Your Name

Address

City, State Zip

Date

(Name of Contact Person)

Job Title

Company/Organization

Address

City, State Zip  

Dear Mr./Ms. Last Name, (Ms. Smith):
Thank you for taking the time to interview me on June 22, 2016 for the Teacher’s Assistant position at your school. It was a pleasure meeting you and your staff. I enjoyed learning about the history of your school. I am looking forward to hearing from you and how I can contribute to your team of professionals. You may reach me at (555) 555-5555 or (Email).
Sincerely,

Signature
Student name
