Your Name
Address
City, State Zip
January 6, 2006
Edward S. Smith, C.P.A
Smith Accounting Services
20 Fifth Avenue, Suite 14

New York, NY 10005

Dear Mr. Smith:

Thank you for taking the time to interview me on January 6th for the Administrative Assistant position.  It was a pleasure meeting you and your colleagues.  I enjoyed learning about the nursing home and am looking forward to hearing from you soon.  You may contact me at (718) 537-4983.

Sincerely,

Signature

Your Name
