Community College Issued: 1/30/03
PERSONNEL GUIDELINES

MAXIMUM HOURS FOR STAFF IN HOURLY TITLES

Title Maximum Hours

College Assistant 1040 hours per fiscal year (7/1 — 6/30)
20 hours per week

Custodial Assistant 37.5 hours per week
Information Systems 32.5 hours per week
Non-Teaching Adjunct 625 hours per academic year (9/1 — 8/31);

225 hours per semester (fall/spring) and
175 hours (summer)

Full-time Staff With 325 hours per academic year (9/1 — 8/31);
Non-Teaching Adjunct Hours 150 hours per semester (fall/spring) and
(no reassigned time) 175 hours (summer)



