
SEARCHING THE DATABASES     
      
 
 
                       is a collection of databases (some materials full text, others in summary form only) covering a 
wide variety of  subject areas.  Each database consists of particular resources and may have some unique 
searching features.  However, most general searching, viewing, and printing/saving/emailing options are shared.  
 
Basic Searching: 
 

1. 

2. 

3. Click 

4. 

Type your keyword(s) in the search box provided: 
 
 
 

 
 
 
 

 You may LIMIT YOUR RESULTS: 
 

a. Limit to full text and/or scholarly journals ONLY by clicking inside the appropriate box.   
 
 
 
 
 
 
 
 

 
 

b. Limit your search to a specific journal title.  Type the journal title in Publication box. 
 

(Verify availability of that journal title by clicking   PUBLICATIONS  on the top toolbar).  
 

c. Limit your search to a specific date or date range.  Type in a specific year (required, type in the last two digits of 
the year) and select a month (optional, choose from drop-down menu).  

 
 

      
 

You should retrieve a Result List or list of citations that match your search criteria.  
 

 If your screen reads No results were found for your search query, or you are not satisfied with your results: 
 
Click  New Search  to begin a new search. 

 
  Try a different keyword(s) to describe your topic.  Click Search Tips (under search box) for help. 

 
 
 



Viewing Records: 
 
If your search was successful, a Result List will display.  Each citation includes an article title, author’s name, 
journal title, date of publication, volume and issue number, page number, total number of pages, and graphic 
elements. 
 
Click arrows or page numbers to move forward and backward along Result List. 
 

 
Click blue title links, Full Text (when available), or Full Page Image (when available) options to view records.  
 
Print, Email or Save Records: 
 
Single records: Click blue title link to view record.  

 
Multiple records: To print, save or e-mail an article or citation, click on ADD to your folder: 

 
 
 
 

 
 

. Click     
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      Email:  T Click    . 

  (at top of page) to print, email or save selected 
record(s).  If you clicked on a Full text link you need to scroll up to the top of the page. 

. Select the format you wish to print, email or save.  To email or save full text, select citation with formatted full text.  
Full Page Image
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 (pdf) files can be printed but are too large to email o

. Print:  Click             again.  A browser window will open with your formatted document(s).  Click    
 

ype your email address in box provided.  
 

Save:  Put a floppy disk in the A: drive.  Click             again.  A browser window will open with your             

 
      Go to    then                .   

Type your File name in the box provided.  Click  

r save.  
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formatted document(s). 

 
Select Save in: 31/2 Floppy (A:).   


	Click  New Search  to begin a new search.

