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Foran Associate in Applicd Science (ALA.S) Office chhnologg

PATHWAYS - Office Technology

REQUIRED COMMON CORE CREDITS
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ENG 110, ENG 111

Mathematical & Quantitative Reasoning

MAT 100 OR IMAT 120 ..ovueuieiaisiitseseeeeesetsssesesssesessssesees s b e st h b s b s b8 bbbttt 3
Life & PRYSICAI SCIENCES .......ooviiiiiieiieee e 3

BIO 110, BIO 111 (Lab), BIO 210, BIO 220, BIO 230, BIO 240, CHE 105, CHE 110, CHE 210, CHE 220, ENV 110,
ENV 111 (Lab), PHY 105, PHY 110, PHY 120, PHY 210, PHY 220.

FLEXIBLE COMMON CORE
CHOOSE FROM ANY FLEXIBLE COMMON CORE AREA

Behavioral & SOCIAI SCIEBNCES .........couie ottt b bbbt bt e et b etk an e nn e 3
HUMBNITIES ..ottt etttk bbb bbb e bbbt bbbkt b bbb n b 3
LIDEIAl AITS EIECLIVE ...ttt bbbt bbb bbbt e bbbt e bt n et nn e 3
MAJOR REQUIREMENTS CREDITS
BUS 100 ....cooiiiiiicieininsereecncnas INtrOdUCEION t0 BUSINESS ....vuviveiiiiiiisieeetee st 3
BUS 201 ..ot Principles of Management ..........cccovreiiieiinienee e s 3
BUS 203 ... BuSiNess COMMUNICATIONS .......ocvoveiiiiiiieiniciieee s 3
OT 101 oo Basic Computer Keyboarding & Document FOrmatting ..........ccoccoeevererininennns 3
OT 102 Intermediate Computer Keyboarding & Document Formatting...........cc.ccceeeeene 3
OT 103t Introduction to Computer software Packages .........cccceerereiinisienieneieneeee 3
OT 104 oo Office Systems and PrOCEAUIES .........oiveveieiiieenesie e 3
OT 201 .o Advanced Computer Keyboarding & Document FOrmatting ...........c.ccoceeeevenenne. 3
OT 202 TFANSCIIPTION L.ttt ettt bbbt ans 3
COOP 101L....oiiiiiieiei e INtroduction to Career PraCtiCeS...........vvvieririinieinisiesee s 1
COOP 102 ...t WOPK EXPEIIENCE | ...t 1
SCIBNCE LAD ... s 1

SELECT ONE OPTION FROM THE FOLLOWING:
Administrative Assistant

ACC 100 .eiiiiiieieieese e INtrodUCtion 10 ACCOUNTING ....cvviuieiiiiiiteieie et 2
BUS 210 BUSINESS LAW | ..oniiiiice s 3
BUS 240 ENTreprenUISNID c...ev i s 3
FPEE EIECTIVE CrEAIT ...ttt ettt bbbt b bt e bbbt bbbt e et b bt ekt n e nn e na 1
OR

Legal Administrative Assistant

LEG 101 ..o INtro to the Legal SYSIEM ..o e 3
OT 205 Legal Terminology/TranSCription ..........cccoeovveineienieneieseeee e 3
FPEE EIECTIVE CrEAITS ...o.vivieetiicieieieiis ettt bbb bbb bt bbb bt b st b et e e bt b e bt ekt b et nn st nas 3
OR

Medical Office Manager

HLT 124 e Medical TErMINOIOGY ...c.ooveiiieiiiieee e ane s 3
OT 204 Medical Terminology/TranSCription ........ccocerreriieiiieienseee s 3
OT 206 Medical Billing and INSUFANCE ..........ceoiimeiriiiineree s 3
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