Your Name

Address
City, State Zip


Date

(Name of Contact Person)

Job Title

Company/Organization

Address

City, State Zip  

Dear Mr. or Ms.:
Please consider this letter and enclosed résumé as an indicator of my interest in the Assistant Teacher position within your organization. I recently graduated from Hostos Community College with an A.A.S in Early Childhood Education and I am planning to pursue my Bachelor in Education this fall at Lehman College. 
Through my work and internship experience, I have developed skills that are necessary to succeed in the Education field.  As an intern at PS 1, I worked with students at the elementary school level providing individual and group instruction. Through this experience I developed the interpersonal skills necessary to work with culturally, educationally, economically, and socially unique students. As a Counselor at the Association for the Health of Retarded Children, I work with autistic children and adults.  In working with this difficult population, I have acquired patience and perseverance in my attempts to assess and communicate with these individuals. I am confident that my experience, calm attitude, and excellent understanding of children will contribute to the quality education your organization/school provides.
My resume is enclosed for your consideration. I can be reached at (718) 555-4444 for an interview at your convenience. I look forward to speaking with you about this position.  Thank you for your consideration. 
Sincerely, 

Name 
Enclosure 

