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MESSAGE FROM THE PRESIDENT

Greetings:

The 2016-2018 edition of The Eugenio Maria de Hostos Community College Catalog is your introduction to an institution that
transforms lives. We take pride in giving our students opportunities to grow, succeed, establish lasting relationships, and
to become new and improved versions of themselves. Through the power of education, Hostos opens the door to the
American Dream and also serves as a driving force for the renewal of the South Bronx and surrounding communities.

The Hostos catalog is an essential guide to planning a degree program. As you think of enrolling, it will provide you with
step-by-step information on how to apply for admission, sign up for placement exams, inquire about financial aid, and
register. Furthermore, if there is anything you don’t quite understand, it will tell you where to go or whom to call to have
your questions answered.

Working toward a degree represents a long-term commitment to yourself and your family. Hostos stands ready to help
you develop the skills you need to achieve success in the workforce or for a baccalaureate program at a four-year
institution. Alternatively, our continuing education and workforce development programs can provide personal
development in an area of particular interest, be it through a single course or by obtaining a certificate that can lead to a
rewarding career and greater earning power.

Hostos faculty members hold degrees from renowned colleges and universities throughout the world, and their diversity
reflects that of the student body. The faculty’s mission is to provide you with a strong academic foundation in the
classroom. Here you will also benefit from our many support programs, such as the “Student Success Coaches,” tutorial
services and one-on-one mentoring. “Success Coaches” are assigned to all entering freshmen and continue supporting
them until graduation. Members of the counseling staff are also available to discuss any academic and personal issues that
may arise. We encourage students to use all the personal, technological, and institutional resources that are available at
Hostos to help them graduate.

The Hostos family is also quite proud of our great facilities, which include a digital recording studio, state-of-the-art
library, two theaters, a swimming pool, an art gallery, science laboratories, and a student computer lab. The College also
offers student clubs that appeal to a wide variety of interests, as well as numerous extracurricular activities.

I'hope this catalog helps you make the best decision for your educational goals. In recognition of our high achievements
and performance, Hostos was named as a top ten finalist for the 2015 Aspen Prize for Community College Excellence,
considered the most prestigious honor for community colleges throughout the nation. I'm proud to say that Hostos was
asked to apply for the 2017 Aspen Prize — a sure sign of our continuing growth and accomplishments. Hostos is a place
where you can reach your full potential.

Thank you very much for your interest and best wishes for success throughout your educational journey.

Sincerely,

(g\m\

David Gémez
President
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INTRODUCTION TO HOSTOS

Mission Statement

Consistent with the mission of The City University of New
York to provide access to higher education for all who seek it,
Eugenio Maria de Hostos Community College was
established in the South Bronx to meet the higher educational
needs of people from this and similar communities who
historically have been excluded from higher education.

The mission of Eugenio Maria de Hostos Community College
is to offer access to higher education leading to intellectual
growth and socio-economic mobility through the
development of linguistic, mathematical, technological, and
critical thinking proficiencies needed for lifelong learning and
for success in a variety of programs including careers, liberal
arts, transfer, and those professional programs leading to
licensure.

The College takes pride in its historical role in educating
students from diverse ethnic, racial, cultural and linguistic
backgrounds, particularly Hispanics and African Americans.
An integral part of fulfilling its mission is to provide
transitional language instruction for all English-as-a-Second-
Language learners along with Spanish/English bilingual
education offerings to foster a multicultural environment for
all students. Hostos Community College, in addition to
offering degree programs, is determined to be a resource to
the South Bronx and other communities served by the College
by providing continuing education, cultural events, and
expertise for the further development of the communities it
serve.

About Eugenio Maria de Hostos. 1839-1903

Puerto Rican educator, writer, and patriot Eugenio Maria de
Hostos was born on January 11, 1839, in the island village of
Rio Cafias, Mayagiiez, Puerto Rico. He attended elementary
school in San Juan, and studied education and law in Spain at
the Institute of Higher Education in Bilbao and the University
of Madrid. He joined fellow students in efforts to liberalize
Spain’s colonial rule of Cuba and Puerto Rico and to abolish
African slavery. In 1869, he left Madrid for New York City,
where he joined other exiles in the Cuban Revolutionary
Junta, working for the liberation of Cuba and Puerto Rico.
Three years later, Hostos traveled to Latin America to recruit
support for the liberation movement. In Peru, he protested
the exploitation of Chinese immigrants. In Chile, he
championed the opening of educational opportunities for
women, particularly in law and medicine. In Argentina, he
campaigned widely for the construction of the first trans-
Andean railroad.

The government of Chile established a school for Hostos to
implement his advanced concepts of education. Under his
leadership, Liceo Miguel Luis Amunategui became one of the
foremost educational centers in Latin America. During eight
years in Chile, he wrote award-winning curricula in Spanish
and History and published literary, artistic, and philosophical
works.

After Spanish rule ended in Puerto Rico, Hostos returned to
work once again for the island’s independence. In 1898, he left
for the Dominican Republic, where he was appointed Director
of the Central College and Inspector General of Public
Education. He died there in August of 1903.

Eugenio Maria de Hostos is the author of such distinguished
works as La peregrinacion de Bayodn (1863), Lecciones de derecho
constitucional (1887), Moral social (1888) and Tratado de
sociologia (1904). His life’s work and ideals are a legacy and an
inspiration for all students at Hostos Community College.

History of Hostos Community College

Hostos Community College was created by an act of the
Board of Higher Education on April 22, 1968, in response to
the demands of Puerto Rican and other Hispanicleaders who
urged the establishment of a college to meet the needs of the
South Bronx and neighboring communities. In September
1970, Hostos admitted a charter class of 628 students at the
site of a former tire factory at 475 Grand Concourse.
Enrollment grew rapidly to more than 2,000 students by June
of 1974. In addition, the State Legislature acted to ease an
increasing space shortage by passing a special bill to acquire
the “500 Building” across the Grand Concourse from the
original site. In the same year, Hostos was granted full and
unconditional accreditation following a highly favorable
evaluation by the Middle States Association.

In 1976, the Landes Higher Education Act guaranteed Hostos’
existence as a community college of excellence in New York
City. To accommodate our growing student population, the
campus now has six buildings, three of which have been
specially designed to meet the institution’s need. Hostos takes
pride in its well-equipped science, math, writing, and
computer labs, its excellent physical education facilities, and
its state-of-the-art theatres. Hostos is the CUNY College that
has experienced the greatest growth in enrollment over the
past decade.

Programs of Study

Hostos Community College offers Associate in Arts (A.A.)
and Associate in Science (A.S.) degree programs that prepare
students for transfers to four-year colleges upon graduation
from Hostos. Also offered are Associate in Applied Science
(A.A.S.) degree programs that prepare students for specific
careers as well as one Administrative Assistant certificate



program, one Practical Nursing (LPN) certificate program
and one Business Information certificate program. In the
health sciences, credits for the A.A.S. degree vary as follows:
in Dental Hygiene, 70 credits; in Nursing, 71.5 credits; in
Radiologic Technology, 64.5 credits. In addition, requirements
for certification and licensure in these programs impose
additional restrictions on the time required to complete them.

Acereditation and Affiliations

Hostos Community College is accredited by the Middle States
Association of Colleges and Schools and the Board of Regents
of the University of the State of New York. The College offers
career programs accredited by the New York State Education
Department, the Joint Review Committee on Education in
Radiologic Technology, and the American Dental Association.
The Allied Health programs are accredited by the appropriate
agencies, including the American Dental Association and the
New York Department of Health.

In addition, Hostos Community College is a member of the
American Association of Community and Junior Colleges, the
American Council on Education, the Hispanic Association of
Colleges and Universities, the American Education Research
Association, the National Association for Bilingual Education,
and other professional and learned organizations devoted to
the advancement of education.

The Hostos Campus

Hostos Community College is centrally located at the bustling
intersection of 149th Street and Grand Concourse, directly
across the street from the Bronx General Post Office and a few
short blocks from Lincoln Hospital. The pedestrian bridge
that links the east and the west sides of our campus has
become an icon for the College, as well as a major public
space for students.

When the College first opened in 1968, classes were held in a
renovated tire factory at 475 Grand Concourse; by the mid-
1970s, growing enrollments led to the purchase and
renovation of an office building at 500 Grand Concourse. In
the mid-1980s, a facilities master plan was developed,
resulting in the construction of 450 Grand Concourse and the
renovation and expansion of the original structure at 475
Grand Concourse.

In the 1990s, a new building at East 149th and Walton Avenue
and an additional space at East 146th and Walton Avenue
extended the campus westward along Walton Avenue.
Pressed for space, the College has expanded further west,
renting property at Bronx Terminal Market since 2012. The

college has also maintained a satellite location for Continuing
Education programming in Washington Heights since 2005.

The majority of academic classes takes place in three
buildings:

e A Building (The Allied Health Building at 475
Grand Concourse) houses the library, science labs,
nursing and x-ray technology labs, the President’s
offices, the children’s center and general classrooms.

e B Building (500 Grand Concourse) is home to the
college’s dental hygiene clinic, the admissions office
and testing center, student success coaching unit;
English, Language & Cognition, Mathematics, and
Behavioral & Social Sciences academic offices; the
Office of Academic Affairs; Human Resources and
Information Technology departments and general
purpose classrooms. The B Building is in the midst
of a floor-by-floor phased renovation; a gut
renovation of the 4™ Floor is expected to be
completed by Fall 2017.

¢ CBuilding (East Academic Complex at 450 Grand
Concourse) houses the College’s two theaters (Main
and Repertory), the Art Gallery, the Physical
Education complex including pool, gymnasium and
weight room; the cafeteria, Hostos Academic
Learning Center (HALC); offices and specialized
classrooms for the Humanities and Business &
Accounting academic departments;
advisement and student activities” offices, general

academic

classrooms and computer labs.
Additional offices and support services are housed
in:

¢ D Building (Savoy Manor at 120 East 149% Street @
Walton Avenue) is home to Student Services
including Registrar, Financial Aid, Career Services,
and Accessibility Resource Center, Bursar and
Business Offices; Student Development and
Enrollment Management offices and the Office of
Institutional Advancement. The Multi-Purpose
conference room is also located here.

e G Building (135 East 146% Street @ Walton Avenue)
houses the Office of Administration & Finance,
Campus Facilities, Procurement and Accounts
Payable.

e Trailer Site 5 (427 Walton Avenue) is home to the
Allied Health Pipeline program,
Immigration Center and the college’s payroll
department.

Hostos



Hostos has rented property at the Bronx Terminal Market
since 2012:

e  The Prow Building (560 Exterior Street) houses the
administrative offices and classrooms for the
college’s continuing education and professional
studies programs.

e  The CLIP Building (590 Exterior Street) is home to
the CUNY Language Immersion Program.

e Gateway Building (610 Exterior Street) will soon be
opening for two new programs: the Hostos Media
Business Incubator and the Construction

Management Program.

In 2012, a facilities master plan amendment was developed to
guide the future development of our campus; it identified
constant pressure for space and a need to renovate and
reorganize existing facilities. The College has begun to
implement the master plan amendment; one major step
forward is the planning of a new Allied Health and Sciences
Building Complex to be located at Walton Avenue between
144t and 146" Streets. The new building will house state-of-
the-art science labs, a dental hygiene clinic providing services
to the public, nursing simulation labs, x-ray technology
teaching labs, and spacious classrooms.

Hostos Center for the Arts & Culture

Located on the ground floor of the college’s East Academic
Complex, the Hostos Center for the Arts & Culture adds an
important dimension to the learning experience. Artists of
national and international renown appear on its stages and in
its gallery. The Center also presents established and emerging
local artists; and it has set a goal of serving as a force for new
art. Accordingly, the Center has established an individual
artist’s program consisting of commissions and residencies.
The children’s series brings theatre, dance, and music to more
than 15,000 children from metro area schools. Another of the
Center’s signature components is the award-winning Hostos
Repertory Company, which presents two to three productions
each season.

The Hostos Center for the Arts and Culture enjoys state-of-
the-art facilities. These facilities were inaugurated in 1994,
and in the current season will have hosted over 200 cultural
and academic events. Over the years, the Center has
presented and exhibited such artists as Rubén Blades, Dizzy
Gillespie, Eddie Palmieri, Dance Theatre of Harlem, Ballet de
San Juan, Alvin Ailey American Dance Theatre, Ballet
Hispanico, Jennifer Mueller, The Works, Antonio Martorell,
Faith Ringold, Celia Cruz, Marc Anthony, Tito Puente and
Lucecita Benitez.

Office of Communications

The Hostos Community College Office of Communications
serves as the primary liaison to local, national and
international media outlets. Its mission is to support and
promote the College and the accomplishments of Hostos
students, faculty, staff, and alumni.

The Office of Communications is responsible for producing
and editing written communications, including press releases,
newsletters, statements, talking points, opinion pieces, and a
variety of college publications.

The Office collaborates closely with the President and the
Executive Cabinet to document and share information with
the community. It plays an integral role in the College’s
relationships with community leaders and organizations,
local, state and federal political leadership, and key CUNY
administrative departments. The Office works closely with
these partners to stay current on strategic priorities, issues
and policies.

The Office manages the College's web news pages; may
advise faculty and staff on responding to media interview
requests; and helps publicize and promote activities and
initiatives that support recruitment, institutional branding,
fundraising, and marketing.

Hostos Academic Learning Center (HALC)

The Hostos Academic Learning Center (HALC) Center
provides a variety of free support services to deepen students’
academic experiences and compliment instructional learning.
Through its tutoring program, the center seeks to offer a
supportive learning environment that serves to enrich
students” opportunities for exploration, growth and success in
their classes. Tutorial services are available at the HALC in
basic skills math and in a variety of college level courses,
including Accounting, Biology, Chemistry, History, Spanish,
French, XRay, Psychology, and Sociology. Tutors work either
one-on-one or in small groups to provide general course
review and exam preparation. The Hostos Academic Learning
Center, located in room C-596, is open Monday through
Friday throughout the semester.

For more information call the HALC at (718) 518-6624, or
visit http://www.hostos.cuny.edu/halc/.

Prof. Isabel Li, Director.
Vivekanand Rajcoomar, Coordinator


http://www.hostos.cuny.edu/halc/

The Library at Hostos

The library supports the needs of the academic programs of
Hostos Community College by providing a collection of
quality print and non-print materials. Library resources,
services and programs support the bilingual and
multicultural philosophy and mission of the College. In 2007
the Hostos Library received national recognition when the
Library was awarded the Excellence in Academic Libraries
Award by the Association of College and Research Libraries,
giving us the distinct honor of being the best community
college library in the country for 2007.

The library’s resources include books, ebooks, online and
print journals and newspapers, a large collection of
audiovisual materials, and access to a range of online
databases and services. Discipline-based subject guides to
web resources, access to subscription databases by academic
department, self-guided 24/7 online tutorials, E-Reference,
and a range of Information Literacy resources for faculty and
students are all accessible via the library’s web site. See the
library website for more in-depth information on library
resources: http://commons.hostos.cuny.edu/library/

Reference and Technology Support

The library’s reference area integrates library reference
services with a computer lab, including desktops equipped
with Microsoft Office, workstations with adaptive technology,
and group work areas with LCD displays. It also provides
two networked printers, a printer/photocopy machine, and a
book scanning station. Reference librarians and technology
tutors are available to assist students with research as well as
technology questions. The library, along with the Hostos
Academic Learning Center (HALC), the Academic
Computing Center and the Office of Educational Technology
(EdTech), which provides a similar venue to faculty through
its Faculty Learning Commons is part of the Hostos
Information Learning Commons (ILC). For more details on
specific ILC  Website
http://www.hostos.cuny.edu/oaa/commons/index.htm. The
ILC is dedicated to providing access to technology and point
of use instruction to students in spaces that foster
collaboration and active learning.

services check out the

Library Instruction

The Hostos Library’s information literacy program serves the
teaching and learning needs of the Hostos community by
offering a diverse range of instructional activities. The library
curriculum provides instruction on locating, accessing, and
evaluating information resources in a variety of formats. Our
information literacy instruction employs a variety of methods,
including group and individual instruction, and is offered
through open workshops, course-integrated sessions and
assignments, handouts and instructional guides, and online

workshops through Blackboard. These activities are part of
an evolving curriculum-integrated, multi-level information
literacy program that offers the practical skills and
educational philosophies that will help the Hostos
community be successful lifelong learners in an information
age.

Hostos Archives

The Hostos Community College Archives functions as the
institutional memory of the college. The archives collects
unpublished materials of permanent historical value
including official records, correspondence, papers and
publications generated by the administration, academic
departments, faculty, staff, special programs and student
organizations since 1968. Through its collections the archives
promotes an awareness of the diverse ethnic and cultural
history of this unique bilingual institution and the
surrounding South Bronx community that inspired it. The
archives also maintain a comprehensive collection of works
published by and about Eugenio Maria de Hostos, namesake
of the college. For more information, visit the library’s website
or call (718) 518-4149.

Library Collections

The library web site provides direct access to over 90
databases provided through CUNY and locally licensed to
directly support the Hostos curriculum. These databases
provide access to online journals, ebooks, streaming media,
and images and are available to the Hostos community on
campus and remotely. The library also provides a circulating
collection of books and DVD'’s as well as journals for on-site
consultation.

Laptop Loan Program

The library offers a laptop loan program with a total of 30
laptops available for loan to currently registered Hostos
students. Laptops are loaned for 3 days and require the
signing of a Use and Liability Agreement. Renewals are not
permitted. Each laptop is loaded with MS Office applications
(MS Access, Excel, PowerPoint, and Word), as well as Adobe
Acrobat. All laptops are configured for campus wireless
printing as well as wireless Internet connectivity. Laptops are
borrowed and returned at the Circulation Desk.

Media Services Viewing Center

The Media Services viewing center is located in Room A-309.
The center contains a variety of audiovisual equipment and
related materials, such as films, videos, tapes, records, and
cassettes for both individual and group listening and viewing,.
Students and faculty desiring to use this facility should make
arrangements at least 24 hours in advance. See the Library’s
Web page for current policies and procedures as well as a list
of AV holdings by subject. For more information call the AV
Unit: (718) 518-4225.


http://commons.hostos.cuny.edu/library/

Borrowing from other libraries

In order to borrow books that are not held in the Hostos
library collection, students and faculty may use the CUNY
Libraries Inter-Campus Service (CLICS). This is a book
delivery service that allows patrons to request a book from
any CUNY library to be delivered for pick up at any other
CUNY library. The request is made through CUNY+, the
online catalog for CUNY libraries. CUNY libraries reserve the
right to prohibit certain materials from being requested
through this service.

For items that are not in the CUNY library system,
interlibrary loan is available to Hostos faculty and staff
through Illiad. Pre-registration is required to use the system.
For more information, call (718) 518-4214. The METRO
Courtesy Card allows students, faculty, and staff to use
materials in participating libraries of the New York
metropolitan area. For more information, call (718) 518-4215.

Circulation

The Library’s Circulation Desk has many items that can be
borrowed for different periods of time, depending on the
status of the patron. Undergraduates may borrow books for 4
weeks and may renew them for an additional 4 weeks if not
requested by anyone else. Hostos faculty has an extended
loan period of two months. Other items available include
Leisure DVD’s, Texas Instrument IT-83 Plus, TI-Nspire™ CX
CAS calculators, and DVD Players. All borrowed materials
must be returned by the last day of final examinations.
Reference books, archival materials, periodicals, newspapers,
and most audiovisual materials do not circulate for home use.

Reserve Materials

The Reserve collection supports instruction requirements for
specific courses. The collection consists mainly of current
textbooks assigned in classes. Requests to place materials on
reserve can only be made by teaching faculty. Materials on
reserve may only be borrowed for two hours. If materials are
not located on Reserves, please contact the instructor. Reserve
books may be removed from the library during the 2-hour
loan period.

Fines

General circulation items: Twenty -five cents (.25¢) per day
overdue (including days on which the library is closed) to a
maximum of the current price of the item.

Reserve Items: $5.00-$15.00/per hour, depending on the type

of material, will be charged for late returns.

Damaged Items: Overdue fines up to and including the date
the item is reported damage, plus an amount to be
determined by nature of extent of damage (not to exceed

current price of the item), plus a processing charge of ten
dollars ($10.00).

Lost Items: The current cost of the item, plus a processing
charge of ten dollars ($10.00).

Location

The library entrance is located on the third floor of the Shirley
J. Hinds Building, 475 Grand Concourse, Room A-308. For
more information call the Circulation Desk, (718) 518-4222 or
Reference Desk, (718) 518-4215.

Hours
Fall and Spring Semesters

Monday - Thursday 9am-9pm

Friday 9am-5pm
Saturday 10am-5pm
Sunday Announced each semester

Summer hours are posted at the start of each summer session.
Check the library website for holidays and exceptions.

Office of Academic Advisement

The Office of Academic Advisement is responsible for the
effective coordination and management of a student’s
academic advisement. Our primary goal is to provide
students with critical information and advice that will help
them define, and attain, their educational goals.

The Office of Academic Advisement is a resource for:
Connecting students with Faculty Advisors.
Advisement tools such as the Hostos
Academic Degree Audit System.

Answering questions about academic
policies.

Assisting with course selection, Registration,
and academic concerns.

Helping students choose a major.

Referring students to campus resources.
Troubleshooting academic issues.
Conducting Academic Advising workshops.

Wendy Small-Taylor

Director of Academic Advisement

C-Building, Room 350 (718) 518-6547

academicadvisement@hostos.cuny.edu

Office of Educational Technology (EdTech)
The Office of Educational Technology develops, implements,
supports, and promotes innovative integration of technology
into teaching and learning by empowering faculty, serving
students, and creating a supportive environment for all types
of learners.
EdTech’s strategic pathway includes:

e  Assisting faculty in the integration of technology in

their pedagogical models;



e Forging partnerships in the research and
development of educational technologies;
e  Supporting students in the acquisition of technology

skills;
e Exploring new and emerging educational
technologies;

¢ Building partnerships across disciplines and
departments to create innovative initiatives.

It is through the collaboration of the Office of Academic
Affairs, the Educational Technology Leadership Council, and
the Center for Teaching and Learning that the achievement of
EdTech's mission is accomplished.

You may contact EdTech, C-559, Mondays through Fridays
9:00 a.m. to 5:00 p.m., or by appointment at (718) 319-7915, or
via email: edtech@hostos.cuny.edu. For more information
please visit: http://www.hostos.cuny.edu/edtech

HONORS PROGRAMS AT HOSTOS

Dean’s List

The Dean’s List is recognition from the Provost of Academic
Affairs. A student does not apply for the Dean’s List.
Students are recognized by the Provost if they have the
following qualifications:

L GPA of 3.5 and above for fall AND spring
academic year.

1. 12 credits and above for fall AND spring
academic year.

II1. No “D”, “R”, “F”, “INC”, “FIN”, "WU",
"WA "WN", "*WN", within that academic
year.

The Dean’s List ceremony is held once a year usually at the
end of November. If the student qualifies for the Dean’s List,
the Provost invites the student to the Dean’s List’s ceremony,
and the student receives the Dean’s List pin and the Dean’s
List certificate.

Honors Program

The Hostos Community College Honors Program provides an
enriched academic, cultural and social experience to
intellectually inquisitive and motivated students. The
program offers students an academic environment that values
and promotes critical thinking, analytical writing, and
research and information competency skills through an
innovative and challenging curriculum. Attendance at
cultural events, conferences, honors seminars and an Honors
Institute provide an intellectual community that encourages
and supports students in pursuing their goals.

The program will offer greater academic opportunities to a
previously underserved population, to prepare talented and
ambitious students for the challenges of higher education,
and to support a successful transition to senior colleges and
expanded career options. A fundamental program goal is to
promote self-confidence and increase self-esteem in students
who need the encouragement to excel and the courage to
continue their education and fulfill their life goals and
dreams.

In order to graduate with honors, students will be required to
complete an honors option, consisting of a minimum of three
(3) Honors Courses or Honors Contracts. Students will
ordinarily work on only one Honors Course or Contract per
semester.

Honors students will participate in an Honors Colloquia
series every semester.

Students will also perform fifteen (15) hours of voluntary
community service per semester as a means of underscoring
the importance of civic responsibility.

Attendance at cultural events, academic seminars, and
conferences will foster a multicultural academic environment
in which all students will learn to appreciate the many
cultures which they represent as well as prepare students to
participate fully in a diverse global environment. The Honors
Student, therefore, will participate in at least two (2) such
extracurricular activities per semester. While in the program,
students will receive incentives and privileges associated with
the Honors Program. All successfully completed honors
contracts and honors courses will be indicated on the
student’s transcript by an “H” designation. Students who
complete all Honors Program requirements will receive a
certificate and a note stating that they graduated with
Honors.

Eligibility:
Full-time and part-time students may be considered for the
Honors Program upon entering Hostos, as continuing Hostos
students with no more than 30 hours of completed
coursework, or as transfer students at the beginning of the
second year. Successful completion of CUNY Skills
Assessment tests are required for application to the program.
Additional requirements may include:
e A minimum of an 85 or better high school average
or a 3.2 college GPA
e Combined SAT score of 1100 (pre-2004) or 1700
(post-2004)
e Anessay on the educational goals and importance of
the Honors Program
e Two letters of reference from faculty
Honors students receive:
e  Personalized Mentorship Program and assistance

with registration
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e Academic and leadership development

e “H” on the transcript

e Laptop and iPad loan program

e  Assistance with Applications for Scholarship and

transferring upon graduation

Website:
http://www.hostos.cuny.edu/oaa/honorsprogram.htm

Scholastic Achievement Award

In the annual Commencement Exercises, the graduating
students with a grade point average of 3.7 or more with no
Ds, Rs, Fs, INC, FIN, WU, WA, WN, or *WN, will march
wearing gold stoles signifying they have received Scholastic
Achievement Awards.

The Scholastic Achievement Award is recognition from the
Provost of Academic Affairs. A student does not apply for the
award.

13170703

Phi Theta Kappa

Phi Theta Kappa, the national honor society for community
and junior college students, was first established in 1908.
Induction into Phi Theta Kappa acknowledges outstanding
scholastic achievement and is available to students who have
attained a record of academic excellence, as defined by the
national organization and the College.

The Alpha Kappa Tau Chapter of Phi Theta Kappa was
initiated at Hostos Community College in 1985. In order to be
eligible for induction, which takes place annually, students
must meet the following criteria:

1. Enrollment at Hostos Community College at the
time of induction;

2. Completion of a minimum of 12 academic credits by
the end of the semester prior to induction;

3. Cumulative grade point average of at least 3.5;

4. Attainment of academic excellence and good moral

character, as judged by the faculty.

Students are required to pay a one-time initiation fee to The
National Honor Society and to submit a letter of
recommendation from a faculty member.

Sigma Delta Mu

Sigma Delta Mu, the National Hispanic Honor Society, had its
foundation in Sigma Delta Pi, the nation’s largest honor
society in the field of foreign language. It was established in
1979. Induction into Sigma Delta Mu acknowledges a four-
fold purpose:

. To honor men and women who strive for and
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attain excellence in the study of Spanish and in the
known edge of the literature and culture of Spanish-
speaking people.

. To honor those who work to make known to
English-speaking people, the Hispanic contributions
to world cultures.

. To encourage a greater interest in and a deeper
understanding among college students of Hispanic
cultures.

. To foster friendly relations and mutual respect
between Spanish-speaking and English-speaking
people.

The Epsilon chapter of SIGMA DELTA MU was initiated at
Hostos Community College in 2005 by the Modern Language
Unit of the Humanities Department. In order to be eligible
for induction, which takes place annually, students must meet
the following criteria:

1. Must be enrolled at Hostos Community College
at the time of induction.
2. Must have studied at least two semesters of Spanish

with a minimal grade point average of 3.50 on a scale where
“A” is assigned a value of
4.00, “B” a value of 3.00, etc.

3. Must have obtained a cumulative grade point
average of at least 3.20 on the same above scale.

4. Must have attained academic excellence and
exhibited good moral character, as judged by
the faculty.

Students are required to pay a one-time initiation fee to The
National Hispanic Honor Society and to submit a letter of
recommendation from a chapter sponsor.

STUDENT SUPPORT SERVICES

Student Success Coaching Unit

The Student Success Coaching Unit (SSCU) is a student-
centered advisement office that supports incoming freshmen.
The Unit provides centralized and professional “Coaching” to
students, which
advisement, academic, personal and career goal-setting and
implementation, academic skill-building, referrals, and more.

includes services such as academic

Unless joining one the College’s special programs such as
ASAP or College Discovery, every incoming Freshman is
assigned a Coach who will work with the student throughout
his or her academic career at Hostos. In addition to individual
Coaching sessions, the Student Success Coaching Unit
organizes events for new students, including a New Student
Orientation, as well as other programming.

During their first-year students can expect their Coach to help
them register and understand their academic plans, connect
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them with campus resources, and support their transition into
the College. As students embark upon their second year at
Hostos they can expect that their Coaches will work with
them regarding degree completion requirements, transfer and
career planning.

For more information contact:

The Student Success Coaching Unit, Building B, Room 208
Telephone (718) 664-2560

sscu@hostos.cuny.edu

Accessibility Resource Center (ARC)

The ARC staff works closely with faculty and external
resources to provide appropriate and effective academic
accommodations to Hostos students. Below are some examples
of campus accommodations that registered ARC students may
receive based on their individual needs.

-Testing Accommodations may include extra time, alternate
testing location, use of a reader and/or scribe, use of Assistive
Technology, enlarged print or alternate text format exams.
-Private Accessible computer lab access

-Recording device or laptop use in class

-Access to one-on-one and/or small group tutoring or
tutoring in a distraction-free environment

-Sign Language Interpreter

-Reading Software (Kurzweil, Zoom Text, Read and Write
Gold, JAWS)

-Large print or other alternate text formats

-Classes relocated to accessible locations

-Other academic accommodations specific to student disability

In addition to planning and coordinating accommodations
students are given the opportunity to grow through campus
and CUNY wide activities where they can build relationships
and be introduced to job opportunities.

How to contact the Center

The main telephone number is (718) 518-4454. You can also
find more information on the ARC department website here:
Accessibility Resource Center (ARC).

Center Location

The ARC Office is located in the Savoy Building, Room 101-L.
Both the building and the service and accommodation
provision areas are accessible to individuals who use
wheelchairs.

Hours

Monday & Tuesday 9:00AM-5:00PM
Wednesday & Thursday = 9:00AM-7:00PM
Friday 9:00AM-1:00PM
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ADA Part Time TAP

Traditionally TAP funding is only for full time students,
however ADA Law permits that students who present
disability limitations may qualify for Part-Time TAP funding if
their limitations warrant a part-time schedule.

Priority Registration

Students who are registered with the Accessibility Resource
Center (ARC) are eligible to register for classes ahead of other
Hostos Students. Priority registration is instrumental for
students that would like a head start on organizing their
semester’s schedule in relation to their individualized needs.

The Student Life Office / Dean of Students’ Office

The Office of Student Life (OSL) is grounded in the
development and maintenance of student programs that
provide for academic, and

opportunities personal

professional growth through leadership activities,
internships, orientation, counseling, wellness programs,
career exploration and athletics. At the same time, OSL strives
to increase awareness about institutional policies and
procedures. Participating students acquire the skills they need
to work independently and in groups, where they benefit
from an exchange of ideas in a richly diverse environment.
Students are encouraged to interact with each other, faculty,

staff and members of the local community.

OSL is

comprehensive calendar of events; processing student

In addition, responsible for generating a
inquiries, complaints, judicial proceedings and notifications;
and serving as an administrative agent for the Academic
Standards Committee in the Academic Appeal review
process. This unit also ensures that at-risk students are
advised, receive an academic plan of assistance and are

registered.

Location

Dean of Students/Student Life
120 East 149t Street, Rm. D-101
Bronx, New York 10451

(718) 518-6557

Scholarship Department

The goal of the scholarship department is to help students
identify and apply to internal scholarships and provide
support services when applying to external scholarships. The
scholarship department helps students develop a scholarship
portfolio and assist in the application of internal scholarships.
In addition to office hours, the scholarship department has a
Scholarship on Site Team that is located on the C-Building
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Bridge Monday-Friday from 10AM-4PM that provides remote
assistance to students.

All internal scholarships are posted on AcademicWorks-
Hostos Scholarship Database website
(https://hostos.academicworks.com/).

For more information please contact:

Eric Morales

Student Life Coordinator

718-664-2709

EMorales@Hostos.Cuny.Edu

D-101

Transfer Services

The mission of the Transfer Services Office is to assist
students in making successful transitions to four-year
institutions by promoting early awareness of transfer
opportunities, collaborating with other campus entities, and
by motivating and empowering students to become actively
engaged in their future. Our goal is to provide support
services that will assist students with adjusting to their new
college environment, determining their educational goals, and
encouraging individual development and growth.

The office has a resource center that offers an array of
materials to assist with the transfer process including;:

* Guides and reference materials to four-year colleges and
universities.

¢ Assistance in completing CUNY Transfer Application.

¢ Information about transfer scholarships and financial aid

* Updated information about open houses and campus visits

* Access to on-line applications, and Transfer Information &
Program Planning
System (TIPPS)

¢ Transfer advisement and review of Degree Works.

Throughout the semester, the office organizes activities such
as senior college fairs where students can obtain information
about admissions requirements, scholarships and financial
aid opportunities. Transfer workshops and campus tours to
local four-year colleges and universities are also offered.

For more information contact:

The Transfer Services Office, Savoy Building, Room D-101
Office Hours: Mon., Tues., Fri., 9-5; Wed., Thurs., 9-6:30 (As
staffing permits)

Telephone (718) 518-4319 (for appointments)

Career Services Office

The Career Services Office provides individualized career
preparation assistance that includes; career counseling,
cooperative  education placement
preparation services. Students are encouraged to visit the

and employment
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Career Services Office to learn more about opportunities
available to them. Career development, as well as
employment opportunities related to the chosen curriculum,
is essential to the education provided at Hostos. The services
of the program are available to all enrolled students and
recent graduates.

Career counseling and planning is available with use of the
Focus2 program and other assessments to assist students with
developing a
choice. Employment readiness services consist of student
preparation which includes; assistance with resumes, cover
letters, applications and videotaped mock interviews. The
Suited for Success resource room houses business suits and

career plan and clarifying major

accessories for students in need of interview attire.
Metrocards are available to provide students with carfare for

interviews.

The Employment Counselor develops jobs and coordinates on
and off-campus interviews for part-time and full-time
employment. He also offers post placement support to current
students and recent graduates. In addition, employers come
to Hostos for on-campus recruitment approximately three
times a month and a job fair is hosted on-campus annually.
The Co-op program staff work collaboratively with faculty to
prepare and place students in field experiences and
internships related to their major.

The Career Resource Lab is open to all students who register
in the office, providing access to a fax machine, a phone for
job networking, several local journals with currentjob search-
related information, career videos and DVDs. In addition,
career programs and online assessment inventories may be
completed in the lab. Monthly workshops are offered for
“Rewards Points” in all focus areas which include: career
planning, interviewing skills; resume and cover letter
preparation and the web-based job search. The Career
Services Office maintains an online résumé and job posting
service at https://hostos-csm.symplicity.com/students/.

For more information contact:

The Career Services Office, Savoy (D) Building, Room 210
Office Hours: Mon., Tues., Wed. & Fri., 9-5; Thurs., 9-7
Telephone (718) 518-4468; (718) 518-4471

Website: www.hostos.cuny/cso

Follow us on:

Facebook/hostoscareerservices

Twitter/HostosCSO

College Discovery

College Discovery (CD) is a university wide access
program. The program offers academic support and
counseling services to students who have a high potential to
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succeed but were never provided the academic preparation to
pursue college level work. CD Program students are
supported from admissions to graduation by staff who are
committed to helping students achieve their full potential as
individuals and to discover, develop and apply their talents
to pursue a career.

To be considered for CD a student must fill out the on-line
CUNY admissions application and answer the questions in
the SEEK/CD section.

CD students are entitled to the CD Book stipend for up to six
(6) academic semesters when registered full time and three (3)
summer semesters when registered for at least (6) credits. In
addition, CD pays a portion of the Student Activity Fee.
Upon completion of the Associates Degree, a student can
transfer to the SEEK program ata CUNY Senior College. Asa
SEEK student, the student will continue to receive funding
and support services for an additional four semesters, for a
total of 10 semesters.

CD students must participate in and complete a four (4) week
special summer program prior to fall admissions. The only
exceptions
requirements and/or the CUNY Language Immersion
Program or CUNY Start; no other exceptions can be
made. Students who attend the summer program also receive
a stipend. During the freshman year students are required to
attend tutoring and supplemental instruction and/or attend
workshops to complete and pass remedial courses. If a
student’s GPA is above 3.0 he/she will be invited to become
part of the CD Academic Excellence Cohort. These students
are mentored to pursue leadership and scholarship
opportunities offered by the college and the university. The
CD program offers a host of support services that include
academic advisement, registration and personal counseling

are attendance to complete high school

services from an assigned CD Counselor. The assigned CD
counselor also teaches the CD freshman orientation course
(SSD 100) which students are required to take regardless of
their curriculum choice.

To be eligible for the College Discovery Program a student
must be a first time freshman, have a high school average
below 80, be a NYC resident and have a household income
that falls within the income guidelines established by the
State of New York. Acceptance into the CD program is once a
year and must be prior to fall matriculation only.

The College Discovery Program is located in the Carlos
Gonzalez Counseling Center in the Savoy Building, 1st floor,
Room 101. Call 718-518-4265 or 4310 or email Ms. Latoya
Chiddick at LChiddick@hostos.cuny.edu.
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COPE - College Opportunity to Prepare for
Employment

The COPE program is funded by and operated in
collaboration with the Family Independence Administration
of the City of New York Human Resources Administration.
Services are available to anyone who is a current or former
CUNY student or applicant and who is either receiving public
assistance, Safety Net Assistance or who meets federal income
guidelines for families with income under 200% of the federal
poverty level. The program provides: Enhanced academic and
comprehensive support services; individual and group
advisement on a variety of issues; Metrocards for students
employed at least 20 hours (if they qualify); Fair Hearing
requests and assistance; TRE policies and procedures,
preparing school letters and ACD 548 forms; Attendance
verification letters, monitor attendance and compliance of
students assigned to work/ study or internship, WEP
Assistance, Legal Aid Assistance for HRA related issues,
Employment counseling, coaching and placement.

The mission of COPE is:

To facilitate program completion and to provide our students
with the opportunity of obtaining a challenging job, which in
turn will foster financial independence, self-confidence and
personal growth?

For more information, call: Maria Cano, Director, at (718) 518-
4362. Lourdes Gomera, Coordinator at (718) 518-4339.

Health Services

The Health Services Office provides quality programs
utilizing a holistic approach that focuses on healthy lifestyle
choices as a means of disease prevention. This is achieved
through education,
community based health service providers. Health Services is
also the office responsible for immunization compliance, and
together with the Office of Public Safety, is often the primary
response unit for on-campus medical emergencies.
Programming is offered on topics such as diabetes and
obesity prevention, nutrition and healthy eating, safe sex,
cardiovascular health, hypertension, smoking cessation, and
other topics tailored to individual needs.

Location: A-334-C

Contact: 718-518-6542

training and collaboration with

Wellness

The mission of the Wellness Office is to educate and empower
the Hostos student body with respect to the growing field of
wellness. We define “wellness”
resulting from the delicate balance of physical, emotional,
spiritual, social, intellectual and
environmental/occupational health. Our emphasis is on
accentuating and promoting positive lifestyle choices as a
way of preventing illness and disease.

as a harmonious state

sexual,
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By encouraging student input and participation, the office
nurtures the creation of an enthusiastic and inquisitive
atmosphere through which various health/wellness topics are
explored. The Wellness Office integrates its programming
with various academic and service units within Hostos, such
as the Health Services Office, Counseling Center, Student
Activities and Athletics for maximum benefit.

Location: D-101-E

Contact: 718-518-4483

DOVE

DoVE (Domestic Violence Empowerment Program) is
committed to promoting and enhancing healthy life styles,
healthy relationships, emotional, and spiritual wellness of our
students. Throughout the year an assortment of services,
activities, and resources are offered to impact their wellness
and the wellness of Hostos Community College. These
services also include assisting student victims and survivors
of domestic violence in connecting to the appropriate
community resources.

Location: D-101-D

Contact: 718-518-6567

ESP (Empowering Student Parents)

Our Mission is to assist expectant and parenting teens and
young adults to complete their education (secondary/post-
secondary), maintain healthy lifestyles, be self-sufficient, and
be nurturing parents.

The four main goals are:

e Strengthen community systems serving expectant
and parenting teens and young adults;

e Improve the health, development, and well-being of
young parents and their children;

e Improve young parents’ self-sufficiency through
educational attainment; and

e Increase awareness of resources available to
expectant and parenting teens and young adults in
each community and statewide.

Location: D-101-K
(718) 518-6559 or (718) 518-4474

For more information call: Fabian Wander, Director of
Health and Wellness (718) 518-6567

For more information call: Fabian Wander, Director of
Health and Wellness (718) 518-6567

Hostos Community College Children’s Center. Ine

Since 1983, Hostos Children’s Center has proudly served as a
campus based childcare provider who services the early
childhood educational needs of children. To support Hostos

Community College in retaining and graduating student-
parents we offer childcare at an affordable rate.

Hostos Community College Children’s Center, Inc. is
recognized by the IRS as a 501 (c)(3) nonprofit organization
and is licensed by the New York City Department of Health &
Mental Hygiene (DOHMH). The mission of Hostos Children’s
Center is to offer Hostos Community College student-parents
with access to a safe, nurturing, affordable, high quality —
educational learning environment for their children.

Hostos Care (child care) is available year round to enrolled
HCC student-parents, and the campus community. Hostos
Care is comprised of three components: Infant/Toddler
Program, Preschool Program, and Pre-K For All (UPK).

All of the children in our programs are developed by way of
the Creative Curriculum. The bilingual editions of the
Creative Curriculum assists Hostos Children’s Center
providing a safe, caring, bilingual education and supportive
environment for children. Cultural diversity, first and second
language acquisition, and age appropriate practices are
viewed as the foundation blueprint in meeting the
educational, social, emotional, and physical needs of children
and their communities.

Enrollment is based on DOHMH Article 47 and NYC
Department of Education for the Pre-K For All requirements.
Hostos Children’s Center has a total of seven (7) classrooms
for early childhood education and is licensed to serve up to
120 children ages two (2) years of age through five (5) years of
age. Enrollment is contingent on the order of the initial
requests and available slots. All children are eligible for
enrollment regardless of sex, race, color, creed, disability,
sexual orientation, gender identity, religion, national origin or
ancestry.
Programs & Classroom Capacity
e Infant/Toddler Program (2 years of age through
day before 3 years of age)
o 2 classrooms; 24 child maximum
e  Preschool Program (3 years of age through day
before 4 years of age)
o 2 classrooms; 30 child maximum
e Pre-K For All (UPK) (4 years old through day
before 5 years old)
o 2 classrooms; 36 child maximum for Pre-
K For All; plus 4 additional non-Pre-K
For All slots
o For free program parents generally must
enroll their child between April through
September
% Mixed Grouping Classroom (Preschool and/or Pre-K)
o 1 classroom; 15 — 20 child maximum




o  Summer Semester classroom has option for 4
years old — 5 years old; 20 — 25 child
maximum

Registration —anyone interested in enrolling their child must
stop by the Hostos Children’s Center to obtain an application.
To expedite the registration process parents should have the
following items prepared for submission:
e  Child’s Current Immunization Record
e  Child’s Birth Certificate
e  Child’s Social Security Card
e  Parent’s Social Security Card
e Parent’s Current Government Issued Photo ID
(Driver’s License, State ID, Passport/Visa, ID
NYC, Green Card, or Permanent Residency Card)
e 2 Current Proofs of Parent’s Residency (ID with
address can serve as one proof, Official College
Transcript with College ID, Pay Stub, Income Tax,
Health Insurance Card with address printed,
Utility Bill, Lease, Insurance Policy, etc.)
e  Household Income Verification (Current Income
Tax, Pay Stub, Child Support Letter, etc.)

The main registration periods are as follows:
e Fall Semester — apply during the months of
February — April
o  Student-parents who register during the
fall semester will more than likely return
for Spring semester
o Incoming/New/Transfer student-parents
are strongly encouraged to apply soon as
they receive their Hostos Community
College acceptance letter
¢ Spring & Winter Semesters — apply during the
months of November — January
¢  Summer Semester — apply during the months of
April - May

Rolling admission is available for student-parents who were
unable to register their child(ren) during the main periods.
Please note, the Pre-K For All program has a cutoff period,
which is typically at the end of September. Accordingly, for
student-parents who missed the Pre-K For All free program
deadline rolling admission for Hostos Care Pre-K is available
at Hostos Children’s Center rates.

To support Hostos Community College in retaining and
graduating student-parents Hostos Children’s Center offers
childcare at an affordable rate. Furthermore, Human
Resources Administration (HRA) vouchers are accepted and
other public and private funding aids in further reducing
costs.
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Hostos Community College Children’s Center, Inc. is a
participant of the New York State Department of Health’s
Child and Adult Care Food Program (CACFP) program.
CACFP is a nutrition education and meal reimbursement
program helping providers serve nutritious and safely
prepared meals and snacks to children and adults in day care
settings. For no additional costs meals (breakfast, lunch,
snack) are included based the childcare schedule. Hostos
Community College Children’s Center, Inc. is an equal
opportunity provider.

For additional information contact Hostos Children’s
Center via email CHILDRENSCENTER®@hostos.cuny.edu,
telephone (718) 518-4176, or visit
www.hostos.cuny.edu/childrenscenter. Hostos Children’s
Center is located in the A-Building room 109A.

Hostos Athletics. Recreation & Intramural Sports

The Department of Athletics, Recreation and Intramural
Sports at Hostos Community College recognizes that
participation in recreation, intramural sports and on an
intercollegiate athletics team is an integral part of the
educational process. The philosophy of the Department
emphasizes that genuine learning begins with the experience
of each student. The athletic and recreational sports program
will:

® Prepare to assist student-athletes in attaining educational

goals.

® Recruit quality student-athletes who will contribute to the

overall success of the College.

® Offer broad based and diverse programs to meet the

needs of the student population.

® Provide experienced athletic staff with opportunities for

professional development.

® Assure compliance with all of its conference and NJCAA
regulations.
® Foster an environment of cooperation, courtesy, and fair
play.
® Contribute to campus life and community spirit.
The Athletic Department continues to sponsors four
intercollegiate varsity teams, including the men and women’s
basketball teams, men’s soccer and women'’s volleyball teams.
Student-athletes have the opportunity to conceptualize and
perform proper movements, refining motor skills and
understand and appreciate the value of teamwork.
Opportunities provided for
understand rules, respect authority and to model behaviors

that are consistent with being a good leader as described in
the 10 CUNY STAR competencies.

are student-athletes to
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The Department of Athletics, Recreation and Intramural
Sports at Hostos Community College provides competitive
opportunities that will contribute to the physical, social,
mental and emotional well-being of our students. We are
dedicated to assisting student-athletes in achieving balance
and intellectual success in an environment that fosters
cooperation, leadership and commitment.

Hostos Athletics adheres strictly to the National Junior
College Athletic Association (NJCAA) code, as well as the
City University of New York Athletic Conference (CUNYAC),
whereby student participation in intercollegiate athletics is an
avocation. Athletics programs foster the physical and
educational well-being of student-athletes at all times,
reflecting the highest standards of dignity and honor that
characterize participation in competitive sports in a collegiate
setting.

The Athletic Department offers a comprehensive recreation
and sports program with a variety of
opportunities constituents to participate,
individually or as part of a team. We strive to create an
environment that fosters health, wellness and sportsmanship
in a structured or unstructured format. Participation in
recreational sports activities lead to enhanced social skills,
higher self-esteem and increased self-awareness, tolerance
and self-control. The Aquatic and Fitness Centers as well as
the Dance Studio and Gymnasium are quality facilities that
have an outstanding staff and an environment conducive to
the enrichment of community life on campus.

intramural

for either

At Hostos Community College, the Athletics Department is
committed to ensuring that student-athletes reach their
academic potential. Giving Athletes Motivation & Education
for Success (GAMES) is a program created to assist student-
athletes in successfully transitioning from high school
through college and into careers. Student-athletes currently
have opportunities to access various services that will assist
them in understanding their strengths, interests and values
while enhancing their study, decision-making and time
management skills. The Athletics Department assists each
student-athlete in developing an educational plan while
providing and explaining information to navigate campus
resources, institutional policies, regulations and procedures.
In addition, the Athletics Department monitors student-
athlete progress and make recommendations that encourage
personal growth and academic development. Through the
GAMES program, the Athletic Department provides an array
of academic support services designed to facilitate the
development of student-athletes into independent, self-reliant
college students.
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PLEASE NOTE: Further information about the Hostos
Athletics, Recreation, and Intramural Sports Department
please visit our site at Hostosathletics.com. For more
information contact: The Athletics Department at (718)
518-6564 or (718) 518-6796.

Personal & Academic Counseling

The Counseling Center provides personal counseling for
students on an individual and group basis. Counseling is
provided in a private and supportive environment in which
students may focus family problems, personal development
importance to
them. Counseling services are available in English, Spanish,
French, and German. The Counseling Center maintains a
close collaborative relationship with the instructional faculty,

concerns and other matters of

who are a source of many student referrals. Counselors are
available to consult with faculty on issues affecting student
academic performance and retention. Registered Hostos
students may make appointments by calling or coming to the
Center.

Counseling is a process in which professional skills,
knowledge and experience are applied in a collaborative
effort that in helping
themselves. Students can expect counselors to promote a
mutually trusting and respectful relationship in which they
can discuss their concerns in a frank and open manner. They
can also expect to learn new skills and ways of understanding
and managing their lives. All sessions are confidential.

actively involves students

Issues students typically may want to address with a
counselor:
Academic and social pressures of college.
Personal trauma, loss, or unresolved personal
problems.
Feelings of anxiety or depression.
Improving self-confidence.
Managing stress.
Problems in relationships.
Problems with substance abuse.
Thoughts about suicide.

Parenting issues.
Referrals:

Counselors may refer students to appropriate resources on
campus or in the community.

How to contact the Center:
By telephone (718) 518-4351, 4461, or email
infocounseling@hostos.cuny.edu .



mailto:infocounseling@hostos.cuny.edu

Emergencies:

In circumstances when a student needs to see a counselor
because of serious emotional or personal problems, no
appointment is necessary. Intake staff will perform a brief
screening and facilitate an immediate meeting with a
counselor if appropriate. In some cases a counselor may
contact Campus Safety to arrange for the City’s Emergency
Services to come to the College to assist.

SSD 100 Freshman Orientation, 0 credits, 1.5 hrs.
Effective Fall 2003, this course is a graduation requirement for
all freshmen Liberal Arts (A.A.) major, however, this course is
strongly recommended for all freshmen. In practice, it may be
a part of blocked courses for freshmen that are placed in ENG
91- English Basic Skills or in Basic ESL courses. All College
Discovery students are required to take and complete this
course to maintain eligibility in this CD program. Students in
other Allied Health programs are encouraged to take the
course.

Students in the course are informed about College policies
and procedures that every student must know in order to
effectively progress through their studies. Through a process
of self-assessment students develop greater self-knowledge,
in addition to learning effective study, note taking, test
taking, problem solving, and time management skills. Other
topics covered in the course are Academic Planning, Career
Exploration, and Library and Internet Resources. Common
sources of stress in the lives of adults as well as causes for
student withdrawal from college are also addressed.
Students may enroll in sections of the course that are taught
in a traditional classroom setting or in Hybrid-Online sections
where a portion of the course is taught online. Check the
Class Schedule for details.

STUDENT ACTIVITIES

Extra-curricular activities are an integral part of life at Hostos.
provide with
opportunities to use their special talents, socialize, serve
others, or pursue particular interests.

Extra-curricular  activities students

The Office of Student Activities assists student clubs and
organizations on campus to coordinate intellectual, cultural,
social, and recreational programs in order to expand the
classroom experience. There are clubs and organizations on
campus that sponsor academic, ethnic and athletic programs;
these programs include guest speakers, panel discussions,
workshops, concerts and cultural events. The programs are a
reflection of the students’ ethnic backgrounds as well as their
diverse interests.

Students have the opportunity to improve their leadership
skills by participating in Student Government or by joining
student clubs. The activities planned by Student Government
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and the clubs increase group interaction and develop the
framework in which student leadership may develop.

The Director of Student Activities works closely with the
Student Government Association and student clubs in
developing student activities. Faculty and staff members
function as advisors to clubs and organizations.

Office of Student Activities,
East Academic Complex, Room C-371,
Phone: (718) 518-6561

THE HOSTOS STUDENT LEADERSHIP ACADEMY

The Student Leadership Academy works to promote the
promising talents of individual student leaders through civic
minded activities, community service, cultural influx and
developmental leadership training.

The goal of the Academy is to promote leadership as a skill
necessary to every person, and to be utilized in every aspect
of one’s life.

Student Leadership Academy members and alumni truly
embody the spirit of Hostos Community College’s
namesake. Academy come every
continent. They develop advanced leadership abilities while
honing their individual and collective talents, broadening

members from

their world views, and learning to devote their heads, hands
and hearts to acts of voluntary service in their local, regional
and world communities.

The Leadership Academy creates and coordinates college-
wide academic and co-curricular activities that prepare
students to be effective global citizens who are engaged in
transforming their communities through scholarship, work
and volunteer service. Taking into account the diverse
backgrounds of Hostos students, the Leadership Academy
offers multiple access points.

Students may have a formal relationship with the Academy
by enrolling in one of its five programs: the Student
Ambassador Program, the Students Orientation Services
(SOS) Team Program, the Hostos Emerging Leaders Program,
the Hostos Athletic Leaders Organization (HALO), or the
Volunteer Corps. They may also choose a less formal
relationship with the Academy by participating in programs
offered to the entire Hostos student body; such as the Winter
Workshop Series, a Scholarship Orientation or a Monthly
Leadership Forum.

The Leadership Academy works in coordination with the
Honors Program, the Student Government Association, the
Honors Society and other campus groups, clubs and



organizations, as well as within the academic disciplines, to
develop leadership initiatives and host workshops and
training sessions to promote leadership techniques and ideals
in the larger Hostos community. The Hostos Leadership
Academy also works in coordination with the Ernesto Malave
CUNY Leadership Academy to routinely enhance and
develop programming and activities for students throughout
the CUNY system and on other CUNY campuses.

Student Learning and Development Outcomes
Leadership Development

Understands that leadership is a process rather than a
position; Acknowledges that leadership is relationship-
oriented; Understands that everyone has a leadership
capacity and that styles vary; Engages in the leadership
process; Is identified by others as a capable leader; Relates
insights to the application of the leadership process;
Recognizes the ethical
Acknowledges that leadership behaviors depend upon
context; Articulates leadership philosophy as it evolves;
Comprehends and responds to group dynamics; Encourages
group members to be engaged in serving the group; Engages
in community building; Challenges inappropriate authority.

components of leadership;

Meaningful Interpersonal Relationships
Develops satisfying
relationships; Establishes mutually rewarding relationships
with students, faculty and staff members, friends, and
colleagues; Listens to and reflects upon others’ points of view;
Treats others with respect.

and maintains interpersonal

Collaboration

Works cooperatively with others; Seeks the involvement of
others; Seeks feedback from others; Contributes to
achievement of a group goal; Contributes as an active
member of an organization; Exhibits effective listening skills.

Social Responsibility

Understands and participates in relevant governance systems;
Understands, abides by, and participates in the development,
maintenance, and/or orderly change of community, social,
and legal standards or norms; Appropriately challenges the
unfair, unjust, or uncivil behavior of other individuals or
groups; Participates in service/volunteer activities and
understands the importance of civic engagement.

Effective Communication

Writes and speaks coherently and effectively; Writes and
speaks after reflection; Able to influence others through
writing, speaking or artistic expression; effectively articulates
abstractideas; Uses appropriate syntax; Makes presentations
or gives performances.

Enhanced Self-Esteem
Shows self-respect and respect for others; Initiates actions
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towards achievement of goals; Takes reasonable risks;
Demonstrates assertive behavior; Functions without need for
constant reassurance from others.

Self-Appraisal

Articulates personal skills and abilities; Makes decisions and
acts in congruence with personal values; Acknowledges
personal strengths and weaknesses; Articulates rationale for
personal behavior; Seeks feedback from others; Learns from
past experiences.

Clarified Values

Articulates personal values; Acts in congruence with personal
values; Makes decisions that reflect personal values;
Demonstrates willingness to scrutinize personal beliefs and
values; Identifies personal, work, and lifestyle values and
explains how they influence decision- making.

Satisfying and Productive Lifestyles

Achieves balance between education, work, and unstructured
free time; Articulates and meets goals for work, leisure, and
that goal
achievement; Functions on the basis of personal identity,
ethical, spiritual, and moral values; Articulates long-term
goals and objectives.

education; Overcomes obstacles hamper

Appreciating Diversity

Understands one’s own identity and culture; Seeks
involvement with people different from oneself; Seeks
involvement in diverse interests; Implements multicultural
programs; Articulates the advantages and challenges of a
diverse society; Appropriately challenges the abusive use of
stereotypes by others; Understands the impact of diversity on
one’s own society.

Independence

Exhibits self-reliant behaviors; Functions autonomously;
Exhibits ability to function interdependently; Accepts
supervision as needed; Manages time effectively.

Intellectual Growth

Produces personal and educational goal statements; Employs
critical thinking in problem solving; Uses complex
information from a variety of sources including personal
experience and observation to form a decision or opinion;
Applies previously understood information and concepts to a
new situation or setting; Expresses appreciation for literature,
the fine arts, mathematics, sciences, and social sciences;
Makes connections between campus involvement and
curricular studies.

Personal and Educational Goals

Sets, articulates, and pursues individual goals; Articulates
personal and educational goals and objectives; Uses personal



and educational goals to guide decisions; Understands the
effect of one’s personal and educational goals on others;
Obtains a degree or credential.

Career Choices

Articulates career choices based on assessment of interests,
values, skills, and abilities; Documents knowledge, skills, and
accomplishments  resulting education, work,
organization, community service, and volunteer experiences;
Makes the connections between classroom and out-of-
classroom learning; Can construct a resume incorporating
skills and accomplishments including skills gained from co-

from

curricular involvement; Articulates the characteristics of a
preferred work environment; Comprehends the world of
work; Takes steps to initiate a job search or seek advanced
education.

Healthy Behavior

Chooses behaviors and environments that promote health
and reduce risk; articulates the relationship between health
and wellness and accomplishing life-long goals; Exhibits
behaviors that advance a healthy community.

Spiritual Awareness
Develops and articulates personal belief system; Seeks to
understand the belief systems of others; Understands the role
of spirituality in personal and group values and behaviors.
*The “CUNY Star” is based on the work of the City University
of New York (CUNY) Leadership Development Council
(LDC) Committee on Best Practices and Curriculum
Development in cooperation with the CUNY Leadership
Academy (later named the Ernesto Malave Leadership
Academy) and facilitator Catherine Wong (Boston College).
The model was built upon general concepts of Critical
Pedagogy, Multicultural Education, Culturally Responsive
Pedagogy, and a leadership development model presented by
the Higher Education Research Institute (1996), in A Social
Change Model of Leadership Development: Guidebook version
III. College Park, MD: National Clearinghouse for Leadership
Programs.
Additional input and feedback was provided by the 2008-09
CUNY Leadership Academy Fellows. Work continues on
assessment and curricular modules. The Model was
unanimously endorsed by the CUNY Leadership
Development Council (LDC) on March 20,
2009. http://www.cuny.edu/site/mla/about/cuny-star.html
Student Learning and Development Outcomes

e Leadership Development

e Meaningful Interpersonal Relationships

e  Collaboration

e Social Responsibility

e  Effective Communication

e Enhanced Self-Esteem

19

Self-Appraisal
Clarified Values
Satisfying and Productive Lifestyles

e Appreciating Diversity

Independence

Intellectual Growth

e  Personal and Educational Goals
Healthy Behavior

Spiritual Awareness

The tools utilized to achieve the goals and objectives of the Academy
e  Self-Assessment and Reflection

Skill Building

Problem Solving

e Mentoring

e  Community Involvement/Service
Public Policy

Intercultural Issues

e  Service Learning and Servant Leadership
Cultural Activities
e  Student Leadership of Programs

Targeted Training and Development
e  Student Recognition

Scholarship Development
e Transcript and Portfolio Development
e  Capstone Experiences

The Student Leadership Academy has several programs:
Hostos Student Ambassador Program

e Ambassadors are required to maintain a GPA of 3.25
or higher and take six or more credits each semester.

e Each Ambassador commits to one year of service
and agrees to serve 40 hours of volunteer or
community service each semester that they are in
the Academy.

e  Ambassadors are the first line of students utilized as
a resource of Hostos, CUNY and the Bronx. They
attend local, regional and national conferences, give
testimony at hearings, support the
administration and CUNY Central at a variety of
events and locales.

and

e Student Ambassadors also provide mentorship,
support, do community outreach and plan and
implement community service activities for the
larger group of members.

e Inorder to become a student ambassador you must
go through a rigorous interview process and
provide letters of recommendation, a resume and
documentation of unique and service oriented
activities that you have been a part of in your life.


http://www.cuny.edu/site/mla/about/cuny-star.html

The Student Leadership Advisory Council provides
guidance and support to the members of the
Academy and takes on a mentorship role with
individual students throughout their stay at Hostos
Community College. (Members of the Student
Leadership Advisory Council are made up of
faculty, staff, alumni and the Student Leadership
Coordinator.)

The Student
specialized training in workshops specifically
designed for their needs on Fridays from 3:30 to 5:30
PM. Workshops are provided in debate, public
speaking, voice and diction, team-building, ethical
decision making, dining and business etiquette,
leadership skills,
development, time management, parliamentary
procedure, effective mentorship, writing skills and
job skills preparation. In addition, winter and
summer workshops are offered to help enhance the

Hostos Ambassadors receive

fundamental character

skills of the members of the Academy.

*Workshops are mandatory for Hostos Student
Ambassadors and are open to participation by SOS
Team Members and the Hostos Emerging Leaders
Program.

**The Academy also offers a weekly Leadership
Film Series for all students at the college. (Academy
members host the weekly Wednesday night event
from 6-9 PM.)

Student Orientation Services Team (SOS)

SOS Team Members have a GPA of 2.8 or higher
and are required to be registered for at least six
credits per semester.

An SOS Team Member commits to one year of
service and makes a generous commitment of 24
hours to provide support to students during
registration, orientations, college tours, campus
visits and job fairs, (amongst other things.)

The SOS Team is currently a feeder group for the
Hostos Student Ambassador Program and if after a
semester of service an SOS Team Member shows a
great commitment to service and maintains or
improves their GPA they can be promoted, through
a tier system into the Hostos Student Ambassador
Program.

The SOS Team receives specialized team building
training in workshops specially designed for them.
They also receive a toolkit that will help them to
produce results as a team player.

Team Training Workshops are mandatory for SOS
Team Members and are open to participation by any
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other member of the Academy that would like to
participate.

Emerging Leaders Program

e There is no GPA requirement for recruits who
participate in the Emerging Leaders Program. The
program is open to any student who attends classes
at Hostos Community College; including students in
the CUNY Language Emersion Program and the
CUNY Start Program.

e A Hostos Emerging Leader Program member
commits to one semester of service at a time and
makes a generous commitment of 16 hours to
volunteering and community service.

e Theinitiative is to provide students, who may want
to participate in doing community service activities
or may benefit from receiving special training, with
the opportunity to do so, without overwhelming
them in their efforts to work to improve themselves
academically.

e The hope is that by giving student who have
struggled the opportunity to participate in
specialized programming, they may be more
inclined to be active on campus, may receive unique
mentoring from Ambassadors or SOS Team
Members and can grow and develop into valuable
assets to the college community as well as
improving themselves academically.

e The Emerging Leaders Program represent a third
tier in Hostos Leadership Academy’s Membership
and members of this group will be eligible for
promotion into the SOS Team or Hostos Student
Ambassador Program, based upon meeting or
exceeding their GPA and volunteer service criteria.

Hostos Community College Volunteer Corps

Make a difference by being the difference

Have you ever felt that there was more to do than just go
about your daily routine? Ever wondered how it might feel to
help a stranger in need? Have you ever volunteered before
with your religious organization, school or neighborhood
organization? Want to make a difference today?

Are you interested in serving the community or volunteering
on the Hostos campus? Whether you have a specific idea in
mind or you are simply searching for a way to be active in the
community and get involved, we would love to have you
participate!

Stop in at the Hostos Student Leadership Office in room C-
392 to pick up, fill out and hand in a completed Volunteer
Interest Form.

The Hostos Athletic Leaders Organization

Make a difference in the World Today by Making all the Right
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Moves Have plans on transferring to a Division I school or a
high quality four year institution? Looking forward to having
a career in an industry or sports related field? Just want to
make a difference in the lives of those around you and in the
community? You can do all of this and more, but look around
you at the people; athletes, politicians, public figures or even
your own family members, who have been successful in life.
Many, if not all of them have been or are currently a part of an
organization that allows them to not only pursue personal
objectives, but also allows them to make a commitment to
something bigger than themselves.

HALOQO is a program built to improve your chances on getting
to that next level in whatever it is that you want to pursue.
Throughout your time in Hostos, you will have the full
support of a team that will be working with you to build on
the foundations that you have developed to help you to
accomplish the goals and dreams that you have set before
you.

If you are a member of any of the four Hostos Athletic Teams;
Men’s Soccer, Men’s or Women’s Basketball, or Women’'s
Volleyball you are eligible to earn rewards for your efforts or
you can just earn by learning how to make a difference in
your community and by becoming a more effective leader on
the court/field/pitch and off.

Office of the Hostos Student Leadership Academy
East Academic Complex, Room C-392

(718) 518-6541

E-mail: Studentl.eadershipAcademy@hostos.cuny.edu

Veterans Affairs

Veterans and dependents of veterans are entitled to a variety
of benefits. To apply under the provisions of the G.I. Bill V.A.
Educational Benefits you must complete a form that is
available and may be submitted electronically on the internet
www.gibill.va.gov or mailed to the Department of Veterans
Affairs, V A Regional Office, P.O. Box 4616, Buffalo, NY
14240-4616.

To apply for Vocational Rehabilitation Benefits the veteran
must obtain approval from a VA counselor at the Veterans
Administration, 245 West Houston Street, New York, NY
10014.

It is necessary for every veteran and dependent attending
Hostos to report to the Veterans’ Liaison, Office of the
Registrar, each successive session (that is, in September,
January, and June) with the Certificate of Release or
Discharge from Active Duty Form (DD214) or Certification of
Eligibility Form (DD2384/2384-1) to initiate the veteran’s and
dependent’s enrollment status to the V.A. The receipt of
benefits takes approximately twelve weeks.
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Veterans applying for benefits must be able to document their
service in the military, marital status, and number of
dependents they support.

To obtain information regarding the certification process, you
may contact:

Charles P. Uwa

Veterans Coordinator/Certifying Official

Office of the Registrar

Savoy Bldg., 120 E. 149% Street, Bronx, NY 10451

Room 101 F/G

(718) 319 7955

The Department of Veterans Affairs has a national Home
Page on the World Wide Web (internet) where you can get
information about V.A. educational benefit programs. The
National Home Page address is www.gibill.va.gov or call toll-
free at 1-888-GI-Bill-1/1-800-827-1000. If you are hearing
impaired, call toll-free at 1-800-829-4833. You may also log on
to www.cuny.edu/veterans for education support services.
We give our full support to all veterans.

Office of Student Programming for Veteran and Reservists
The Office of Student Programming for Veteran and
Reservists has been established to provide an array of
specialized educational support and student development
related services for veterans and reservists. Services include
organizing and developing student leadership training and
mentorship training; collaborating with faculty to provide
guidance support on programming initiatives,
conducting orientations on academic policies and procedures;
providing guidance and support on programming initiatives
that increase awareness of veterans and reservists students at
the college; assisting academic support; developing and
conducting  extra-curricular activities for veterans and
reservists affairs at the college; and serving as liaison for

and

community service referrals. Personal and academic
counseling are available in the Office of Counseling Services.
The Office of Student Programming for Veteran and
Reservists is in Savoy Bldg., Room 101 F/G. Phone Number:

718-319-7955. Email: cuwa@hostos.cuny.edu
SPECIAL PROGRAMS

Division of Continuing Education and Workforce
Development

WHO WE ARE

The Division of Continuing Education and Workforce
Development offers a wide range of programs to thousands of
individuals each year. We provide affordable quality career
training, education, personal enrichment and community
programs. To fulfill our mission we utilize the following

approach:


mailto:StudentLeadershipAcademy@hostos.cuny.edu
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Educate

We provide career training and certificate programs for
individuals entering the job market for the first time, seeking
to change their professional field, or looking to advance in
their current field. Our programs prepare participants for in-
demand careers in a variety of sectors, including healthcare,
information technology, education, non-profits, real estate,
finance, and recreation.

Our pre-college programs are designed to prepare individuals
to successfully transition into college. We also provide basic
education and literacy programs such as English as a Second
Language (ESL) and preparation for the High School
Equivalency (HSE) exam (formerly known as GED).

Partner

We collaborate with businesses, employers, community
organizations, and public and private funders to create
programs and provide employment services.

Adapt

We continually adapt our training programs to changes in the
job market and help businesses, employers, and workers
respond to changes or advancements in their fields.
Advocate

We advocate on behalf of the community to support job
creation and obtain resources to provide affordable job-
training programs.

WHAT WE DO

Our dedicated and multi-lingual staff works tireless to ensure
our students receive high-quality instruction and achieve
their personal and career goals. We also create customized
training programs that are tailored to the needs of our
business, employer, and community partners.

Our programs and services:

¢ Advanced Technology Training & Information
Networking (ATTAIN) Lab

e  Center for Bronx Non-profits

e  Center for Workforce Development and Continuing
Education

e CUNY CareerPATH

e CUNY In the Heights

¢ CUNY Language Immersion Program (CLIP)

e CUNY Start

e  Jobs-Plus

e  Liberty Partnerships

¢  The Allied Health Career Pipeline Program

e Young Men’s Initiative (YMI) IMPACT Peer
Mentoring Project

¢  Work Incentives Planning and Assistance (WIPA)
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To register for courses, please contact us at:

Grand Concourse — Bronx Location

URL: www.hostos.cuny.edu/contedu

560 Exterior Street (East 149th Street between Exterior Street
and River Avenue)

Bronx, New York 10451

Telephone: (718) 518-6656

Washington Heights/Inwood — Manhattan Location
URL: www.cunyintheheights.com

5030 Broadway

New York, NY 10034

Telephone: (212) 567-7132

Alumni Relations Office

The Hostos Alumni Relations believes that education is a
lifelong endeavor, and that strong relationships between the
College and its alumni are mutually beneficial. To this end,
the Hostos Alumni Relations Office was established in 2003 to
service and support the nearly 20,000 alumni at the College by
focusing on the promotion of good will and strong
relationships between alumni, faculty, staff, as well as friends
and supporters of the College.

Upon purchasing an Alumni ID Card ($20.00 lifetime fee),
Hostos offers the following resourceful benefits to all
graduates of the College:

Library Services — In-house use of the library for personal
and business needs; assistance with research; instructional
support for using print and non-print resources, with full
access to the Hostos library’s online collection.

Academic Computer Lab — Full access to nearly 100 state of
the art computers with internet access. Additional equipment
such as printers, projectors, and audio equipment are also
available for in-school use.

Career Development Services — Guidance and resources for

seeking employment and achieving professional
advancement.
Networking Activities — Complimentary admission to

workshops and special events hosted by Career Services,
Workforce Development, and other departments of the
College.

Center for Workforce Development and Continuing
Education — 15 percent discount on all non-credit and
certificate programs for adults.
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Athletic and Recreational Facilities — Access to the fully
equipped fitness center and pool. In addition free admission
to all games and sporting events.

Cultural Events — 20 percent discount on tickets for most
live concerts and cultural events sponsored by the Hostos
Center for the Arts & Culture.

Transfer Services — Ability to take full advantage of transfer
services. Schedule individual appointments to review
transcripts, obtain an unofficial audit, discuss educational
plans, and obtain information pertaining to your major. For
more information, call (718) 518-4319 or come to Room D-
101A.

GEICO — Discounts on insurance plans purchased from
GEICO. For more information, go to www.geico.com or call
(800) 368-2734.

Alumni Speakers Bureau

Give back to the College by volunteering to provide a
motivational talk to current students in classrooms, panel
discussions, and/or other public speaking events. Since 2012,
Alumni Speakers Bureau presentations are designed to
inspired students to stay enrolled in the College in an effort to
greatly reduce the school’s dropout rate.

If you are interested in volunteering, please contact Alumni
Speakers Bureau Coordinator, Adam Meyer, at (718) 518-4152
or via email: ameyer@hostos.cuny.edu

Alumni Relations Office

120 E. 149th Street, Room D-205
Bronx, NY 10451

(718) 518-4180
alumni@hostos.cuny.edu

Public Relations

The Eugenio Maria de Hostos Community College Office of
Public Relations, in the Division of Institutional Development,
is responsible for designing, developing and implementing
strategic communications and media relations programs that
support the mission and core values of the College.

Among its responsibilities, the Office of Public Relations
manages the College's web news pages; advises faculty and
staff on responding to media interview requests; serves as
liaison to local, national and international media outlets;
publicizes and promotes campus events; helps, organizes and
promotes activities that support recruitment, institutional
branding, fundraising and marketing; conceptualizes, and
produces publications, including thehostosconnection (the
College’s official newsletter), press releases, statements,
talking points and opinion pieces; works and collaborates
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closely with the President and his/her Executive Cabinet to
maintain good communication and working relationships
with community leaders, organizations and political
leadership at the local, state and federal levels; and among
other responsibilities, maintains regular contact with key
academic and administrative areas of CUNY, in order to stay
current on strategic priorities, issues and policies.

Contact: Director of Public Relations, Office of Institutional
Development, Eugenio Maria de Hostos Community College
of The City University of New York 120 East 149th Street, Rm.
214 E Bronx, NY 10451. Tel. (718) 518-4355. Fax #: (718) 518-
4240.

CLIP - CUNY Language Immersion Program

The CUNY Language Immersion Program (CLIP) offers
students the opportunity to study English intensively for a
period of time before they enroll in formal college courses.
This program includes ESL instruction, computer-assisted
learning, tutoring, books and other materials, field trips,
college orientation, and advisement. Because of the
intensity of the language instruction (25 hours a week),
students do not take additional college coursework while
they are attending the Language Immersion Program.

CLIP Highlights:

The Hostos CLIP program is recommended for
entering freshmen who have already been admitted to a
CUNY college and have placed into the program. CLIP is
also for students who have not been successful in their
college ESL courses (did not pass one semester of ESL at the
community college level or failed the same ESL course two
times at a senior college) with a referral from an academic
advisor or professor.

Students may choose a day or evening schedule.
Classes meet Monday through Friday. Day classes meet
from 8:45 a.m. to 2:30 p.m. Evening classes meet from 5:00
p-m. to 10:00 p.m.

Students can enroll in the program for up to one
year or for one semester (if placed in an advanced level).
There are three cycles of classes: two sessions of 15 weeks
in Fall and Spring, and a six-week cycle in the Summer.
Students are given the Freshman Skills Assessments Tests
upon completion of the program.

Students do not use their financial aid in CLIP.
The cost of the program is $180.00 (Residents) and $450.00
(Non-Residents) in Fall or Spring, and $75.00 (Residents)
and $180.00 (Non-Residents) in the Summer. Students on
public assistance pay $45.00 for Fall or Spring, and $18.00
for the Summer. SEEK and College Discovery students pay
$45.00 for fall or spring semester and $18.00 for summer.
(Fees are subject to change)
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For more information about CLIP, please go to
http://www.hostos.cuny.edu/clip/ or contact us at 718-518-
6645. You may also visit our office at 590 Exterior Street,
Bronx, NY 10451 Hours: 9:00 a.m. to 6:00 p.m. daily.

CUNY START

CUNY Start is an intensive 18-week program that offers both
part-time and full-time classes in academic reading, writing
and math for students who have not passed one or more of
the CUNY Assessment Tests. The program costs $75 for the
semester, including books and materials, and students donot
use up any financial aid while in the program —leaving it for
when they start college courses.

Students in the full-time program can take all needed
subjects, while students in the part-time program focus on
one subject (reading and writing or math). There are two
opportunities within the same semester to retake the CUNY
placement tests. In addition, all students participate in a
weekly college seminar and engage one-on-one with an
advisor throughout the program. Students have access to
Hostos resources and are well-prepared to enter the college
upon completion.

Wheo Is Eligible for CUNY Start?
¢ Incoming Hostos freshmen or transfer students who
have failed one or more CUNY Assessment Test
e Students who failed one or two semesters of
remedial classes at Hostos

When are classes?

Fall semester: August — January

Spring semester: February — July
¢  Full-Time Program: 9-3pm Monday through
Friday
e  Part-Time Program : 2-5pm or 6-9pm Monday
through Thursday

How do I apply te CUNY Start?

Please visit our website and submit an online application:
www.hostos.cuny.edu/cunystart -or- visit or call:

475 Grand Concourse, A-016A (basement-level)

Bronx, NY 10451

718-518-6851

MATH START

Math Start is an intensive 8-week program for students who
have not passed the CUNY Assessment Tests in math. The
program costs $35 for the semester, including books and
materials, and students do not use up any financial aid while
in the program — leaving it for their college courses.

There are two opportunities within the same semester to
retake the CUNY placement tests in math. In addition, all
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students participate in a series of college seminars and engage
one-on-one with an advisor throughout the program.
Students have access to Hostos resources and are well-
prepared to pursue their college coursework upon
completion.

Whe Is Eligible for Math Start?
¢ Incoming Hostos freshmen or transfer students who
have failed the CUNY Assessment Tests in math
(Math 10 and Math 20) and are Reading & Writing
exempt

When are classes?
Classes are offered three times per year in the Summer, Fall
and Spring.
e 9:00am-3:30pm Monday through Thursday;
Monday through Friday for Phase 2

How do I apply to Math Start?

Please visit our website and submit an online application:
www.hostos.cuny.edu/cunystart -or- visit or call:

475 Grand Concourse, A-016A (basement-level)

Bronx, NY 10451

718-518-6851

CUNY Baccalaureate Program

Established in 1971, the City University of New York
Baccalaureate for Unique and Interdisciplinary Studies
(CUNY BA) provides students with a flexible, academically
challenging way to earn their degree while giving them a
major share of the responsibility for the content of that
degree.

CUNY Baccalaureate serves highly motivated students who
have the vision and drive to design their own degrees.
Working with CUNY faculty mentors, students design their
own specializations (“Areas of Concentration”) tailored to
help them achieve their academic and career goals. The
degree has three primary components: a General Education
Requirement, the Area of Concentration (or two), and
electives. These degree elements provide a balance between
structure and flexibility that gives ample opportunity for
innovation and creativity while ensuring that the degree
students earn has academic merit and validity.

CUNY Baccalaureate students are encouraged to take
advantage of the enormous range of academic opportunities
offered in CUNY by registering for courses at different
colleges. With the appropriate permissions, qualified students
may take graduate courses for undergraduate credit at the
CUNY senior colleges and at The Graduate Center.
Independent study and internships are another way for
students to individualize their degrees. Students can enrich
their undergraduate experience by earning up to 30 credits for
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non-collegiate work, such as credit by examination. Of those
30 non-collegiate credits, a maximum of 15 credits can be
earned for properly documented prior experiential learning
(life experience credits).

CUNY Baccalaureate maintains high academic standards.
Students must have at least a 2.8 cumulative average to be
admitted and must maintain at least a 2.50 overall and in their
Area(s) of Concentration in order to remain in the program
and receive the degree. CUNY Baccalaureate students are
regularly among the recipients of prestigious awards and
scholarships in and beyond CUNY. Over 50% graduate with
academic honors and over 50% go on to graduate school.

In addition to being part of CUNY Baccalaureate, each
student must be matriculated in a CUNY college. This is the
student's home college where he or she pays tuition and fees,
handles non-academic matters, such as financial aid, and
takes the university entrance and placement tests.

For more information contact CUNY Baccalaureate for
Unique and Interdisciplinary Studies at 212.817.8220 or
cunyba@gc.cuny.edu, or visit the office at 365 Fifth Avenue,
New York, NY 10016.

Latin American Writers Institute - LAWI

Latin American Writers Institute - LAWI Founded in 1987 by
Professor Isaac Goldemberg while teaching at City College,
the Latin American Writers Institute (LAWI) has become,
over its first twenty nine years of existence, a strong
supporter of Latino writers whose work appears in Spanish,
English, or both languages. In 1991, LAWI received the
Manhattan Borough President’s “Excellence in Arts Award.”

Hostos Community College became the Institute’s new home
in 1992. LAWI is the central advocacy and service
organization for the dissemination of the work of Latino
writers in the United States. LAWTI offers established and
emerging Latino writers many services related to their
professional careers. It also develops new talent and
encourages understanding of and public interest in new
writers by hosting and sponsoring writing workshops,
readings, and conferences. LAWI publishes books under its
imprint, The Latino Press, and it also publishes Hostos
Review /Revista Hostosiana, a journal devoted mainly to
Latino culture and to building links between Latino writers,
artists and intellectuals living in the United States and their
counterparts in Latin America and other parts of the world.
LAWI also publishes LAWI Noticias, a weekly multilingual
electronic newsletter devoted to disseminating news
regarding Latino and Latin American literary, artistic, and
cultural activities in the United States and abroad. It features
reviews of publications by Latino writers; sections on literary
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contests, grants and residencies; calls for manuscripts and
new magazine listings, news regarding other literary
organization, writing workshops, and publishing
opportunities. LAWI Noticias is sent to writers and followers
of Latino literature in the United States and abroad, including
universities, libraries and cultural and literary centers. Also,
LAWT’s information services and collaborations in organizing
readings, conferences, and workshops are made available to
professors, journalists, reviewers, translators, editors, and
publishers. In keeping with LAWI's goal of increasing
intercultural understanding, its activities are designed for a
multi-ethnic audience. The institute seeks to recognize and
encourage cultural diversity in its membership and all of its
programs.

Study Abroad Programs / Professional Development
Study Abroad Programs provide opportunities for CUNY
students, faculty, and staff to increase their understanding of
the history, culture, educational system, and the language of
other communities and countries throughout the world. In
addition to creating an institutional environment that
promotes respect for cultural and linguistic differences, these
programs cultivate skills that prepare participants to compete
in the global economy and create the landscape for sensitivity
and tolerance of diverse cultural traditions as it elevates
knowledge and awareness of this.

For more than 3 decades, Hostos has collaborated in a series
of very successful study abroad/academic exchange programs
with institutions of higher education in the Hispanic
Caribbean and various European countries.

The Hostos Study Abroad/ Professional Development
programs are scheduled from three to four weeks in
duration. Locally, pre-lectures and orientations take place at
the college prior to departure, as required by the University to
prepare the students for the overseas experience. At host
institutions, from Monday through Friday, there are four
hours in the morning,
supplementary educational and cultural experiences are
provided in the afternoon. The classes feature lectures by
distinguished scholars from the host university. The
supplementary experiences include visits to artists’ studios,
museums, historical sites, and other places of interest. These
field trips enable students to adapt quickly to the language
and culture of the host country and support their research
and classroom learning. Cultural enrichment activities also
contribute significantly to the academic experience. For
example: Pre-departure field trips/visits to the Dominican and
Puerto Rican communities of New York City are included as
part of the course. The curricula focus on the most relevant
aspects of the history, art, culture and education of these
communities, and their place in the Hispanic Caribbean. In

of classroom lectures and
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the Dominican Republic, students visit the National Palace
and meet some of the most notable intellectuals, scholars, and
artist of the country. The course is also designed to provide
insight into the American educational system through
comparative analysis of a foreign educational system from the
perspective of social, cultural, political, economic, and
religious contexts.

Each course is part of the college’s curriculum and has been
ratified by the college’s governance structures. Participants
register credit-bearing courses, or professional
development certificate hours and attend classes at the host
institution. The following are examples of typical courses
offered in study abroad programs: History, Culture, Art and

for

Education of the Dominican Republic and Puerto Rico and
Beginning/ Intermediate Spanish for Non-native Speakers.

Highlights of the programs include lectures by renowned
scholars and original study abroad documentaries about
Dominican identity, culture, and history. Students who
express interest in conducting research receive instruction
and participate in projects under the supervision of faculty
members and experts in the field. Their findings are
published and disseminated at conferences, seminars, and
cultural enrichment activities.

Throughout the years, study abroad programs have
flourished as these have established a remarkable record of
success at Hostos, as indicated by the 100% retention and
passing rates among program participants. Students have
the study abroad program as
excellent. Dominican Republic Study Abroad Program /
Professional Development Participants completion and
passing rates for 1999-2015 data show 100%.

always  rated

For further information, please contact: Ana I. Garcia Reyes
Associate Dean for Community Relations and Director of
International =~ Programs - Room  A-355,
agreyes@hostos.cuny.edu or Ms. Denice Caba Santana at
Email DCABASANTANA®@hostos.cuny.edu Tel. 718 664-2752,
Fax (718) 518-4751.

E-mail:

Programs For High School Students

Hostos-Lincoln Academy of Science

Hostos-Lincoln Academy of Science at Hostos Community
College is a collaboration between the New York City Board
of Education and The City University of New York. Hostos-
Lincoln Academy is a 6-12 early college secondary school.
Students are accepted from elementary schools in District 7.
The seven year academic program culminates in a Regents
diploma and an Associate’s Degree. Using the College as a
resource for classroom instruction, Hostos-Lincoln Academy
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provides students with enrichment experiences intended to
promote their success at the secondary and college levels.
has consistently ranked Hostos-Lincoln
Academy of Science as one of the top schools in New York
City.

Insideschools

Special Features

Students at Hostos-Lincoln Academy are expected to become
confident and independent learners in a caring and
supportive academic environment. The school offers
numerous after-school activities that provide academic and
social growth: literary magazine, science research group,
basketball, dance, newspaper, and drama. Students enroll in
college classes and receive extensive college counseling. The
students have received many academic awards ranging from
the research publications, a nationally recognized literary
magazine to the championship basketball team.
Hostos-Lincoln Academy Faculty

Nicholas Paarlberg, Principal

Marsha Armstrong, Assistant Principal

Vincent Marano, Assistant Principal

Esmelda Toribio, Guidance Counselor

College Now

College Now is a collaborative program of the City University
of New York (CUNY) and the New York City Department of
Education (DOE) which gives students a jumpstart on their
college education while helping them succeed in high school
courses. College Now at Hostos Community College works
with over 40 South Bronx high schools to motivate and
prepare students for the reality of higher education and the
college experience. Hostos College Now serves over 1000
students each year in approximately 60 college credit and pre-
college courses from across all departments. The majority of
Hostos College Now college credit courses are held on the
college campus, and are open to students from any partner
high school. In addition to offering college credit courses
after-school, College Now also offers pre-college awareness
and college skill building workshops.

For more information about the program. please
contact:

Elizabeth Wilson

Director, College Now

ewilson@hostos.cuny.edu/ (718) 518-6839

Liberty Partnership Program

The Liberty Partnership Program is an after-school, weekend
and summer program for high and middle school students
here at Hostos Community College. The Liberty Partnership
Program objective is not only to assist students in developing
their academic skills but also to introduce them to a college
environment.

We offer enrichment courses geared to arouse attention in the
pursuit of careers in Computers, Introduction to Medical


mailto:agreyes@hostos.cuny.edu
mailto:DCABASANTANA@hostos.cuny.edu

Careers, Math, Science, Martial Arts, Film Making, Mouse
Certification, Knitting, Calligraphy / Script Writing,
Swimming [life guard certification training], Music [all
instruments] and Capoeira. In addition, we encourage
students to explore the Arts through various hands on
activities and trips. Liberty Partnership Program is designed
toimprove a student’s academic capability. Our classes range
from the basics as Math and Science to the more non-
traditional courses of Digital Photography & Career
Workshops which are all accredited courses. Additionally,
the program offers Summer Youth Employment
opportunities on the Hostos Community College campus.

The program is a partnership between Community Based
Organizations, high school students, parents, faculty,
businesses, the Department of Education and institutions of
higher education. The program is staffed by college faculty,
high school teachers, Liberty alumnus and undergraduate
students that serve as tutors and mentors. The partner schools
are: Hostos Lincoln Academy of Science High and Middle
school, Health Opportunities High School.

Liberty Partnerships Program has a partnership with the
American Red Cross. This affiliation between us has allowed
our students to take part in an American Red Cross Lifeguard
Training, CPR, and Babysitting Certifications. Also, a working
relationship with the Bronx district attorney office on our
yearly crime victims summit, and we are members of Health
Occupation Students of America [HOSA]

For more information contact Liberty Partnership
Program at:

Room C-491 - (718) 518-4188:

Jose Encarnacion, Director;

Mayra Iglesias, Sr. Administrative Assistant

ADMISSIONS INFORMATION

The office of admissions at Hostos Community College
encourages prospective students to meet with an
admissions advisor regarding their higher educational
goals. The advisor will help students examine their
objectives, review admissions requirements, policies, and
procedures.

How to Apply

The Application Process

All applicants must complete the appropriate City
University of New York online Application and provide the
required documents, as specified below. Failure to file the
correct application will result in a delay in processing for
admission and may possibly incur additional fees and
subject students to disciplinary action. Be sure to read the

instructions carefully and submit all necessary
documentation.

International Transfer Students can meet with an
Admissions Advisor and file their online application.
However, they must mail their application fee (if they did
not pay by debit/credit card), official transcripts and
translations (when applicable) directly to the University
Application Processing Center (UAPC).

General Transfer Admission
CUNY/UAPC

P.O. Box 359023

Brooklyn, NY 11235-9023

CUNY AFFIRMATIVE ACTION POLICY

Hostos does not discriminate on the basis of age, sex, race,
color, creed, national origin, physical or mental disability,
sexual orientation, marital status, alienage or citizenship
status, or veteran’s status.

Note: You should apply as early as possible. However,
your application will be considered whenever you apply
provided the College is still open for the semester of
interest. Freshmen applications allow students to apply to
six college programs. Transfer applications allow students
to apply to four college programs. Transfer students will
be admitted to one college ONLY, the first choice for which
they are eligible. Freshmen will be admitted to all eligible
CUNY Colleges.

Freshman Online Application Process

Students who have never attended a college, university, or
post-secondary institution since graduating from high
school/secondary school or receiving an equivalent (GED)
in the U.S. or abroad should complete the CUNY online
Freshmen Application and indicate Hostos as the first
choice by logging onto www.cuny.edu/apply. Students can
also visit the Admissions Office for assistance with filing
online.

The freshman application requires the following;:

1.  An official high school transcript or the Test
Assessing Secondary Completion (TASC), formerly
High School Equivalency Diploma (GED) and scores
with a minimum score of 2250 (formerly 225).

The following are not acceptable:

. A high school certificate
o An IEP diploma
. At - home - study diploma
. Correspondence High School diploma
2. A $65 money order application fee payable to

UAPC (University Application Processing Center).
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Students can also pay the application fee online
with a credit or debit card.

3. Students educated outside the United States
should logging onto the www.cuny.edu/apply.
"Students Educated Abroad" section for additional
information and requirements.

Transfer Student Online Application Process
Students who have attended a college, university, or other
post-secondary institution in the U.S. or abroad since
graduating from high school/ secondary school or receiving
the equivalent (a GED) should file a CUNY Online Transfer
Application and indicate Hostos as the first choice by
logging onto www.cuny.edu/apply. Students can also visit
the Admissions Office for assistance with filing online. A
transfer online application requires the following:

1. An official high school transcript, a copy of
original high school diploma, or the general
equivalency diploma (GED) and GED scores with
a minimum score of 2250 (formerly 225). The
following are not acceptable:

. A high school certificate

. An IEP diploma

J At- home-study diploma

. Correspondence High School diploma

2. An official transcript from all post-secondary

institutions, colleges or universities attended
since graduating from high school/secondary
school or earning a GED.

3. A $70 money order application fee payable to the
UAPC (University Application Processing Center).
Students can also pay the application fee online
with a credit card.

4. Students currently attending another CUNY
college do not have to pay the $70 fee. The
transfer application must include the courses in
progress.

Transfer Credits

Students may transfer credits earned at other accredited
colleges in the U.S. or outside the U.S., provided that (1) the
courses were taken at institutions that are accredited by one
of the regional accrediting commissions recognized by
CUNY and (2) the courses are comparable to those offered
at Hostos Community College. The Credit Evaluator
evaluates transfer credits at The Office of the Registrar’s
prior to the first semester of attendance. The maximum
number of credits that may be transferred is thirty (30).
Credits may be accepted if a grade of at least "C" was
obtained. However, students transferring from other
CUNY Colleges may have credits transferred in with a

grade of “D” or better provided the courses are equivalent
and they fall into the Hostos approved timelines.

CUNY students transferring into Hostos for any allied
health and/or joint programs with City College or John Jay
will not be granted transfer credit for course work
completed with a “D”; they will be held to the same
standards that Hostos students in those majors are which
require higher grades.

Students seeking entry into any program offered at Hostos
must adhere to any additional departmental requirements.
Also, prior college work cannot exceed timelines
established by the Department Chairs and/or their
designees. Information regarding these timelines is
available on the Admissions website.

Students may submit an appeal to the Transfer Credit
Evaluator if they would like another review and/or an
exception granted regarding the granting of transfer credits
and or issues relating to CUNY Pathways. The Transfer
Credit Evaluator will then direct the appeal accordingly
(e.g. may go to department chair, designee, etc.).

Students Educated Abroad

A student educated abroad must submit one of the

following:

- Secondary school transcripts, notas del
Bachillerato, baccalaureate, mark sheets or
secondary external examination certificates (i.e.
CXC, GCE, WAEC, EAS, etc.) and/or other CUNY
recognized secondary school equivalent, when
appropriate,

- Official transcripts from any college, university, or
other post-secondary school attended since
graduation from high school/secondary school.

Guidelines for Official Translation of Documents:
Documents written in languages other than English must
be accompanied by an official translation, on letterhead,
prepared using the same format as the original document.
All translations must be in compliance with the translation
guidelines of the International Admissions Unit of UAPC
(University Application Processing Center). Contact the
Admissions Office to obtain a copy of “Guidelines for
Official Translation of Documents”.

International Student Admissions Process:
International students should review and follow the above
submission of documents requirements for "freshman",
"Transfer" and "Students Educated Abroad" sections in
order to apply for an I-20 Certificate. Prospective students
should be aware that an I-20 Certificate can only be issued
to a student after he/she has been completely processed and
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accepted into the college through the University
Application Processing Center (UAPC).

International Student Initial Attendance to Hostos:
If you have never been to the United States, you or your
sponsor must demonstrate the financial capability to fund
living and attending school in the US. The total amount
necessary for issuance of an I-20 is $26,615- $28,000 per
academic year. The following documents are suggested for
establishing proof of financial capability: Bank statements /
letters (with the balance and/or account activity), letter
from employer (stating annual salary), tax returns. Please
note if documents are not in the English language they
must be accompanied by translations.

o Affidavit of support (Form I-134) - this form is to
be filled out by the student’s sponsor. You can download
this form through the Citizenship and Immigration website
at: www.cis.gov.

. Once we have received this information, we then
issue the 1-20 Certificate.

International Transfer Student:

If you are under an F-1 Visa already and are just
transferring schools, you will need to follow the admissions
process first. Once you have received a letter of acceptance
to Hostos you need to come to the International Student
Office and request our Transfer Release Form. You should

bring with you:

. Passport.

J All previous I-20 Certificates issued to you.

. Either you or your sponsor must demonstrate the

financial capability to fund living and attending
school in the U.S. The total amount necessary for
issuance of an I-20 is $26,615-$28,000 per academic
year.

. Affidavit of Support (Form I1-134) from your
sponsor. You can download this form from the CIS
website at: www.cis.gov. Be advised that your I-20
Certificate cannot be issued to you until your
previous school transfers it through the SEVIS
program. Students doing a Transfer of the I-20
Certificate have until 15 days from the start of the
semester to complete this process.

The International Student Services Office is located in the

Admissions and Recruitment Office in the 500, B-Building,

Room 103. You can direct any questions or concerns you

have to the International Student Advisor by calling (718)

518-4402.

Second Degree:

Students with an Associate degree from Hostos may apply to
Hostos Community College for a second undergraduate
degree, provided it is different from the first degree.

29

Applicants should complete an undergraduate online transfer
application through CUNY and submit to UAPC (University
processing Center) (1) official transcript(s) of all previous
college work and (2) a $70.00 money order payable to UAPC.
Students can also pay the application fee online with a
debit/credit card.

Non-Degree:

Students who are not pursuing a degree but wish to enroll

in courses at Hostos may be admitted as non-degree

students. Students must apply directly to the Hostos

Admissions and Recruitment Office. Non-degree students

do not work toward a degree and are limited to courses on

space-availability. Non-degree students are not entitled to

financial aid.

Non-degree students must submit the following

1. An official high school transcript or the general
equivalency diploma (GED) with a minimum
score of 2250 (formerly 225). The following are
not acceptable:

. A high school certificate

. An IEP diploma

. At-home-study diploma
Correspondence High School diploma

2. A transcript from all post-secondary

institutions, colleges or universities attended
since graduating from high school/secondary
school or earning a GED.

3. A $65 money order application fee payable to
Hostos Community College.

Senior Citizens

Bona fide residents of New York City who are 60 years of
age or older may be admitted by following the regular
degree-seeking student application process. Senior citizens
who are not pursuing a degree may study tuition-free at
the college upon the payment of an $80.00 fee ($65 reduced
tuition charge + $15 consolidated fee) and space-availability
of the course.

Additional Admission Requirements

Testing

The CUNY Skills Assessment Tests assess reading
comprehension, mathematics, and writing to determine
students' readiness in these basic academic areas. Based on
their performance, students may be required to take
remedial courses to strengthen their academic skills, or ESL
courses to develop their English language proficiency.
After successful completion of coursework in any of these
areas, students are retested. For specific information
regarding the CUNY Skills Assessment Test and other
testing issues, please see the section on Student Assessment
and Testing in this catalog.
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Immunization

Measles. Mumps. Rubella

The City University of New York policy, in accordance

with Public Health Law (PHL 2165), requires that all

students who register for six (6) or more billable credits and
who were born after December 31, 1956, submit proof of
two measles vaccines and one mumps and rubella
vaccination in order to attend the University. To ensure
full compliance, colleges must adequately notify students
of these requirements upon entering the University. The
following is the minimal requirement for students to
complete the registration process and continue in
attendance:

e Partial Compliance: One proof of measles, mumps, and
rubella vaccinations and a doctor's appointment for the
second measles vaccination. The second proof of
measles vaccination must be submitted by the 30th or
45th day of the semester.

* The Registrar’s office will alert students in partial
compliance that their attendance, academic record, and
financial aid eligibility can be affected if they do not
complete the immunization process.

* A second letter is mailed to students in partial
compliance before the 15th day of class, informing
them that (1) they will be excluded from class
beginning on the 31st or 46th day of the semester and
that (2) free, on-campus immunization is available.

e  Students who do not comply with the minimal
requirements must be excluded from class and will not
be allowed to return until they are in full compliance.
An administrative withdrawal grade ("WA") will be
placed on the student's academic record in lieu of a
regular grade. Three (3) steps are needed to reverse the
"WA" grade before the end of the semester, thereby
allowing the student to return to class and receive a
letter grade from the instructor:

1. Present proof of immunization to the Nurse
Practitioner before the end of the semester (last day of
classes);

2. Obtain approval (signed reversal form) from the
instructor to return to class;

3. Submit reversal form to Registrar's Office before the
end of the semester. It is essential that all steps be
completed to reverse "WA" grades. The "WA" grade is
not reversible beyond the semester in question. Even
if students satisfy the immunization requirement
during the following semester, "WA" grades will
remain on their transcripts as permanent grades.
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Meningitis

In accordance with PHL 2167, students must be provided
written information about meningococcal meningitis and
students must complete, sign, and return a meningococcal
meningitis response form. PHL 2167 does not require that
students be immunized against meningitis.

Note: For more information, refer to “CUNY
Immunization Requirements” in the Policy and Procedures
section of this catalog.

Residency in New York City and New York State
The residency process qualifies students for the lower
tuition rate. Residency is determined by combining the
length of time a student has resided in New York State
and/or New York City and the immigration status of non-
U.S. citizens. In the residency verification process, the
Office of Admissions and Recruitment determine the
tuition to be charged to students. The University has
approved two forms to document the student residency
determination:
1. Residency Form
2. Alternate Lease Statement (a Hostos form adopted by
CUNY)

Residency Verification Process

A community college student may qualify for the resident
tuition rate if s/he is a U.S. Citizen, permanent resident or
in another recognized immigration status and meets both of
the following conditions on or prior to the first day of class:

a) Continuously maintained his/her principal place of
abode in the State of New York for a period of twelve
(12) consecutive months immediately preceding the
first day of classes. (A student who has attended a high
school in New York City or State for the two semesters
immediately prior to the first day of classes satisfies
this condition).

b) Continuously maintained his/her principal place of
abode in New York City for at least the last six (6)
months immediately preceding the first day of classes.
(A student who has attended a high school in New
York City in the semester immediately prior to the first
day of classes satisfies this condition).

Residency Flags- Students may not qualify for the
NYC/NYS resident tuition rate if:

Student is not a U.S. citizen or a permanent resident.
Student's parents reside outside the city or state.
Student previously attended college as a non-resident.
Student resides outside the state.

Students who have immigrant or non-immigrant status

O W=

(F-1 status, pending refugee, paroled pending, working
visa, etc.).



6. Students who are undocumented (except for students
with the Test Assessing Secondary Completion
(TASC), formerly New York State High School
Diploma or GED and students that were enrolled in
CUNY for the Fall 2001 semester and qualified for
resident tuition at that time).

7. Student has resided in New York State for less than
one (1) year. Students verifying residency must
complete the City University Residency Form. The
form can be picked up at the Admissions and
Recruitment Office, Savoy room D-210 or the
Admissions Satellite Center at 500 Grand Concourse.

Special Situation - County charge backs at
Community Colleges

Community colleges require, as a condition for registration,
that every New York state resident who resides outside of
New York City present a certificate of residence issued no
earlier than two months prior to the first day of classes.

The certificate is valid for a period of one year. In the event
the county of residence declines to issue the certificate on
the basis that the student is not a county resident, the
student may appeal to the New York Secretary of State.

Students verifying residency must complete the City
University Residency Form. The form can be picked up at
the Admissions and Recruitment Office, Savoy room D-210
or the Admissions Satellite Center at 500 Grand Concourse.
Any student who receives a negative residency
determination must receive, along with this determination,
a copy of the College’s appeal procedures. They can be
obtained in the Admissions and Recruitment Office, Savoy
room D-210. Students wishing to appeal a negative
residency determination must notify the Admissions and
Recruitment Office within ten days of notification that he or
she has been determined to be a non-resident. A student
appeal form will be submitted to the University’s Office of
the Vice Chancellor for Legal Affairs and General Counsel.

TESTING CENTER

General Information

As a part of The City University of New York (CUNY),
Hostos requires that all entering students take the CUNY
Assessment tests in reading, writing, and mathematics to
demonstrate their proficiency and readiness to do college
level work. A test of Spanish proficiency is given to students
for appropriate placement in Spanish-language courses. No
student is permitted to register without taking the required
placement tests or showing acceptable proof of exemption
accepted by the University. A valid government-issued photo
ID (driver's license or state identification card) or Hostos
Community College ID card is required for all testing — No
Exceptions.
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Testing Center

The Testing Center is committed to providing excellent
customer service to our students, faculty and community,
while ensuring the integrity of testing in a secure
environment. The Testing Center administers several types
of tests: placement tests for incoming freshmen and new
transfer students, exit tests for students completing
developmental classes or workshops, the Ability to Benefit
(ATB) test to determine eligibility for New York State TAP
benefits, and other tests for CUNY assessment purposes.

Testing for Students with Disabilities

Entering freshmen or transfer students who are taking the
CUNY Assessment Tests for placement may be eligible for
testing accommodations. These students should contact the
Accessibility Resource Center (ARC) immediately after
filing their admissions application. Please visit the ARC
website for further information:
http://www.hostos.cuny.edu/sswd/

Entering freshmen

Results of CUNY and Hostos assessment tests are used to
determine placement into the appropriate level of classes in
reading, writing, English as a Second Language (ESL),
mathematics, or languages (Spanish, French or Italian). For
French and/or Italian students should speak with the
Modern Language Department. Students who are placed in
remedial or developmental courses will have an
opportunity to retake the CUNY assessment test(s) after
successfully completing those courses. Students should
consult with an academic advisor or counselor to ensure
that they meet the progress requirements of specific majors.

Transfer Students

Students transferring from colleges outside of CUNY must
take the reading, writing, and mathematics skills assessment
tests, unless they have an exemption, as outlined below.
Students transferring from another CUNY college must have
their skills test results transmitted to the Testing Center
through the University’s UAPC system. CUNY regulations
prohibit the acceptance of assessment test scores in the form
of paper transcripts or similar records. Students whose testing
records are incomplete in the UAPC system must contact the
CUNY College from which they are transferring to have their
test records updated in UAPC. To avoid delays, this should
be done well in advance of registration. Transfer students
from other CUNY colleges should also be aware that passing
a remedial or developmental course in another college is not
the same as passing the associated CUNY assessment tests.

Readmit Students
Students re-admitting to CUNY after a period of non-
enrollment may retake their CUNY assessment tests provided
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those tests not passed were taken at least three years prior to
the term of re-admission. Placements will be updated based
on the most current test scores provided.

Exemptions from CUNY Assessment Tests

Reading and Writing

You can demonstrate the necessary skill levels in reading
and writing by meeting any of these criteria:

¢ SAT Critical Reading score of 480 or higher

* ACT English score of 20 or higher

* N.Y. State English Regents score of 75 or higher

Mathematics

Students are considered proficient in mathematics if they
can document any one of the following:

* SAT Math score of 530 or higher

* ACT Math score of 21 or higher

* N.Y. State Regents: ° Score of 70 or higher in Algebra 1 or
Geometry, or 65 or higher in the Algebra 2 exam will be
considered proficient in mathematics

e Score of 75 or higher in one of the following: - Math A or
Math B Sequential II or Sequential III

* CUNY Assessment Tests: e Numerical skills/pre-algebra
(Math 1) score of 45 or higher (passing M1)

e Algebra (Math 2) score of 40 or higher (passing M2)
Students' need for mathematics remediation is based on
results of the first two sections of the test: numerical
skills/pre-algebra and algebra. All students will begin the
test in algebra, and based on the performance in this
section, will be routed downward into numerical skills/
pre-algebra, or upward into college algebra.

The test covers progressively advanced topics with placement
into more advanced mathematics or mathematics-related
courses based on results of the last three sections of the test.
Minimum scores for entrance into these courses are set by the
individual colleges based on their requirements and curricula.
All incoming freshmen who, based on their math SAT or
Regents the college
readiness/proficiency requirement will still be required to
take the Math 3 test for placement into advanced
mathematics. Math 3 is comprised of algebra, college algebra
and trigonometry.

scores, have met math

For freshmen students entering in Fall 2010 or later, there are
new regulations governing the Regents exemption in
Mathematics. These new regulations are related to the phase
in of the new Regents sequence in Mathematics. Consult the
CUNY Testing website for the details on these new
regulations: www.cuny.edu/testing. However, students
entering with an exemption in mathematics must still take the
CUNY Assessment Test in Mathematics for placement
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purposes, only, to ensure appropriate placement into
mathematics courses.

Transfer students who have already earned a bachelor's
degree from an accredited college may also be exempt from
testing. Determination of this exemption is made by the
CUNY Office of Admissions Services. Students with the
bachelor's degree exemption will still be tested in
mathematics for placement purposes. Students whose degree
is from an institution in which the language was other than
English may also be tested in reading and writing for
placement purposes.

Transfer students who have taken a college-level course in
English or mathematics and earned a grade of C or better may
be exempted from the relevant CUNY assessment test. (Note:
English courses in which English was taught as a foreign
language are NOT eligible for this exemption.) Students
exempted in mathematics will be tested in mathematics for
placement purposes, only. In addition, if the language of
instruction at the previous college was not English, the
student may also be tested in reading and writing for
placement purposes.

All exemptions from testing MUST be requested at the time

the student applies for admission to Hostos Community
College, either as an entering freshman or as a transfer
student. Requests for exemptions at a later date will not be
honored. Students should discuss all requests for testing
exemptions with an admissions counselor when they apply to
the college.

As progress in certain career programs is measured by scores
on the skills assessment test, it may be advisable for students
who are exempt from testing to take the tests to determine the
appropriate course sequences for them. For freshmen
students entering in Fall 2010 or later, there are new
regulations governing the Regents exemption in Mathematics.
These new regulations are related to the phase in of the new
Regents sequence in Mathematics. Consult the CUNY Testing
website for the details regulations:
www.cuny.edu/testing.

on these new

However, students entering with an exemption in
mathematics must still take the CUNY Assessment Test in
Mathematics for placement purposes, only, to ensure

appropriate placement into mathematics courses.

Testing Requirements for Transfer to a CUNY Senior
College

Students planning to transfer to a CUNY senior college,
directly or at a later time, must pass all three basic skills tests.
Therefore, students are strongly advised to take and pass the
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writing, reading, and mathematics skills tests prior to
applying for transfer. CUNY senior colleges will not admit
students who have not passed all of the basic skills tests or
have demonstrated proficiency by passing the required
college level writing or math course. Students are urged to
seek more detailed information about graduation and transfer
requirements from their academic advisors.

Additional Information about Testing and Scores

Skills tests in reading and mathematics and Spanish
placement are administered by computer. No special
computer skills are required in order to take these tests. At
the time of testing, students will receive complete instructions
in the use of the facility. Office of Student Assessment
website on the Hostos website contains current information
the CUNY  skills The URL is:
http://www.hostos.cuny.edu/Testing . The site contains
information about the specific tests, as well as the most
current requirements and links to recommended testing
preparation web sites. Students are also advised to consult
the CUNY testing website: www.cuny.edu/testing. The
CUNY website contains the most current and up-to-date
information about the CUNY tests and current policy.

about tests.

For more information contact the Testing Center at (718) 319-
7921, or visit the office in Room B-207.

Office Hours:

Call For Office Hours

(* hours may change if testing is in progress)

TUITION & FINANCIAL AID

New York State Residents

New York State Residents, Undergraduate (includes students
enrolled prior to 6/1/92, or enrolled as first time freshmen or
non-CUNY transfer students from semester or sessions
beginning on or after 6/1/92).

Matriculated:
Full-time (per semester) .........cccccoeeueecinirerunnnnns $2400.00
Part-time (per billable equivalent credit)............ $210.00

Undergraduate (all others):
Non-degree: (per billable equivalent credit) ...... $265.00
Senior citizen fee (per semester or session) .......... $65.00
All Students: (including non-degree and senior citizens)
Consolidated Services Fee:
(per semester Or SeSSION).........cccceeuruevevereininieinenns $15.00

Non- State Residents & Foreign Students

Undergraduate (includes students enrolled prior to

6/1/92, or enrolled as first time freshmen, or non-CUNY
transfer students for semesters or sessions beginning on or
after 6/1/92).
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Matriculated:
Full-time (per billable equivalent credit)............ $320.00
Part-time (per billable equivalent credit) ........... $320.00

Undergraduate (all others):
Non-degree: (per billable equivalent credit)...... $420.00
All Students: (including non-degree and senior citizens)
Consolidated Services Fee:
(per semester Or SeSSION).........ccovvueveueriiriririirinincnnns $15.00

Qualifying for the Community College Resident Tuition
Rate

This section describes the requirements necessary for
consideration as a resident student and the documentation
necessary to prove residency.

Residency Verification Process - A community college student
may qualify for the resident tuition rate if he or she meets
both of the following considerations:

a) Continuously maintained his or her principal place
of abode in the State of New York for a period of
twelve consecutive months immediately preceding
the first day of classes. (A student who has attended
a high school in New York City or State for the two
semesters immediately prior to the first day of
classes satisfies this condition.)

b) Students who are disabled as defined by the
American with Disabilities Act (ADA) and are
attending part-time (at least 3 academic credits per
semester or the equivalent) can be certified for part-
time TAP award for any approved term.

c¢) Continuously maintained his or her principal place
of abode in the City of New York for at least the last
six months immediately preceding the first day of
classes. (A student who has attended a high school
in New York City in the semester immediately prior
to the first day of classes satisfies this condition.)

Special Situation

County charge backs at community colleges:

Community colleges require as a condition for registration,
that every New York State resident who resides outside of
New York City present a certificate of residence issued no
earlier than two months prior to the first day of classes. The
certificate is valid for a period of one year. In the event the
county of residence declines to issue the certificate on the
basis that the student is not a county resident, the student
may appeal to the New York Secretary of State.

Students verifying residency must complete the City
University Residency Form. The form is distributed at the
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Admissions & Recruitment Office, Savoy room D-210. No
Residency Form will be accepted after the end of the semester
for which the student is applying for a determination.

A full-time undergraduate student is one who is enrolled for
12 credits, or billable equivalent, or more. Student taking in
excess of 18 billable units will be charge at the per unit rate for
each additional units.

A part-time student is one who is enrolled for fewer than 12
credits or billable equivalent.

The tuition fee rate to be charged shall be determined by a
student's status as a full-time or part-time student and his or
her residency and degree status.

The schedule of tuition fees shall apply to all scheduled
sessions, regardless of duration, subject to such special tuition
fee rates as may be established by the Board.

A child of a member of the permanent staff of the Board, or a
child of a deceased or retired member of such staff, who has
served for more than five years on an annual salary, or a child
of an employee of the City of New York or of a city agency
who is required to live outside the City of New York in the
performance of official duties, shall be charged resident rates.

The resident rate shall be applicable to a student of another
college or university that grants exchange resident rates to a
student of a college within The City University of New York.
Evidence of satisfactory educational qualifications must be
presented and the approval of the President of such college
within the City University is required.

Special Fees for all Students, Matriculated & Non-
Matriculated

Application for Admission (non-refundable)
Freshman.........cceoeeeeciieeececeeeeceeereeeeere e $65.00

Transfer StUdents .........cccceecveerievieneeieeeeereeeeseenens $70.00
Student Activities Fee

Fall/Spring Semester:

FUII-HME vttt $61.75
Part-time......cccceeviviirieieieieieeecrcree et $28.25
Summer Session:

Each SeSSI0N........cociiiriiieieieieeeieeee e $28.75
Technology Fee

Fall /Spring Semester

FUII-tMIE .t
Part-time....

Summer Session:

Each SESSION .....cccueeeieiieieieeiieteetesie et $62.50
University Student Senate Fee ........................ $1.45
Consolidated Service Fee .......cocevevievienreecvenieeieereennens $15.00
Transcripts ..o $7.00

(No charge for transcripts sent to a CUNY college)
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Late Registration .......c.ccccccecucivivirininiccccceiceecnns $25.00
Change of Program ............cccecevvviiinnininninciinnnenennns $18.00
Duplicate of ID Photo Card or other

college 1eCOrd ........coeuiuiiiiniiiniiiciciciiccccae $10.00
Readmission ........ccccceeveiiiiiniiiniiiicas $20.00
Nonpayment Service Fee..........ccccccoeviiiinnnninnnns $15.00
Returned Check Processing Fee...........ccccooveveuninnene $20.00

Special Examinations

Senior Citizens Fee ..., $65.00
Cooperating Teachers ...........cccovvviiiiininniniiicnne $25.00
Duplicate Diploma ..o $15.00

Student Notification Regarding Payment of Collection
Costs

If you do not make full payment on your tuition and fees and
other college bills and your account is sent to a collection
agency, you will be responsible for all collection costs,
including agency fees, attorney fees and court costs, in
addition to whatever amounts you owe the college. In
addition, non-payment or a default judgment against your
account may be reported to a credit bureau and reflected in
your credit report.

Refunds for Tuition

All refunds of the tuition charges appearing in the college’s
catalog, as well as registration material, regardless of whether
paid by cash or money order, are subject to the Refund
Entitlement Schedules established by The City University of
New York Board of Trustees. Any refunds due are also
subject to the review by the College of all student accounts.
Authorized refunds will be returned to students in the form
of a check at the completion of such review.

Other Refunds:

e  Official withdrawal from other than summer session
courses before the scheduled opening date of the session:
100%

e  Official withdrawal within one week after scheduled
opening date of the session: 75%

e  Official withdrawal during second week after scheduled
opening date of the session: 50%

e  Official withdrawal during third week after scheduled
opening date of the session: 25%

e  Official withdrawal after completion of third week after
scheduled opening date of the session: None

Please note:
a) These percentages apply to the Fall & Spring
semesters only. For summer sessions, please refer to
the registration calendar contained in the schedule



of classes, and/or the College website for refund
information.

b) As per CUNY policy students withdrawing during
the first three weeks (before the census date) are not
entitled to financial aid.

c) All tuition and fee schedules are necessarily subject
to change without notice, at any time, upon action
by the Board of Trustees of The City University of
New York, regardless of its tuition and fees
schedules in effect at the time of registration.

Information on any such changes can be obtained in
the Office of the Registrar, the Bursar, the Dean of
Students, and Hostos website.

General Breakdown of Estimated Educational Expenses
Expenses for Academic Year 2016-2017 for a student living

away from parents:

Tuition $4800.00
Books and Supplies $1364.00
Personal Expenses $4248.00
Housing $10386.00
Food (At Home) $2179.00
Lunch (At School) $1148.00
Child Care $3366.00
Transportation $1054.00
Technology Fee $250.00
Student Activities Fee $123.50
Consolidated Services $30.00
Student Senate Fee $2.90

FINANCIAL AID

The following represents the most recent and/or revised
information regarding available financial aid programs for
Hostos Community College students. It replaces all
information contained in prior Hostos College Catalogs.

General Information

Types of Financial Aid at Hostos Community College:
Grants: Monies that do not have to be repaid.
Work Study: Provides employment opportunities to assist
students in paying their educational expenses.

35

Scholarship: Monies that generally are awarded on academic
merit and/or need; do not have to be repaid.
Loans: Borrowed money that must be repaid.

Eligibility Criteria for Federal Aid

A student must:

Be aregular student enrolled or accepted for enrollment in an
eligible program at an eligible institution; have a high school
diploma or its recognized equivalent, [e.g., a GED certificate]
or complete his or her state’s requirements applicable to home
schooling; not be simultaneously enrolled in elementary or
secondary school; be a U.S. citizen or national, or an eligible
noncitizen; have a valid, correct Social Security Number
(SSN); be registered with Selective Service, if required; certify,
by signing a Statement of Educational Purpose, that federal
student aid will be used only to pay for educational costs; not
be in default of a Title IV loan or owe an overpayment on a
Title IV grant or Federal Perkins Loan; not have received
grants or loans in excess of the annual or aggregate limits; not
have property subject to a lien for a debt owed to the U.S.; be
maintaining satisfactory academic progress (SAP); not have
disqualifying drug convictions; and have financial need, if
applicable.

Student aid is awarded on the basis of need. Need is the
difference between the student's estimated cost of attendance
including but not limited to fees, books,
transportation, housing and the amount the student and/or

tuition,

his family can afford to pay. For federal student aid
programs, a federally approved formula, Expected Family
Contribution (EFC) is used to calculate the amount that a
family is expected to pay toward educational expenses. This
ensures equity in the awarding process throughout the City
University system.

Two basic application forms are currently used to process
student aid requests:

. Free Application for Federal Student Aid (FAFSA)
or FAFSA Renewal on the WEB is to determine an
applicant's eligibility for Title IV Aid which
includes: Federal Pell Grant, Federal Work Study,
Federal Supplemental Educational Opportunity
Grant, and Federal Perkins.

. The TAP/APTS Application, TAP on the WEB
Application and CUNY Supplement form is used to
process both New York State and campus based aid.

A minimum of three weeks is required to process these
applications. It is the student's responsibility to review the
information contained in the application for completeness
and accuracy prior to submitting it online to the processing
agent. Deadlines and specific program procedures are posted
on the Financial Aid Office bulletin board or on the Web



page. Please refer to them for updates and/or legislative
changes.

General Documents Required

When you apply for student aid, you should have certain
documents on hand. The U.S. income tax form(s) is the most
important document. Other documents include social security
forms, public assistance records, alien card, and proof of
independence. Financial aid applications are subject to a
Federal Edit System whereby applicants are selected to
document the accuracy of their information. In some cases,
financial aid applicants may be required to undergo a
verification process in which data on major portions of the
financial aid forms must be documented for accuracy and

reasonableness. Failure to comply with the verification
process will render the applicant ineligible for Federal
Student Aid (Title IV).

Students with Disabilities

Since July 1, 1998 students with disabilities have been eligible
for partial state aid (TAP). Students with disabilities that
necessitate additional educational costs should call the Office
of Services for Students with Disabilities at 718-518-4454 or
the Financial Aid Office at (718) 518-6555.

Citizenship
To be eligible for student aid, a student must be a U.S. citizen,

U.S. national, or a U.S. permanent resident who possesses 1-
151, 1-551, or I-551C or other eligible non-citizen with an
arrival/departure record (I-94) within the following
designations: Asylum Granted Refugee, Parolee, Cuban-
Haitian Entrant. Individuals in the U.S. with an F1, F2, J1 or
J2 Student Visa are not eligible for federal aid.

Transfer Students

If you transfer from another college to Hostos, your financial
aid does not automatically transfer with you. Procedures vary
depending on the particular student aid program and the
time the transfer occurs. Please inquire at the Financial Aid
Office.

CUNY'’s Title IV Satisfactory Academic Progress Standard
revised SAP regulations set forth in 34 CFR 668.34 which
took effect July 1, 2011.

A. Minimum GPA- A student must meet the college’s
minimum retention standard; if enrolled in a
program of more than two years, achieve at least a
“C” average, or its equivalent, at the end of the
second academic year, or have an academic standing
consistent with the requirements for graduation.

Units Attempted Minimum GPA
.5-12 1.50

13-24 1.75

25- Upward 2.00
B. Maximum Time-frame- may not attempt more than
150% of the units normally required for completion

of the degree.
Attempted Attempted Maximum SAP Status
Maximum Units Units Completed
for Degree

60 89.9 Pass

90 9999 Fail

C. Pace of Progression- A student must successfully
complete a certain percentage of the total number of
credits/units based upon the number of attempted
credits/units. For degrees  programs,
accumulated (earned) credits/units must be equal to or
greater than a certain percentage of the total credits/units

associate

attempted according to the following table:

Attempted 12| 18 | 24 36 | 42| 48 | 54 | 60 | 66 | 72 | 78 84 | 90
Units

Earned | O | 2 | 4| 13|19/ 23| 27|33 |39| 44| 49 55| 61
Units

All undergraduate students (whether aid recipients or not)
will be measured against each of the 3 SAP components at
the end of the spring term to determine eligibility for
receipt of Title IV aid.

Right to Appeal
Students who have lost financial aid for not meeting SAP

have the right to appeal based upon mitigating circumstances
resulting from events such as personal illness or injury, illness
or death of a family member, loss of employment, or changes
in the academic program. The appeal must include a) the
reasons why s/he failed to make SAP and b) what has
changed in his or her situation that will bring the student
back into compliance at the next evaluation.

The title IV appeal will be reviewed by the college’s Academic
Progress Standards Committee who will determine and
recommend whether the student can be placed on
probationary standard for the payment period.

A detailed notice will be provided to the student on the
reason(s) for failure of SAP. If the appeal is granted, student
will be placed on probation and be required to sign a contract
detailing what academic corrections s/he must follow in order
to continue receiving title IV aid for the following semester.

SAP Definitions:
Attempted Units
All attempted credits are reflected on the student's file.
Accumulated credits are credits that the student has earned
toward the completion of the degree program. "W's, (WA,
WE, AND WU), "F"s, "R"s, "I'"s, and "FIN"s transfer credits,
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and repeated courses reported on a student's grade transcript
are counted as attempted credits. Second degree students
shall have their status initialized for Federal Student Aid
(Title IV) by using the number of credits accepted towards the
second degree as cumulative attempted credits and
cumulative earned credits. WN’s grades are not counted for
Title IV eligibility.

Completed Units
All units with a passing grade (including F grade).

Remedial Units
Recipients are permitted a maximum of thirty (30) credits in
remedial courses. ESL courses are excluded from this rule.

FEDERAL STUDENT AID PROGRAMS:

Pell Grant Awards

For academic year 2016-2017, the maximum Pell Grant award
is $5,815 based on your EFC and enrollment status using the
Federal Pell Grant Chart. Your EFC can be found on your
Student Aid Report (SAR) at www.fafsa.gov. (Pell Charts are
available at the Financial Aid Office).

Federal Direct Loans — Subsidized & Unsubsidized
Students may borrow funds directly from the federal
government to help cover the costs of college. Like all other
loans, these loans must be repaid with interest. For further
information, please contact the Financial Aid Office.

Campus Based Aid Programs

The three programs discussed in this section are called
Campus Based Aid Programs because they are administered
directly by The City University of New York and the Hostos
Financial Aid Office. Previously mentioned requirements
apply. Although each program is different, they have these
characteristics in common:

*  The amount of aid you receive depends on your financial
need, the amount of other aid you will be receiving, and the
availability of funds at the College. Once all program funds
have been depleted, no more awards can be made from that
program.

* Each college determines its own deadlines to apply for
Campus Based Aid.

* There are no guarantees that an applicant will be granted
an award, even if s/he can demonstrate need or if the applicant
received an award previously.

* Generally, applicants must be enrolled for at least six credits

per semester.

Federal Supplemental Educational Opportunity Grant
(FSEOG) is intended for undergraduates with exceptional
need. Priority is given to students with low Expected Family

™

N
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Contributions (EFCs) and to students who are receiving
Federal Pell Grants. An FSEOG does not have to be repaid.
Award amounts are based on the availability of funds, based
on federal allocations, costs of attending and the applicant's
EFC. Generally, awards for eligible applicants range from
approximately $100 to $600. These awards vary between
applicants.

Federal Work Study (FWS) Program provides employment
opportunities for qualified job candidates. The program
encourages community service and provides funds to help
pay educational expenses. A great variety of work
experience is available for students who are interested in
working off campus. Jobs on campus are limited and subject

to federal allocations, cost of attendance, and the applicant's
EFC. Generally, awards for eligible applicants can range
from approximately $800 - $2000. These awards vary
between applicants.

Federal Perkins Loan is a low interest (5%) loan for
undergraduate students with exceptional financial need.
Federal Perkins Loans are made through The City University
of New York and the Hostos Financial Aid Office. Based on
federal allocations, cost of attendance and the applicant's
EFC. Awards for eligible applicants range from
approximately $550-$4000. The City University is the lender
and the loan is made with government funds. If the student
borrower drops to less than six credits in a semester or
leaves school, s/he is entitled to a six-month grace period
before beginning repayment. The repayment period may
extend over a period of ten years. An additional ten years
may be granted at the discretion of the institution if the
borrower submits an application. This extension applies to
loans made after October 1, 1980 in accordance with the
regulations of the Department of Education. Payments are
not required for up to the first three years of active U.S.

military service, or service in the Peace Corps, Vista, or a
similar national program. This also applies for borrowers
with disabled dependents. First time borrowers after July 1,
1987 have nine months in which to begin repayment. Loan
deferments are available for individuals that work in certain
public service employment. For further details, please
contact the Financial Aid Office at (718) 518-6555 or the
Student Receivables Office at (718) 518-4359.

How does withdrawing of all classes affect my financial aid?

Effective Fall 2000, students earn their Financial Aid based on
the period of time they remain enrolled.

During the first 60% of the term, students earn Title IV funds in
proportion to the time they are enrolled, except students who
withdraw prior to completion of the third week of the semester
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are not eligible for Title IV funds as per CUNY policy. If a
student received more aid than s/he earned, the unearned
portion must be returned to the Department of Education. Ifa
student received less aid than the amount earned, s/he may be
eligible for a late disbursement.

The portion of aid the student is entitled to receive is based on
percentage by comparing the total number of days in the
semester to the number of days completed before the
withdrawal. For example, if you completed 20% of the
semester, you would have earned 20% of your Title IV aid. If
you received 100% of your Title IV aid you would have to
return the unearned portion. Students who remain enrolled
beyond the 60% point of the term are considered to have
earned all their aid and do not have to return any of the Title
IV funds upon withdrawal.

New York State Student Aid
New York State's Tuition Assistance Program (TAP) provides
grants to students to assist them in paying tuition. The TAP
program is administered by the NY State Higher Education
Services Corporation (HESC).

Eligibility Criteria

To be eligible for TAP you must:

Be a legal resident of New York State (that is, you must have
lived in the State for at least one year prior to the first term for
which you are seeking payment). Be a US citizen, permanent
resident or hold an I-94 visa as a refugee, paroled refugee or
conditional entrant. Be matriculated (enrolled in a program
leading to a degree). Be enrolled full-time, that is, enrolled for
atleast 12 credits or equated credits that meet the requirements
of your curriculum/major. In your first TAP semester, you
must have at least 3 degree credits as part of your full-time
course load. After your first semester, you must have at least 6
degree credits as part of your full-time course load. Remain in
good academic standing for New York State financial aid
programs by meeting Academic Progress standards and
demonstrating Program Pursuit each semester you receive
TAP. Meet the economic criteria. Have a high school diploma,
GED, or received a passing score on an approved ability-to-
benefit test. Be free of debt from any defaulted student loan
that HESC guaranteed.

High School Graduation Requirement: First-time recipients in
the 1996-97 academic year or thereafter must have graduated
from high school, have a GED or other equivalent of high
school certificate, or have received a passing score on a
federally approved ability-to-benefit (ATB) test.

Students first receiving state aid (TAP) in the 2006-07
academic year who do not have a certificate of graduation from
a recognized school within the United States providing
secondary education (a high school diploma or recognized
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equivalent) must attain a passing score on a federally
approved ability-to-benefit (ATB) test. Note: this provision
was contained in the TAP appropriations bill and is to be
interpreted as only pertaining to TAP eligibility, not for other
state programs.

Academic Standards: For the purpose of receiving state aid,
students must adhere to the College's previously mentioned
academic standards and to the following state standards as
well. Students will be permitted a maximum number of six full
time semesters (three years) of TAP to earn an associate degree.
Students enrolled in the College Discovery Program may be
eligible for an additional semester of TAP eligibility. Please
contact the College Discovery Office at (718)-518-4475.




TAP Academic Progress Chart

(As of 09/26/2012)

Before Being Certified for This TAP

st nd rd th th th
Payment 1 2 3 4 5 6
A Student Must H Prior S t
u eon us a.ve a Prior Semester 00 50 50 75 75 100
Course % Completion of
Must H i
us . ave Accrued at Least This Many 00 00 06 18 31 45
Credits
With at Least This
Grade Point Average 0.00 0.00 1.00 1.20 2.00 2.00

Before Being Certified for This Payment

1st| 2nd| 3rd 4th 5th 6th

A Student Must Have Accrued at Least This Many Credits
0 3 9 |18 30 45

With At Least This Grade Point Average
0 .5 .75 1320 20
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Before Being Certified for This TAP Payment Ist 2nd 1 13rd (4t [ I5th | Gth

A Student Must Have Accrued at Least This Many Credits 006 |15 27 39 151

With at Least This Grade Point Average 00131115118 12020

Before Being Certified for This TAP Payment Ist [ [2nd [ 13rd [ 14th 5t [ ipth
A Student Must Have Accrued at Least This Many Credits 00 6 115 1127 1139 51
With at Least This Grade Point Average 00 1315 1.8 [|2.0 20

Before Being Certified for This TAP Payment 1st | [2nd [13rd |14t 5t |6t
A Student Must Have Accrued at Least This Many Credits 003 19 18 1130 42
With at Least This Grade Point Average 00 113115 [[1.8 12020



“Remedial student’ is defined as a student:

a. whose scores on a recognized college placement
exam or nationally recognized standardized exam
indicated the need for remediation for at least two
semesters, as certified by the college and approved
by the State Education Department (SED); or

b. who was enrolled in at least six semester hours of
non-credit remedial courses, as approved by SED, in
the first term they received a TAP award; or

c. whois or was enrolled in an opportunity program
(HEOP, EOP, SEEK, CD).

Satisfactory Academic Progress: Students are required to
accumulate the following specified minimum number of
credits and achieve the following specified cumulative grade
point average to be eligible for the TAP award number

indicated below.

Satisfactory Academic Progress Update: N.Y.S. student aid
recipients must have achieved at least a C average
accumulated or its equivalent after completing the second
academic year. Additional information may be obtained
Aid Office or
www.hostos.cuny.edu/ofa.

from the Financial online at:

Other Academic Related Matter: Under the TAP regulations.
Section 145-2.1 of the Regulations of the Commissioner of
Education defines full-time study at degree-granting

institution as enrollment in credit-bearing courses applicable
to the students” program of study, for at least 12 semester
hours in a semester of not less than 15 weeks or 100 calendar
days, inclusive of examination periods. Consistent with the
state financial aid regulations, students are advised that
potential restrictions on their access to certain forms of aid,
particularly TAP may be operative upon matriculation into
some programs. Students who are impacted by these
regulations should consult with a financial aid counselor to
develop a viable financial assistance plan from non-TAP
sources in order to maximize opportunities to participate in
some programs and avoid compliance issues with the
college.

Students who withdraw from all courses during a semester
will lose eligibility for state aid in the next semester.
Students who fail to meet the above standard and can
demonstrate that exceptional circumstances beyond their
control impacted negatively on their academic achievement,
may be eligible for a onetime waiver. A waiver will be
considered if there is a reasonable probability that the
student will regain good academic standing and the student
is able to present full documentation to substantiate an
appeal. Students who wish to apply for a TAP Waiver must

first receive counseling and obtain assistance from the
Financial Aid Office.
Billable/Equivalent Credits: All developmental courses
are charged as billable equivalent credits. Only the
credit-bearing portion of the course counts toward the
degree, and may be paid for with financial aid funds.
The difference between the academic and billable
credits does not count toward a degree and may impact
on financial aid.
Note: Students who receive a retroactive withdrawal
may have to pay back financial aid funds received for
the period when they withdraw.

Types of New York State Aid
Tuition Assistance Program (TAP): provides tuition

assistance to full-time matriculated students. Students
must be registered for twelve (12) billable equivalent
credits in their chosen major and with six (6) or more
academic credits for the semester. Awards are based on
the New York State net taxable income. The New York
State Higher Education Services Corporation
(NYSHESC) directly notifies the applicant of his/her
award status. Based on state allocations, awards for
eligible applicants range from approximately $500 to
$4,800 per academic year. Students who apply early and
present their TAP notification before their appointed
registration date will receive a credit towards their
tuition liability. Students who receive their TAP
notification later will be responsible for paying their
tuition at registration. The Student Receivables Office
will notify the student by mail of their TAP
reimbursement. For questions concerning TAP refund
contact the Student Receivables Office at (718) 518-4354.

Aid for Part-Time Study Program (APTS): Students
who intend to register for 6 to 11.5 billable equivalent

credits and have not utilized their six semesters of TAP
are eligible to apply for an APTS award. Unlike the
STAP and TAP programs which are entitlements, the
APTS Program has limited funds and is directly
administered by The City University of New York and
the Hostos Financial Aid Office. When these funds are
exhausted, additional awards cannot be made for the
academic year. Based on state allocations, awards for
eligible applicants may range from $45.00 to $505.00 per
semester.

Part Time TAP (PTAP): State Education Law was
amended to create a Part-Time Tuition Assistance
Program (PTAP) for students attending SUNY, CUNY
and not-for-profitindependent degree-granting colleges
in New York State. This program is similar to the CUNY
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PTAP Pilot which ended at the close of the 2005-06

academic year.

Eligibility Criteria:

A student may receive PTAP if he or she has:

e enrolled as a first-time Freshman in the 2006-07
academic year or thereafter;

e earned 12 or more credits toward graduation in each
of two consecutive semesters by the time the first
PTAP award is sought;

e atleasta2.00 cumulative grade point average;

e satisfied all program requirements for NYS TAP
awards except for full-time attendance (refer to the
previous section on TAP eligibility criteria);

e enrolled for at least 6 but fewer than 12 semester
hours with at least 3 of these being degree credits.
Note: No students will be eligible to receive a PTAP
award until the 2007-08 academic year. There was
no legislation to continue PTAP benefits for CUNY
students who were receiving PTAP awards under
the CUNY PTAP Pilot.

A PTAP award is calculated as a
proportional fraction of a normal full-time TAP award
based on the number of part-time credits a student is
registered for.

Award Amounts:

*Partial TAP for Disabled Students

Students who are disabled, as defined by the 1990
Americans With Disabilities Act (ADA), do not have to
attend school full-time to be eligible for TAP awards.
These students are eligible for partial TAP award if they
are attending part-time (at least three credits per
semester or the equivalent). Students with disabilities
that necessitate additional educational costs should call
the Office of Services for Students with Disabilities at
(718) 518-4454 or the Financial Aid Office at (718) 518-
6555.

Other New York State Aid Programs
e Contact the NYSHESC at (518) 473-
7087 for information and/or an
application for the following
scholarships: Scholarships for
Academic Excellence
¢  Regents Professional Opportunity
Scholarships
e  Math & Science Teaching Incentive Scholarships
e Regent’s Awards For Children of Deceased or
Disabled Veterans (CV).
e  Robert C. Byrd Honors Scholarship
e  Memorial Scholarships
e  Persian Gulf/Vietnam Veterans Tuition Awards
¢  World Trade Center Memorial Scholarship
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e  New York State Volunteer Recruitment Service
Scholarship

Special Programs
College Discovery (CD): This is a special program that

provides assistance in the form of counseling, tutoring,
and financial aid to eligible students. It is limited to
those who are admitted to the College as a College
Discovery student. Based on state funding and
allocations, awards for eligible applicants range from
approximately $340 to $1,000. additional
information, you may contact the College Discovery
Office at (718) 518-4475.

Note: Due to the terrorist attacks that occurred on September
11, 2001, new relief programs have been established. For a
complete listing, please check the Financial Aid Web site at
www.hostos.cuny.edu/ofa

For

Special Provisions for Students in the Military: As of

this printing, students called for military service before
the end of the semester qualify for 100% refund of
tuition and all other fees, except application fees. For
more detailed information, see: Registrar Policies &
Procedures", section on Total Withdrawal for Military
Reasons. Students may qualify for late disbursements
of their Title IV award. Please contact the Financial Aid
Office or call (718) 518-6555 for further information.

Institutional scholarship and grants vary in amounts.
For further information contact the Financial Aid Office
at (718) 518- 6555.

REGISTRAR’S OFFICE

The Registrar’s Office

The Office of the Registrar, Savoy Building, Room
D-207, telephone number 718-518-6771, and email
address: registrarsoffice@hostos.cuny.edu, webpage
www.hostos.cuny.edu/registrar is the
repository of all official student academic records.

address:

The Registrar also manages registration and certifies
degree candidates. The following are explanations of
the various items pertaining to a student's college
records and descriptions of services that are available to
all students, faculty, and staff of the College.

Student Records

The Office of the Registrar is the repository of the
students' academic college record. The staff of the
Registrar's  Office provide students with
information related to their college records and refer

will


http://www.hostos.cuny.edu/ofa
mailto:registrarsoffice@hostos.cuny.edu
http://www.hostos.cuny.edu/registrar

those students requiring additional assistance to the
proper College official.

For additional information relating to student records
kindly email: studentrecords@hostos.cuny.edu

Note: Official Transcripts of work taken at other
institutions (including high schools) that were
presented for admission or for evaluation of
credit, become the property of the College and
cannot be copied or re-issued. If a transcript of
this work is needed, it should be obtained
directly from the institution of which originated
the document.

Student Identification Number

When students file the initial application to attend
Hostos, they are assigned a unique Student
Identification Number. The Student Identification
Number is used to prevent the misfiling of student
records and to enable the college to utilize its data
processing facilities for maintaining these records.
Entry to the data bank is by numeric identification of
the student. In addition, the Student Identification
Number will facilitate a student's access to his or her
academic profile.

Changes of Name and/or Address
Any change of name or address must be reported to the

College on a form that can be downloaded from the
Registrar’s Office webpage or by visiting the Registrar's
Office. In the case of a change of name because of
marriage or divorce, the student should report the
change, provide appropriate documents, and indicate
the name to be used on College records. In the case of a
change of name because of a court order, it is necessary
for the student to produce the court order at the time of
reporting the change. The court order will be returned
to the student.

For additional information relating to student records
kindly email: studentrecords@hostos.cuny.edu

Degree Students
Students admitted to CUNY and Hostos and who are

enrolled and pursuing the course of study leading to a
degree or certificate in their selected field are
matriculated degree students.

Non-Degree Students

Students that wish to register for classes, but are not
interested in earning a degree or in pursuing a
certificate program must file an “Application for Non-
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Degree” Status with the Admissions and Recruitment
Office.

For additional information relating to applying to
Hostos Community College as a Non-Degree student,
kindly visit the Admissions and Recruitment Office
website at: www.hostos.cuny.edu/admissions

A student from outside the College may apply as a
Non-Degree student for courses on a space-available
basis. However, pre-requisites and co-requisites, if any,
must be met for each course. Consequently, Non-
Degree students must provide the College an Official
Transcript detailing the completion of any applicable
pre-requisites and co-requisites prior to enrolling into

courses.

For additional information relating to non-Hostos
transcript evaluaton for meeting course pre-requisites
kindly email: transfercredits@hostos.cuny.edu

Note: It is the Non-Degree student’s responsibility to
check that any courses taken are acceptable at his
or her home College.

Change of Degree Status
Non-Degree students, who desire to change their status

to degree at some point in the future, will be subject to
the college degree and compliance requirements.

Furthermore, the aforementioned students must apply
for degree status by filing an Admissions application
with the Admissions and Recruitment Office.

For additional information relating to change of degree
status from Non-Degree to Degree, kindly visit the
Admissions and Recruitment Office website at:
www.hostos.cuny.edu/admissions

Change of Curriculum
Students who wish to change their career and/or

educational objectives are required to obtain approval
from the Academic Department Chairperson or Unit
Coordinator of the program in which they intend to
study.

Academic Department approval should be done during
the advisement period and must be filed with the
Registrar’s Office prior to the fourth week of classes of
the current semester in order for the change to take
effect for the current semester; any Change of
Curriculum request after the third week of classes
during the current semester will be effective for the
subsequent term.
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Furthermore, the aforementioned students should
visit the Registrar’s Office webpage at:
www.hostos.cuny.edu/registrar to download the
Change of Curriculum Form or visit to the Office of
the Registrar to obtain the appropriate Change of
Curriculum Form.

For additional information relating to student records
kindly email: studentrecords@hostos.cuny.edu

Readmission
Degree and Non-Degree students may not be
readmitted until they have been separated from the
University for at least one semester or the equivalent
calendar time.

All readmission applications must be on file in the
Registrar's Office one month prior to the first day of
classes and validated with the appropriate fee of $20.00
(non-refundable). The Readmission Application can be
downloaded from the Registrar’s Office webpage at:
www.hostos.cuny.edu/registrar

Students who attended another institution after leaving
Hostos must submit an Official Transcript from the
other institution before readmission with advance
standing is considered.

For additional information relating to readmission
kindly email: readmission@hostos.cuny.edu

Transfer Credits
Students may transfer credits earned at other accredited
colleges in the U.S. or outside the U.S., provided that:

1. The courses were taken at institutions that are
accredited by one of the regional accrediting
commissions recognized by CUNY, and

2. The courses are comparable to those offered at
Hostos Community College.

The Transfer Credit Evaluator evaluates transfer credits
prior to the first semester of attendance, as well as upon
readmission to the college. The maximum number of
credits that may be transferred is determined by a
review of eligible coursework satisfactorily completed;
however, no more than thirty (30) credits may be
applied to any particular Associate degree and/or
certificate. Credits may be accepted if a grade of at least
‘C’ was obtained. However, students transferring from
other CUNY Colleges may have credits transferred with
an earned grade of ‘D’ or better provided the courses
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are equivalent and they fall into the Hostos approved
timelines.

CUNY students transferring into Hostos for any allied
health and/or joint programs with City College or John
Jay will not be granted transfer credit for course work
completed with a “D”; they will be held to the same
standards that Hostos students in those majors are
which require higher grades.

Students seeking entry into any program offered at
Hostos must adhere to any additional departmental
requirements. Also, prior college work cannot exceed
timelines established by the Department Chairs
and/or their designees. Information regarding these
timelines is available on the Admissions website:
www.hostos.cuny.edu/admissions

Students may submit an appeal to the Transfer Credit
Evaluator if they believe a re-evaluation is warranted
and/or an exception should be granted regarding the
awarding of transfer credits and/or issues relating to
CUNY Pathways; the Transfer Credit Evaluator will
then process the appeal expeditiously, including but not
limited to escalating the appeal to the Academic
Department Chairperson, Academic Unit Coordinator,
and/or designee, etc.

For additional information relating transfer credit
evaluations, kindly email the Transfer Credit Evaluator
at: transfercredits@hostos.cuny.edu

Maximum Student Course Load

The maximum course load for a studentis not to exceed
18 academic credits or a combination of 18 academic
and billable equivalent credits. Science laboratories,

clinical and physical education courses will be counted
as credits.

The Dean of Academic Affairs must approve exceptions
to this 18-credit maximum policy.

Students requesting exceptions must present their latest
transcript. There are two possible reasons for making
exceptions:

1. Thestudent completed all 18 academic credits
or 18 billable equivalent credits attempted in
the previous semester;

2. A student (who is not on probation) needs
additional credits in order to complete
graduation requirements.


http://www.hostos.cuny.edu/registrar
mailto:studentrecords@hostos.cuny.edu
http://www.hostos.cuny.edu/registrar
mailto:readmission@hostos.cuny.edu
http://www.hostos.cuny.edu/admissions
mailto:transfercredits@hostos.cuny.edu

For additional information relating to registering for
course load in excess of the maximum course load of 18
credits, kindly email: registration@hostos.cuny.edu

Permits

ePermit facilitates the process of CUNY students
obtaining permission to register for courses offered at
other CUNY colleges. Prior to taking courses at another
institution a student should inquire at the Host College
for registration dates and procedures governing visiting
CUNY students on ePermit.

Please note that an ePermit does not automatically
register a student for a course nor does issuance of an
ePermit guarantee enrollment at the Host College. Once
you have enrolled at the Host College, cancellation of an
ePermit does not delete your course registration; see
details below regarding student responsibilities.

Who is eligible to use the ePermit approval request
system?

student
attendance at a CUNY college (Home college);

e A matriculated currently in

e Undergraduate students with a minimum
cumulative GPA of at least 2.00;

e A student cannot have any holds on his/her
record;

e A student must meet all Home College
registration requirements, such as completed
immunization;

Newly admitted and continuing Macaulay
Honors College and CUNY BA students with
advisor approval.

ePermit requests will not be issued to:
e A non-degree student
e Anewly admitted undergraduate or graduate
student prior to completing their first term at
the Home College with the minimum GPA.

Important information and policies for filing an
ePermit approval request:

Once a permit is approved:

A student granted approval to take courses on permit
will be contacted via e-mail by the Host College with a
registration appointment time.

Note: An ePermitapproval only grants permission to
take a course at another CUNY college and does

not enroll a student or guarantee a seat in a
course. Normal registration procedures should
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then be followed by the student as indicated by
the Host institution.

For additional information relating to registering for an
approved ePermit course at Hostos kindly email:
registration@hostos.cuny.edu

Permit term:

The system is set to allow requests to take courses on
permit for a specific semester. If more than one semester
appears, e.g. summer and fall, select the semester or
term for which you wish to enroll for the permit course.

Permit course:

Each permit request is for a single course equivalent.
Thus, a student needs to complete a permit request for
each equivalent course he/she would like to take at
another CUNY college. Courses taken on permit must
meet a specific degree requirement.

Course grade:

Courses will be transferred to the Home College and
recorded with the grade assigned by the Host College
and included in the combined GPA. The number of
credits transferred for each course will be the value
assigned by the Host College and not the Home
College. (e.g.,, ENGL 178 is 4 credits at Home College,
an equivalent course taken on permit is 3 credits at the
Host College; upon transfer the student is awarded 3
credits on their Home College transcript with the Host
College’s name duly noted.)

Permit cancellation:
A student may cancel his/her ePermit request at any
time prior to registering at the Host College.

Course cancellation:

If a student enrolls in a course at the selected Host
College and decides not to attend the course, it is the
student’s responsibility to cancel the course registration
at both the Home and Host Colleges as well as the
ePermit request. The student must notify his/her Home
College of the cancellation before classes begin to avoid
a tuition liability and to prevent any academic
consequences. ePermit course cancellation adheres to
the CUNY refund policy dates and deadlines published
in the academic calendar.

Financial aid:

It is the student’s responsibility to make certain that
his/her total credits meet financial aid eligibility and
creditload requirements. Students should meet with an
academic advisor at his/her Home College with any
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course related questions. Questions concerning financial
aid can be addressed by a financial aid counselor at the
Home College.

Tuition:

Tuition is charged and paid at a student’s Home
College. Students eligible for financial aid are to apply
through their Home College and are responsible for
meeting any credit load requirements. Tuition is
calculated based on the Host College credits. Courses
for which material fees are applied are paid by the
student to the Host College.

ePermit and courses in residence:

A student must obtain approval in advance to take
courses at another college if they are to be credited
toward their degree requirements. Students are
reminded that they must complete a minimum of
credits through courses taken at their Home institution,
including a minimum of the major courses, to satisfy the
courses in residence requirement to be eligible for
graduation. Refer to your Home College catalog for the
minimum credits required to be taken in residence.
Under no circumstances shall more than 30 earned
credits granted from another institution be applied
toward graduation from Hostos; this includes advanced
standing credits.

Permits to take courses at Hostos: Students from
Other CUNY Colleges

Students from other CUNY colleges who wish to take
courses at Hostos need to follow the e-Permit
procedures and may register on a space-available basis.

Students on permit from another CUNY college will
pay tuition at their home college.

Note: Atthe end of the semester, an Official Transcript
will be forwarded to the Home College.

Permits to take courses at Hostos: Students from Non-
CUNY Colleges / Institutions

Students from institutions other than CUNY must apply
for Non-Degree Status at the Admissions Office prior to
registration. Students may register for courses on a
space-available basis.
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Procedures for filing a Permit Request to take a course
at a Non-CUNY College:

1. Obtain a non-CUNY permit form through your
Home College Registrar's Office.

2. To be eligible for a Permit, you must:

a. Bematriculated and currently in
attendance at Hostos Community
College.

b. Be in good standing - not academically
dismissed.

c. Have all required immunizations at the
Home College completed.

3. Take the Permit Form to the appropriate
department Chairperson / Coordinator for
approval and signature.

a. Inform the department which course(s)
you wish to take at the Host College.

b. The Chairperson or Coordinator will
determine if the course(s) is equivalent to

a course(s) offered at the Home
College.
This process may be expedited by presenting a catalog
from the Host College.

4. Registrar Processing

a. After academic approval, the Permit
Form must be brought to the Registrar's
Office at Hostos Community College.

b. The Registrar’s Office will affix its Official
Seal or authorizing stamp. You should
take the Permit Form with you when you
register at the Host College.

c.  When the course(s) is completed, the
student should contact the Host College
Registrar's Office to ensure that his/her
grade is transferred to Hostos
Community College - Office of the
Registrar. While the grade for a course
taken outside of CUNY will not be posted
to a student's record and will not count in
the computation of a student's GPA,
credit for the course cannot be given until
the grade is received in the Registrar’s
Office at Hostos Community College.

5. Financial Aid Approval: The student must
obtain the approval of a Financial Aid
Counselor who will indicate whether the non-
CUNY coursework is eligible for financial aid.

6. Tuition payment: If you are going to take a
permit course at a Private or State College
(non - CUNY), payment must be made to the
Non-CUNY HOST College. Be sure to bring
the Non-CUNY Permit Form with you.



7. There may be a limit to the number of permit
credits allowed by your Home College. Please
check the Home College catalog.

8. Permits will not be issued to the following;:

a. Non-degree students

b. Areadmitted matriculated student who
is not currently enrolled or who does
not need the permit courses for
graduation.

c. An
student who requests a permit for the
semester or summer session preceding
his/her effective date of admission.

incoming newly matriculated

For additional information relating to requesting an
epermit kindly email: registration@hostos.cuny.edu

Class Attendance

Students are expected to attend all class meetings in the
courses for which they are registered. Classes begin at
the times indicated in the official Schedule of Classes.
Arrival in class after the scheduled starting time
constitutes lateness. The maximum number of absences
is limited to 15% of the number of scheduled class hours
per semester, and a student absent more than the
indicated 15% is deemed excessively absent. In the case
of excessive absences or lateness, the instructor has the
right to lower the grade, assign a failing grade, or assign
additional written work or readings. Absences due to
late registration, change of program, or extenuating
circumstances, will be considered on an individual basis
by the instructor.

Each department and program may specify in writing a
different course and/or classroom attendance policy.

Note:
e Any work missed during any period of
absence must be made up by the student.
e  If the student did not attend class (i.e. began
attending classes and/or
prescribed coursework or is otherwise active

pursuing the

and participating in the course, e.g. by
submitting assignments, attending a required
study group, academic conference or tutorials)
atleast once in the first week of the course, the
Office of the Registrar is required to assign a
grade of “WN” to the student’s record for the
course.

Certified Statements
Certified statements, required for such things as
proving current or past attendance, may be obtained
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without charge upon filing an application with the
Office of the Registrar.

Note: The College reserves the right to withhold all
information on the record of any student who has not
fulfilled financial obligations and other responsibilities
to the College, including payment of student loans.

Withdrawal from the College

Students who find it necessary to withdraw from the
college must drop or withdraw from their courses
online via CUNYfirst.

An unofficial withdrawal will result in the student
receiving a grade of “F” or “WU”, which will be
computed in the cumulative grade point average as a
grade of “F”.

Students that never attended will receive a grade of
WN”

Official withdrawals will receive grades of “W”.

Students may officially withdraw until the end of the
tenth week of classes; filing dates are posted each
semester and are also printed in the Academic
Calendar.

Total Withdrawals after the Official Deadline for
Medical Reasons

Students seeking to withdraw totally from the College
for medical reasons after the official withdrawal
deadline may appeal for a special leave through the
Dean of Student Development and Enrollment
Management Office.

Requests for medical leave are reviewed by an Appeals
Committee, and subject to approval of the Dean of
Student Development and Enrollment Management.

Total Withdrawal for Military Reasons

The Board of Trustees policies on the treatment of
students who leave CUNY to fulfill military obligations
established the following rules:

1. Students called to the reserves or drafted
before the end of the semester:

A. Grades. In order to obtain a grade, a
student must attend 13 weeks (5 weeks
for summer session).


mailto:registration@hostos.cuny.edu

B. Refunds. A student called up to the
reserves or drafted who does not attend
for a sufficient amount of time to qualify
for a grade is entitled to 100% refund of
tuition and other fees except application
fees.

1L Students who volunteer (enlist) for the
military:

A. Grades. Same provision as for students called
up to the reserves. In order to obtain a
grade a student must attend 13 weeks (5
weeks for summer session).

B. Refunds.
depends upon whether the withdrawal is

The amount of the refund
before the 5th week of classes.

i. Withdrawal before the beginning
of the 5% calendar week (3rd

calendar week for summer
session): 100% refund of tuition
and all other fees except
application fees.
ii. Withdrawal thereafter: 50%
refund.
II1. Other Provisions for Military Service:

Please consult with the Veterans Liaison in the
Office of Student Programming for Veterans
and Reservists.

Grading Policy
Hostos Community College awards letter grades to

denote the level of achievement for each course.
Effective FALL 2006, the grading system is as follows:

Letter Grade  Range Point Value
A 93-100 4.0
A- 90-92 3.7
B+ 87-89 3.3
B 83-86 3.0
B- 80-82 2.7
C+ 77-79 2.3
C 70-76 2.0
D 60-69 1.0
F Failure 0.0

Grade Point Average (GPA)
To compute the Grade Point Average, multiply the
number of points shown for the letter grade by the
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number of credits for that course. Divide the total
number of points earned in all courses by the total
number of credits. (Refer to above chart.) For example:

Point
Course Grade | Value | Credits Grade Points
ENG 110 B- 2.7 x| 3 | = 8.1
FRE 101 A 4.0 x| 4 =] 16.0
HIS 210 F 0.0 x| 3 = 0.0
HLT 103 B+ 3.3 x| 3 =| 132
VPA 192 C+ 2.3 x| 3 | = 6.9
Total Total
Credits Grade Points
| 16 4.2

Grade Point Average (44.2 total grade points divided by
16 total credits) equals 2.76, or approximately a
‘B-" average.

Other Grades

AUD - Audit:
Matriculated and Non-Degree students may audit a
course on a seat availability basis.

Students are cautioned to consider the effect of auditing
a class that is required for their major or is a pre/co-
requisite of another course.

Auditors will be charged full tuition and required fees.

Audited courses cannot be used to qualify for full-time
or part-time status, financial aid, veteran's benefits, or
foreign student status.

No credit will be given and a grade of ‘AUD’ will be
recorded. ”AUD’ grades cannot be changed to any other
grade.

To audit a course a student must:

e  Obtain written permission from the Academic
Department’s ~ Chairperson  or  Unit
Coordinator.

e Provide Registrar's Office with written
approval declaring auditor status no later
than the last day of the Add/Drop period;
filing dates are posted each semester and are
also printed in the Academic Calendar.

e  Audit status cannot be changed to credit
status nor can credit status be changed to
audit status after the last day of the Add/Drop



period; filing dates are posted each semester
and are also printed in the Academic
Calendar.

INC - Incomplete:

This grade indicates that the objectives of a course have
not been completed for good and sufficient reasons, and
that there is a reasonable expectation that the student
can, in fact, successfully complete the requirements of
the course.

For an instructor to grant an INC, the student must
have met the instructor’s requirements for the course,
completed most of the coursework and have a passing
semester average.

Whether or not the student is registered at Hostos, the
INC becomes a FIN grade if the missing coursework is
not completed by the last day of classes of the semester
immediately following the semester in which the INC
grade was assigned; refer to the Academic Calendar for
dates and times.

The FIN grade is punitive and is computed into the
GPA asanF.

Students should not re-enroll for the same course while
the INC grade is pending.

Under no circumstances does an INC grade indicate
that a student has satisfied the pre-requisite or co-
requisite of any requisite course.

FIN - Failure due to Incomplete (punitive):

A grade that is given when an "Incomplete” grade
lapses to an ‘F’ grade. Failure to complete requirements
of a course by the last day of classes of the semester
immediately following the semester in which the INC
was assigned results in a ‘FIN” grade, effective Spring
1998.

NC - No Credit:
A grade assigned to regular or compensatory courses

NP - Not Passed:
A grade assigned to remedial courses or workshops,
effective FALL 2014.

P - Pass:
A grade assigned to SSD 100 (Freshman Orientation),
and all remedial courses or workshops.

R - Repeat (non-punitive):

Given in courses designed as developmental (remedial
courses with credit and excess hours) and remedial
courses (with no credit).
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An "R" grade is given when a student has not reached a
minimal level of proficiency for the course, and must
repeat the course. (Restricted to noncredit, remedial,
and to developmental courses.)

The "R" grade is considered a non-punitive grade, and is
not included in the computation of the GPA. It is given
one time only per course, except in the case of ESL 91 or
ENG 91, which may be given twice. Students who take
ENG 92 Spring 2003 and thereafter may receive an "R"
grade twice. As of Spring 2012, ESL 92 students may
receive an “R” grade twice. After that, a student who
does not pass will receive an F.

S - Satisfactory:
A grade assigned to remedial courses or workshops,
effective FALL 2013.

W — Withdrawal without penalty (non-punitive):
This grade indicates that a student has officially
withdrawn from the course, until the end of the tenth
week of classes.

WA - Administrative Withdrawal (non-punitive):
All students born on or after January 1, 1957, whether
degree or non-degree, who register for six or more
credits/billable equivalent credits are required to
demonstrate proof of immunization for measles,
mumps, and rubella.

A non-punitive administrative grade will be given to
students who are excluded from classes for reasons of
non-compliance with the New York State Immunization
Law (PHL 2165).

WD - Withdrawn, Dropped (non-punitive):

This grade indicates that a student has officially
withdrawn from the course during the second or third
week of classes.

WN - Withdrawn, Never Attended (punitive):
Effective Fall 2008 through the Summer 2009 semester;
this grade is included in the computation of the GPA
and counts as a failure (F).

*WN - Withdrawn, Never Attended (non-punitive):
Effective Fall 2009 through Spring 2012, this grade is not
included in the computation of the GPA.

WN - Withdrawn, Never Attended (non-punitive):
Effective Summer 2012; this grade is not included in the
computation of the GPA.



WU - Unofficial Withdrawal (punitive):

Unofficial Withdrawal and/or Excessive Absences;
signifying that the course was not completed. Student
attends at least one class session. Replaces NC grades
assigned prior to 1980. This grade is included in the
computation of the GPA and counts as a failure (F).

Z - Grade:

An administrative grade that is issued when no final
grade is submitted by an Instructor of Record for a
course and/or workshop.

Repeating Courses:
Repeating Courses with Passing Grades: Students
should not repeat a course if a passing grade of “C’ or

better has been received?®, or if transfer credit has been
accepted for a course completed at another institution.

However, if the student repeats a course for which they
have received a grade of ‘C’ or better, credit will not be
awarded, the grade will be averaged, and their financial
aid awards may be affected.

*Note: Some programs are exempted from the first
paragraph of this sub-section (e.g., Allied
Health). Consult your Program Coordinator.

F-Grade Policy:
The grades of “#F,” “#WU,” “#WN”, “#*WN” and

“#FIN” denote grades excluded from GPA calculation.

Grades not computed in grade point averages are based
on CUNY policy effective September 1, 1990.

When an undergraduate student receives the earned
academic grade of "F," "FIN," "WU," “WN,” “*WN" or
an administrative failing grade, and that student
subsequently retakes that course and receives a grade of
"C" or better, the initial grade of "F" will no longer be
computed into the cumulative grade point average.
The "F" grade will remain on the transcript.

The number of failing credits that can be deleted from
the grade point average calculation shall be limited to
16 credits for the
undergraduate enrollment in the institutions of The
City University of New York”.

duration of the student's

If a course for which a student wants the failing grade
to be replaced by a grade of “C” or better was taken
prior to September 1, 1984, the student must receive the
approval of the appropriate Committee on Academic
Standing.

e Foragrade of “C” or better to replace a grade
of F in the calculation of the cumulative GPA,
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the failing grade cannot have been received at
another institution.

e A failing grade may not be partially replaced.
If a student has replaced 14 credits of failing
grades and subsequently receives a grade of
“C” or better in another 3-credit course that
was previously failed, the failing grade cannot
be replaced.

e Ifastudenthasreceived more than one failing
grade for the same course and subsequently
earns a grade of “C” or better in the course,
the failing grades will be deleted from the
calculation of the cumulative GPA, subject to
the 16-credit limit.

e If a student fails a course that was taken on a
pass/fail basis and subsequently retakes the
course, a grade of “C” or better must be
earned in order for the failing grade to be
replaced.

e If the course number or title of a course was
changed in the period between the receipt of
the failing grade and the repetition of the
course but the content remained the same, the
failing grade will be replaced if a grade of “C”
or better was received in the repeated course.

¢  If the content of the course was changed in the
period between the receipt of the failing grade
and the repetition of the course, or when a
student has been allowed to substitute one
course for another, the declaration of course
equivalency for the purpose of deleting the
failing grade from the calculation of the
cumulative GPA will be at the discretion of the
appropriate
Standing.

e  The cumulative GPA calculated on the basis of

Committee on Academic

this policy is to be used for purposes of
retention and graduation from the college and
the admission to and continuance in a major or
specialization. It will not be used to calculate
graduation honors, the Dean's List, or
departmental honors at graduation.
Any student who does not want a repeated course to
replace a previously recorded failing grade should
notify the Registrar so that the replacement does not
take place. This request may be made at any time after
the second enrollment, provided the student is enrolled
in the College.

Note: The policy is not applicable to an e-Permit
course; students receiving a failing grade
(IIWU’I’ IIWN,I’ I/*WN, IIFII’ IIFINVI) under no



circumstances will benefit from the “F” grade
policy.

Transcripts
To secure a transcript, students must complete a

Transcript Request Form.

The quickest and most convenient way to request a
transcript is to order it online via the Web. The college
has authorized Credentials Inc. to accept transcript
orders over the Internet.

In addition, transcripts can also be requested in person
at the Registrar’s Office or by submitting a request by
mail. For details, visit the Transcripts website at
www.hostos.cuny.edu/oor/transcripts. A $7.00 fee is
charged for each transcript.

The fee is waived for transcripts sent to units of The
City University of New York.

For students currently attending or have attended a
CUNY college, UAPC will automatically request all
CUNY transcripts. Applicants will be notified by UAPC
if they are unable to obtain their transcript. Students
must submit the UAPC transcript request letter to the
Registrar’s Office along with their request for an official
transcript.

Transcripts, whether for transfer, employment, or any
other reason, are never sent automatically. Students
ordering over the internet should allow two to three
business days (excluding weekends and holidays) to
process the transcript request. Requests for transcripts
via the U.S. mail system or in person will take longer to
process.

Each transcript must be specifically requested as a
separate request in order to safeguard the privacy of
each student's official records from unauthorized
review.

Official transcripts bear the College seal and signature
of the Registrar, and are not issued to students or
alumni.

For additional information relating to transcript
requests kindly email: transcripts@hostos.cuny.edu

Note: The College reserves the right to withhold all
information on the record of any student who
has not fulfilled financial obligations and other
responsibilities to the College, including
payment of student loans.
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Applying for Graduation

Prospective graduates must file a “Request for
Graduation” via CUNYfirst or at the Registrar’s Office
prior to the end of the tenth week of the semester in
which the student intends to graduate; filing dates are
posted each semester and are also printed in the

Academic Calendar.

The application triggers a review of the student’s
academic record to determine whether it is possible for
the student to complete degree requirements by the end
of that term or session.

Only after the “Request for Graduation” action has been
filed via CUNYfirst can the Registrar’s Office begin
processing the necessary
certification of graduation.

information for final

For additional information relating to graduation
certification, visit the Registrar’s Office webpage at:
www.hostos.cuny.edu/registrar,
Graduation Auditing and Certification Unit at:
graduationaudit@hostos.cuny.edu

and/or email the

Eligibility for Commencement
Hostos Community College grants degrees at the end of

each fall and spring terms and summer session. A
commencement ceremony is held each year in June for
degrees awarded during that academic year.

Students planning to graduate at a particular time are
responsible for maintaining an appropriate course load
and completing degree requirements.

Additional information concerning Commencement can
be found via the Hostos website or by visiting the Office
of Student Activities.
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DEGREE PROGRAMS & GRADUATION REQUIREMENTS

Registered Programs Approved by the New York State Education Department
(Enrollment in other than registered or otherwise approved programs may jeopardize a student's eligibility for
certain student aid awards.)

Program Title Degree HEGIS Code
Accounting AS. 0502.00
Accounting AAS. 5002.00
Fraud Examination & Financial Forensics AS. 0502.00
Aging & Health Studies AAS. 5506.20
Business Management AS. 5004.00
Chemical Engineering Science AS. 5609.00
Civil Engineering Science AS. 5609.00
Community Health AS. 5506.00
Criminal Justice AA. 5505.00
Dental Hygiene AAS. 5203.00
Digital Design & Animation AAS. 5012.00
Digital Music AAS. 5610.00
Early Childhood Education AAS. 5503.00
Electrical Engineering Science AS. 5609.00
Food Studies AS. 1306.00
Game Design AAS. 5103.00
Liberal Arts & Sciences AA. 5649.00
Liberal Arts & Sciences AS. 5649.00
Mathematics AS. 5617.00
Mechanical Engineering Science AS. 5609.00
Nursing AAS. 5208.10
Office Technology: AAS. 5005.00
Administrative Assistant;
Medical Office Manager
Police Science AS. 5505.00
Public Administration AAS. 5508.00
Public Interest Paralegal Studies AAS 5099.00
Radiologic Technology AAS. 5207.00
Science for Forensic Science AS 5619.00

Certificate Programs

Business Information Systems (Certificate) 5101.00
Office Assistant (Certificate) 5005.00
Practical Nursing (LPN) (Certificate) 5209.20
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DEGREE PROGRAMS

Hostos Community College offers Associate in Arts
(A.A.) and Associate in Science (A.S.), degree programs
that prepare students for transfers to four-year colleges
upon graduation from Hostos.
Associate in Applied Science (A.A.S.) degree programs
that prepare students for specific careers, as well as one
Business Information Systems certificate program, one

Also offered are

Office Assistant certificate program, and one Practical
Nursing (LPN) certificate program. In the health
sciences, credits for the A.A.S. degree vary as follows: in
Dental Hygiene, 70 credits; in Nursing, 71.5 credits; in
Radiologic Technology, 64.5 credits. In addition,
requirements for certification and licensure in these
programs impose additional restrictions on the time
required to complete them.

Candidates for the A.A. degree study the arts and
sciences. These include the Behavioral and Social
Sciences, English, Mathematics, Africana Studies, Latin
American and Caribbean Studies, Modern Languages,
Philosophy, Visual and Performing Arts, and other
courses in Humanities.

Candidates for the A.S. degree follow programs that
closely parallel the A.A., degree program, but provide
greater concentration in the areas of Mathematics or
Natural Sciences. Candidates for the A.S. degree may
also study Accounting, Management,
Chemical Engineering Science, Civil Engineering

Business

Science, Community Health, Electrical Engineering
Science, Mathematics, Mechanical Engineering Science,
Police Science, and Science for Forensic Science.

Candidates for the A.A.S., degree follow programs in
which there is concentration in the applied field. The
professional fields in which programs are offered
include Accounting, Aging and Health Studies, Dental
Hygiene, Digital Design & Animation, Digital Music,
Early Childhood Education, Nursing, Office
Technology, Public Administration, Public Interest
Paralegal Studies, and Radiologic Technology.

A minimum of 30 academic credits of the total required
in a degree program must be completed at Hostos
Community College.

Entering freshmen who are veterans of the United
States military service should note that they will be
required to fulfill the Physical Education requirement
for all degree programs that include it.
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Graduation Requirements for all Degree Programs
(except where specified)

1. GPA: Students must have a minimum GPA of
2.0 to be eligible for graduation.

2. SKILLS TESTS: Effective May 1997, CUNY
requires that all students pass the writing and
reading basic skills tests as a graduation
requirement from all community colleges. In
addition, students who wish to transfer to
senior colleges must also pass the mathematics
skills test (or equivalent) prior to transferring
(1985 policy, as amended February 2011).
(See Assessment for more details)

3. Writing Intensive (WI): Effective Fall 2003, all
entering students are required to take two (2)
Writing Intensive courses prior to graduation.
These specially designated sections are
designed to help students improve their
writing skills along with their understanding
of course material. Through both formal and
informal writing assignments, students will
strengthen their writing proficiencies as they
become familiar with the writing unique to
particular disciplines. It is expected that,
through
opportunities for writing, students will be able
to become better writers and communicators,

these intensive, meaningful

skills highly valued both in college and in the
job market.



ACADEMIC
DEPARTMENTS

The Allied Health Sciences Department offers three
career programs: Dental Hygiene, Nursing, and
Radiologic Technology.
preventive health and medicine awaits those who
choose dental hygiene, radiologic
technology as a vocation. A rapid growth in technology
has created a great demand for trained men and women

A rewarding career in

nursing, or

to fill positions as dental hygienists, nurses, and
technologists in medicine, industry, and research. The
Allied Health programs are accredited by appropriate
accrediting agencies, including the Commission on
Dental Accreditation of the
Association, the Joint Review Committee on Education
in Radiologic Technology and the New York State
Education Department.

American Dental

Financial Aid Implications for some programs
with Clinical Requirements:

The Radiology Technology and Dental Hygiene
programs require extensive clinical course hours in
addition to the major core courses that are pre-
requisites  for upper
courses. Students must also complete liberal arts and a
natural

entry into the level

science sequence before entering core
courses. These program characteristics may require
students to take three years to complete the degree
requirements. In addition, because the hours required
in the clinical components of the program often exceeds
the academic credits, a student may be in non-
compliance with full time status requirements based
solely on the academic progress criteria under the TAP
regulations. Section 145-2.1 of the Regulations of the
Commissioner of Education defines full-time study at
degree-granting institutions as enrollment in credit-
bearing courses applicable to the students” program of
study, for at least 12 semester hours in a semester or not
less than 15 weeks or 100 calendar days, inclusive of
examination periods. Up to the equivalent of 6 semester
hours in developmental, noncredit study can be
included as part of the minimum semester full-time
course load. Students who accelerate their academic
progress through multiple summer sessions or winter
session course work, or who enter with advanced
standing may complete degree requirements within a
period that accords with regulatory guidelines for
financial aid eligibility.
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| DENTAL HYGIENE

The Dental Hygiene Program leads to an Associate in
Applied Science (A.A.S.) degree for students who
successfully complete the course of study. Students are
prepared to become registered dental hygienists and
pass intensive theory National Board and Clinical State
Board examinations. Passing both examinations are
required for licensure and employment. The Dental
Hygiene Program offers a two and three year course of
study which includes summer sessions. The extended
Three-Year Program is targeted for the student who is
academically compromised by familial and financial
obligations.

Approaches to the educational and professional
development of the students stem from the goal to
graduate competent clinicians who can positively affect
their community and the dental hygiene profession
intellectual and

through personal, academic,

professional achievements.

Students provide preventive dental health care at the
on-site dental hygiene patient care facility for patients
under direct guidance and supervision of licensed
professional dental hygienists and dentists. The
community has access to free dental hygiene care and
oral health maintenance. Graduates are eligible to

transfer to senior colleges.

All eligible students are encouraged to apply for the
various academic and health profession scholarships
available and to join both the local and national Student
American Dental Hygienist Association (SADHA).
Awards for achievement include: The Stevenson Award
(New York State Dental Hygiene Association), The
President’s Award-(Dental Hygiene Association of the
State of New York-DHASNY), The Clinical Proficiency
Award (Dental Hygienist Association of the City of
New York -DHACNY), and The Golden Scaler Award
(Hu-Friedy). Dental hygienists find employment in
private dental practices, public and private health
agencies, hospitals, industrial clinics, and government
agencies, the U.S. Armed Services, Peace Corps, World
Health Organizations, and dental hygiene schools.

Program Mission Statement

The Dental Hygiene Program’s mission is to work
effectively in providing approaches to the educational
professional development of the students that stem
from the goal to graduate competent clinicians who can
positively affect their community and the dental
hygiene profession through personal, academic,



intellectual and professional achievements. Our mission
includes the promotion of health and the well-being of
the public by providing clinical dental hygiene care and
community service at the on-site Dental Hygiene
Patient Care Facility. The Dental Hygiene Program’s
mission is consistent with the College’s mission in that
it strives to provide educational opportunities leading
to socioeconomic mobility for students from diverse
ethnic, racial, cultural, and linguistic backgrounds,
particularly Hispanics and African Americans.

Goals of the Dental Hygiene Unit
o Promote student success for program
completion and the passing of the dental
hygiene licensing examinations.
o Provide opportunities for the student to be a
competent contributor to the community and
the dental hygiene profession.

o Provide quality comprehensive dental hygiene
patient care and education to patients.
o Foster principles of evidence based decision-

making and life-long learning.

Competencies of the Dental hygiene Program

Competency 1: Professional/Ethics

Student will successfully apply a professional code of
ethics, values, skills and knowledge integral to all
aspects of the profession.

Objectives:
1. Apply a professional code of ethics in all
endeavors.

2. Adhere to state and federal laws,
recommendations and regulations in the
provision of dental hygiene care.

3. Be exposed to quality assurance mechanisms
for health services.

4. Respect the goals, values, beliefs and
preferences of the patient/client while
promoting optimal oral and general health.

5. Student will evaluate and utilize methods to
ensure the health and safety of the
patient/client and the dental hygienist in the

delivery of dental hygiene.

Competency 2: Health Promotion. Disease

Prevention and Community Invelvement

Student must be able to initiate and assume
responsibility for health promotion and disease
prevention activities for diverse populations in a
variety of settings.
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Objectives
1. Assess the oral health needs of the community
and the quality and availability
of resources and services.
2. Promote the values of oral and general health
and wellness to the public and
organizations within and outside the
profession.
3. Identify individual and population risk factor
and develop strategies that
promote health related quality of life.
4. Evaluate factors that can be used to promote
patient/client adherence to disease
and/or health maintenance
strategies to include reimbursement
their impact on the
patient’s/client’s access to oral health care.
5. Communicate effectively with individuals
and groups from diverse populations
both verbally and in writing.
6. Evaluate the outcomes of community-based

programs and plan for future activities.

Prevention

mechanisms and

Competency 3: Dental Hygiene Process of Care
The dental hygienist provides educational, preventive
and therapeutic services in support of oral health and
employs principles from the biomedical, clinical and
psychological sciences to diverse populations such as
the medically compromised, mentally or physically
challenged or socially or culturally disadvantaged.

Objectives: Assessment
3.1 Student will systematically collect, analyze
and record data on the general, oral
and psychosocial health status of a variety of
patients/clients using methods
consistent with medico legal principles.

The above objective includes the student’s ability to:

a. Obtain, review and update a complete
medical, family, social and dental
history.

b. Identify patients/clients at risk for medical
emergency and manage the
patient/client care in a manner that prevents
an emergency.

c.  Recognize predisposing etiological risk factors
that will cause harm to patient or
to operator and for which
modification must be made.

d. Perform a comprehensive examination using
clinical, radiographic, periodontal,
dental charting, and other data collection
procedures to assess the patient’s/client needs.

treatment



€.

Select,
information recognizing its advantage

obtain and interpret diagnostic

and limitations.

Objective: Diagnosis

3.2

Student will use critical decision making
skills to reach conclusions about the
patient’s/client’s dental hygiene needs based
on all available assessment data.

The above objectives include the student’s ability to:

a.

Use assessment findings, etiologic factors and
clinical data in determining a
dental hygiene diagnosis to
consultations as indicated.
Identify patient/client needs and significant
findings that impact the delivery of dental

include

hygiene services.

Objective: Planning

3.3

Student will collaborate with patient/client
and or/other health professionals,

to formulate a comprehensive dental hygiene
care plan that is patient/client-

centered and based on current scientific
evidence.

The above objective includes the student’s ability to:

a.

Prioritize the care plan based on the health
status and the actual and potential
problems of the individual to facilitate
optimal oral health.

Establish a planned sequence of care
(educational, clinical and evaluation)

based on dental hygiene diagnosis; identified
oral conditions; potential

problems; etiological and risk factors; and
available treatment modalities.

Establish a collaborative relationship with the
patient/client in the planned

care to include etiology, prognosis and
treatment alternatives.

Make
professionals.

Obtain the patient’s client’s informed consent
based on a thorough case

presentation.

referrals to other health care

Objective: Implementation

34

Student will provide specialized treatment
that includes preventive and

therapeutic services designed to achieve and
maintain oral health goals formulated in
collaboration with patient/client.
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to:

The above objective includes the student’s ability

Perform dental hygiene intervention to
eliminate and/or control local

etiological factors to prevent and control
caries, periodontal disease

and other oral conditions.

Control pain and anxiety during treatment
through the use of accepted clinical

and behavioral techniques.

Provide life support measures to manage
medical emergencies in the patient/

client care environment.

Objective: Evaluation

35

Student will evaluate the effectiveness of the
implemented clinical, preventive

and educational services and modify as
needed.

The above objectives include the student’s ability to:

a.

Determine the outcomes of dental hygiene
intervention using indices, instruments,
examination techniques and patient/client
self-report.

Evaluate the patient’s/client’s satisfaction
with the oral health care received

and the patient’s client’s satisfaction with the
oral health care received and the oral health
status achieved.

Provide subsequent treatment or referrals
based on evaluation findings.

Develop and maintain a health maintenance
program.

Competency 4: Professional Growth and
Development

Student values the importance of professional growth
and commits to life-long learning.

Objectives: Professional Growth and
Development

1.

Identify alternate career options within health-
care, industry, education and

evaluate the feasibility of pursuing dental
hygiene opportunities.

Continuously perform self-assessment for
lifelong learning and professional growth.
Advance the profession through services
activities and affiliations with professional
organizations.

Successfully apply an appreciation of their role
as health professional at the local, state and
national levels.



5. Promote an awareness of mechanisms to
influence individuals and/or organizations for
the provision of oral health care.

Criteria for Progression into the Clinical Phase
of the Dental Hygiene Program

All students progressing into the clinical phase of the
Dental Hygiene Program must pass CUNY assessments
skills tests in math, reading, and writing. Students in
need of any remediation (as determined by the
placement test) must complete the required remediation
before progressing into the clinical phase of the dental
hygiene sequence of courses.
Program has a limited number of spaces available.
Admission into the program is determined by a

The Dental Hygiene

competitive GPA score. Students who have declared
dental hygiene as their major are only eligible to enter
the clinical phase of the dental hygiene program
depending on overall GPA (Grade Point Average) and
completion of specific general education requirements.
A cumulative G.P.A of 2.5 or better in the sciences is
required to be eligible for consideration into the
program. Each year student selection is based upon a
pool of applicants applying who have met the dental
hygiene program criteria for admission. Selection is
based on the strongest Science GPA scores; length of
time at the college; highest grades in each required
Biology and Chemistry; and successful completion of
English 110 and its prerequisites. Any prospective
student is only allowed to repeat a course once.
Students not selected in any particular year, may
reapply for the following year. Entrance into the
program is also dependent upon space availability, and

is not guaranteed.
Technical Standards for Admission and
Retention

Candidates seeking enrollment in the Dental Hygiene
program at Hostos Community College must meet the
safety and technical standards in the following areas of
Motor, Hearing, Vision, Tactile,

Adaptability, and Affective Skills.

Environmental

The Dental Hygiene program requires the accumulation
of scientific knowledge accompanied by the
simultaneous acquisition of skill and professional
attitudes. Every applicant who seeks admission into the
Dental Hygiene program is expected to possess those
intellectual, ethical, physical, and emotional capabilities
required to undertake the full curriculum and to
achieve the levels of competence required by the
faculty.
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Once enrolled in the Dental Hygiene program, students
must be able to consistently, quickly, and accurately
integrate all information received, perform in a
reasonably independent manner, and must have the
ability to learn, integrate, analyze and synthesize data.
All students admitted into the Dental Hygiene Program
are expected to demonstrate the attributes and meet the
expectations listed below. These Technical Standards
are required for admission and also must be maintained
for the duration of the program. In the event that a
student is unable to fulfill these technical standards,
with or without reasonable accommodations, then the
student may be asked to leave the program.

Motor
The delivery of dental hygiene treatment requires the
student to perform gross and fine motor control and
possess physical stamina and strength. The student
must have full manual dexterity including the function
of both arms, both wrist, both hands and all fingers.
Additionally, the student must be able to ensure the
safety of the patient at all times. Examples of motor
skills include the following but are not limited to:
e  Perform CPR
e Reach, manipulate, and operate equipment,
supplies i.e. grasping,
fingering, pinching, pushing, pulling, holding,
extending and rotation.
¢ Movement and control of foot for the
operation of low speed headpieces, ultrasonic
devices and air polishers.
e React and respond quickly to emergency
situations.
e Assist and transfer patients in an event of a

instruments and

fire or disaster.

e Tolerate long periods of sitting while
maintaining upright posture in a clinical
setting.

e  Get to lecture, lab and clinical locations, and
move within rooms, as needed for changing
groups, partners and work stations, and
perform assigned clinical tasks.

Hearing
The candidate should have correctable hearing in at
least one ear and be able to develop reasonable skills of
percussion and auscultation. Examples of hearing skills
include but are not limited to:
e  Auditory ability to monitor vital signs.
e  Effectively respond to verbal request from
patients and team members.
e Ability to monitor alarms and emergency
signals.



Vision

The candidate should have visual ability sufficient for
observation, assessment, and performance of safe dental
care. Examples of vision include but are not limited to:

e  Observe client responses

e Discriminates color changes, shape, texture
and consistency (interceptor and pro
preceptor)

e Able to determine parts of the dental
instrument, as they are adapted to the oral
cavity.

e Accurately reads measurement on client-
related equipment.

e Able to read charts, records, small print,
handwritten
markings.

e  Accurately observe a patient both at a distance

notations and instrument

and close at hand.

Tactile

Tactile ability must be sufficient for physical assessment
and performance of dental hygiene procedures.
Examples of tactile ability include but are not limited to:

e Performs palpation of pulses and sense
changes in patient’s muscle tone, soft tissues
and skin quality.

e Perform functions of intra and extra oral
examination, dental periodontal
examination and any related preventive and
therapeutic interventions ie. exploring,
calculus detection, tooth defects.

and

Environmental Adaptability

The dental hygiene candidate must be able to tolerate
environmental stressors to protect both themselves and
patient. Examples of environmental adaptability
include the following but are limited to:

e  Carry out OSHA infection control procedures
without infecting, contaminating equipment,
self, patient, faculty and staff.

e Tolerate and able to use personal protective
devices i.e. face mask/shield, safety eyewear,
gloves, and laboratory coat.

e  Work with chemicals and detergents.

e Tolerate exposure to odors.

¢  Work in close proximity to others.

e  Work with infectious agents and blood-borne
pathogens.

Affective Skills
¢ Interact with peers, patients, staff and faculty
in an emotionally stable, professional and
ethical manner.
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¢ Demonstrate ethical, professional demeanor
from patient intake, treatment, re-assessments
and maintenance.

e Demonstrate appropriate affective behaviors
and mental attitudes in order not tojeopardize
the emotional, physical, mental and behavioral
safety of other individuals in the academic and
clinical setting.

e  Sustain the mental and emotional rigors of a
demanding educational program thatincludes
academic and clinical components that occur
within set time constraints, and often
concurrently and under stressful conditions.

e Adapt to changing environments, display
flexibility, and learn to function with the
ambiguities inherent in the clinical problems
of patients.

Transfer Students

In-house students seeking transfer of major into the
dental hygiene program must request an appointment
with the dental hygiene Program Coordinator during
the bi-annual advisement period. Students wishing to
transfer must make an appointment with the
admissions office to have their general education
courses evaluated. Dental Hygiene courses taken at
other colleges are not transferrable. Student seeking
admission into the clinical phase must be matriculated
at Hostos Community College. Decisions will be based
on space availability and academic profile.

Admission into the college does not automatically
guarantee acceptance into the Dental Hygiene program.
Transfer students must be formally admitted into the
Clinical Phase of the Dental Hygiene Program upon
acceptance into the college.

Both transfer and in-house students must have their
transcripts evaluated by a Dental Hygiene Faculty
Adpvisor.

Program Readmission and Withdrawal Policy
Students who withdraw from any DEN course(s) or
request an official leave of absence are not guaranteed
readmission into the program.  The Program
Coordinator approve all readmission.
Readmission will not be approved after one year.
Students readmitted into the program must adhere to
the same entrance requirements as new applicants.

must

Retention Policy - Scholastic Requirements
Students may be suspended or dismissed from the
Dental Hygiene Program for failure to meet academic
standards of performance and/or failure to adhere to
standards of professional conduct.



1. A Dental Hygiene student is required to obtain a C+ 80-78
grade of “C “ or better in each course for each C 77-75
semester in the dental hygiene program. D 74-70
2. Failure of two (2) Dental Hygiene courses results in F Grades below 70.

immediate dismissal from the program.

3. A student may only repeat a Dental Hygiene course
once, assuring that the overall GPA is 2.0 and above.
A GPA below 2.0 requires immediate dismissal from

Deficient and Failing Grades Performance of "D"
In any course required in the Dental Hygiene Program is
unsatisfactory and not accepted in the program. A grade of

the program. "C" is minimal accepted performance for any of the listed

4. The retained and returning students will be required
to remediate/audit all courses to assure the retention
of essential skills.

5. Due to the highly competitive nature of the program
repeated failures or withdrawals do not provide the
academic profile required for progression into the
Clinical Phase of the Dental Hygiene program.
Therefore their acceptance for readmission into the
programs is not guaranteed.

6. Dental Hygiene students are expected to conduct
themselves in accordance with the professional
conduct standard

required of health care

professionals.

Misconduct includes but is not limited to:
1. Submission of assignments, examinations or other
academic work that are not the work of the student.
2. Aiding another person to cheat.
3. Knowingly giving false evidence or
statements, making false accusations against any other
person, or making false statements about one’s own
behavior as it relates to educational or professional
matters.
4. Behavior that is disruptive to the learning process
and academic environment.
5. Falsifying or misuse of confidential records to
include but not limited to: patient records, student

false

grading records and/or any other Dental Hygiene Unit
document.

6. Failure to comply with CUNY and Hostos policies
on Academic Integrity as written in the Hostos
Community College Catalog as well as the Code of
Ethics and Professional Behavior defined by the
American Dental Hygiene Association and adopted for
all students to abide by.

7. Sanctions will be imposed according to college
policy on Academic Standards.

Grading System

The basic criteria for grading in the Dental Hygiene
Program, in all Dental Hygiene courses are:

A 100-93

B+ 92-89
B 88-85
B- 84-81
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dental hygiene program required courses.

Special Requirements for
Students

To progress into the clinical phase of the program,
complete the following General
Education courses with a grade of “C” or better: BIO

230, BIO 240, CHE 110, CHE 120.

Dental Hygiene

students must

e  Prior to progressing into the clinical phase of
the program students must successfully
complete ENG110

e  Prior to progressing into the clinical phase of
the program students must successfully
complete or be exempt from MAT 20.

e  Students must have liability insurance and be
certified in C.P.R. before the client treatment
phase of the clinical experience.

e  Patient care will be suspended upon failure of
external toxicology report

e All students must meet the citizenship
requirements as stated in Chapter 133 of the
1982 citizenship laws. They must be United
States citizens or have an alien registration
number. The
Licensing has set these stipulations forth.
Please visit www.op.nysed.gov for further
updates.

All candidates applying for a dental hygiene
license under the New York State Education
Department must admit or deny having been
convicted of a crime (felony or misdemeanor)
in any state or country. In addition, all
candidates must admit or deny having been
charged with a crime (felony or misdemeanor)
in any state or country, if the disposition was
other than acquittal or dismissal.

PROGRAM OF STUDY LEADING TO THE

ASSOCIATE IN APPLIED SCIENCE (A.A.S)
DEGREE IN DENTAL HYGIENE

Division of Professional

Liberal Arts & Sciences 29 Credits
Dental Hygiene 41 Credits

Total for Degree 70 Credits
General Education Requirements Credits
BIO 230 ......cccuc... Anatomy & Physiology I ................ 4.0


http://www.op.nysed.gov/

BIO 240 ................ Anatomy & Physiology II................ 4.0

CHE 110................ Intro to Chemistry I

(Lecture and Lab) .....c.cccceeveveencne 4.0
CHE 120................ Principles of Organic Chemistry ....2.0
ENG 110 .............. Expository Writing...........cccoevevenene. 3.0
ENG111............... Literature & Composition ............... 3.0
PSY 101 ................ Introduction to Psychology............. 3.0
SOC 101 ....Introduction to Sociology ............... 3.0
VPA 192 ............... Fundamentals of Public Speaking..3.0
Subtotal 29.0
Major Requirements
Dental Hygiene Clinical Phase Credits
DEN 110............... Oral Anatomy & Physiology

(Lecture and Lab) .....ccccceeerveenrerenennee. 2.0
DEN 111............... Head & Neck Anatomy..................... 1.5
DEN112.............. Clinical Dental Hygiene PracticeI...2.0
DEN 120................Clinical Dental Hygiene Practice IT..1.5
DEN 121............... Dental Radiology I: Basic Concepts

(Lecture & Lab) ....cccccecevveereenrercnennenes 1.0
DEN122............... Oral Microbiology

(Lecture and Lab) .....ccccceeevveevrerenenene. 1.5
DEN 123............... Oral Embryology & Histology.......... 15
DEN 129............... CHNic Lo 3.0
DEN 130 ............... Nutrition ... 2.0
DEN 131............... Dental Radiology 2: Technique &

Interpretation (Lecture and Lab)......2.0
DEN 132........c.... Dental Materials .........ccccocoviuiuininnnnne 2.0
DEN 210............... General & Oral Pathology................. 15
DEN 211 ............... Periodontology ..o 15
DEN212.............. Dental Health Education................... 1.5
DEN 213............... Advanced Clinical Dental

Hygiene Practice.........ccccoooveeiiencnn. 1.5
DEN 219............... CHNICIT oo 4.0
DEN 220 ...............Community Dental Health................ 15
DEN 221 ............... Pharmacology .........c.coevvecccunuenenennns 1.5
DEN 222 ............... Dental Specialties .........cccccoevuiuiuiuninne 1.0
DEN 223 ............... Ethics, Jurisprudence & Practice

Management ............ccooerieieiiiieicenn, 15
DEN 224 ............... Senior Seminar.........coceeevvvviiiiiinnnn 1.5
DEN 229............... CHnic I ... 4.0
Subtotal 41.0
Total Credits for Dental Hygiene Major..............cu.u.... 70.0

Clinical Sequence
First Year

Fall Semester....... Credits
DEN 110............... Oral Anatomy & Physiology

(Lecture and Lab) ...c.ccccceevevereruccnuencnne 2.0
DEN 111 ..............Head & Neck Anatomy ..................... 15
DEN112.............. Clinical Dental Hygiene Practice I ...2.0
Subtotal 5.5

First Year
Spring Semester........cccceveeuiiiiiiiiiiiiiinnnn. Credits
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DEN 120............... Clinical Dental Hygiene Practice II . 1.5
DEN 121............... Dental Radiology I: Basic Concepts

(Lecture & Lab) .....cccecevevenenieieennne. 1.0
DEN 122............... Oral Microbiology

(Lecture and Lab)........ccccoeuvuruereucucnce 1.5
DEN 123............... Oral Embryology & Histology ......... 1.5
DEN 129............... ClHnic L. 3.0
Subtotal 8.5

First Year

Summer Semester Credits
DEN 130.....cceuc... NULFTHON e 2.0
DEN 131............... Dental Radiology 2: Technique &
Interpretation (Lecture and Lab) ..... 2.0
DEN 132............... Dental Materials.......ccccccevererreeneenene. 2.0
Subtotal................... 6.0

Second Year

Fall Semester....... Credits
DEN 210............... General & Oral Pathology ................ 1.5
DEN 211............... Periodontology .........ccccceeuiiiiinininnnns 1.5
DEN 212 Dental Health Education................... 1.5
DEN 213 Advanced Clinical Dental Hygiene
Practice ..o, 1.5
DEN 219............... Clnic I 4.0
Subtotal.................... 10.0
Second Year
Spring Semester. .......cccvvuviiiiiiiininiiininniaean. Credits
DEN 220............... Community Dental Health............... 1.5
DEN 221............... Pharmacology........ccceeueveieinininiiecnnnen. 1.5
DEN 222............... Dental Specialties........c.cccccovvirnnnnnne. 1.0
DEN 223............... Ethics, Jurisprudence & Practice
Management...........ccocoverivieririricncnnne 15
DEN 224............... Senior Seminar .........cccccoeevvviriiiiinnnne 1.5
DEN 229............... Clinic Moo 4.0
Subtotal............coevviiininni. 11.0
Total Credits............. 70.0

Estimate of Expenses for Prospective Dental Hygiene
Students

Enrollment in the Dental Hygiene Program requires a
substantial financial investment for a greater return upon
completion of the program. For training, students are
required to purchase instruments, supplies, lab coats,
uniforms, white shoes, books, and liability insurance.
Estimates of required expenditures are as follows:

First Semester: All students starting the Dental Hygiene
curriculum will need the money to buy all first semester
books, equipment, and material by the second week of
classes. Therefore, students beginning the program must
prepare in advance to pay for these expenses:

Dental Hygiene Supplies.........c.cccccevrrinnnne. $1,800.00



SADHA+ Dues

Total $2,320.00
Second Semester

Dental Hygiene Supplies .........ccccovvvviiinnnne $600.00
BOOKS ..ottt $500.00
Total $1,100.00
Summer Semester

Laboratory Supplies ..........ccccocoevvirnninincccnenee $50.00
BOOKS ..ottt $270.00
Total $320.00
Third Semester

Dental Hygiene Supplies .........cccccccovneiccunnee $500.00
BOOKS ..ottt $455.00
SADHA+ DUES ..o $70.00
Total $1,025.00
Fourth Semester

Dental Hygiene Supplies .........ccccccovviinunnnne. $300.00
BOOKS ..ttt $415.00

Dental Hygiene Exams Licensing Jurisdictions
Commission on Dental Competency Assessment
Exams*

Patient Treatment Clinical Examination......... $525.00
Computer Simulated Clinical Examination....$450.00
Full Exam Total ....cccoovevieieieieieenicieieieeeeeens $975.00
NBDHE ..ot $400.00
Total $2,090.00
Grand Total $6,855.00
Note:

Fees are subject to change on an annual basis
Students applying for financial aid should include
these expenses. The grand total of $6,855.00 can make
a significant financial impact.

+SADHA: Student American Dental Hygienist Association.
http://www.adha.org/students-type
*CDCA: Commission on Dental Competency assessments.

http://www.cdcaexams.org/dental-hygiene-exams/
PTCE-Patient Treatment Clinical Examination
CSCE- Computer Simulated Clinical Examination
**National Board Dental Hygiene Exam.
http://www.ada.org/en/jcnde/examinations/national-board-dental-
hygiene-examination

| LICENSED PRACTICAL NURSING

The Certificate Program in Practical Nursing addresses
the need for an alternative career option in the Allied

Health Sciences. The two-semester course of study at

Hostos Community College provides the successful
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graduate, who passes the NCLEX-PN Exam, with
marketable skills as a Licensed Practical Nurse within
one calendar year.

The major course content within this program is based
on a practical nursing curriculum. This program
supports a major focus for the College, which is the
provision of both strong allied health career programs
and a broad-based, liberal arts education. A unique
feature of this course of study is that, unlike the
traditional practical nursing programs, students are
exposed to other disciplines in a collegiate setting - e.g.,
English and the natural, social, and behavioral sciences.

The framework for the Certificate Program in Practical
Nursing embodies basic needs, selected components of
the nursing process, and the skills that are needed to
practice as a member of the health care team. Students
learn to deliver nursing care to patients of all age
groups in a variety of settings, under the direct
guidance and supervision of qualified professional
nurse instructors.

Objectives of the Program in Licensed Practical

Nursing

Upon completion of the program, the graduate will be

able to do the following:

1. Use critical thinking skills and knowledge
acquired from nursing, the physical,
biological, social, behavioral sciences and the
humanities to identify and respond to health
needs of our culturally diverse patients and
their significant others across the life span.

2. Use components of the nursing process to
deliver care to patients using therapeutic
communication, patient teaching and a caring
attitude.

3. Use components of the nursing process to
deliver care to patients across the life span to
function as a member of the interdisciplinary
health care team.

4. Appropriately manage one’s own nursing care
and monitor the care provided by unlicensed
caregivers.

5. Assume responsibility and accountability for

one’s nursing practice based on established
standards for the Licensed Practical Nurse.

Application/Entrance Process for LPN
Certificate

Students seeking to become Licensed Practical Nurses
(LPN) must first apply for admission to Hostos
Community College and must satisfactorily complete
the pre-requisites specified below.


http://www.cdcaexams.org/dental-hygiene-exams/
http://www.ada.org/en/jcnde/examinations/national-board-dental-hygiene-examination
http://www.ada.org/en/jcnde/examinations/national-board-dental-hygiene-examination

Students seeking entry to the LPN Program are urged to
seek academic and registration advisement from the
Nursing faculty.

Note: Admission to the College does not guarantee
entry to the Nursing Program. Upon satisfactory
completion of all pre-requisites and entrance
examinations, students will be selected for available
spaces. Required courses must be taken in the identified
sequence. Students should obtain a copy of the “LPN
Student Handbook”. Students are expected to read and
adhere to all policies outlined in the student handbook.

Note: All requirements for the LPN Certificate Program
must be completed within three (3) years. Students are
urged to seek advisement for academic and financial
planning. Finally, students must take and pass the
NCLEX-PN examination to be licensed.

Pre-requisites for Freshmen, First-Time-To
College
Freshmen students must meet the following criteria:
1. Have a high school average of 75% or a GED score of
at least 275;
2. Have passing scores on Math, Reading, and Writing
on CUNY Skills Tests, specifically:
a. Pass CUNY Reading and Writing examination
and placement into ENG 110.
b. Pass the CUNY Math Test.
c. Students who are exempted from the Math Test
(SAT score of 480 or better, or corresponding
Regents score of 75 or better) must take MAT 105 —
Math for Allied Health)
d. Students who do not pass the CUNY Skills Tests
must take the appropriate remedial course(s) and re-
test after they successfully complete the course.
e. ESL students may apply for entry after
completing their ESL courses, passing all CUNY
Assessment Tests, and passing all pre-requisite
courses.

Pre-requisites for Transfer Students

Transfer students seeking LPN certification must
ensure that all transcripts and test results have been
submitted to Hostos Office of Admissions for review
by the Nursing Admissions Committee.

Transfer students must meet the following criteria:

1. Overall GPA of 2.5 at previous institution(s)
and GPA of 2.5 in all courses equivalent to
those required in the LPN sequence. (See
number three (3) below for more details about
transferring courses.)

2. Testing Requirements - Students transferring

from another college must meet the same
testing requirements outlined above for first-
time-to-college, freshmen students.

3. Transferring Courses:

a. The Nursing Admissions Committee will
review transcripts of transfer students seeking
entry to the LPN Program.

b. Nursing courses taken at another college
are nontransferable.

¢. Science courses more than five (5) years
old are non-transferable to the LPN Program.
d. ESL courses are non-transferable.

e. Students who have failed out of an RN
Program may have an opportunity to enter the
LPN program, on a space-available basis, if
they meet all the above requirements. Students
must successfully complete each LPN course
on the first attempt or be dropped from the
LPN Program.

f. Students in the LPN Program who had
failed out from an associate or bachelor’s
degree nursing program will be dropped from
the program if they fail a clinical nursing
course.

Entrance to the LPN Program

Entry into the LPN Program is competitive.

1. The NLN (National League of Nursing) Pre-
Nursing examination must be taken and
scheduled at student convenience at an NLN
approved testing site. Only official scores
released to Hostos will be accepted. Students
may repeat the examination if necessary after
one year has elapsed. A score at or above the
50th percentile or better must be achieved.

2. Students who successfully complete all pre-
requisites, who are currently registered at
Hostos Community College, and have
achieved a passing NLN score, become eligible
to take the ATI (Assessment Technologies
Institute), computerized examination. The ATI
(TEAS) assessment examination will be
offered in Spring of each year on a space -
available basis.

3. There are fees for each of these
examinations.
4. Students who successfully complete the ATI

will then be eligible for an evaluation by the
Nursing Admission Committee.

5. Students who achieve the highest combined
scores on the examinations and cumulative
GPA will be selected for available spaces in
the LPN Program.



Each year the process begins anew. An
applicant is considered an LPN candidate
when selected by the Nursing Admissions
Committee.

Progression in the LPN Program

1. Students must maintain a GPA of 2.5.

2. The minimum acceptable grade for any
required course is “C”. The exceptions are
NUR 111 and ENG 110 and Math 105 or Math
120 the minimum acceptable grade in these
courses is “B-.”

(B minus)

3. All nursing courses must be taken in the
identified sequence. Students must complete
all coursework by the time of registration.
Incomplete grades are not accepted for any
required and/or elective courses.

4. Students who achieve an unsatisfactory grade
in nursing will be unable to continue in the
nursing sequence.

5. Students may repeat only one, non-clinical
course — one time; this includes prerequisite
and non-clinical nursing courses.

6. Students who fail clinical courses ( NUR 112,
NUR 111or NUR 120) and who wish to return
to nursing, must submit a letter to the
coordinator. Each petition will be considered
on an individual basis and will be subject to
space availability. Students who fail NUR 110
will not be permitted to re-enter the nursing
program if the course is not successfully
passed the first time. In order to return,
students must take the ATI exams in the
previous passed nursing courses and get a
Level 1in addition to taking the failed nursing
course to continue within the program.
Students may choose to audit the lecture
component of a previous course for a
registration fee, in

order to prepare for return into the LPN

program.

7. All requirements for the LPN Nursing
Program must be completed within three
years.

8. All nursing students are required to pay for

ongoing, external testing each semester.

9. All applicants for admission into clinical
nursing courses must provide documentation
in one of the following categories:

1. US Citizenship

2. Permanent Residency
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3. International Student with F1 status

4. Granted Asylum, Refugee status, temporary
protected status, withholding of removal, or
deferred action status by the US government.

10. Notice to Students on Criminal
Background Checks:

Current laws generally permit a state licensing board or
agency to deny a license to practice nursing if the
applicant has been convicted of a felony or other
specified crime. Like many state licensing boards, the
Office of the Professions of the New York State
Education Department requires that a criminal
background check be conducted prior to granting a
license to practice nursing.

The department of Nursing at Hostos Community
College does not require a criminal background check
for admittance, but the Department’s educational
requirements include placement at one or more
hospitals or other off-campus clinical training sites, and
these sites frequently require a student to undergo a
criminal background check before the student can be
placed for clinical training. If, based upon the results of
a criminal background check, the site determines that a
student’s participation in its clinical training program
would not be in the best interest of the site, the site may
deny that student admission to the training program.
Even if the student has already begun the placement
when the results are received, the site may elect to
dismiss the student, regardless of the student’s
performance while in the training program.

Each clinical training site that requires a criminal
background check sets its own standards and
procedures, and you may be asked by the site to pay the
cost of the background check. You may also have to
complete more than one criminal background check
during the course of the Nursing program at Hostos
Community College, depending on the number of sites
where you are placed and the requirements of each site.

Please note that if a clinical training site determines that
you may not take part in its training program based on
the results of a criminal background check, you may be
unable to complete your course requirements and to
continue in the Nursing program. It is important for
you to consider this before you enroll in the Nursing
program. Hostos Community College has no obligation
to refund your tuition or fees to accommodate you in
the event you are ineligible to complete your course
requirements based on the results of a criminal



background check, or if you are denied a license to Requirements for the Transition from LPN to
A.A.S. RN Program

practice nursing.
The transition from LPN to the A.A.S. RN program is

Requirements for Entry to the Clinical Phase another career option for Licensed Practical Nurses.
Prior to clinical placement, students must meet the The transition course is open to any Licensed Practical
state-mandated (1) health requirements including: Nurse who fulfills the following criteria:

toxicology screening, (2) liability insurance, and (3) 1. Successful completion of an accredited, practical
complete a Basic Cardiac Life Support course given by nursing program.

the American Heart Association and (4) completion of 2. Passed the NCLEX-PN Examination.

Infection Control and Child Abuse courses. More 3. Completion of MAT 105 or MAT 120 and CHE 105
detailed information is provided in the LPN Student 4. Passed the NLN Mobility I Profile Examination
Handbook. prior to NUR 200.

The documentation must be presented prior to 5. Have a GPA of at least 3.0 to enter and a 2.5 GPA to
registration for NUR 110. progress through the nursing program.

6. Completion of all RN pre-requisites.
7. Passed the ACT Reading, Writing and Math
examinations.

Attendance Policy

Students must be present from the beginning to the
adjournment of a class, lecture or a hospital clinical
session. Absences will be reviewed by Nursing
Faculty to determine if a student may remain in the
program. (See LPN Student Handbook.)

8. Have passed the MATH - Compass examination
and placed in MATH 105.
9. COMPLETION OF Nursing Transitions course

(NUR 200).
PROGRAM OF STUDY LEADING TO THE Note: If not a graduate of Hostos" Certificate Program in
CERTIFICATE IN LICENSED PRACTICAL Licensed Practical Nursing or a CUNY certificate-bearing
NURSING Practical Nursing Program, the candidate must meet the
entrance requirements as outlined in the Student
Semester I, Fall Term Credits Handbook.
ENG 110............... Expository Writing..........cccecevevenenne 3.0 Curriculum for the LPN Graduate Transition to
BIO 230 .....ccceuunenes Anatomy & Physiology I................. 4.0 A.A.S. RN Program
PSY 101........cccee General Psychology .........cccoeueuuue 3.0 Semester I Credits
MAT 120 Introduction to Probability & NUR 200 Nursing Transitions................. 2.0
Statistics .....covvveeciiiiiiccce 3.0 ENG 111 Literature & Composition....... 3.0
Total Semester Credits 13.0 SOC 101......c.cccue... Introduction to Sociology ....... 3.0
Semester II, Spring Term Credits Total Semester Credits 8.0
BIO 240........cu.... Anatomy & Physiology II................ 4.0 Semester II Credits
BLS 150.......cccueuuue Ethnicity Health and Illness............ 3.0 NUR 227............... Nursing Care of the
PSY 110.......ccueuues Lifespan Development of Childrearing Family I.............. 3.0
BeRhavior.......coeeiucincerecreciecinees 3.0 NUR 228.............. Nursing Care of the
Total Semester Credits.........coeevvierniiiiniiinnnnnnn, 10.0 Childrearing Family II............. 3.0
LPN CLINICAL COURSE SEQUENCE NUR 220............... th.armacology ........................... 3.0
Total Semester Credits 9.0
Semester III, Fall Term
NUR110............... Clinical Nursing I.......cccccoovveinnnn. 6.0 Semester III Credits
NUR 111 ...ccvueee Pharmacology L........cccccoeoviiiinininns 2.0 NUR 316............... Nursing Care of the Client
NUR 112.............Maternal / Child ........cccccceeerurrrunneee 2.0 With Mental Illness ................ 3.0
Total Semester Credits 10.0 NUR 317.......c.... Nursing Care of the AdultI.... 6.0
Semester IV, Spring Term HLT 215 ..o NUtrition .....ccoeveccviciiincnnnes 3.0
NUR 120...............Clinical Nursing IL............cc.c..coo.... 8.5 Total Semester Credits 12.0
BIO 310 .....ccceuuuee Microbiology ........cccocvviiiiiiiniiniiiine 4.0 Semester IV Credits
Total Semester Credits 12.5 NUR 326............... Nursing Care of the
Total General Education Credits 27.0 Adult I 7.0
Total Nursing Credits 18.5 NUR 320....c.cccone. Issues & Trends in Nursing
Total Credits for Certificate 45.5 Practice.......ccccoeeuvivivinininicnnn. 3.0
Total Semester Credits 10.0
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Ancillary Expenses for Practical Nursing Students

Pre-Entrance NLN (National League of Nursing)

ATI Examination
NLN End of Course Exam for all students..... $70.00
Professional Basic Life Support

Certification (AHA) ..ccooveeveeieereeeeceeeee
UNIfOIMS eeovieiieiieiiieieieeeeeeee e

White Hose, one pair .
ClIass PiN...ecoveeeeeeeeeeeeeeee e

Instruments and Carrying Case..........cccc.c...... $65.00
USSR U0 ) T $500.00
Malpractice Insurance.............ccccccvviiiniinnnnnnn. $22.00

Health Clearance

EXQM ..ot $200.00
NYS registration.........cccccceeueucurrnnincnciccucnees $165.00
ATI computer program (LPN) .........cccccueeeee. $330.00
Background checks*****TO BE DETERMINED

Grand Total.........cccovviiiiiiiiiiie, $2244.00*

* These are current prices and are subject to change
without notice.

| REGISTERED NURSE PROGRAM

The Nursing Program leads to an Associate in Applied
Science (A.A.S.) degree for students who successfully
complete the required five semesters of study. Students
are prepared to become registered nurses upon
successful completion of the course of study and
satisfactory performance on the National Council
Licensure Examination-Registered Nurse (NCLEX-RN).
The framework for the nurse education program
embodies basic needs, the nursing process, and the
Associate Degree Nurse (A.D.N.) competencies.
Students utilize the nursing process in the care of
patients in acute general care hospitals and nursing
homes. In addition to hospitals, students work within
community settings. Teaching/learning environments
also include lecture halls and patient simulated
laboratory, where students practice and achieve
proficiency in their technical skills to prepare them for
patient assignments. Students,
guidance of qualified professional nurse instructors,
learn to provide nursing care for patients of all ages in a
variety of settings. All students are encouraged to join
the National Student Nurses Association of New York
and the on-campus, Gonzalez-Tubman Nursing Club.

Some scholarships are available to nursing students.
Goals and Objectives of the Nursing Program

under the direct
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The program aims to prepare students who, as A.D.N.

graduates, are able to:

. Integrate knowledge from the biological,
physical, behavioral, and social sciences in
nursing care of individuals. Families, and
groups in a variety of health care settings.

i Demonstrate competency in critical thinking
and the therapeutic use of self when
applying the nursing process toward the
promotion, maintenance and restoration of
health.

J Demonstrate  cultural  sensitivity —and
communication skills in the delivery of
nursing care in the urban community.

o Structure one’s own nursing practice within
the legal boundaries and an ethical framework
consistent with the scope of nursing practice.

. Utilize advances in technology and research
findings to support evidence-based practice.

. Demonstrate a commitment to the client and
profession of nursing by serving as an
advocate within the health care delivery
system and the legal-political arena.

. Provide comprehensive nursing care based on
the use of the nursing process in structured
health care environments, and view men and
women from a holistic perspective.

. Demonstrate competence as communicators,
providers of patient care, patient teachers,
managers of care, and as beginning members
of the nursing profession.

. Collaborate ~ with  other health
professionals in the delivery of competent
health care.

. Successfully complete the curriculum which
includes Liberal Arts, Urban Health, Biological
Sciences, Physical Sciences, and nursing
courses encompassing both lecture and clinical
practice.

o Take the NCLEX-RN.

care

Application/Entrance Process for All Nursing
Applicants

Students seeking a degree in Nursing from Hostos
Community College must first satisfactorily complete
the pre-requisites specified below. Students seeking
entry to the Nursing Program are urged to seek
academic and registration advisement from the Nursing
faculty.

Note: Admission to the College does not guarantee
entry to the Nursing program.

After successfully meeting all pre-requisites, students
interested in the nursing program will apply for
progression to the Clinical phase. Students who need



remediation or developmental coursework must
complete these and pre-requisite courses. Upon
satisfactory completion of all pre-clinical requirements,
students are evaluated for progression to the clinical
phase.

Required courses must be taken in the identified
sequence. Students should obtain a copy of the “RN
Student Handbook”. Students are expected to read and
adhere to all policies as outlined in the student
handbook.

Note: All requirements for the A.A.S. degree in Nursing
must be completed within five (5) years. Students are
urged to seek advisement for academic and financial
planning.

Finally, graduates must take and pass the NCLEX-RN
examination to be licensed.
Pre-requisites for Freshmen, First-Time-To
College

Freshmen students must meet the following criteria to
be considered "nursing-bound":

1. Have a high school average of 75% or a GED
score of at least 275;

2. Have passing scores on CUNY Skills Tests of
Mathematics, Reading, and  Writing,
specifically:

a. Pass CUNY Reading and Writing

examinations and placement into ENG 110.
b. Take and Pass the MATH - Compass
examination and place into MAT 105 and/or
MAT 120. Students may be advised to take a
remedial mathematics course to prepare for
success in the required nursing curriculum.
¢. Students who do not pass the CUNY Skills
Tests must take the appropriate remedial
course(s)
completion of each course.

d. ESL students may apply for entry to the
pre-clinical phase of the nursing program after
completing their ESL courses, passing all
CUNY skills tests, and passing all pre-
requisite courses.

and re-test after successful

Pre-requisites for Transfer Students®

Transfer students seeking entry to the Nursing Program

should ensure that all transcripts and test results have

been submitted to Hostos for review by the Nursing

Admissions Committee. To be considered “nursing-

bound,” transfer students must meet the following

criteria:

1. Have an overall GPA of 3.0 at previous
institution(s) and a GPA of 3.0 in all courses
equivalent to those required in the nursing
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sequence. (See #3 below for more details about

transferring courses.)
2. Standardized testing requirements.
a. Transfers from non-CUNY colleges must take all
required CUNY basic Assessment tests.
b. Have passing scores on CUNY/ACT Reading and
Writing CUNY Assessment Tests.
¢. Take and Pass the MATH — Compass examination
and place into MAT 105 / MAT 120. Students may be
advised to take a remedial mathematics course to
prepare for success in the required nursing curriculum.
d. Transfers from another CUNY college, who retest at
Hostos, will be placed in English and Math courses
based on their Hostos placement test results only.
e. Students who are exempted from the Math test must
take MAT 105 and/or MAT 120.
f. Students who do not pass the CUNY Skills
Assessment Tests must take the appropriate remedial
course(s) and re-test after successful completion of each
course.
g. ESL students may apply for entry to the pre-clinical
phase of the nursing program after completing their
ESL courses, passing all CUNY Assessments tests, and
passing all pre-requisite courses.

3. Transferring Courses

a. Any student who has not been permitted to
enter, progress, or graduate from another nursing
program may not transfer any credits into the Hostos
Nursing Program. They are, however, permitted to
begin the program of study.

b. Nursing courses taken at another college are not
transferable to Hostos.

¢. Students must maintain a GPA of 3.0 or higher.
Letter grades will be reviewed for equivalency as per
CUNY guidelines.

d. Science courses more than five (5) years old arenot
transferable to the RN program.

e. ESL courses are not transferable.

Pre-requisites for Second Degree Students
Students who have completed one degree and seek
entry to studies leading to the RN degree must meet the
same requirements as Transfer students.

Entry / Progression to Clinical Phase

To progress into the Clinical Phase of the Nursing

program, students must:

1. Maintain a minimum GPA of 3.0 with no
grade less than "B-" in ENG 110, all Science
courses, and MAT 105/120; all Science courses
are valid for 5 years only; only one repeat of
any one pre-requisite course is permitted




2. Have completed all course work at time of
registration to the Nursing Program. No
incomplete grades are accepted for any
required or elective course.

3. Completion of all pre-requisites. Students are
officially nursing majors upon notification of
entry into NUR 216, Fundamentals of Nursing.

The Clinical phase of the Nursing Program has limited
capacity. When more students seek entry than can be
accommodated, entry will be competitive based on:

1. Highest GPA in courses required for
Nursing;

2. Highest scores on NLN, ATI Exams and
Writing Sample;

3. There is no waiting list; the application
process begins anew annually.

4. All applicants for admission into nursing

clinical must provide documentation in one of
the following categories:

1. US Citizenship

2. Permanent Residency

3. International Student with F1 status

4. Granted Asylum, Refugee status, temporary
protected status, withholding of removal, or
deferred action status by the US government.

3. Notice to Students on Criminal Background
Check

Current laws generally permit a state licensing board or
agency to deny a license to practice nursing if the
applicant has been convicted of a felony or other
specified crime. Like many state licensing boards, the
Office of the Professions of the New York State
Education Department

requires that a criminal background check be conducted
prior to granting a license to practice nursing. The
department of Nursing at Hostos Community College
does not require a criminal background check for
admittance, but the Department's educational
requirements include

placemen at one or more hospitals or other off-campus
clinical training sites, and these sites frequently require
a student to undergo a criminal background check
before the student can be placed for clinical training. If,
based upon the results of a criminal background check,
the site

determines that a student’s participation in its clinical
training program would not be in the best interest of the
site, the site may deny that student admission to the
training program. Even if the student has already begun
the placement when the results are received, the site
may elect to dismiss the student, regardless of the
student’s performance while in the training program.

Each clinical training site that requires a criminal
background check sets its own standards and
procedures, and you may be asked by the site to pay the
cost of the background check. You may also have to
complete more than one criminal background check
during the course of the Nursing program at Hostos
Community College, depending on the number of sites
where you are placed and the requirements of each site.

Please note that if a clinical training site determines that
you may not take part in its training program based on
the results of a criminal background check, you may be
unable to complete your course requirements and to
continue in the Nursing program. It is important for
you to consider this before you enroll in the Nursing
program. Hostos Community College has no obligation
to refund your tuition or fees to accommodate you in
the event you are ineligible to complete your course
requirements based on the results of a criminal
background check, or if you are denied a license to
practice nursing.

Attendance Policy

Attendance in all courses is required for both lecture
and clinical components, from start to adjournment.
Attendance is mandated for the study group hour
attached to the lecture. Absences are reviewed by the
Nursing faculty to determine if a student may remain in
the program.

Clinical Phase Requirements:

1. Prior to first day of Clinical, students must
meet and have documented current state-
mandated requirements:

Health Requirements;

Liability Insurance;

Professional Basic Life Support for
Health Care Professionals.

2. Completion of Infection Control and Child
Abuse courses;
3. Completion of required personal health

examinations and clearances, including

toxicology screening;:
Anyone who fails a toxicology-
screening test must withdraw from
nursing courses. Students may apply
for re-admission to the program, no
sooner than one year, on a space-
available basis.

Progression in the Nursing Program
1. A minimum GPA of 2.5 is required to
progress within the nursing major.



2. A cumulative GPA of 2.0 is required for

graduation, consistent with CUNY
requirements.

3. Students may repeat only one, required non-
nursing course one time.

4. A failure in a clinical nursing course results in

student dismissal from the nursing program.
A student may readmission by
submission of a letter to the coordinator.
Students may repeat one clinical nursing
course if approved by the Nursing Unit
Coordinator other
requirements are met. If a student fails NUR
216, re-entry is not permitted; failing any
other NUR course requires the student to
take ATI exam in all successfully passed
NUR courses and achieve a Level 1 for re-
entry. Additionally, the student must pass
the failed NUR course.

5. A second failure in a clinical nursing course
results in the student dismissal from the

seek

and faculty, if all

Nursing Program.

6. Students who fail a clinical course may audit
the lecture component of the previous clinical
course for a registration fee.

7. The student who drops a nursing course may
reapply the following year on a space-
available basis, however, the student must
demonstrate competency by getting Level 1in
previously passed NUR courses.

8. All nursing students in clinical courses are
required to pay for external testing measures.
9. Ancillary expenses can be found in this

College Catalog and the RN Student
Handbook. These are current prices, and as
such they are subject to change.

Completion, Graduation. Licensing

1. A minimum GPA of 25 is required to
progress within the program.
2. A student must achieve a cumulative GPA of

2.0 in order to meet the CUNY requirements
for graduation.

3. Proficiency Examination), which is a
graduation requirement.

4. Completion of two (2) WI (Writing Intensive
courses).

5. Upon successful completion of all

requirements, graduates are eligible to take the
NCLEX-RN licensing examination.

6. All senior nursing students are required to
pay for on-going NCLEX-RN
courses.

review
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NOTE: To license nurses, the New York State
Education Department requires applicants to be “of
good moral character” and requires the review of
anyone with a felony record.

b. Information will be disseminated by the Nursing
Department.

NURSING AAS

General Education Requirements Credits
BIO 230.........c.c..... Anatomy & Physiology I ................ 4.0
BIO 240................. Anatomy & Physiology II............... 4.0
BIO 310......ceuuuee. Microbiology ......cooeeeiviiiiiiinicnnnn. 4.0
CHE 105 Chemistry for Allied Health

SCIeNCES .....vveeceiiieicc 4.5
ENG 110 Expository Writing ..........cccoceveinne 3.0
ENG 111 Literature and Composition............ 3.0
HLT 215 ............... NUtrition ..o, 3.0
MAT 105.............. Mathematics for Allied Health

SCIENCES .....vvveeiieieicn 3.0
PSY 101 ................ General Psychology .........ccccceveuinine 3.0
PSY 110 ......cocueee. Life-Span Development of

Behavior ..., 3.0
SOC 101................ Introduction to Sociology ............... 3.0
Subtotal 375

Major Requirements

NUR 216 Fundamentals of Nursing Practice 6.0
NUR 220 Pharmacology.......cccccoeeveveiiininincnnnnn. 3.0
NUR 227............... Nursing Care of the Childrearing

Family Lo 3.0
NUR 228............... Nursing Care of the Childrearing

Family IL.....cccoooviiniiiiiin 3.0
NUR 316............... Nursing Care of the Client with

Mental IIINess ........ccceueiininivienccnnnne 3.0
NUR 317......cccueee. Nursing Care of the AdultI............. 6.0
NUR 320............... Issues & Trends in Nursing

Practice ..o 3.0
NUR 326............... Nursing Care of the AdultII ............ 7.0
Subtotal 34.0
Total credits........ 715

Progression into the Nursing Clinical Sequence
All students must be approved by the Nursing
Screening Committee. The following criteria will be
used in determining those students who will be
accepted into the Nursing clinical Sequence.

Screening Procedures:

All students must pass a screening process to be eligible
for admission into the nursing sequence. Screening
takes place during the spring semester for fall
acceptance. A minimum grade point average of 3.0 and



a minimum score of 50% on the NLN examination are
necessary to be eligible for screening. A student’s
composite score of the GPA, NLN score and ATI score
will be used to admit students to the clinical sequence.
Students will be selected from those with the highest
scores.

The composite GPA is determined by combining the
student’s overall GPA and the GPA in the following
courses: English 110, English 111, Biology 230, Biology
240, MATH 105 and Chemistry 105.

RN PRE-REQUISITE COURSES

Fall semester I

BIO 230 ................ Anatomy & Physiology I ................ 4.0
ENG 110 ...............Expository Writing .........cccceevenene. 3.0
MAT 105 .............. Mathematics for Allied Health

SCIENCES ..eonvieiereieienieieeteieeeerieeeens 3.0
PSY 101................. General Psychology ........ccccceeueee. 3.0
SOC 101 .....ccueeee Introduction to Sociology ............... 3.0
Subtotal.......c.ccvvet v 16.0
Spring semester II
BIO240................. Anatomy & Physiology II ............... 4.0
ENG 111.... ....Literature and Composition ........... 3.0
PSY 110 ................ Life-Span Development of

Behavior .......ccceeveeeevieneeieceeieene, 3.0
CHE 105................ Introduction to General Chemistry 4.5
Subtotal 14.5
Summer III
BIO 310.....ccceuueuee Microbiology ........cccoeviiiiiiiiniiniiinns 4.0
HLT 215 ............... NUHON oo 3.0
Subtotal 7.0

RN CLINICAL COURSES
Fall semester IV

NUR 216 .............. Fundamentals of Nursing
Practice .....ooeveeii 6.0
Spring semester V
NUR 220 .............. Pharmacology ........cccceeviiuiinunuine 3.0
NUR 227 .............. Nursing Care of the Childbearing
Family I ...ccoooovviiiiiiiiiii, 3.0
NUR 228 .............. Nursing Care of the Childbearing
Family IL.....cccoooiiiiiiiiine, 3.0
Subtotal 9.0

Fall semester VI

NUR 316............... Nursing Care of Client with

Mental IlIness.........ccccevveeciniiiinnnnnns 3.0
NUR 317 .............. Nursing Care of the AdultTI .......... 6.0
Subtotal 9.0
Spring semester VII
NUR 320 .............. Issues and Trends in Nursing
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Practice ....ccoovveevvieiciiiieieeeceeees 3.0
NUR 326............... Nursing Care of the Adult1I.......... 7.0
SUDLOtAL...cceviiciiiet e 10.0

Total Credits for Degree

The NCLEX - RN examination is taken upon
successful completion of the degree requirements for
the AAS Program in Nursing.

Ancillary Expenses for Nursing Students*

Pre-Entrance NLN (National League of Nursing) RN

EXAMciiiiiiiiiieeeceeeeeceeeee e $50.00
ATI EXamination .......coeceeveeeererereeverecrcnennns $27.00
Professional Basic Life

Support Certification (AHA) .................... $100.00
UNIfOrMS..cuevveieieiiieiiieieirieeeieenieeneereeseenens $80.00
Name Pin.c..ocoeeeneiineireeceneceeeenenens $10.00
SHOES .ottt $50.00
White Hose, one pair .........ccccoevuiiiiiiiininnce. $10.00
Class Pin .ccoeeveveeccnnininececcccneeiceeneneneeenene $70.00
Instruments and Carry Case............ccc....... $100.00
Texts (RN)

Malpractice Insurance (annually)............... $22.00
Health Clearance ........c.coeceveenireeneereccnuenns $500.00
NCLEX - RN Licensure Exam.................. $200.00
NYS registration ..........cccccevvvininiiccecnnas $165.00
ATI computer program (RN)........cccccuee. $440.00
Background checks*****TO BE DETERMINED
Grand Total .......cccoeveeicennerereccnnnnnen $2724.00

*These are current prices, subject to change without
notice.

Description of the Clinical Simulation
Laboratory

The clinical simulation laboratory for nursing students
is located on the fourth floor of the Allied Health
Building. The laboratory simulates a hospital setting
and provides a realistic environment for patient care
and skills development. Students have the opportunity
to learn and practice skills in a nurturing, safe,
supportive, stimulating and comfortable environment
before attempting them in an actual clinical site. This
promotes confidence and improves skills, as well as
awareness necessary for providing safe patient care
under supervision in the clinical area.

The laboratory serves as a classroom, audiovisual,
computer room and authentic patient settings. Nursing
faculty and staff provide a total educational experience
by using visual aides, anatomical simulators, and other
faculty/staff directed activities.



| RADIOLOGIC TECHNOLOGY |

Radiologic Technology is the art and science of using
radiation to provide images of the tissues, organs,
bones, and vessels that comprise the human body.
These images may be recorded on film or displayed on
The Radiologic Technologist is
responsible for the production of these images and is an
essential member of the health care team. The
Radiologic Technology Program is designed to provide
students, who will work under the direction of a
radiologist, with the essential skills needed to use
ionizing radiation as a means of determining the nature
of disease or injury.

a video monitor.

Students participate in classroom lectures, in activities
in the department’s energized laboratory, and in clinical
experiences at affiliate hospitals. Learning approaches
include the use of audio tapes, radiographic films,
slides, computers, and laboratory assignments.

Students will be required to adhere to all regulations
and policies as outlined in the Radiologic Technology
Student Handbook. Clinical education commences in
the spring semester of the freshman year and continues
through the six-semester program. The Radiologic
Technology Program is accredited by The New York
State Department of Health, Bureau of Environmental
Radiation Protection, and The Joint Review Committee
on Education in Radiologic Technology.

Program Mission Statement

The mission of the Radiologic Technology Program at
Hostos Community College is to provide an educational
experience that culminates in the production of a
competent, professional radiologic technologist who can
function effectively as a member of the health care team.
The Radiologic Technology Program faculty believe that
every student will be able to perform all routine
radiographic procedures after completion of the
program.

The Radiologic Technology Program’s mission is
consistent with the College’s mission in that it strives to
provide educational leading to
socioeconomic mobility for first and second generations
Hispanics, Blacks, and other residents of New York City
who have encountered significant barriers to higher
education.

opportunities,

Program Goals and Student Outcomes:

The faculty and students of the Radiologic
Technology Program consistently strive to achieve the
following goals and student outcomes:
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Graduate students with the knowledge and skills
necessary to perform radiographic procedures

competently:

. Students will be able to position patients
properly.

. Students will be able to apply the principles
of radiation protection to patients, self and
other.

. Students will be able to formulate and
compute appropriate technical factors.

. Students will be able to assess the patient’s

needs and provide an optimal level of
patient care. Maintain a high level of
program effectiveness by graduating entry-
level radiographers who will fulfill the needs
of the health care community.

. Graduates will be adequately prepared to
pass the ARRT examination.

. Graduates will find employment as
radiographers within six months of program
completion.

. Graduates will report a high level of
satisfaction with program.

. Employers will report a high level of
satisfaction with graduates.

. The program will achieve a satisfactory

student retention rate.
Graduate students who have the ability to
demonstrate critical thinking and problem solving
skills to function effectively in the clinical setting.

. Students will be able to modify routine
procedures to accommodate patient
conditions.

. Students will be able to adapt exposure
factors for various patient conditions.

. Students will be able to recognize emergency

conditions and initiate appropriate
treatment.

Graduate students from a learning environment that

encourages high ethical standards, professional

development and growth:

. Students/Graduates will demonstrate a high
level of professional work ethics in the
clinical setting.

. Graduates will exhibit professional
development and growth through
participation

. Graduates will demonstrate professional
development and growth by seeking
advanced degrees and/or certifications.

Graduate students who will be able to communicate

in professional organizations.

effectively:
o Students will communicate effectively with



supervisors, technologist, and patients.

. Students will communicate effectively
through writing.
. Students will communicate effectively

through computers.
Criteria for Progression into the Clinical Phase of
the Radiologic Technology Program
The Radiologic Technology Program can only accept
a limited number of students each year into the
clinical phase of the program. This number is
mandated by the Program’s accrediting agency: The
Joint Review Committee on Education in Radiologic
Technology (J.R.C.E.R.T.). If more students qualify
than the accepted limit, the students will be
competitively evaluated.

The Selection Process

Each September, a new group of students advance into
the clinical phase of the program. The program utilizes
a "rolling admissions policy" whereby students are
accepted for September immediately after completing
all their pre-clinical course work.

1. Students who have completed all the
prerequisites by the end of the Fall semester
will be admitted into the program (for
September) during the Spring advisement
period.

2. If additional spaces are available, students
who have completed the prerequisites during
the spring semester will be considered.
Transcripts will be reviewed after spring
grades have been received.

3. Ifadditional spaces are still available, students
who complete the prerequisites during the
summer may be considered.

4. If at any time during the admissions process
more students qualify than spaces are
available, a department committee will review
transcripts. Progression into the clinical phase
of the program will be competitively
evaluated based upon (a) the GPA for the
general education courses required for the
degree, and (b) the number of general
education courses required for the degree that
were completed at Hostos.

Program Readmission and Withdrawal Policy

Students Withdrawal Policy
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Students who withdraw from the program and are not
in good academic standing will not be considered for
readmission back into the program.

Leave of Absence Policy

Students who request an official leave of absence for
legitimate reasons (i.e. maternity leave, documented
medical issues) are not guaranteed re-admission into
the program.

All readmissions must be approved by the program
coordinator and will not be considered after one year.
Students readmitted into the program must adhere to
the same entrance requirements as new applicants.

International Students

Any international student may apply for admission toa
matriculated program at CUNY regardless of
immigration status. However, the radiology program
has five mandatory clinical semesters of hospital
internships. The hospitals require that all medical staff
and employees be able to prove their legal presence and
their legal eligibility to work in this country. Legal
presence means that a person is either a U.S. citizen or is
legally authorized to be in the United States. Legal
presence can be proved using a U.S. birth certificate,
US. passport, Certificate of Citizenship or
Naturalization, Resident Alien Card or a valid foreign
passport with a visa, I-94 or an I-94W with a
participating country. The hospitals reserve the right to
deny access to students who are unable to prove their
legal presence in this country.

Furthermore, the hospital internship is an essential, legal
requirement as specified in the Joint Review Committee
on Education in Radiologic Technology Standards for an
Accredited Educational Program in Radiologic Sciences.

Consequently, the radiology program only accepts
students into the clinical phase of the program if they
can prove their legal presence and their legal eligibility
to work in the United States. Students are encouraged
to reapply for admission into the program after they
have established their legal presence in the United
States.

Student Grievance Policy

A student has the right to seek a remedy for a dispute or
disagreement through the established grievance procedures.
These procedures shall not be substituted for other grievance
procedures specific to the college, university or negotiated
agreements.  The grievance procedure provides an
opportunity to resolve a program related problem such as
the abuse of student’s rights or a violation of the



departmental rules and regulations. A grievance may deal
with academic issues or other circumstances involving
unfair or inappropriate behavior relating to departmental
policies. No retaliation of any kind shall be taken against a

student for participation in a complaint or grievance.

Grievance Procedures:

Step 1: Informal Resolution at the Department Level
The department encourages students to make every
effort to resolve their problems or concerns directly and
informally with faculty members or other involved
parties. Students are encouraged to speak with the
person as soon as the student first becomes aware of the
act or condition that is the basis of the grievance.
Discussions among involved parties constitute the first
step in the informal process.

If the involved parties cannot reach a resolution, the
Program Coordinator will mediate an informal
discussion with all parties within 5 school days. If the
Program Coordinator is involved in the grievance, the
Department Chairperson or a designee from the Office
of Academic Affairs will attempt to resolve the
complaint.

Step 2: Formal Resolution at the Department Level

If informal discussion does not result in a resolution, the
student may invoke a formal grievance procedure by
submitting a written statement describing the nature of
the complaint.
submitted to the Program Coordinator within 30 school
days after the problem has been identified. If the
Program Coordinator is named in the complaint, the
Department Chairperson or a designee from the Office

The written complaint must be

of Academic Affairs will handle the grievance. The
Program Coordinator will conduct a hearing utilizing
the department’s Academic Standards and Review
Committee to review the complaint. The person named
in the complaint shall not be part of the committee. The
student will be informed of a decision within 20 school
days. A copy of the committee’s report will be filed in
the department and a copy placed in the student’s
personal file.

Step 3: Formal Resolution at the College Level

If, after utilizing the procedures listed above, the
problem is not resolved, the student has the right to file
a grievance at the College level. The student will be
encouraged to make an immediate appointment with
the Vice President of Student Affairs to discuss the
complaint.

Student Appeals Policy
The student has the right to appeal a departmental rule
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or regulation for reconsideration if they can
demonstrate there are extenuating circumstances that
prevented their academic success.
documented, extraordinary instances beyond the
control of the student. A written request for an appeal
must be made to the Program Coordinator within 15
school days after the change in their academic standing.
Upon receipt of the letter, the Program Coordinator will
convene an appeal hearing within 15 school days. The
hearing will provide the student with an opportunity to
present the documentation and discuss the issue with
the committee. A written decision will be sent to the
student within 15 school days of the hearing. If the
student feels that the issue has not been resolved to

These must be

their satisfaction, they have a right to appeal the

decision to the College’s Academic Standards

Committee.

Moral Character

The New York State Department of Health requires that
all applicants for licensure be of good moral character.
Anyone who has been convicted of a felony must
submit a Pre-Application Review of Eligibility to the
American Registry of Radiologic Technologists. This
Pre-Application these
convictions may have on the student’s eligibility to
receive national certification and registration.

determines the impact

Transfer Students

Students transferring into the Radiology Program must
make an appointment to meet with the Program
Coordinator.
criteria outlined above to progress to the clinical phase
of the program.

Transfer students must meet the same

Certification

Upon successful completion of all coursework, the
graduate is eligible to take a national certifying
examination sponsored by the American Registry of
Radiologic Technologists. Successful completion of this
exam will provide the applicant with National
Certification and a New York State License.

Ancillary Expenses for Radiologic Technology

Student (Approximate)

TeXtbOOKS .....ccovimiiiiiiiiiiicccccc $1200
Uniforms and Shoes.............cocovvrnieinirnininine, $300
Radiographic Accessories..........ccocoeueuiriiniiiiininnn. $100
Radiographic markers ...........cccooviiiiiinnninnnes $50
Pre-graduation Online Software .............ccccocou.... $100
Post-Graduation Examination Fees...................... $320
CPR COUTSe ....ooveece e $85
Total $2155

PROGRAM OF STUDY FOR THE A.A.S.
DEGREE IN RADIOLOGIC TECHNOLOGY



A. Credit Distribution

General Education Requirements............ccccccevvveennnee 23.0
Major Requirements ..........ccccoeevvniiniinicinncnicnne, 415
Total Credits for A.A.S. Degree 64.5

B. General Education Requirements
These courses will introduce and educate students in
fundamental areas of knowledge.

English Credits
ENG110............... Expository Writing..........cccocevvinnne. 3.0
ENG111............... Literature and Composition.............. 3.0
Natural Sciences

BIO 230.......cc....... Anatomy and Physiology I & Lab ...4.0
BIO 240................. Anatomy and Physiology II & Lab .4.0
Mathematics

MAT 105............... Mathematics for Allied Health.......... 3.0
Health & Human Services

HLT 103................ Interpersonal Relations ..................... 3.0
HLT 124................ Medical Terminology..........cccccceueuee. 3.0
Total General Education Requirements ...................... 23.0

C. Major Requirements

These courses will provide knowledge in both
fundamental and advanced areas of the radiologic
sciences. They will provide an educational experience
that culminates in the production of a competent,
professional radiologic technologist who can function
effectively as a member of the health care team.

Radiologic Technology Credits
XRA 110................ Radiography I & Lab.........cccccoeuenunnn. 2.5
XRA 111................ Radiologic Science I & Lab............... 2.5
XRA 112.......ccuu Radiologic Physics........cccccouiuiuiununinnne 2.0
XRA 113 ....Topographic Anatomy I
XRA 114 ... Professional Practice Issues in
Diagnostic Imaging
XRA 120................ Radiography II & Lab ........ccccceueuunn. 2.5
XRA 121.....ccuues Radiologic Science I & Lab............... 2.5
XRA 122................ Radiation Protection .........cccoeueuevnnnne 2.0
XRA 123................ Topographic Anatomy II................... 1.0
XRA 124................ Contrast Media .........cocovvvvriuiuenenennnns 1.0
XRA 129.......cccuue. Clinical Radiography IL...........cccccce.... 2.0
XRA 139.....cccueues Clinical Radiography II ..................... 3.0
XRA 210................ Radiation Biology .........cccecovvuruiuennnnnne 1.0
XRA 211......cccueuues Advanced ProceduresI..................... 1.0
XRA 219.............. Clinical Radiography III.................... 2.5
XRA 220......ccceuuee Pathology........cccccvvvivviniiiiiiiiiiiiine 2.0
XRA 221......cccueuues Advanced Procedures II.................... 1.0
XRA 222..... .Applied Quality Assurance .............. 2.0
XRA 229..... .Clinical Radiography IV.................... 2.5
XRA 230 ...ccvveeen. SEMINAT oo 2.0
XRA 239......ccccuee. Clinical Radiography V ........cccccceoe.. 2.5
Total Major Requirements 41.5
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Academic Program Planning

The following materials should be used as a guide to
design your personal academic plan. Your specific
program should be designed with the assistance of an
academic advisor.

Pre-Clinical Course Sequence
To progress into the clinical phase of the program,
students must meet the following criteria:

e  Minimum cumulative grade point average
(GPA) of 3.0 at Hostos.

¢ Successful completion of MAT 105, BIO 230,
and BIO 240 with a grade of “B minus” or
better and all other required general
education courses with a grade of “C” or
better.

Pre-Clinical Requirements Credits
BIO 230 ......ccccuce. Anatomy & Physiology I & Lab....... 4.0
BIO 240....... Anatomy & Physiology II & Lab...... 4.0
ENG 110 Expository Writing ..........cccocoeeenenen. 3.0
ENG 111............... Literature & Composition................. 3.0
HLT 124 ............... Medical Terminology ..........ccccceuueeee 3.0
MAT105.............. Mathematics for Allied Health
SCIENCES ..o 3.0
HLT 103 ............... Interpersonal Relations .................. .. 3.0
Total 23.0
Clinical Course Sequence
First Year Fall Semester Credits
XRA 110 ..2.5
XRA 111 Radiologic Science & Lab ............... 2.5
XRA112.......cuce. Radiologic Physics........ccccccvviiunnnnen. 2.0
XRA113.......ceeee. Topographic Anatomy I.................... 2.0
XRA 114 .............. Professional Practice Issues in
Diagnostic Imaging..........cccccoceveuenene 2.0
Total 11.0
First Year Spring Semester Credits
XRA120............... Radiography II & Lab............ccc....... 2.5
XRA 121 ... Radiologic Science I & Lab............... 2.5
XRA 122............... Radiation Protection..........cccoueuueeee. 2.0
XRA 123 Topographic Anatomy II .................. 1.0
XRA 124 .. 1.0
XRA 129 Clinical Radiography I...................... 2.0
Total 11.0
First Year Summer Session Credits
XRA 139......cc.e. Clinical Radiography II..................... 3.0
Total 3.0
Second Year Fall Semester Credits
XRA 210......ccuc.e. Radiation Biology ..........ccccccvveeeununnee. 1.0



XRA 211................ Advanced Procedures|I..................... 1.0

XRA 219................ Clinical Radiography III.................... 2.5
Total 4.5
Second Year Spring Semester Credits
XRA 220.......cu...e. Pathology......cccovvviiinniiniiicne, 2.0
XRA 221.......cuce..e. Advanced Procedures II.................... 1.0
XRA 222 ....Applied Quality Assurance ...2.0
XRA 229................ Clinical Radiography IV .................... 2.5
Total 7.5
Second Year Summer Session Credits
XRA 230 ..o SEMINAT ....ccvieeieieieerceeree e 2.0
XRA 239.....cuueunns Clinical Radiography V .......ccccccce.... 2.5
Total 4.5
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ALLIED HEALTH >

DENTAL HYGIENE

DEN 110 Oral Anatomy & Physiology

(Formerly DEN 5302)

2 credits, 3 hours lecture, 1.5 hours lab

Co-requisites: All first semester courses

The student will demonstrate a knowledge of the gross and
microscopic anatomy of the teeth, tissues, organs of the oral
cavity, nomenclature, functions and forms of the teeth, as
well as identify normal and malocclusions.

DEN 111 Head & Neck Anatomy

(Formerly DEN 5303)

1.5 credits, 3 hours lecture

Co-requisites: All first semester courses

The student will identify, describe, and locate the bones of
the skull, muscle of mastication, tongue, face, pharynx, and
glands of the head and neck.

DEN 112 Clinical Dental Hygiene Practice I

(Formerly DEN 5306)

2 credits, 3 hours lecture, 6 hours lab

Co-requisites: All first semester courses

The student will demonstrate procedures relative to the
dental appointment.
aspects of Phase I and Phase II periodontal treatments,
which are legally relevant to the clinical practice of dental
hygiene.

These procedures include those

DEN 120 Clinical Dental Hygiene Practice II

(Formerly DEN 5308)

1.5 credits, 3 hours lecture

Pre-requisites: All first semester courses

Co-requisites: All second semester courses

The student will demonstrate definitive instrumentation
procedures used in the treatment of periodontal disease and
maintenance of oral health.
treatment planning, principles of root planning, instrument
care, and screening procedures.

Emphasis is placed on

DEN 121 Dental Radiology I: Basic Concepts

(Formerly DEN 5316)

1 credit, 1.5 hours lecture, 1.5 hours lab

Pre-requisites: All first semester courses

Co-requisites: All second semester courses

The student will learn the theory of radiation production
and safety. Learning methods lectures,
demonstrations, visuals, and labs.

include

COURSE DESCRIPTIONS
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DEN 122 Oral Microbiology

(Formerly DEN 5318)

1.5 credits, 3 hours lecture, 3 hours lab

Pre-requisites: All first semester courses

Co-requisites: All second semester courses

The student will classify and describe the main groups of
microorganisms, and isolate and cultivate microorganisms
in the laboratory. The concepts of general microbiology will
be correlated with the oral ecology and factors associated
with pathogenesis. Special emphasis will be placed upon
correlation to periodontology, dental caries, and phase
contrast microscopy. Sterilization, disinfection, asepsis, and
chemotherapy will also be emphasized.

DEN 123 Oral Embryology & Histology

(Formerly DEN 5334)

1.5 credits, 3 hours lecture

Pre-requisites: All first semester courses

Co-requisites: All second semester courses

The student will be able to understand the origins of human
tissues and relate these to the clinical Dental Hygiene
practicum, emphasizing the histological foundations of
preventive dentistry. Orofacial embryology and histology
will be a basis for future understanding of periodontology,
general and oral pathology, and for making clinical
evaluations of patients with common oral diseases.

DEN 129 Clinic I

(Formerly DEN 5310)

3 credits (6 equated/billable), 8 hours clinical practice
Pre-requisites: All first semester courses

Co-requisites: All second semester courses

In a clinical setting, the student will demonstrate
procedures relative to dental hygiene therapeutic treatment.
Procedures include taking health histories and other
screening procedures, performing the oral prophylaxis,
applying preventive treatment, and patient educating.

DEN 130 Nutrition

(Formerly DEN 5315)

2 credits, 3 hours lecture

Pre-requisites: All second semester courses

Co-requisites: All summer semester courses

The student will be able to relate the biological and chemical
needs of patients to their nutritional intake. Nutritional
disturbances observed in the clinic will be identified,
analyzed, and discussed. Treatment of nutritional problems
will have direct application to didactic material.



DEN 131 Dental Radiology II: Technique & Interpretation
(Formerly DEN 5317)

2 credits, 1.5 hours lecture, 3 hours lab

Pre-requisites: All second semester courses

Co-requisites: All summer semester courses

The course will provide the student with knowledge
necessary to utilize the techniques of bisecting and
paralleling for the exposure of radiographs. The course will
also provide students with the knowledge necessary to
differentiate between normal anatomical structures and
pathological conditions. Learning methods include lectures,
demonstrations, slides, tapes, and laboratory experiences.

DEN 132 Dental Materials

(Formerly DEN 5332)

2 credits, 2 hours lecture, 1.5 hours lab

Pre-requisites: All second semester courses

Co-requisites: All summer semester courses

The student will demonstrate an understanding of the
physical and chemical properties of materials used in
dentistry and their proper manipulations and applications.
This course will consist of 2 hours lecture-discussion and 1.5
hours of laboratory exercises for each of the six (6) weeks of
summer school.

DEN 210 General & Oral Pathology

(Formerly DEN 5320)

1.5 credits, 3 hours lecture

Pre-requisites: All first and second semester and summer courses
Co-requisites: All third semester courses

The student will make clinical evaluations of conditions
related to general and pathologic conditions, etiologies of
disease, inflammation, infection, immunity, and
degeneration processes.

DEN 211 Periodontology

(Formerly DEN 5324)

1.5 credits, 3 hours lecture

Pre-requisites: All second and summer semester courses
Co-requisites: All third semester courses

The student will expand his/her knowledge of prevention of
gingival and periodontal disease by (1) identifying the
etiology, and (2) applying methods available to treat
gingival and periodontal diseases.

DEN 212 Dental Health Education

(Formerly DEN 5327)

1.5 credits, 3 hours lecture

Pre-requisites: All second and summer semester courses
Co-requisites: All third semester courses

The student will develop learning strategies and teach
dental health education lessons to a variety of grade levels
in a public school setting encompassing the areas of
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prevention, maintenance, consumer education, and
nutritional counseling.

DEN 213 Advanced Clinical Dental Hygiene Practice
(Formerly DEN 5329)

1.5 credits, 3 hours lecture, 3 hours lab

Pre-requisites: All second and summer semester courses
Co-requisites: All third semester courses

The student will be able to describe the theory, demonstrate
laboratory procedures, and perform selected clinical
procedures in the areas of preventive dentistry,
periodontology, and general dentistry. It will provide the
student with an in depth study of anesthesia and pain
control; the mechanism of actions of anesthetic agents as
well as other methods of pain control will be studied,
demonstrated and practiced.

DEN 219 Clinic II

(Formerly DEN 5312)

4 credits (6 equated/billable),

12 hours clinical practice; 1 hour recitation

Pre-requisites: All second semester courses

Co-requisites: All third semester courses

The student will administer comprehensive dental hygiene
care to patients based on individual treatment plans and
make referrals when indicated. The course consists of 13
hours of clinical practice. Procedures will include those
legalized aspects of Phase I and Phase II periodontal
treatment that are relevant to the practice of dental hygiene.
This course is a continuation of DEN 129.

DEN 220 Community Dental Health

(Formerly DEN 5322)

1.5 credits, 3 hours lecture

Pre-requisites: All third semester courses

Co-requisites: All fourth semester courses

The student will be able to provide dental health services to
the community using program planning, health, education,
and population survey techniques. Learning methods
include seminar, field experience, and lectures.

DEN 221 Pharmacology

(Formerly DEN 5325)

1.5 credits, 3 hours lecture

Pre-requisites: All third semester courses

Co-requisites: All fourth semester courses

The student will list the following characteristics of drugs
used in the clinical practice of dental hygiene and dentistry:
action and use, methods of administration, and toxicology.

DEN 222 Specialties

(Formerly DEN 5330)

1 credit, 3 hours clinical rotation
Pre-requisites: All third semester courses
Co-requisites: All fourth semester courses



This course will heighten the dental hygiene student’s
understanding and knowledge of the dental patients with
varying medical conditions through case base learning,
critical thinking exercises, scenarios, reflection and
discussion. This course will serve as an onsite internship
where students will be required to synthesize and apply the
information to plan manage care for the pediatric, geriatric,
adult, periodontal and the medical compromised patients.

DEN 223 Ethics / Jurisprudence / Practice Management
(Formerly DEN 5331)

1.5 credits, 2 hours lecture

Pre-requisites: All third semester courses

Co-requisites: All fourth semester courses

The student will place dental hygiene practice within the
perspective of ethics and law, develop leadership skills and
acquire practice in management skills.

DEN 224 Senior Seminar

(Formerly DEN 5333)

1.5 credits, 2 hours lecture

Pre-requisites: All third semester courses

Co-requisites: All fourth semester courses

The student will develop professional acuity to current
theories, methodologies, and dilemmas in dental hygiene
practice through a seminar-discussion. The course will
include a review of current literature, case presentations,
and exposure to personnel associated with dental hygiene
practice.

DEN 229 Clinic ITT

(Formerly DEN 5314)

4 credits (6 equated/billable), 12 hours clinical practice; 1 hour
recitation

Pre-requisites: All third semester courses

Co-requisites: All fourth semester courses

The student will administer comprehensive dental hygiene
care to patients based on individual treatment plans and
make referrals when indicated. The course is a continuation
of DEN 219.

NURSING

NUR 110 LPN Clinical Nursing I

6 credits, 4 hours lecture, 10 hours lab

Pre-requisites: Admission into the LPN Certificate Program
Co-requisites: NUR 111, NUR 112

This course introduces students to the basic nursing
knowledge, skills, behaviors, and role expectations required
of the practical nurse as a healthcare provider; selected
components of the nursing process include: Identifying
patient problems, planning, intervention, and evaluation,
enable the practical nurse to function effectively as a
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member of the healthcare team are incorporated in
classroom and clinical learning experiences. The conceptual
framework of basic human needs of culturally diverse
patients and families are integrated throughout course
content. Selected nursing skills are mastered in the clinical
simulation laboratory prior to the clinical rotation.

NUR 111 Pharmacology

2 credits, 2 hours lecture

Pre-requisites: Admission into the LPN Certificate Program.
Co-requisites: NUR 110; NUR 112

This pharmacology course will prepare the LPN student to
compare brand name and generic drugs; describe the
method of drug classifications; explain drug interactions
with body tissues; and identify how drugs work. The use of
the nursing process in drug therapy will be explored as well
as the nurse’s legal responsibilities in drug therapy.

NUR 112 Maternal/ Child

2 credits, 2 hours

Pre-requisites: Admission into the LPN Certificate Program.
Co-requisites: NUR 110; NUR 111

This course introduces the student to the roles, functions
and responsibilities of the practical nurse in the care of
child-bearing and child- rearing family and the needs may
be associated with the occurrence of common health
problems throughout the life cycle. Utilizing components of
the nursing process, students are expected to integrate
patho-physiological, psychosocial, spiritual, environmental,
and rehabilitative aspects in nursing care in the clinical area
for forty hours. Topics of study include the social and
medical issues that may support or weaken the family as a
unit.

NUR 120 Clinical Nursing II

8.5 credits, 5 hours lecture, 10 hours lab

Pre-requisites: NUR 110; NUR 111; NUR 112

This course introduces the student to the roles, functions,
and responsibilities of the practical nurse in the care of adult
clients with medical / surgical health problems throughout
the life cycle and those experiencing psychiatric - mental
health problems who have the potential for enhancement of
their mental health. Special emphasis is placed on
interpersonal relationships and ongoing development of the
student’s capacity for self-awareness and reflection.
Students are encouraged to write intensively. Learning in all
domains-cognitive, affective and psychomotor is fostered
throughout the program.

NUR 200 Transition into Nursing

2 Hrs. 2 Credits

Pre-requisite: Admission to the RN Program

This course will explore concepts in current nursing practice



as it affects the Professional Registered Nurse. Nursing
process and legal and ethical principles will be applied to
case studies to set the foundation for critical thinking as a
Nurse Professional

NUR 216 Fundamentals of Nursing Practice

(Formerly NUR 7001)

Pre-requisites: Admission into the nursing sequence, NYS
Certification in Infection Control BLS Course “Provider” by the
American Heart Association.

6 credits, 4 hrs. lecture/ 2 hrs. laboratory, 10 hrs. clinical.
Utilizing the principles of growth and development, the
student will learn the bio-psychosocial assessment of basic
human needs. Wellness promotion is emphasized. The
student will utilize the five steps of the nursing process and
will demonstrate basic technical skills of assessment. Skills
and principles taught in pre-nursing and co-requisites
courses will be integrated into the course. The approach to
patient care will reflect the significance of ethical/legal
issues, culture and ethnicity, and how one adapts to the
urban community.

NUR 220 Pharmacology

(Formerly NUR 7102)

3 credits, 3 hours

Pre-requisite: NUR 216

Co-requisites: NUR 227, NUR 228

The student will be able to describe accurately all major
drug classification, identify commonly used medications in
each classification, and develop strategies for patients
receiving drugs in each classification. Students explore the
implications of drug dependence. The student will be able
to compare brand name and generic drugs; describe the
method of drug classification; explain the drug interactions
with body tissue, identify how drugs work and explore the
use of the nursing process in drug administration.

NUR 227 Nursing Care of the Childbearing Family I
(Formerly NUR 7003)

3 credits, 2hrs. lecture, 1 hrs. lab, 10 hrs. clinical.
Pre-requisites: NUR 216

Co-requisites: NUR 220, NUR 228

The student will learn to care for the growing family and
use the nursing process to assess, analyze, and plan care to
meet the needs of the pregnant family from conception to
birth.

NUR 228 Nursing Care of the Childbearing Family II
(Formerly NUR 7003)

3 credits; 2 hrs. lecture, 1 hrs. lab, 10 hrs. clinical

Pre-requisite: NUR 216

Co-requisites: NUR 220, NUR 227

The student will learn to care for the growing family from
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infant to adolescent. The nursing process will be utilized to
assess, analyze and plan care with emphasis on self-
understanding in use of self as therapeutic tool. The
approach to patient care will reflect the student’s ability to
analyze the significance of patient care findings, ethical/
legal issues, culture, ethnicity and how one adapts to the
urban community.

NUR 316 Nursing Care of the Client with Mental Illness
(Formerly NUR 7004)

3 credits; 2 hrs. lecture, 1 hrs. lab, 10 hrs. clinical
Pre-requisites: NUR 220, NUR 227, NUR 228

Co-requisite: NUR 317

The student will learn alterations of the alterations in the
psychosocial ~ development and
interventions are analyzed with emphasis on self-
understanding in the use of self as a therapeutic tool. The
approach to patient care will reflect the student’s ability to
analyze the significance of ethical/legal issues, culture,
ethnicity and how one adapts to the urban community.

relevant nursing

NUR 317 Nursing Care of the Adult I

(Formerly NUR 7004)

6 credits; 4 hrs. lecture, 2 hrs. lab, 10 hrs. clinical
Pre-requisites: NUR 220, NUR 227 and NUR 228
Co-requisite: NUR 316

The student will learn to identify responses to illness and to
provide appropriate nursing care. The focus is on adults
who are experiencing physiologic alterations in how they
meet their basic needs. The approach to patient care will
reflect students” understanding of the assessment and
evaluation of care to include ethical/legal issues, culture,
ethnicity, and how one adapts to the urban community.
Students effectively apply the nursing process to evaluate
patient outcomes.

NUR 320 Nursing Trends and Issues

(Formerly NUR 7006)

3 credits, 3 hours lecture

Pre-requisites: NUR 316 and NUR 317

Co-requisite: NUR 326

This course is designed to increase the student’s awareness
of the current issues in the health care and their impact on
the nursing profession. Current issues include: changes in
the health care delivery system, legal boundaries and ethical
frameworks of nursing practice, standards of care,
leadership and management, professional organizations
and career opportunities. The focus of leadership theories
and skills will be directed toward the role of the associate
degree nurse.



NUR 326 Nursing Care of the Adult II

(Formerly NUR 7005)

7 credits; 4 hrs. lecture, 2 hrs. lab, 10 hrs. clinical.
Pre-requisites: NUR 316; NUR 317

Co-requisite: NUR 320

The student continues to learn to identify responses to
illness and to provide nursing care. The focus is on adults
who are experiencing multi system disorders. The approach
to patient care will reflect students” understanding of the
evaluation of care to include ethical/legal issues, culture,
ethnicity, and how one adapts to the urban community.
This course will provide the opportunity for making the
transition from student to practitioner.

RADIOLOGIC TECHNOLOGY

XRA 110 Radiography I

(Formerly XRA 5113)

2.5 credits, (3.5equated/ billable), 4.5 Hours

Pre-requisite: ENG 110

Co-requisite: XRA 113

All students will analyze detailed information and case
studies on the standard/basic radiographic projections of the
body and perform them in the on-site energized laboratory.
The students will identify, compare, and summarize the
positioning terminology, radiographic principles, clinical
indications, technical factors, shielding, patient and part
position, central ray, collimation, anatomic markers,
respiration, and radiographic criteria for each projection
covered. The students will also synthesize what they have
learned by performing the radiographic procedures in the
lab and applying their critical thinking skills to evaluate and
correct the images produced using nationally established
radiographic criteria for image analysis.

XRA 111 Radiologic Science I

(Formerly XRA 5111)

2.5 credits, (3.5equated/ billable), 4.5 Hours

Pre-requisites: ENG 110 and MAT 105

Co-requisites: XRA 112

This course introduces students to the fundamentals of
analog and digital radiography, which
performance of hands-on lab exercises. In the lecture part of
the course, students will discriminate between analog and
digital receptor components and identify steps in the in
imaging processing of both systems. In the lab component
for the course, the students will synthesize the theoretical
knowledge gained in lectures by forming collaborative
hands-on lab exercises. Critical thinking skills will be
required to evaluate and correct image technical factors.

includes
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XRA 112 Radiologic Physics

(Formerly XRA 5217)

2credits, (3equated/ billable), 3 Hours

Pre-requisites: ENG 110; MAT 105

Co-requisites: XRA 111

All students will be introduced to the principles of
radiation, fundamentals of applied mathematics, radiologic
units of measurement, and a brief history on the discovery
of x-rays. Students will demonstrate an understanding of
the basic components of the atom and will be able to
identify  the Principles of
electromagnetic radiation, particulate radiation, electricity
and magnetism will be differentiated. Upon conclusion of
the course, students will illustrate knowledge of the basic

structure of matter.

circuits, generators, motors, transformers, timers and
rectifiers. Components of the x-ray tube and the production
and emission of x-radiation will be examined. Basic
radiation safety and exposure practices will be introduced
and students will be able to examine the five interactions of
radiation with matter.

XRA 113 Topographic Anatomy I

(Formerly XRA 5115)

2credits, (3equated/ billable), 3 Hours

Co-requisite: XRA 110

This course is a study of skeletal anatomy excluding the
skull. Emphasis is placed on the relationship between bony
structures. Students will learn to identify body landmarks
relevant to radiographic positioning. Classes will stress the
importance of identifying radiographic anatomy that
correlates to the radiographic images taught in XRA110
Radiographic Positioning I. Visceral anatomy will be taught
for the chest and abdomen.

XRA 114 Professional Practice Issues in Diagnostic
Imaging

(Formerly XRA 5112)

2 credits, 3 hours lecture

Pre-requisite: ENG 110

Co-requisite: HLT 124

The student will identify professional practice issues in
medical imaging in the context of the contemporary health
care environment. Students will be introduced to the
profession, communication practices, patient care and
safety, infection control, asepsis, vital signs and basic
concepts of personal and radiation safety.

XRA 120 Radiography II

(Formerly XRA 5118)

2.5 credits, 3 hours lecture, 1.5 hours lab

Pre-requisite: XRA 110

Co-requisite: XRA 123

All students will analyze detailed information and case
studies on the special/advanced radiographic projections of



the body and skull and perform them in the on-site
energized laboratory. The students will identify, compare,
and summarize the positioning terminology, radiographic
principles, clinical indications, technical factors, shielding,
patient and part position, central ray, collimation, anatomic
markers, respiration, and radiographic criteria for each
projection covered. The students will also synthesize what
they have learned by performing the radiographic
procedures in the lab and applying their critical thinking
skills to evaluate and correct the images produced using
nationally established radiographic criteria for image
analysis.

XRA 121 Radiologic Science II & Lab

(Formerly XRA 5116)

2.5 credits, 3 hours lecture, 1.5 hours lab

Pre-requisite: XRA 111

The student will identify the advanced concepts of
radiographic exposure, preparation, and use of technique
charts, and be introduced to radiographic equipment
calibration.

XRA 122 Radiation Protection

(Formerly XRA 5121)

2 credits, 3 hours lecture

Pre-requisites: XRA 111; XRA 112

Co-requisite: XRA 121

This course is designed to familiarize the student with the
proper techniques to ensure maximum safety of patients,
personnel, and equipment. Current and historical issues
related to radiation protection will be discussed. Topics
highlighted during the course include: Types and sources of
radiation, interaction of x-ray with matter, radiation
quantities and units, radiation monitoring, dose limits for
exposure to ionizing radiation, equipment design for
radiation protection, management of patient radiation dose,
management of personnel radiation dose and radioisotopes
and radiation protection.

XRA 123 Topographic Anatomy II

(Formerly XRA 5120)

1 credit, 1.5 hours lecture

Pre-requisite: XRA 113

Co-requisite: XRA 120

The student will identify the basic points, planes, lines, and
bony anatomy of the skull.

XRA 124 Contrast Media

(Formerly XRA 5213)

1 credit, 1.5 hours lecture

Pre-requisites: XRA 110; XRA 111

The student will identify the composition and use of
contrast media and radiographic procedures involving the
digestive system, biliary tract, and urinary system.
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XRA 129 Clinical Radiography I

(Formerly XRA 5122)

2 credits (3.0 equated/billable), 16 hours hospital practice.
Pre-requisites: XRA 110; XRA 111

Co-requisite: XRA 122

Clinical Radiography I prepares radiography students to
perform radiologic procedures on patients with direct
technologist supervision. Students will apply radiation
protection and standard precautions in the production of
radiographs in a healthcare setting while adhering to ARRT
legal and ethical guidelines. Students will learn basic Chest
and Abdominal Radiography. Basic patient care skills,
critical thinking and effective communications skills will be
emphasized. Four clinical competencies are required.

XRA 139 Clinical Radiography II

(Formerly XRA 5123)

3 credits (12 equated/billable), 40 hours hospital practice.
Pre-requisites: XRA 122; XRA 129

The student will apply the basic radiographic procedures
under the direct supervision of a qualified radiologic
technologist.

XRA 210 Radiation Biology

(Formerly XRA 5211)

1 credit, 1.5 hours lecture

Pre-requisites: XRA 122

Co-requisites: BIO 230

The student will identify the biological effects of ionizing
radiation.

XRA 211 Advanced Procedures I

(Formerly XRA 5215)

1 credit, 1.5 hours lecture

Pre-requisites: XRA 120; XRA 124

The student will identify those radiographic examinations
involving surgical procedures and the specialized
equipment required for, but not limited to, fluoroscopy,
vascular angiography and non-vascular angiographic
procedures. Topics may be revised to keep abreast with the
latest advances in the radiologic sciences.

XRA 219 Clinical Radiography III

(Formerly XRA 5214)

2.5 credits (6 equated/billable), 24 hours hospital practice
Pre-requisite: XRA 139

The student will apply the basic radiographic procedures
under the direct supervision of a qualified radiologic
technologist.

XRA 220 Pathology
(Formerly XRA 5212)
2 credits, 3 hours lecture



Pre-requisites: XRA 210; BIO 230

Co-requisites: BIO 240

The student will identify the application of radiography to
pathological conditions of specific organs and systems.

XRA 221 Advanced Procedures II

(Formerly XRA 5218)

1 credit, 1.5 hours lecture

Pre-requisites: XRA 211

The student will identify those radiographic examinations
involving digital imaging modalities and the specialized
equipment required for, but not limited to, CT, MR, digital
radiography and digital image processing. Topics may be
revised to keep abreast with the latest advances in the
radiological sciences.

XRA 222 Applied Quality Assurance

(Formerly XRA 5317)

2 credits, 1.5 hours lecture, 1.5 hours lab

Pre-requisites: XRA 121; XRA 112

The student will identify test material/equipment, test
procedures and evaluation/interpretation, and preventive
and corrective maintenance relating to quality assurance
and will minimize unnecessary radiation costs, as well as
recognize the public’s right to minimal radiation exposure.

XRA 229 Clinical Radiography IV

(Formerly XRA 5219)

2.5 credits (6 equated/billable), 24 hours hospital practice
Pre-requisites: XRA 219

The student will perform the advanced radiographic
procedures under the direct supervision of a qualified
radiologic technologist.

XRA 230 Senior Seminar

(Formerly XRA 5216)

2 credits (6 equated/billable), 16 hours

Co-requisites: XRA 239

This course is restricted to senior Radiologic Technology
students and incorporates many aspects of the profession
including emerging technologies. The goal of this course is
to facilitate acquisition of the essential skills necessary to
assist students adapt to the workplace environment. It was
developed to enhance patient care skills in preparation for
employment in various types of healthcare facilities.
Required simulations and competencies include: CPR,
venipuncture, medical emergencies, pharmacology, vital
signs and infection control leading to a certificate of
competence. Students are required to compile an oral case
study presentation to better understand their patients. The
major focus of this course is to assist students better
integrate the didactic portion of the program with the
clinical experience using simulated comprehensive exams.
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Resume writing and interviewing techniques will be
included.

XRA 239 Clinical Radiography V

(Formerly XRA 5220)

2.5 credits (6 equated/billable), 24 hours hospital practice
Pre-requisites: XRA 229

The student will perform the advanced radiographic
procedures under the direct supervision of a qualified
radiologic technologist.

ALLIED HEALTH DEPARTMENT »
FACULTY & STAFF

Charles I Drago, Chairperson, Coordinator and Professor,
Allied Health Department, B.S., M.S.Ed., D.H.Ed, R.T.

(R, CT), LR.T

Christine A. O'Reilly, Associate Professor and Coordinator,
Nursing Programs, B.S., M.S., Ed.D.,R.N.

Salim Rayman, Coordinator and Assistant Professor, Dental
Hygiene, A.AS.,, B.S.,, M.P.A,, RD.H.

Dental Unit

Mary L. Errico, Professor, A.A.S., B.A, RD.H,, D.D.S.
Alida Pastoriza-Maldonado, Professor, A.A.S., B.S., M.S.,
M.Ed., Ed.D., R.D.H.

Joyce Dais, Associate Professor A.A.S., B.A.,, M.P.H.,
M.S.Ed., R.D.H.

Julie Bencosme, Assistant Professor, A.A.S., B.S.,, M.A.,
R.D.H., CHES

Elvir Dincer, Associate Professor, B.A., D.D.S

Salim Rayman, Coordinator and Associate Professor,
Dental Hygiene, A.A.S., B.S., M.P.A., RD.H.

Jo-Ann Rover, Assistant Professor, A.A.S., B.S.,, M.P.A,,
R.D.H

Denice Brown, College Laboratory Technician, A.A.S., B.S,,
R.D.H.

Sandra Castellanos, Substitute Instructor, A.A.S., B.S,
R.D.H.

Petal Leuwaisee, Substitute Instructor, A.A.S., B.S., R.D.H.
Mary R. Manning, Substitute Instructor, A.A.S., B.S.,, M.S,,
R.D.H.

Nursing Unit

Christine A. O’Reilly, Associate Professor, B.S., M.S.,
Ed.D.R.N.

Nieves Aguilera, Associate Professor, Nursing B.S., M.A.
Carolyn Johnson, Assistant Professor, B.S.N, M.S.N, R.N.,
C.RN.A.

Hamide Laucer, Assistant Professor, R.N., B.S.,, M.S.N.,
AN.P.

Riesa Toote, Assistant Professor, R.N., B.S.N., M.S.N.
Juan B. Lacay, Pre-Clinical Coordinator, B.S.,, B.E.E.E, M.A.,
M.E.E.E,,



Rowland Ramdass, Assistant Professor, B.S., M.S.N.,
ARNP., DNP.

Kathleen Ronca, Assistant Professor, R.N., B.S., M.S.N.,
PNP, ANP, DNP(c).

Reagan Anusionwu, Nursing Adjunct Faculty, RN., M.S,,
FNP

Elizabeth Lindsey, Nursing Adjunct Faculty, R.N., M.S.N.
Velda Burgess, Nursing Adjunct Faculty, R.N., M.S.N.
Diahann Riley, Nursing Adjunct Faculty, R.N., M.S.N.
Carole Dufour, Nursing Adjunct Faculty, R.N., M.S.N.
Grace Onovo, Nursing Adjunct Faculty, RN., RN., M.S,,
FNP., Ph.D

Kathleen Parreno, Nursing Adjunct Faculty, R.N., M.S.N.
Ronette Shaw, Nursing Adjunct Faculty, RN, M.S

Doris Dominguez-Olmo, Nursing Adjunct Faculty, R.N.,
M.S.N.

Briana Morrison, Nursing Adjunct Faculty, R.N., M.S.N.
Irma N. Colon, College Laboratory Technician, Nursing
A.AS.

Radiologic Technology Unit

Charles I. Drago, DHEd, MSEd, RT (R, CT)
Geraldine Ruiz, MA, RT (R, N, M)

Dennis D. Gibbons, MPH, EdM, RDMS, RT (R)
Jarek Stelmark, MBA, RT (R, CV, CT, MR, QM, BD)
Manuel Livingston, MSEd, BS, RT (R, CT)
Rayola Chelladurai, BS, RT (R)

Darrell Conyers, BS, RT (R, BD, CT)

Ramon Tejeda, BS, RT (R)

Arthur Carosi, BS, RT (R, CV)

Maria Parreno, BS, RT (R)

Eric Gallo BS, RT (R, CT, MR)

Sesar Alicea, BS, RT (R)

Frances Dietz, MPH, RT (R, M, CT, QA, CRA)
Lester Ortiz, BS, RT (R, CT)

Dental Hygiene Advisory Committee*
Shilpi Ahluwalia, D.D.S.

Maribel Aybar, R.D.H.

Lawrence Bailey, D.D.S.

Su-Yan Barrow, R.D.H.

Michael Bolden, D.D.S.

Anita Cunningham, Professor Emeritus, R.D.H.
Betsy Davis, R.D.H.

Vermell Ford, R.D.H.

Brady Hope, R.D.H.

Selena James, Professor Emeritus, R.D.H.
Alpheia Johnson, D.D.S.

James King, D.D.S.

Ernestine Leach, R.D.H.

Leonard Marotta, MDT, CDT, TF

Valerie Overton, R.D.H.

Gregory Page, D.M.D.
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Rawle Philbert, D.D.S.

Maryann Riordan

Leola Rogers

Adeniz Rivera, R.D.H

Maria Serpico, R.D.H.

Richard Shao, R.D.H.

Daughn Thomas, R.D.H

*Note: All Dental Hygiene Faculty are Advisory Committee
members

BEHAVIORAL & SOCIAL SCIENCES
DEPARTMENT

The Behavioral and Social Sciences Department consist of
the following units: Behavioral Sciences, Social Sciences,
Public Administration, and Paralegal Studies. The
Behavioral Sciences unit offers courses in the disciplines of
psychology, sociology, and anthropology. The Social
Sciences unit offers courses in the disciplines of history,
economics, political science, interdisciplinary social
sciences, and political economy. The Public Administration
unit oflfﬁ%sfggstgrs S 1;} gélll:c’)illll(l: ﬂ%ié%(i)s}raﬁon, criminal justice,
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and social change. The behavioral and social sciences are,
therefore, recommended for all students.

Study in the behavioral and social sciences allows for a wide
choice of careers in teaching, law, government, diplomacy,
public agencies, social work, research foundations, business,
health fields, as well as self-employment. Several
introductory, behavioral and social sciences courses are
offered in both English and Spanish.

| CRIMINAL JUSTICE |

Hostos Community College offers an Associate in Arts
(A.A) degree in Criminal Justice as a jointly registered, dual
admission program with the existing Bachelor of Arts in
Criminal Justice (B.A.) at John Jay College of Criminal
Justice. The program will provide HCC students with the
first two years of the program required at John Jay. Upon
successful completion of the lower division at HCC,




students will have a seamless transition to the upper
division of the baccalaureate program at John Jay. The dual/
joint program will offer increased educational opportunities
for Hostos students.

Students entering the program will be granted dual
admission to HCC and John Jay. John Jay guarantees
admission and 60 credits in transfer to HCC students who
complete the A.A. degree in Criminal Justice.

Hostos Community College

PROGRAM OF STUDY LEADING TO THE A.A
DEGREE IN CRIMINAL JUSTICE

General Education Requirements Credits
ENG 110 .............. Expository Writing.........cccceevevennnns 3.0
ENG 111 ............. Literature and Composition.............. 3.0
ENG 200, 210, 211, 212, 213, 214, 223, 225, 226

English Literature..........cccocovvviiuienns 6.0
MAT 120............... Intro to Probability & Statistics ........ 3.0
HIS 201 ... World History to 1500 OR
HIS 202 ................. Modern World History ..........ccuue.e. 3.0
POL 101 American Government ..................... 3.0
VPA 192 Fundamentals of Public Speaking....3.0
Subtotal 24
Distribution Requirements Credits
A. Cultural Studies
Foreign Languagest ... 6-8
Ethnic Studies - Select ONE of the following courses:
LAC101................ The Latino Experience in the

United States ........ccccoeeeiniiiiccnnen. 3.0
BLS114.........cc...... The African-American

Experience ... 3.0
SOC 140........cuu... Race & Ethnicity®* ..o 3.0
Fine Arts - Select ONE of the following courses:
VPA 111................ Arts and Civilization I.................... 3.0
VPA 112................ Arts and Civilization IL...................... 3.0
VPA 113................ Introduction to Art........cccceeviinnnnnee 3.0
VPA114............. Modern Art in the City ........ccooeuneeee. 3.0
VPA 141................ Music Appreciation..........ccccocevvvevennne 3.0
VPA153................ Music Theory ......cccoeeeeiviiiniicncnnen. 3.0
B. Social Sciences
SOC 101Introduction to SOciology.........ccccevruiuiuiuiuiuiunins 3.0
C. Natural Sciences - Select ONE of the following courses:
BIO 110....... Concepts in Biology ..4.0
CHE 110 Introduction to Chemistry ................ 4.0
ENV 110............... Environmental Science I.................... 4.0
Total e el 43445
Major Requirements Credits
CJ 10T .. Intro to Criminal Justice .................... 3.0

CJ 150 Role of Police in the
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Community......cccoeveeviniiiniiiinnnns 3.0
CJ 202...cuveevrennee. Corrections and Sentencing.............. 3.0
LAW 150.............. Criminal Law.....ccceeveveevieeeerieneenenne, 3.0
SOC 150........c...... Criminology........cccovvvviiinininiinincnenes 3.0
Subtotal 15
Free Electives...... 0-2
Total Degree Credits 60

1 French, Italian or Spanish

John Jay College of Criminal Justice
PROGRAM OF STUDY LEADING TO THE B.A.
DEGREE IN CRIMINAL JUSTICE

Third Year - Fall Credits
LAW 203.............. Constitutional Law .......ccceceeeveverunnnene. 3.0
LAW 206.............. The American Judiciary .................... 3.0
PHIL 231.............. Knowledge, Being & Doing.............. 3.0
Liberal Arts €leCtiVes.......ccvevevierierieeeeieeeeieeeeee e 6.0
Subtotal 15
Third Year - Spring Credits
Skills course: ....... Statistics 250 OR

Social Science Research 325........cccceoeevieneecieneeieceeienen. 3.0
Concentration of choice: First choice* ..3.0
Liberal Arts EleCtiVes ......ccceeveviereerieneeieciecieeeeeeeevenes 9.0*
Subtotal 15
Fourth Year - Fall Credits
Concentration of choice: Second course...........ccccveuene.. 3.0**
A “Part Five” - Humanistic Perspectives course............ 3.0
Liberal Arts E1eCtVES ......ccoovevveieieiriieieieieieeeeeeere e 9.0
Subtotal 15
Fourth Year - Spring Credits
Concentration of choice: Third course.........cccceeverenneen. 3.0
Liberal Arts E1eCtVES ......cceovevveveieiriierenieieieieeeeereeeenes 12.0
Subtotal 15
Total John Jay Credits 60
Total Degree Credits 120

* Students select one concentration and complete three courses
in it. They are required to take a 300 - level course in any
concentration as part of the major. While this course can be one
outside their chosen concentration, students should be aware
that the choice of a 300-level course outside their concentration
implies the need to take a fourth course in the major (to satisfy
the requirement that three course be taken in the concentration.)
** One of the three courses students must select in their chosen
concentration must be a 400-level course. Itis recommended that
they do this in the fall or spring semester of their senior year.



[ POLICE SCIENCE |

The Associate in Science degree in Police Science provides a
course of study that will develop and prepare students
interested in the professional law enforcement/protective
services community.

The curriculum will facilitate the acquisition of substantive
knowledge coupled with the development of skills to
address the broad variety of basic law enforcement
situations. The curriculum will also provide students with
academic and interpersonal skills needed to succeed in the
law enforcement community and to prepare students to
work in a technological, global and diverse society. This
degree will also provide the first two years of an academic
foundation for transfer into a four-year program in the
discipline.

GENERAL REQUIREMENTS CREDITS
ENG 110 Expository Writing.........ccccoevevennenns 3.0
ENG 111 Literature and Composition.............. 3.0
Ethnic Studies - Select ONE of the following courses:
LAC101.............. The Latino Experience in the
United States .....cceveeeveveeieeeeieneeenen. 3.0
BLS114............... The African-American
Experience........ccocoevvviincinincniinenns 3.0
MAT 100............... Intro to College Mathematics ........... 3.0
POL 101 ............... American Government...................... 3.0
Natural SCIENCES.. ...ccveeveerieieieeieeetere e 4.0
VPA 192............... Fundamentals of Public Speaking....3.0
Liberal Arts EICHVES......cccceevieeieciieierieeieeieeeesie e 3.0

Choose one course from the following courses:
ENG 200, 210, 211, 212, 213, 214, 223, 225, 226

OR

HIS 201, 202, 210, 211

OR

PHI 100

SOC101......coeuuee. Introduction to Sociology.................. 3.0
MAJOR REQUIREMENTS CREDITS
PS10T ..coiiee Introduction to Police Studies .......... 3.0
PS20T ..o Police Organization...........c.cccceeuuueee. 3.0
CJ150....cciiinene. Role of Police in the Community .....3.0
CJ202....ciinnne. Corrections and Sentencing.............. 3.0
CJ 250 Criminal Justice Workshop............... 3.0
LAW 101 ..3.0
LAW 202 ..3.0
LAW 203 ..3.0
SOC 150................ Criminology .......ccccoceevvvviviienininiinennnns 3.0
Electives Courses: Choose one courses from the
following

LAW 120............... Penal Law .....cccovevivenineneniciccceene. 3.0
LAW 150............... Criminal Law ......cceeeeveevrieinieenieeinne 3.0
Free ElectiVes....... ccocveiiinineniineeeeeece e 3.0
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| PUBLIC POLICY & ADMINISTRATION |

This program involves organization and management, for
public agencies, private business, and corporations,
including civil service and criminal justice. The Public
Policy & Administration curriculum is designed to prepare
men and women with the foundation for employment in
management; supervisory, or executive positions in one

of the many career areas available in the public sector at the
federal, state, county, and municipal levels of government;
in the private sector, in various areas of small business and
corporate and industrial organizations; and in community
organizations. The student completing the Public Policy

& Administration sequence, including a language and
science requirement, will also be prepared to transfer to a
four-year college to pursue a bachelor’s degree.

Students successfully completing the requirements of this
program shall be eligible to receive an Associate in Applied
Science (A.A.S.) degree.

The objectives of this program are to educate individuals
to become meaningfully employed in public, private, and
community organizations, including civil service; to
provide them with a practical understanding and
background so that they can successfully, creatively, and
effectively work in either the public or private sector; and
to obtain promotions in these areas.

Comprising 60 credits, this program requires students to
complete a minimum of 27 credits in Public Policy &
Administration and/or Criminal Justice; the balance to be
distributed among liberal arts courses and electives.
Upon graduation, the student will be qualified to seek
employment in various civil service, corporate,
bureaucratic, or public service organizations.

PROGRAM OF STUDY LEADING TO THE A.A.S.
DEGREE IN PUBLIC POLICY & ADMINISTRATION

ENG 110.......c..... Expository Writing ... 3.0
ENG 111............... English Literature .........cccccceuvuninnee. 3.0
ETHNIC STUDIES / HISTORY
BLS114............ The African-American Experience .. 3.0
OR
HIS 201............ World History to 1500............ccccc...... 3.0
OR
HIS202............ Modern World History ..................... 3.0
OR
LAC101 .......... The Latino Experience in the
United States......c.c.ccoevivcneineriinnnnn. 3.0
MAT 100.............. Intro to College Mathematics I......... 3.0
SOC 101......cceueuuee Introduction to Sociology ................. 3.0
POL 101 3.
NATURAL SCIENCES .......ccooiviimiiiiniieiiieeenicnenenns 4.0



MAJOR REQUIREMENTS

PPA 101................ Fundamentals of Public

Administration ........ccceeeeevveeeecieneeennn. 3.0
PPA 110................ State & Local Government................ 3.0
PPA 111................ Federal Administration ..................... 3.0
CJ 10T ..o Introduction to Criminal Justice....... 3.0
CJ 150 Role of Police in the Community .....3.0
CJ201....... Issues in Law Enforcement............... 3.0
CJ 250.......... Criminal Justice Workshop...... ...3.0
LAW 101 Law & Social Change.... ..3.0
LAW 150 Criminal Law ....coovveveeveveeieeieienienen. 3.0
LAW 202............... Law & Evidence.........cccoovvveeverenenenne. 3.0
AREA ELECTIVES: CHOOSE ONE COURSE............ 3.0
PPA 120................ Unions and Labor .......ccccoeeeveieeenenne. 3.0
PPA 121................ Social Service Administration .......... 3.0
PPA 122................ Health and Welfare

Administration ........cccceeeeveeeeecieneennn. 3.0
PPA 123............... Administration of Personnel

Resources........oocveeveeeieecieenieccieeiees 3.0
MAJOR ELECTIVES: CHOOSE ONE COURSE......... 3.0
LAW 120
LAW 125 ..3.0
LAW 126 Family Law ....cocoiiiiiiinncccenee 3.0
LAW 127............... Public & Employee Benefit Law....... 3.0
LAW 203............... Constitutional Law .......ccccceevevenennen. 3.0
SOC 150......ccccuuee. Criminology ......cccocvvvviiiiiiiniicnnen, 3.0
Free Electives...... 3.0

| PUBLIC INTEREST PARALEGAL

The Public Interest Paralegal Program offers an A.A.S.
degree in Paralegal Studies with an emphasis on training
students for public service legal work. Students will be
trained in the skills necessary to provide paralegal services
in legal service and legal aid offices, community and
religious organizations, social service agencies, the courts,
unions, and other public service institutions.

The curriculum provides specialty training in the areas of
Family Law, Employee and Public Benefit Law, and
Immigration Law integrated with a general program of
paralegal studies including legal writing and research as
well as Hearing and Trial Advocacy.

To insure access to the program for Spanish-dominant
students, introductory law courses from the Public
Administration Program that are required as part of the
Paralegal Program are offered in Spanish as well as English.
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Students in the program will concentrate their studies in
one of the three specialty areas: Immigration Law, Family
Law, and Public & Employee Benefit Law. Each
concentration includes an introductory course and an
advanced course emphasizing practical implementation of
legal services in the student’s concentration area. Two,
three-credit semester courses in a field placement office that
offers services in the student’s legal concentration are also
required. Thus, upon graduation, the student will have
completed twelve (12) credit hours of study in an area of
legal concentration.

The following represents the requirements for the
A.A.S. degree in Paralegal Studies:

ENG 110............... Expository Writing ..o 3.0
ENG111............... Literature & Composition ................ 3.0
Behavioral & Social Sciences 6.0
Choose two courses:
HIS 201................. World History to 1500...........ccceuueee. 3.0
OR
HIS 202................. Modern World History ..................... 3.0
OR
HIS 210................. United States History:
Through the Civil War .........ccccccceeee. 3.0
OR
HIS 211...cue United States History:
Reconstruction to the Present........... 3.0
OR
POL 101................ American Government...................... 3.0
OR
SOC101....coueueeee Introduction to Sociology ................. 3.0
OR
PSY 101.......c.coc... General Psychology ........cccceuevevnncee. 3.0
Humanities 3.0
Choose one course:
BLS114................. The African-American Experience OR
HUM 100 ............. Introduction to Humanities OR
LAC101......cc... The Latino Experience In the United
States OR
PHI 100 ................ Introduction to Philosophy OR
VPA 192 ... Fundamentals of Public Speaking
Natural Science.. 4.0
Mathematics 100, 120 O 130......coveveeiieeiieieceeeeeeeeeeene 3.0
Subtotal 22
MAJOR REQUIREMENTS 36
LAW101 .......... Law & Social Change..........ccccceuvuee. 3.0
LAW 202 ............. Law & Evidence ........cccecvevvverenennene. 3.0
LEG 101 ............... Intro to Legal Systems...........cc.c....... 3.0
LEG 102 ............... Law Office Management................... 3.0
LEG 130 ............... Legal Research.........cccocvueuiiiinininnnnen. 3.0

LEG 131 Legal Writing.........ccoocvvriiiinininnnen. 3.0



LEG 240 ............... Legal Practicum L. 3.0

LEG 241 ............... Legal Practicum I .......ccccccovviinnnnnnnn. 3.0
LEG 250 ............... Hearing & Trial Advocacy ................ 3.0
MAJOR ELECTIVES:

CHOOSE 3 COURSES:

CJ 10T o Intro to Criminal Justice .................... 3.0
LAW 120..... Penal Law

LAW 125 .... Immigration Law

LAW 126 .... Family Law ....ccoovoviiiiiiiiice, .
LAW 127 .............. Public & Employee Benefit Law....... 3.0
LAW 150 .............. Criminal Law .....cooeeevieveeieereeieceenee. 3.0
Free Electives...... 2.0
Total Credits ...... 60

BEHAVIORAL & SOCIAL SCIENCES >
COURSE DESCRIPTIONS

ANTHROPOLOGY

ANTH 101 Introduction to Anthropology (WCGI)
(Formerly ANT 1110)

3 credits, 3 hours

The student will demonstrate an understanding of the basic
topics of cultural anthropology, including the concept of
culture, cultural development, sex and marriage patterns,
family and kinship patterns, social control, religion-magic-
arts, and physical anthropology including human evolution
and race.

ECONOMICS., POLITICAL ECONOMY

ECO 101 Economics: Microeconomics (IS)

(Formerly ECO 4643)

3 credits, 3 hours

Pre-requisite: MAT 20 or Equivalent

Co-requisite: MAT 20 or Equivalent

In this course we learn how individuals and other decision-
makers, such as consumers, resource owners, business
firms, and public institutions, maximize gains and/or
The determination of prices, output
through supply, and demand in different market
organizations will be examined.

minimize losses.

ECO 102 Economics: Macroeconomics (IS)

(Formerly ECO 4645)

3 credits, 3 hours

Pre-requisite: MAT 20 or Equivalent

Co-requisite: MAT 20 or Equivalent

This course studies the major components of the economy
such as the household, business, and government. It deals
with the aggregate (total) level of output and employment,
the level of national income, and the general price index.
Private and government investment expenditures as well as
imports and exports of goods and services are examined in
depth.
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ECO 4641 Introduction to Political Economy

3 credits, 3 hours

This course presents an examination of the relationship
between political and economic structures. This is
accomplished through a historical study from tribal society
to the emergence of capitalism.

ECO 4642 Contemporary Political Economy

3 credits, 3 hours

This course examines the development of the political and
economic structures of capitalism.  Topics include
commodity exchange, wage labor, profit monopolies, and
economic and political crises.

ECO 4647 Political Economy of Latin America

3 credits, 3 hours

The student will study the history of colonialism and neo-
colonialism in Latin America and analyze the present
structure of economic and political dependence.

ECO 4649 Political Economy of Africa

3 credits, 3 hours

Pre-requisite: Completion of an introductory course is
recommended

The student will study the response of African nations to
the problems of Balkanization and economic development,
the influence of multinationals, foreign aid, and planning
for rapid economic change. The issues of the colonial
heritage (including neo-colonialism) and the effects of
dependence on foreign markets will be analyzed.

ECO 4653 The Economics of Human Resources

3 credits, 3 hours

Pre-requisite: Completion of an introductory course is
recommended

The student will study the history of labor markets,
including the role of technology, the development of
primary and secondary markets, and the problems of
women, minorities, and older workers. Contemporary
issues, such as the private and social uses of labor, power in
the labor market, reforms, and labor-leisure choices will also
be studied. Emphasis will be placed on the impact of these
issues on the African and Hispanic populations.

CRIMINAL JUSTICE

CJ 101 Introduction to Criminal Justice Administration
(Formerly ADM 2519)

3 credits, 3 hours

The student will examine the roles and functions of
institutions within the criminal justice system at the federal,
state, and local levels. Emphasis is placed on interactions
between the police, the courts, the correctional institutions
at the local level, and the influence of these institutions on
the quality of life in the South Bronx community.



CJ 150 The Role of Police in the Community

(Formerly ADM 2521)

3 credits, 3 hours

Pre-requisite: Criminal

Justice 101 or Police Science 101.

The student will gain an understanding of the role and
functions of the police department. The issues affecting the
interactions between the police and the community will be
examined from various points of view, including prejudice
and discrimination.

CJ 201 Issues in Law Enforcements

(Formerly ADM 2530)

3 credits, 3 hours

Pre-requisite: C] 101 or PS 101

Students will examine major issues confronting modern
American law enforcement agencies. Emphasis will be
placed on recurring problems in today’s society and their
relevance to law enforcement.

CJ 202 Corrections and Sentencing

3 credits, 3 hours

Prerequisite: C] 101 or PS 101

This course is designed to provide students with an
overview of the correction component of the criminal justice
system. Society’s historical response to crime will be
examined in the context of evolving theories about the
corrective process. The underlying theories and goals of the
present day corrective process will be analyzed with
particular attention to the concept of punishment; the
development and administration of prison systems; prison
population and conditions; prison staffing; prison culture;
the concept of civil rights for prisoners; prison unrest; and
contending ideologies of corrections. Emerging subgroups
within the prison population will be also studied, including
women and juveniles. Alternatives to incarceration such as
community correction, probation and parole will be
explored.

C]J 250 Criminal Justice Workshop

(Formerly ADM 2531)

3 credits, 2 hours

Pre-requisite: CJ 101 or PS 101

The course is designed for students who are interested in
the potential for research in criminal justice management.
Students will explore idealistic principles that have served
to define, for both criminal justice practitioners and the
public, social roles and expectations in the criminal justice
field. Moreover, students will examine why these principles
are often difficult to apply in the administration of justice.
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HISTORY

HIS 201 World History to 1500 (WCGI)

(Formerly HIS 4660)

3 credits, 3 hours

Pre-requisite: ENG 110

This course provides students with a global perspective on
human history, from the emergence and migration of
human populations, to the contact and connections of
peoples of the world in the fifteenth century. Topics include
the development of agriculture and cities, religious and
political ideologies, and complex social systems; the impact
of commerce; and the re-ordering of the world through
religious and economic expansion. Students will examine
Africa, Asia, Europe, and the Americas from a comparative
perspective and will explore the writing and representation
of history in different cultures and over time.

HIS 202 Modern World History (WCGI)

(Formerly 4661)

3 credits, 3 hours

Pre-requisite: ENG 110

This course provides students with a global perspective on
the history of the modern world from the fifteenth century
to the present. Students will study such pivotal
developments as the commercial revolution, European
expansionism, capitalist industrialization, imperialism and
colonialism, global depression and war, and twentieth
century revolutions and the struggle for social justice and
democracy. Students will examine, from a comparative
perspective, the changing economic, political, social, and
cultural characteristics of the modern world in Africa, Asia,
Europe, and the Americas.

HIS 210 United States History: Through the Civil War
(USED)

(Formerly HIS 4663)

3 credits, 3 hours

Pre-requisite: ENG 110

Major currents in United States history from colonial times
to the end of the Civil War are examined in this course.
Emphasis is placed on the development of slavery and the
abolition movement, the origins and character of the
American Revolution, and the experiences of Native
Americans, immigrants, and women.

HIS 211 United States History: Reconstruction to the
Present (USED)

(Formerly HIS 4665)

3 credits, 3 hours

Pre-requisite: ENG 110

This course examines major issues in United States history
from the Reconstruction Era (1866-76) to the present.
Emphasis will be placed on the role of women, labor,
immigrants, and racial and ethnic minorities in key
developments such as urbanization, the Great Depression,



and the Civil Rights Movement.

HIS 214 Modern African American History

3 Credits 3 Hours

Pre-requisite: ENG 110

This course is a historical survey of the African American
experience in the United States from the end of the Civil
War through the present. This course examines the thoughts
and actions of African Americans from the era of
Reconstruction to the present. This course will employ the
analytical lenses of race, gender, and class in order to
illustrate how African Americans have helped shape the
history of the United States since the end of the Civil War.
Students will read primary sources and learn methods of
historical analysis. Important topics include the Emergence
of Jim Crow, the Great Migrations and Urban Development,
the Black Women's Club Movement, the Harlem
Renaissance, the Civil Rights Movement and "massive
resistance," Black Power ideology, and the role of people of
African origins in the post-civil rights era.

HIS 250 Ancient, Medieval, & Early Modern European
History

(Formerly HIS 4668)

3 credits, 3 hours

Pre-requisite: Completion of an introductory course

The student will attain an overview of the major currents in
European society from the dawn of Greek Civilization to the
outbreak of the French Revolution. Emphasis will be placed
on mastering the factual material of this historical span with
the object of providing the student with a solid background
for more advanced liberal arts courses.

HIS 251 Modern European History

(Formerly HIS 4670)

3 credits, 3 hours

Pre-requisite: Completion of an introductory course

The student will attain an overview of the basic currents in
European society from the French Revolution to the present
day, including the development of imperialism and fascism.
Emphasis will be placed on mastering the factual material of
this historical span to provide the student with a solid
background for more advanced liberal arts courses.

LAW / CRIMINAL JUSTICE

LAW 101 Law & Social Change

(Formerly ADM 2522)

3 credits, 3 hours

Pre/Co- requisite: ENG 110

Through historical investigation and critical analysis, the
student will gain an understanding of the relationship
between law and social change. The student will examine
historical movements such as: the abolitionist movement,

labor movement, women’s rights movement, and civil
rights movement.

LAW 120 Penal Law of New York State

(Formerly ADM 2520)

3 credits, 3 hours

Pre-requisite: C] 101 or LAW 101 and ENG 110

The student will gain a general understanding of the Penal
Law of the State of New York with its historical and legal
underpinnings. The Criminal Procedure law and its effect
on the residents of the State of New York will be examined.

LAW 125 Immigration Law

(Formerly ADM 2525)

3 credits, 3 hours

Pre-requisite: LAW 101

Fundamentals of currentimmigration and nationality law in
the United States, its history, and proposals for change.

LAW 126 Family Law

(Formerly ADM 2526)

3 credits, 3 hours

Pre-requisite: LAW 101

The student will survey the theory and practice of family
law, with an emphasis on New York State practice. The
student will become acquainted with primary source
materials and with the courts and agencies that enforce and
administer the law. The student will review the laws of
marriage, divorce and annulment, child custody and
guardianship, paternity and child support, and adoption.
The student will study the role of the civil and criminal
courts in assisting the victims of domestic violence.

LAW 127 Public & Employee Benefit Law

(Formerly ADM 2527)

3 credits, 3 hours

Pre-requisite: LAW 101

The student will study the fundamentals of income
maintenance and employee benefit law. The student will
become acquainted with New York State and Federal
eligibility requirements and procedures for public benefits,
unemployment insurance, workers’ compensation, and
social security insurance.

LAW 150 Criminal Law

Prerequisites: C] 101 or LAW 101 and ENG 110

3 credits 3 hours

This course provides students with a basic understanding
criminal law, its development, purpose and administration
within the US constitutional system. This course will
consider the purpose of punishment, the historical
development of the criminal laws, the elements of crimes,
group criminality and defenses to crimes. The requirements



for establishing criminal liability, including burden of proof,
presumptions and the constitutional limitations on the
government’s use of the criminal law will be analyzed and
discussed.

LAW 202: Law and Evidence

3 Hours 3 Credits

Prerequisites: Law 101: Law and Social Change

This course is designed to provide students with an
overview of the correction component of the criminal justice
system. Society’s historical response to crime will be
examined in the context of evolving theories about the
corrective process. The underlying theories and goals of the
present day corrective process will be analyzed with
particular attention to the concept of punishment; the
development and administration of prison systems; prison
populations and conditions; prison staffing; prison culture;
the concept of civil rights for prisoners; prison unrest; and
contending ideologies of corrections. Emerging subgroups
within the prison population will also be studied, including
women and juveniles. Alternatives to incarceration such as
community correction, probation and parole will be
explored.

LAW 203 Constitutional Law

3 credits, 3 hours

Pre-requisite: Law 101

This course will provide an introduction to the principles of
the American constitutional system, its philosophical
underpinnings, historical development, and discussion of
periods of transformation. Part I of this course will survey
the concepts of federalism, separation of powers, executive
power, legislative power, federal judicial power, states in
the constitutional framework, and the regular of economic
activity. Part II of the course will emphasize the bill of rights
including civil rights and liberties, equal protection, due
process, property rights, freedom of expression, freedom of
religion, fundamental rights and the application of the
constitution’s fourth, fifth, sixth and eighth amendments to
the criminal justice system.

PUBLIC INTEREST PARALEGAL

LEG 101 Introduction to the Legal System

(Formerly LEG 8500)

3 credits, 3 hours

Co-requisite: ENG 91 or 110

The student will study the legal system including the
organization of the courts, civil and criminal procedures
and an overview of the law of contracts, torts, crimes, and
the U.S. constitution. The three legal concentration areas of
Family Law, Public and Employee Benefit Law, and
Immigration Law will be introduced.
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LEG 102 Law Office Organization

(Formerly LEG 8510)

3 credits, 3 hours

Co-requisite: ENG 91 or 110

The student will be familiarized with the concepts of law
office organization and administration. The student will
learn calendaring and filing systems and will learn to use
modern office equipment including facsimile and dictation
machines, computers, and telephone systems.

LEG 130 Legal Research

(Formerly LEG 8530)

3 credits, 2 hours

Pre-requisite: ENG 111

The student will study basic and advanced research tools
and become familiar with legal source materials including
Reporters, Statutes, and Codes. The student also becomes
acquainted with secondary source materials, including
treatises and encyclopedias. Students will be introduced to
manual and computer database research guides.

LEG 131 Legal Writing

(Formerly LEG 8532)

3 credits, 2 hours

Pre-requisite: ENG 111

The student will study and practice the techniques of good
legal writing. The student will focus his/her efforts on
learning to prepare letters of transmittal to courts and
agencies, affidavits, factual summaries, and internal
memoranda of law.

LEG 140 Field Work

(Formerly LEG 8540)

1 credit, 20 hours field experience per week

Pre-requisites: 10 credits in Legal Studies

The student will be exposed to the practice of Immigration,
Family and/or Public Benefit Law in a legal service,
community based organization, or governmental setting.
The student will work under the supervision of an attorney
or otherwise licensed legal practitioner. The student will
perform basic paralegal tasks at various levels of complexity
based on his/her interest and ability. The student will spend
seven and one half hours per week on-site to be arranged
between the student and on-site supervisor. The student
will interview clients and prepare legal documents
including forms, affidavits, letters of transmittal to
governmental agencies, and memoranda of law. The
students will meet as a group with an instructor one and
one-half hours every third week. In Legal Practicum I, the
students will discuss problems with cases they are working
on and participate in interviewing and fact gathering

exercises.  The student’s grade will be based on



performance on the institution’s placement evaluation, and
on participation and attendance at the group meetings.

LEG 250 Hearing & Trial Advocacy

(Formerly LEG 8550)

3 credits, 3 hours

Pre-requisite: LEG 101

Co-requisite: LEG 130 or approval from department

The student will study and practice trial and administrative
hearing preparation and courtroom techniques. The
student will learn to prepare clients and expert witnesses for
direct examination, prepare for cross-examination and learn
to present documentary evidence. The student will learn
how to assist an attorney in trial preparation and will
participate in a mock administrative hearing.

LEG 254 Legal Practicum II

(Formerly LEG 8543)

3 credits, 3 hours

Pre-requisite: LEG 140;

Co-requisite: LEG 130 or approval from department

The student will continue the activities as in Legal
Practicum I at the same site as in Legal Practicum II unless
special problems arise necessitating a change. As in Legal
Practicum I, the students will meet as a group with their
instructor to discuss cases they are working on at their
placement. In addition, in Legal Practicum II, the student
will participate in trial advocacy training. The student’s
grade will be based on his/her performance on the
placement institution’s evaluation, and his/her participation
and attendance at the group meetings.

POLITICAL SCIENCE

POL 101 American Government (USED)

(Formerly POL 4701)

3 credits, 3 hours

This course identifies the major institutions of local, state,
and national government, their
interrelationships. Emphasis is placed on this country’s
legal principles as established in the United States
Constitution. American Government is designed to enable
students to participate effectively in the political process.

powers, and

POL 102 Comparative Politics

(Formerly POL 4702)

3 credits, 3 hours

Pre-requisites: Completion of an introductory course

The student will analyze and compare the history, concepts,
and structure of liberal democracy, fascism, and socialism.
Case studies will be used.
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POL 207 Political Systems of Latin America (WCGI)
(Formerly POL 107)

3 credits, 3 hours

Pre-requisite: ENG 110

This course analyzes and compares the history and the
political and economic structures prevalent in Latin
America. Case Studies include Mexico, Guatemala,
Nicaragua, Cuba, Argentina and Brazil.

PSYCHOLOGY
Students wishing to take advanced Psychology courses must first
take PSY 101 General Psychology.

PSY 101 General Psychology (IS)

(Formerly PSY 1032)

3 credits, 3 hours

The student will demonstrate familiarity with the areas of
psychology, including methods, learning and memory,
sensation, perception, physiological processes, emotions,
drives, personality, abnormal behavior, psychotherapy,
individual differences, social behavior, and growth and
development. Offered in English and Spanish.

PSY 110 Life-Span Development of Behavior (IS)
(Formerly PSY 1037)

3 credits, 3 hours

Pre-requisite: PSY 101 or equivalent or permission of instructor
Co-requisite: ENG 110

The student will learn the major psychological perspectives
of human development from prenatal development and
birth, infancy, early childhood, middle and late childhood,
adolescence, and early adulthood to middle and late
adulthood. Students will also become well acquainted with
the behavioral, cognitive, emotional, environmental,
genetic, physiological, and sociocultural aspects of
development across the life-span.

Note: PSY 120 and PSY 121 are equivalent to PSY 110.
Students cannot be given credit for both PSY 110 and PSY 120 or
PSY 121.

(Nursing students who have taken PSY 120 can complete their
requirement by taking PSY 121.)

PSY 115 Educational Psychology

(Formerly PSY 1050)

3 credits, 3 hours

Pre-requisite: PSY 101 or equivalent or permission of instructor
Students will display knowledge of applications of
psychology to education, including individual and cultural
variations, principles of learning, motivation, teaching, and
evaluation.

PSY 120 Developmental Psychology I (Childhood) (IS)
(Formerly PSY 1036)

3 credits, 3 hours

Pre-requisite: PSY 101 or equivalent or permission of instructor



The student will demonstrate an understanding of
personality development from infancy to adolescence with
an emphasis on the genetic determinants of behavior as well
as on social learning. The student will demonstrate
knowledge of development,
development, language development, socialization,
identification, deprivation studies, development of
aggression, dependency, fears and anxiety, sex typing, and
other topics. Offered in English and Spanish.

prenatal cognitive

PSY 121 Developmental Psychology II Adolescence &
Adulthood (IS)

(Formerly PSY 1038)

3 credits, 3 hours

Pre-requisite: PSY 101 or equivalent or permission of instructor
This course examines the behavior of the adolescent and
adult through the perspective of development over the life-
span. The student will demonstrate mastery of topics,
theories, and research findings on adolescence, adulthood,
and old age.

PSY 140 / WGS 140 Psychology of Women

(Formerly PSY 1040)

3 credits, 3 hours

Pre/Co-requisite: ENG 110

This course aims to examine the biological, social, and
cultural factors in the psychological development and
functioning of women. It will introduce students to the
major theories and methodologies in the field.

Credit will be awarded in either Psychology or Women's and
Gender Studies.

PSY 142 Abnormal Psychology

(Formerly PSY 1042)

3 credits, 3 hours

Pre-requisites: PSY 101 or equivalent or permission of instructor
The student will demonstrate an understanding of the
description and delineation of the various patterns which
prevent the individual from functioning constructively in
our society.

PSY 144 Personality

(Formerly PSY 1044)

3 credits, 3 hours

Pre-requisite: PSY 101 or equivalent or permission of instructor
The student will show an understanding of the structure of
personality, origins of personality characteristics, defense
mechanisms, the individual and the self, frustration and
conflict, and the personality theories of Freud, Jung, and
others. Offered in English and Spanish.

PSY 146 Small Group Dynamics

(Formerly PSY 1046)

Pre-requisites: PSY 101 or permission of instructor

Students will review relevant theories and be exposed to

91

practical demonstrations of group dynamics and small
group interactions in order to understand the small group
as a social system. It will emphasize such concepts as group
cohesiveness, conformity, norms and standards, power and
influence processes, communication, leadership and
properties of group.

PSY 180 Psychology of Aging

(Formerly PSY 1080)

3 credits, 3 hours

Pre-requisite: PSY 101 or equivalent

Students will learn about healthy aging and the nature and
causes of psychological problems in the elderly. They will
also learn principles of evaluation, treatment, and
prevention of these problems.

PSY 182 Social Psychology

(Formerly PSY 1082)

3 credits, 3 hours

Pre-requisite: PSY 101 or equivalent or permission of instructor
The student will demonstrate an understanding of the
development, maintenance, and change of regularities in
behavior and interaction as affected by norms and norm
formation, social roles, and interpersonal attraction. The
student will also describe or identify the various processes
that shape and influence a person’s perceptual, cognitive,
and affective responses toward aspects of his/her
environment, attitude organization and change, personal
and social perception, aggression, conflict, and intergroup
conflict. Offered in English and Spanish.

PSY 190 Industrial & Organizational Psychology
(Formerly PSY 1086)

3 credits, 3 hours

Pre-requisite: PSY 101 or equivalent, any business course, or
permission of instructor.

The student will show mastery of important concepts of
industrial psychology, including personnel selection and
evaluation, learning and training, motivation, morale as
related to job performance, employee-management
relations, working conditions, safety, and consumer

psychology.

PSY 250 Introduction to Research Methods

3 Credits 3 Hours

Pre-requisite: PSY 101 or SOC 101 or ANT 101 and ENG 110
and MAT 120

This course will introduce students to the nature of scientific
investigation via a comprehensive examination of the
scientific method. Students will participate in all aspects of
research including hypothesis development, experimental
design, data collection and analysis, and written summary
of findings. The teaching strategy will combine traditional
classroom methods with an interactive hands-on approach



toresolve experiment-based. Emphasis will be placed on the
development of research questions with the appropriate use
design, measurement of variables and controls, and the
necessary consideration of validity, reliability and ethics of
the experimental approach taken to answer the research
questions.

PUBLIC ADMINISTRATION

PPA 101 Fundamentals of Public Administration &
Management

(Formerly ADM 2502)

3 credits, 3 hours

The student will examine the basic concepts and processes
of organization,

leadership, decision-making, and

information flow as they are applied in the public sector.

PPA 110 State & Local Government

(Formerly ADM 2510)

Pre-requisite: PPA 101

3 credits, 3 hours

The student will explore, through case histories and selected
readings, current problems arising from the relationships
between American state, county, city, and local
governments. Special emphasis will be paid to the influence
of the media, laws, politicians, and pressure groups on
organizing and managing public agencies and programs.

PPA 111 Federal Administration

(Formerly ADM 2511)

Pre-requisite: PPA 101

3 credits, 3 hours

Recommended Co-requisite: PPA 101

The student will study the nature, structure, and
management of the federal bureaucracy and civil service; the
types of roles of the public administrator, and employment
in the public sector, particularly in the federal government.
In addition, the student will analyze the role of the public
administrator, as well as employment in the public sector.

PPA 123 Administration of Personnel Resources
(Formerly ADM 2504)

3 credits, 3 hours

Recommended Co-requisite: PPA 101

Students will be introduced to fundamental concepts about
human resource administration, including personnel
management and various supervisory techniques. Through
case studies and realistic treatment of actual personnel
problems, the student will learn about recruitment,
selection, motivation, and placement of employees. Group
and individual approaches will be used.

PPA 253 Bureaucracy

(Formerly ADM 2507)

3 credits, 3 hours

Recommended Co-requisite: PPA 101
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The student will assess the administrative processes as they
relate to the behavior of complex organizations. The
student will discuss attitudes and how they affect and/or
control behavior, the principles of motivation and how to
use them, and the dynamics of interpersonal relationships.

PPA 120 Unions and Labor

(Formerly ADM 2514)

Pre-requisite: ESL/ENG 91/92; and/or recommended co-
requisite PPA 101

3 credits, 3 hours

This course is intended to study the development, growth,
and trends of unionism and to acquaint the student with the
history of collective bargaining in America. Attention will
be paid to definitions and concepts of arbitration,
grievances, complaints, negotiation, and mediation. The
impact of strikes, legislation, and government regulation on
employer-employee relationships, employee organizations,
and the civil service system will also be examined and
evaluated. Unionism as a phenomenon in both the public
and private sector will be traced and analyzed.

PPA 121 Social Services Administration

(Formerly ADM 2532)

3 credits, 3 hours

Pre-requisite: PPA 101

Students will examine management of client-centered social
and human services, i.e. the helping professions. Some of
these areas of study will include: psychological and social
services; assistance to the needy, aged and/or disabled;
health counseling, therapeutic; and rehabilitative services
for shut-ins, the mentally impaired, or incarcerated persons;
welfare and other forms of aid in the areas and institutions
of education, health, mental health, and correction.

PPA 122 Health & Welfare Administration

(Formerly ADM 2533)

3 credits, 3 hours

Pre-requisite: PPA 101

This course will deal with all levels of management in the
health and hospital field. Students who wish to administer
programs in health or health-related areas will explore,
develop, and train for the acquisition of requisite skills in
dealing with staff, facilities, budget, and community.

PPA 128 Field Practicum / Organization Theory
(Formerly ADM 2508)

3 credits, 3 hours

Recommended Pre-requisites: PPA 101; eighteen (18) more ADM
credits

The student will observe and participate in an area of
special interest and ADM concentration. The student will
be placed in governmental departments or agencies where



research
policy or
administrative levels. The students will also meet in the
classroom to explore the fundamentals of organization
theory and to discuss where theory and practice of the
practicum assignment fuse, are in conflict, or are not related.

he/she will engage in
projects/administrative

specific
assignments  at

PPA 251 Women in Management

(Formerly ADM 2512)

3 credits, 3 hours

The course will analyze the role of women in managerial
positions, particularly in public sector organizations. Case
examples will be utilized to provide students with a
practical understanding of the obstacles encountered and
strategies used to successfully achieve the objectives.

PPA 256 Careers in Criminal Justice

(Formerly ADM 2516)

3 credits, 3 hours

The student will explore career opportunities in the criminal
justice system at state and local levels, including the courts,
correctional institutions, police agencies, and parole and
probation departments. The student will understand the
human relations and technical skills associated with such
careers.

POLICE SCIENCE

PS 101 Introduction to Police Studies

3 Credits, 3 Hours

Pre-requisite: ENG 091 or ESL 091

This course is designed to provide undergraduate students
with an understanding about the development, structure
and functions of police organizations, their relationship
with members of the community, the business sector and
other governmental agencies in the American federal
system. The focus of the course will be how the police
function in a complex social environment as the agents of
formal social control and serve a critical role in the informal
control of our society. Evolving methods and approaches
will be analyzed in the context of cultural and ethnic
diversity, constitutional limitations and the application of
new technology to the law enforcement process.

PS 201 Police Organization

3 Credits, 3 Hours

Pre-requisite: PS 101, ENG 110

This course will examine the historical development of
police organizations, their current organization and
administration and the principles that ensure effective
service to the community. The major themes explored
include: the effect of organizational structure and
administrative procedure on the implementation of police
function; assessment of processes of recruitment, career
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advancement and leadership; administrative problems of
staffing, supervision and morale; the utilization of planning
and the evaluation of staff and functions.

SOCIAL WORK

SW 101 Introduction to Social Work

(Formerly SOC 1200)

3 credits, 3 hours

The student will develop a basic understanding of the
principles and practice of social work through a historical
perspective and through examining the sociological,
political, economic, and psychological processes involved.

SW 150 Social Work Practice

(Formerly SOC 1202)

3 credits, 3 hours

Pre-requisites: SW 101

The course will expose the student to the field of social
work from a practical perspective. The student will have an
opportunity to work with professional social workers and
begin to apply some of the introductory principles learned
in the theoretical courses.

SOCIOLOGY

SOC 101 Introduction to Sociology (IS)

(Formerly SOC 1232)

3 credits, 3 hours

The student will demonstrate an understanding of the basic
topic of sociology, including social mobility, role status, race
and prejudice, and factors leading to social change. Offered
in English and Spanish.

SOC 105 Sociology of Social Problems

(Formerly SOC 1234)

3 credits, 3 hours

Pre-requisite: Any social science introductory course (except PSY
101)

The student will analyze American society and the
dynamics of its major social problems, including the
functional and dysfunctional effects of these problems upon
society. The student will also show understanding of the
major social problems affecting large cities and metropolitan
areas. Offered in English and Spanish.

SOC 140 Race and Ethnicity

3 credits, 3 hours

Pre/Co-requisite: ENG 110

The student will be exposed to an in-depth analysis of the
diverse ethnic and racial structure of the urban community.
The student will explore the different aspects of multi-
pluralism, but also searching for common experiences,
theories of assimilation, amalgamation, and prejudice and
discrimination will be discussed.



SOC 150 Criminology

Prerequisites: SOC 101 and ENG 110

3 credits 3 hours

This course is designed to introduce students to the various
theories of criminology. The course will examine current
theories about the nature and causes of criminal and deviant
behavior and its relationship to the definition of crime and
to the legal system. The impact of theories and empirical
research on public policy designed to punish and deter
crime will be discussed. The significance of criminological
theories will be assessed within the context of the social,
economic and political environment that influences the
behavior of individuals, groups and institutions as well as
the consequences of criminalizing behavior on various
subgroups.

SOCIAL SCIENCE

SSC 101 Introduction to Social Sciences

(Formerly SSC 4601)

3 credits, 3 hours

This interdisciplinary course examines the nature of the
social sciences and the application of social science analysis
to a number of contemporary social, political, and economic
issues, such as poverty and income distribution, racism,
political power, and social change. The student will learn
different research methods.

BEHAVIORAL & SOCIAL SCIENCES
DEPARTMENGFEFT » FACULTY & STAFF

Linda Anderson, Professor, Chairperson, Behavioral
Sciences Unit, B.A., M.S., M.Phil., Ph.D.

Felix Cardona, Assistant Professor, Public Administration
Unit, B.A,, ]J.D.

Peter Roman, Professor, Coordinator, Social Sciences
Unit, B.A.,, M.A., Ph.D

Oliver Crespo, Associate Professor, Behavioral Sciences
Unit, B.A.,, M.SW., M.A., M.Phil, Ph.D.

Marcella Bencivenni, Associate Professor, Social Sciences
Unit, B.A., M.A., Ph.D.

Ernest Ialongo, Assistant Professor, Social Sciences Unit,
B.A.,, M.A., Ph.D.

Synos Mangazva, Lecturer, Social Sciences Unit, B.A.,
M.A.

Amy Ramson, Associate Professor, Coordinator Public
Administration Unit, B.A., ].D.

Howard Jordan, Assistant Professor, Public
Administration Unit, B.A., ].D. Law

Adrian Benitez, Assistant Professor, Behavioral Sciences
Unit, B.A.,, M.S.

Felipe Pimentel, Assistant Professor, Behavioral Sciences
Unit, B.A., M.A., M.Phil,, Ph.D.

Marta Rivera, Lecturer, Coordinator, Behavioral Sciences
Unit, B.A., M.A.,, M.A.
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Rupert Phillips, Lecturer, Behavioral Sciences Unit, B.A.,
M.A.

Karen Steinmayer, Assistant Professor, Behavioral
Sciences Unit, B.S., M.A., Ph.D.

Antonios Varelas, Assistant Professor, Behavioral
Sciences Unit, B.A., M.A., Ph.D.

Azizi Seixas, Assistant Professor, Behavioral Sciences
Unit, B.A.,, M.A.,, M.PSYCH.,, Ph.D.

Kate Wolfe, Assistant Professor, Behavioral Sciences
Unit, B.A.,, M.A., Ph.D.

Hector Soto, Assistant Professor, Public Administration
Unit, B.A., ].D.

Kristopher Burrell, Assistant Professor, Social Sciences
Unit, B.A.,, M.A., Ph.D.

Sarah Hoiland, Assistant Professor, Behavioral Sciences
Unit, B.A.,, M.A., Ph.D.

BUSINESS DEPARTMENT

The Business Department offers programs of study in
Accounting, Business Management, and Office Technology.
Students can earn the Associate in Applied Science (A.A.S.)
or the Associate in Science (A.S.) degree. In Accounting, the
Department offers the A.A.S. in Accounting for students
who seek immediate employment. The A.S. in Accounting is
offered for students seeking to further their career in
accounting by pursuing a bachelor’s degree at a senior
institution. The A.S. in Accounting for Forensic Accounting
is a Joint Bachelor of Science Program with John Jay College
of Criminal Justice for students seeking a career in Forensic
Financial Analysis — Fraud Investigation. The A.S. degree in
Business offered for level
administrative or supervisory positions in industry. In
addition, the Office Technology Program offers the A.A.S.
degree as well as Certificate Programs in the following
options: Administrative Assistant, Medical Office Manager,

Management is entry

and Legal Administrative Assistant.

ACCOUNTING A.A.S.

The need for professionally trained men and women to fill
accounting positions in business and industry is a vital
concern of the Accounting Program.

The Accounting Program has three aims:

¢ To train students for entry-level career positions in the
accounting profession.

e To provide students with an educational foundation to
pursue advanced accounting studies at
college leading to a bachelor's degree.

¢ To provide Spanish-dominant students the opportunity
to learn accounting and to make a successful transition to
an English-speaking work environment.

The program is designed for professional training in two
tracks: English dominant and Spanish dominant. A broad

any four-year



and comprehensive introduction to accounting is provided.
Upon successful completion of these course requirements,
the student is granted an Associate in Applied Science
(A.A.S.) degree in Accounting.

After graduation, a bachelor's degree may be pursued. With
.appropriate experience, additional credits, and the passing
of a state examination, a student may qualify as Certified
Public Accountant (CPA).

The following represents the credit distribution and
requirements for the program of study leading to the A.A.S.
degree in Accounting.

Liberal Arts & Sciences 21.0 credits
Business and Accounting 39.0 credits
Total Credits for Degree 60.0 credits

For English-dominant students: The student must be

able to register in, or have completed, ENG 91 Core English

and MAT 20 Elementary Algebra.

For Spanish dominant students: The student must be exempt
from or have completed SPA 121 Basic Spanish Composition I

AND must be able to register in, or have completed,
ENG 25 Intermediate English as a Second Language or

ESL 84 Intensive ESL Reading and Conversation I AND must
be able to register for or have completed MAT 20 Elementary

Algebra.
PROGRAM OF STUDY LEADING TO THE A.A.S.
DEGREE IN ACCOUNTING

Liberal Arts and Sciences Credits
English.................. ENG 110 & 111 .eciciieieeeeee 6.0
Mathematics

Social Science .3,

Humanities ......... VPA 192 (recommended) .................. 3.0
Natural Sciences.. ..o 4.0
Physical Education ...........cccocoviminieiinininiccccceein, 1.0
Subtotal .....ceeveeeerinnieiiiiiiie e 210
Business & Accounting Credits
ACC100.......cu... Introduction to Accounting .............. 2.0
ACC101............... Accounting L.......ccovvviniinnnnn 3.0
ACC102......u.. Accounting IT ..o 3.0
ACC201............... Intermediate Accounting I ................ 3.0
ACC250.............. Federal Personal Income Tax............ 3.0
ACC 199

ACC150

BUS 100

BUS 105

BUS 210

BUS 215 Business Applications using Excel...3.0

BUS 222 ................ Principles of Finance...........cccccceuu..... 3.0

OT103 ... Introduction to Computer Software
Packages .......ccovvvvivininininininiinns 3.0

Subtotal 36.0

Choose one (1) course from the following:

ACC106............... Federal Business Income Taxes........ 3.0
BUS110................ Business Ethics ......ccceceevevcieniieiennn, 3.0
BUS201.......ccuue. Principles of Management................ 3.0
BUS 203 ............... Business Communications................ 3.0
BUS 212

BUS 220

BUS 230

BUS 240

Subtotal 3.0
Total Credits for Degree 60.0

| ACCOUNTING A.S.

Hostos Community College offers an Associate in Science
program in Accounting with a course of study that will
provide students with the first two years of a Baccalaureate
program in Accounting. The program hasbeen designed as
a transfer program and students will be advised that they
should complete the baccalaureate degree in order to be
prepared for careers in Business, Industry and Government.
This program consists of courses which will allow students
to pursue further education and careers in accounting,
auditing, as well as financial operations and management
fields.

ASSOCIATE IN SCIENCE DEGREE IN
ACCOUNTING

Liberal Arts and Science Credits
ECO 101 ... Microeconomics .........cceevvieniienennne 3
ECO102 ............... Macroeconomics ..........cccceeevevererenennes
ENG 110 .............. Expository Writing .........ccccoevevnenne.
ENG 111 .... Literature and Composition
Ethnic Studies:
BLS 114................ The African-American Experience
OR
LAC101.....ccceue The Latino Experience in the

United States.........ccccocoeevvniiciinnnnnns 3
HISTORY ...ovviit ittt 3
MAT 160 ............. Precalculus.......ccccoovviuiiiinnniccnes 4t
NATURAL SCIENCE ......cooviiiieieiiciececeseecneines 4
PSY 101................. General Psychology OR
SOCI101 ......cucueeee Introduction to Sociology ................. 3
VPA 192 ... Fundamentals of Public Speaking ... 3
Total 32
MAJOR COURSES
ACC110 ... College Accounting I..........cccoeveneee. 4
ACC111 ... College Accounting II.............. .4
ACC150 ... Computerized Accounting ..... .3
ACC201 .............. Intermediate AccountingI................ 3
ACC210 .............. Cost Accounting I ... 3
BUS 100.........c...... Introduction to Business.................... 3

BUS 201 .......c.... Principles of Management................ 3



BUS 210 ............... Business Law I.....cccoovveevvevveeinienieens 3

Total 26
Liberal Arts Elective.........cccoooevieieveeiieeeeeceeereceeeveenens 2
Total Degree Credits 60

1 Students who intend to transfer to Baruch College
should complete MAT 210 Calculus I

A.S. IN FRAUD EXAMINATION AND
FINANCIAL FORENSICS

Hostos Community College offers an Associate in Science
degree in Fraud Examination and Financial Forensics as a
jointly registered, dual admission program with the existing
Bachelor of Science in Economics: Forensic Financial
Analysis at John Jay College of Criminal Justice. After
successful completion of the lower division at Hostos
Community College, students will have a seamless
transition to the upper division of the Baccalaureate
program at John Jay. This program consists of courses that
will allow students to pursue further education and careers
in Management, Business, and Financial operations, and the
opportunity and encouragement to succeed in these fields.

Hostos Community College

General Education Requirements Credits
ECO101................ MiCroeconomic ........cceveveveveiiieinnnnen. 3
ENG 110 .............. Expository Writing ..........ccccooeo 3
ENG 111 ............ Literature and Composition.............. 3

English Literature - choose one of the following:
ENG 200, 210, 211, 212, 213, 214, 215,

222,223,224, 01 225t 3
HIS 201 ...
HIS202 ................
MAT 120 ..............
MAT 160 ..............
MAT 210 ....
Natural Science .4
S0C 101 Introduction to Sociology ................. 3
VPA 192 Fundamentals of Public

Speaking........ccceeeiiiiiniininiiccnnn, 3

Total 32
Major Requirements
ACC110.....uueeee. College Accounting I ..........cccoovunenen. 4
ACC111............ College Accounting IT............coccuueeee. 4
ACC150 .............. Computerized Accounting................ 3
ACC201 ... Intermediate AccountingI................ 3
ACC250............... Personal Income Tax........ccocevvvvvnnnen 3
CJ 10T o Introduction to Criminal Justice....... 3

Select one of the following elective sequences:
BUS 100 Introduction to Business AND
BUS 210 Business Law I OR
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LAW 101.............. Law and Social Change AND

LAW 150.............. Criminal Law

Total 26
Free Elective........ 2%
Total Hostos Credits for Degree 60

*Advisor approval is needed prior students registering.
John Jay College of Criminal Justice - B.S. in Economics

ACC 307 ..o Forensic Accounting I........................

ACC308 .... Auditing.......ccevvviiiinnnnn.

ACC309 .............. Forensic Accounting II

ACCA410 .............. Seminar in Forensic Financial
ANalysis......cccovviiiiniiie 3

ECO 220 .............. Macroeconomics ........ceceeeervereeeeenne 3

ECO 225 .............. MiCroeCoNOMICS ....ccvevveeveereevererenvennes 3

Foreign Language..........cccccoevveveieiecininiiieeccccceeennes 6

LAW 202 ............. Law and Evidence.........cccceevveruvennnee. 3

PHI 231 ................ Knowing, Being and Doing.............. 3

Major Electives from Category C (Select two)

ECO 215 .............. Economics of Regulation and the
Law
ECO 235 Economics of Finance

ECO 330 Quantitative Methods for Decision
Makers

ECO/SOC 360 ..... Corporate and White-Collar Crime

LAW 203 ............. Constitutional Law

Liberal Arts Electives 9
Free Electives 15
Total JOHN JAY Credits 60
TOTAL DEGREE CREDITS 120

[ BUSINESS MANAGEMENT |

The Business Management Program provides training for

students in entry-level, administrative positions in the
private sector. The program also offers courses that may be
transferred to a baccalaureate program, thereby allowing
the option of further study for the bachelor’s degree in
Business Management.

Candidates for the Associate in Science degree will be given
substantial exposure to the field of administrative
management. Functional areas in business are covered by
courses in the principles of management, finance,
marketing, and accounting. In addition, students will be
given a strong grounding in legal aspects of business
activity. Students will become familiar with basic concepts
and applications of data processing to business problems.
Courses have been selected so that transfers within the
Department are possible between the A.S. in Business
Management and the A.A.S. programs in Accounting,
should a student elect to change within the first two
semesters of study. MAT 120 Introduction to Probability



and Statistics is required for all students who are candidates
for the A.S. degree in Business Management.

Criteria for Progression into the Business Management
Program

For English-dominant students: The student must be able to
register in or have completed

ENG 91 Core English and MAT 20 Elementary Algebra.
For Spanish dominant students: The student must be
exempt from or have completed SPA 121 Basic Spanish
Composition I AND must be able to register in or have
completed ESL 25 Intensive ESL Reading and Conversation
II AND must be able to register in or have completed MAT
20 Elementary Algebra.

BUSINESS MANAGEMENT

Liberal Arts & Sciences Courses Credits
*ENG 110.............. Expository Writing..........cccccevevennenns 3.0
ENG111.............. Literature and Composition.............. 3.0
*MAT 120... ..3.0
Natural Sciences ...4.0
*ECO 101.... ..3.0
*ECO 102.............. 3.0
Choose 4............... 12.0

Four (4) courses chosen from at least three of the following
groups: Groupl:Anthropology,History, Political Science,
Psychology, Sociology

Group 2: English 210 to 230, Women's Studies

Group 3: Africana Studies, Humanities, Latin American and
Caribbean Studies, Philosophy, Visual &Performing Arts 111,

112,113, 115, 171, 192.
Group 4: Mathematics 160, 210* (for students transferring

to Baruch College)

Group 5: French, Italian, Spanish

Total Liberal Arts & Sciences Courses..........cceerereurunenee 31.0
Major Courses Credits
ACC 100%.............. Introduction to Accounting .............. 2.0
ACC101............... Accounting L.......ccooi 3.0
ACC102............... Accounting IT ........cccoovvvvviiiininninnnns 3.0
BUS 100 ........ccuc... Introduction to Business.................... 3.0
BUS 210*............... Business Law T......ccccccoviiiiniininnnns 3.0
BUS 201 .......ccuuee. Principles of Management ................ 3.0
BUS215............... Business Applications using Excel...3.0
Choose 3............... Business and accounting electives ...9.0

Three courses from the following;:

ACC201 ... Intermediate Accounting I
ACC250 .............. Federal Personal Income Tax
BUS 110 ............... Business Ethics

BUS 203 ............... Business Communications
BUS 212 ............... Business Law 11

BUS 220 ............... Marketing

BUS 230 ................ E-Commerce

BUS 240 ............... Entrepreneurship
Total for Major Courses 29.0
Total Credits....... 60.0

* Students transferring to Baruch College, Zicklin School of
Business must take Mat 210, Calculus I, as part of the Liberal
Arts electives and have an overall 2.25 GPA plus a 2.25 in
courses indicated by an asterisk*

OFFICE TECHNOLOGY

The Office Technology Program prepares administrative
support professionals for today’s technological offices. The
program offers three (3) options leading to an Associate in
Applied Science (A.A.S.) degree: Administrative Assistant,
Legal Administrative Assistant, and Medical Office
Manager. Students in degree options are provided with
work-related experience through a required internship
program.

The Office Technology Program also offers three (3) credit
bearing certificate programs: Administrative Assistant,
Legal Administrative Assistant and Medical Office
Manager. Courses in the certificate programs can be applied
toward degree options.

Course content incorporates the latest technology and
software programs. Students are made aware of critical
thinking skills, communications skills, and teamwork skills
essential for success in today’s challenging workplace.

Program of Study Leading to the A.A.S. Degree in Office
Technology Administrative Assistant, Legal Administrative
Assistant, Medical Office Manager

PROGRAM OF STUDY LEADING TO THE A.A.S.
DEGREE IN OFFICE TECHNOLOGY

Administrative Assistant, Legal Administrative Assistant,
Medical Office Manager

General Education Requirements Credits
ENG 110 .............. Expository Writing .........ccccoeveenne. 3
ENG 111 .............. Literature and Composition ............. 3
Mathematics ....... MAT 100 01 120 ..evvevveieeeeeieeeeee 3
Behavioral & Social SCIeNnces .........cceceevevveveeeereerenneenenns 3
Natural SCIENCES ....ccoevveeverieieeieererteeeee e e e 4
HUmMaNIties ........ coeevveverienieiereeeeeeteee e 3
Liberal Arts EIeCHVE ....ccocvevveieieieirieeieieeeeeeeeveevee 3
Total 22

Major Requirements

BUS 100 Introduction to Business ..................
BUS 201 Principles of Management
BUS 203 Business Communications

OT 101 ....ccccevenee Computer Keyboarding



& Document Formatting I ................ 3
OT 102 ..o Computer Keyboarding &

Document Formatting II.................... 3
OT 103 ......cccceueee. Introduction to Computer software

Packages......cccovvmiiiinniiiie, 3
OT 104 ..........c...... Office Systems and Procedures......... 3
OT 201 ..o Advanced Computer Keyboarding

& Document Formatting
OT202......ccee. Transcription ........ccoceeeeeceiiinnenns
COOQP 101............. Introduction to Career

Practices........cocoeeiiieieiiiiiiiiiiis 1
COOP 102 ............ Work Experience I ........c.ccccovnnnnnnn. 1
Total 29

Select one option from the following:
Administrative Assistant

ACC100 ... Introduction to Accounting .............. 2
BUS 240 ............... Entrepreneurship ........cccocovnninnnne 3
BUS 210 ............... Business Law I ......ccccooviviiiiiniinnn 3
Plus free elective credit .......cccocovviiiiiniiiiiiiins 1
OR
Legal Administrative Assistant
LEG 101 Intro to the Legal System .................. 3
OT 205 Legal Terminology/
Transcription
Plus free elective credits ..........cccoeviiiinniiciininnns
OR
Medical Office Manager
HLT 124 .............. Medical Terminology ...........ccccceuuuee. 3
OT 206 ....cvvvuvee. Medical Billing and
Insurance ........cooeiviiiiiininiciicns 3
OT 204 ... Medical Terminology/
Transcription.........cooeeeeeiiinen 3
Total Option Requirements 6-9
Total 60

Certificate Programs in Administrative Assistant,
Medical Office Manager. and Legal Administrative
Assistant

First Semester Credits
OT 102 ..o Intermediate Computer Keyboard
& Document Formatting .................... 3
OT 103 .....cccocvunee. Introduction to Computer Software
Packages ........cccoovvvininiicciciiians 3
OT 104 ..., Office Systems & Procedures.............. 3

Subtotal 15
Second Semester Credits
Elective................. Behavioral/Social Sciences .................. 3
OT 201 ....ccovvueeeee. Advanced Computer Keyboarding

& Document Formatting ...................... 3
ENG110............... Expository Writing ..o 3
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Select one Option from the following;:
Medical Office Manager (6 credits)

OT204.......ccueeue Medical Terminology /

Transcription ..., 3
OT 206................. Medical Billing and Insurance............ 3
Legal Administrative Assistant (6 credits)
OT 205.....uueeuneee. Legal Terminology/Transcription...... 3

LEG 101 Introduction to Legal System ............. 3
Administrative Assistant (6 credits)

OT 208 Professional Office Mgmt
BUS 240 Entrepreneurship.......cccoovvivinninnnn
Subtotal

Total for Certificate

BUSINESS » COURSE DESCRIPTIONS

ACCOUNTING

ACC 100 Introduction to Accounting

(Formerly ACC 1841)

2 credits, 3 hours

Pre-requisite: MAT 20, ENG 091/ESL 091

Co-requisites: BUS 100

The student will become familiar with the nature of
accounting and recording process for business transactions,
and will acquire an understanding of the complete
accounting cycle for a service and merchandising business.
The student will develop the ability to record business
transactions in special journals, to maintain general and
subsidiary ledgers, to prepare simple entries, to adjust
recorded data, and to prepare financial statements
commencing with the worksheet for a service business and
a merchandising business. The student will study the
accounting operations associated with each. The student
will become familiar with accounting for payroll, develop
the ability to calculate employee earnings and deductions,
complete a payroll register and record accounting entries
for employee earnings and deductions and for payment of
the payroll. Both service and merchandise will be covered.
Computerized accounting will be emphasized through the
use of computerized general ledger software.

ACC 101 Accounting I

(Formerly ACC 1842)

3 credits, 3 hours

Pre-requisite: ACC 100

Co-requisites: ENG 091 or ESL 091 or above

The student will study the accounting operations associated
with employer payroll taxes and reports. The student will
become familiar with accounting for notes payable and
notes receivable and interest, and accounting for bad debts.
The student will study the accounting processes associated
with merchandise inventories, accounting for plant assets
and depreciation and accounting for accruals and deferrals.



The student will study the accounting process associated
with corporate formation and paid-in capital. In addition,
the student will develop the ability to analyze and calculate
the effects of operating, investing and financing activities on
cash and prepare a statement of cash flow. The student will
be required to complete a computerized practice set for a
corporation.

ACC 102 Accounting II

(Formerly ACC 1843)

3 credits, 3 hours

Pre-requisite: ACC 101

The student will study in detail the techniques and methods
of managerial accounting and become familiar with
accounting for partnerships. Areas of concentration will
include: cost concepts and analysis of costs, materials
control, accounting for labor, the nature and application of
manufacturing overhead, job order cost systems, process
cost systems, cost/volume profit analysis, budgeting, and
standard costing. Statement of cash flow will be covered in
detail, and a comprehensive discussion on long-term
liabilities and investments will be presented.

ACC 106 Federal Business Income Taxes

(Formerly ACC 1846)

3 credits, 3 hours

Pre-requisite: ACC 250

The student will analyze fundamental concepts of income
taxation pertaining to partnerships, corporations, estates,
and trusts, including topics on corporate distributions to
stockholders, business deductions, losses, tax accounting
principles, and installment sales. Offered alternating
semesters.

ACC 110 College Accounting I

4 credits, 4 hours

Co-requisites: BUS 100, ENG 110, MAT 30

The student will become familiar with the recording process
and acquire an understanding of the accounting cycle. The
student will learn the techniques of recording transaction in
special journals, summarizing the transactions, adjusting
and closing entries. Areas covered include receivables and
payables, merchandising inventory, fixed and intangible
assets, current liabilities and payroll accounting. The
student will be introduced to manual and computerized
accounting systems and basic internal control procedures.
Sarbanes-Oxley reporting will be discussed. Integrity,
objectivity and Business Ethics will be covered at the of each
chapter.

ACC 111 College Accounting II
4 credits, 4 hours
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Pre-requisite: ACC 110

The student will study the accounting process associated
with corporate formation, payment of dividends and paid-
in capital. Corporate organization, issuance of stocks and
dividends, issuance of bonds and related interest accruals
will also be discussed in depth. In addition, the student will
be introduced to long-term liabilities and investments. The
statement of cash flows will be discussed and analyzed in
depth. A thorough discussion will cover job order, process
costing and standard costs, as well as cost behavior and
cost-volume profit analysis. Analysis and interpretation of
Financial Statement will be covered.

ACC 150 Computerized Accounting

(Formerly ACC 1850)

3 credits, 3 hours

Pre-requisites: ACC 102 or ACC 111

This course demonstrates how management information
systems can be utilized to automate the accounting process.
Students will get “hands-on” microcomputers experience in
the processing of accounting data to solving accounting
problems. Students will prepare computerized accounting
records and reports including balance sheets, income
statements and statements of cash flows and the
relationship of these statements to each other; general
journals, ledgers, trial balances, accounts receivable,
accounts payable aging schedules, and payroll. Students
will explore one of the most widely used accounting
software packages suitable for most small and medium size
businesses (Quickbooks). Topics covered are introduction
to computers and Quickbooks Pro, sales and receivables,
payables and purchases, general accounting and end-of-
period procedures, and payroll (Service & Merchandising
Businesses).

ACC 199 Accounting Internship Seminar

(Formerly ACC 1849)

1 credit; 6 hours

Pre-requisite: Completion of 14 credits in accounting and
permission of the Coordinator; ENG 110 or higher

Students will apply classroom theory and techniques to
assigned work situations through department-selected part-
time experience in the accounting field. Employers or the
college will provide work sites. Evaluation of the
experiential learning will be based on student reports and
weekly conferences between the work supervisor and the
faculty coordinator. The work assignment will be equivalent
to six hours per week for a semester. The presentation of a
final written report on the internship experience is required.

ACC 201 Intermediate Accounting I
(Formerly ACC 1844)
3 credits, 3 hours



Pre-requisite: ACC 102 or ACC 111

The students will increase their ability to analyze and
interpret accounting data as a result of having an in-depth
study of accounting concepts which apply to cash,
receivables, property and
equipment, and intangibles. There will be a detailed
discussion of the statement of cash flow.

inventories, investments,

ACC 210 Cost Accounting I

3 credits, 3 hours

Pre-requisites: ACC 102 or ACC 111

Techniques, methods and procedures of cost accounting are
examined, including cost concepts and analysis of costs,
material control, job-order cost systems and methods,
process costing, accounting for labor and budgeting
applicable to job order type of industry, direct and full
costing; the application of standard materials, labor, and
manufacturing expense and cost control to historical
statements and projection of budgets; special costing
problems; joint and by-products and marketing analysis.
Emphasis is placed on the importance of cost accounting as
a quantitative tool for management in controlling and
analyzing cost data and for decision-making and planning
future operations.

ACC 250 Federal Personal Income Tax

(Formerly ACC 1845)

3 credits, 3 hours

Pre-requisite: ACC 101

The student will master the preparation of the taxpayer’s
short form 1040A and long form 1040 with applicable
supporting schedules: salaries and wages; interest and
dividends; gains and losses; itemized deductions; and
adjustment to income, including alimony, moving expenses
and employee business expenses will be analyzed.

BUSINESS

BUS 100 Introduction to Business

(Formerly BUS 1802)

3 credits, 3 hours

Pre-requisite: MAT 10 or higher.

Co-requisites: For sections in Spanish: Exempt from or passed
SPA 121. For sections in English: ESL 91 or above. For sections
in Spanish, ESL 35 or above.

The student will discuss and analyze problems relating to
financing and operating a business, and will demonstrate
knowledge of the functions of a business including terms,
such as human resources and market management. The
student will explain the principles of business management,
such as planning, staffing, organizing, directing, and
decision-making. The student will participate in individual
and group written analysis and oral presentation of cases.
The student will also apply analytical thinking by solving
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business problems using microcomputers in a laboratory
setting. Offered in English and Spanish.

BUS 101 Introduction to Business for the Digital
Entrepreneur

3 credits, 3 hours

Pre-requisite: MAT 10 or Higher and ENG 110 or Higher
Co-requisite: ENG 110 or Higher

This course introduces students from the Media Design
Programs to the fundamentals of how to start and operate a
small business enterprise. Students are introduced to the
fundamentals of business as well as common issues
encountered by entrepreneurs starting out in the business
world. A variety of methods utilized by successful
entrepreneurs will be explored and analyzed in order to
engage students in discussions of how to succeed in the
competitive world of media production. Students will also
be introduced to important strategies for the establishment
of an independent media company, including concepts in
company structure, marketing research, market strategies,
legal and tax issues, management practices, cash flow, and
investment. The term’s culminating project will involve the
preparation and presentation of a usable media business
plan. This course is ONLY for students in the Digital
Media Design Program.

BUS 105 Personal Financial Planning

(Formerly BUS 1805)

3 credits, 3 hours

Pre-requisite: ACC 100

The student will learn the skills needed by a personal
financial counselor. Topics will include consumer credit,
budgets, home ownership, insurance, pensions, investing,
taxes, and wills and trusts. Computer spreadsheets and case
studies will be used.

BUS 110 Business Ethics

3 credits, 3 hours

Pre-requisites: BUS 100 and ENG 091 or ESL 091

This course examines the origins, principles, and practices
of business ethics within the context of the work
environment. Students will examine, analy