Name
Address, City, State Zip
Phone: (555) 555-5555 ( Mobile: (555) 555-5555 ( E-mail: name@gmail.com
SKILLS
· Highly organized with great attention to detail and follow-through
· Able to work in cross-functional projects
· Possess an excellent team spirit and capable of interacting effectively with colleagues
· Proficient with Microsoft Office software
· Familiar with CHEMCAD and AUTOCAD
· Excellent customer service skills
EXPERIENCE
Intern –Student Technician
Company, City State, February 2016 - May 2016
· Provided engineers with hands-on assistance with challenging projects 

· Learned the structure of the department, problem-solving methods, and job purposes of staff members
· Used essential engineering practices to provide support in designing new components

· Maintained detailed and accurate track of all experiments and research projects

· Shadowed different staff members including lab technicians, plant operators, and engineers to learn department operations 
Job Title 

Company, City State, June 2009 - June 2016
· Assisted customers with returns, purchasing store protection plans, and service packages

· Scheduled in-home services via online interface

· Answered telephone inquiries from customers and stores regarding the status of units and other service issues

· Assisted with new employee trainings including store policies, services, financing options, and register operations
EDUCATION
Associate in Science Degree (A.S.) in Chemical Engineering

Expected Graduation: June 2018

COURSEWORK

Calculus I

Chemistry I

Calculus II

Chemistry II

Calculus III 
Differential Equations

Intro. to Chemical Engineering Principles & Practice

Organic Chemistry I

Organic Chemistry Lab I

Physics I

Linear Algebra & Vector Analysis

Organic Chemistry II

Physics II

Writing for Engineers

TECHNICAL PROJECTS/RELATED PROJECTS
Add class projects or labs to enhance resume
