ePERMIT Quick Steps

1. Log in to your CUNY portal account
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2. Once in your current CUNY portal page,
select ePermit

CUNY ePermit

ePermit is a new online system for requesting
approval to take a course at a CUNY college
other than one's home college. It is solely for use
by CUNY students, faculty and staff.

To report problems with ePermit, click on the
Portal Help link on the left side of this CUNY
portal page and send us an email that documents
your problem or gquestion.
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3. Log in at the CUNY ePERMIT page

cuny.edu [
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Click Yes if the Security Information box displays
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4. Once the ePERMIT page displays, select
Create New Permit

Welcome to the CUNY Stmdent Permit Application

The ca-lne pi p abows shadests to maks to take courses at OTHER CUNY COLLEGES without hawng
1o bontact deectly both the home md hest colieges for approval The mtent of thes process & to provide a comvenient means of
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ePERMIT Quick Steps

5. The CUNY Permit Form will display. Make sure that the following areas are selected (some
options are in the dropdown menu):
1) Degree level
2) Semester
3) Host College
4) Certification that you have read and understood the above statements
5) 5A — If you are a participant in a special undergraduate program,
Select Undergraduate Program
5B — If ePERMIT for study abroad, Select Study Abroad Program
5C — If equivalent course needed, Select Degree Requirement Category
Host college course
Home college equivalent course
Student Message to Permit Reviewer

ny.edu {

Taz Corv Univess

or New Yonx

2 Help

CUNY Peamit Form
This form is 1o be used ONLY for attendance ata CUNY college (Host College) other than the student's Home College. A separate permit musthe

completed for each course.

*+ = Required Field

Student Name: Axwznzxxx Rezzzzauxx Student Number: 000000000

Home Address: 500 Grand Concourse Phane Mumber: 7120000000 dropdown menu
Broaz, NY 104510000 (17 egree vt [ Sulect Dogree Lol %

E-mail Address: ARARTIII@STUHOSTOS CUNT.EDT

- Select Semaster - v| ¢ dropdown menu

Home College: Eugenio Maria de Hostos Comrunity () Host College: * - Select Host College - %
College

T certify that the information on this form is corect and complete. In addition, I understand that permit courses required for my degres count toward
OB ZPemit et 6.1 fulltime status and TAP eligibility. If] am unable io register for a permit course that is approved, [ must reglace it with a course acceptable toward my
degree at my Home College or my financiol aid and TAP may be affected if | do not remain folk time

4} Icertify that I have read and undersioed the ahove statements: * O Tes OIc

I ACADEMIC APPROVAL: This system will anvange for your pemmit to be reviewed by the sppropriate administrative and academic College officials
Once you submit the permit for approval, you need do nothing else

Select the Appropriate Definition of your Program Affiliation:
SA) A IFyouars apanicipantin ons of these special undersraduate programs, please select sither "CUNY Bacealaureate' or "CUN"
Otherwise select "Regular Matriculant”. | - Select Undergraduate Program - v| «— dropdown menu

Eonors Colleze”.

5 Sp B However. & chis pemut i for Study Abroad. please select one the choices below sather than ons of the chaices above.
- Select Study Abroad Program - v| & dropdown menu
SS) | NEED AN EQUIVALENT COURSE: Select both a host and home college course
1DO NOT NEED AN EQUIVALENT COURSE (I only want to fulfill a degree requirement): Select a host college course and select a degree
requirement from below
- Select Degree Requirement Categary - ¥| ¢— dropdown meau

When looking for a Host College Course, you may find it useful to view information from CUNY TIPPS.
Classes to see if it being offered

Before you select a course, check the Sched

6) [ Selest Hast Collsge Courss ] I Select Horne Equivalent Course * 1
Prefix-No itle Crs. Prefie-No * i Crs.
Co Requisite: =| Co Requisite: =

§)  Stulent Message o Permit Reviewers:
I amin the Hostos C. C. Joint Program

[ savemsDrat | [ submitiorapproval | [ Cancel Changes |

NOTE: If you are not ready to submit this peomit for approval, use the Save &5 Draft button. This will save the permit a5 a drafl and allow you to keep
working on it. When you are ready o submit the permil to your Home College registrar, use the Submit for Approval button. ¥our Home Coflege is not
notified of the pernut application until you subit it for approval
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ePERMIT Quick Steps

6. Check for any approved permits by

clicking All Permits. A menu will display,

select *Approved to view/keep track of
your approved permits.

Tre Crrr Uwiversirr o New Yore

Approved Permits

'@CreateNewPermn o = Hed ?m

§ Click here to check

Approved Permifs

CUNYEPermi el

No documents fond

'@CreateNewPermn o = Hed ?m

7. Check for any cancelled permits by
clicking All Permits. A menu will

display, select Cancelled to view/keep

track of your cancelled permits.

Tag Crry Universirr oF New

Cancelled ) é——

CUNY Eitermieel 81

Yorr

Click here to check
Cancelled Permits

Cancelled Permits
'@Create Mew Parmit = Previous "M ?Mﬂ

No documents found

Pcrets NewPermt ®Fraious Fren e

8. Check for any rejected permits by clicking

All Permits. A menu will display, select
*Rejected to view/keep track of your
rejected permits.

cuny.edu {gh
Trg Crrv Uwivesstrr o New Yore

Rejected Permits

\ﬁcreate New Pemit #®Previous ¥ Nest ?@E

& Click here to check No documents found
Rejected Permits

Preate Non et ®revovs et 2 Help

UMY ERurmirl 61

9. Check for any pending permits by
clicking Pending Permits. This is
where you view your ePERMIT status
which is Pending 1st or 2nd or Final
Level Approval.

cuny.edu g
Tae Crrv Universire of New Yoz

Pending Permits
S Click here to check
P{’]l(]fng P{'mrm‘ -\iCreate Hew Ferrit - #®Pravious "M ? Help

No documents found

-\ﬁCreateNewPermn o "M ?m

CUNY ERermi rel 6 J

*You will receive an e-mail when your ePermit is approved or rejected
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ePERMIT Quick Steps

Keep in mind that ePERMITs have an open and end date. The system will notify you if
you can not apply for an ePERMIT with a warning dialog box.

Microsoft Internet Explorer

] ‘You can not apply For a permit at this time, Mo active semesters are available For wour home college. Please try again
[ when vou gek closer to the start of a semester,

cuny.edu igh

Teg Corr Univeesiry oF New Yor

4

Help
CUNY Permit Formn
This foxm is 1o be used ONLY for atiendance ata CUNY college (Host College) other than the student's Home College. A separate permit must he

completed for each course.
* = Required Field

Student Name: Microsoft Internet Explorer

Home Address:
1 You can not apply For & permit ak this time, Mo active semesters are available For your home college. Please try again
. when you get doser to the start of a semester,

E-mail Address:

Semester: *

Home College: Eugenio Maria de Hostos Community Host College: * - Select Host College - ¥

College

T contify that the information on this form is correct and complste. In addition, T understand that permit courses equired for my degres count toward
LN 2t vt 61 full-time status and TAP eligibility, 1T am unable to register for a permil course that is approved, | must replace it with a course acceptable loward my
degree at my Home College or my financial aid and TAF may be affected if do nol remain full-lime.

I certify that T have read and understood the above statememis: * O Yes O Mo

1. ACADEMIC APPROVAL: This system will arrangs for your pernit 1o be teviewed by the appropeiate administeative and academic College officials
Onice you submit the pemmit for approval, you nesd do nothing elss

Select the Appropriate Definition of your Program Affiliation: *
ALTf you are a parlicipant in one of these special undergraduate programs, please select either "CUNY Bacealavreate® or "CUNY Honors College”
Otherwise selzct "Regular Matriculant. |- Select Undergraduate Program - |+
B. However, if this permit is for Study Abroad, please select one the choices below rather than one of the choices above

- Select Study Abroad Prograrm - -

ALWAYS REMEMBER TO LOG-OFF FROM THE SYSTEM TO AVOID ANY
INTRUSION INTO YOUR ACCOUNT.
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