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[bookmark: _Hlk25577894]College-Wide Senate General Meeting via Zoom
Thursday, May 21, 2020
3:30-5:00 pm
Senate Meeting Minutes

Present:

· Allied Health: Professors Sandra Castellanos, Ronette Shaw, and Manny Livingston
· Behavioral and Social Sciences: Professors Ernest Ialongo (Chairperson), Hector Soto
· Business: Professor Sandy Figueroa
· English: Professors Tram Nguyen, Louis Bury, Krystyna Michael
· Education: Professors Jacqueline DiSanto, Iris Mercado, Elys Vazquez-Iscan
· Gittleson: Ms. Melanie Garcia
· Humanities: Professors Natasha Yannacañedo, Humberto Ballesteros, Weldon Williams, Catherine Lewis
· Language and Cognition: Professor Thomas Mencher
· Library:  Professor Jorge Matos
· Mathematics: Professors Lauren Wolf, Alexander Vaninsky
· Natural Sciences: Professors John Gillen, Debasish Roy
· Higher Education Officers (HEO): Ms. Safiya Faustin, Mr. Carlos Guevara, Ms. Yvette Luyando, Ms. Alba Lynch, Ms. Cynthia Morales-Delbrun, Ms. Daliz Perez Cabezas, Ms. Carmen Sosa, Mr. Fabian Wander, Ms. Elizabeth Wilson, Mr. Iber Poma
· Public Safety/Maintenance: PS Officer Clara Albino
· University Faculty Senate (UFS): Professors Gail August, Julie Trachman
· Senate At-Large Faculty Representatives: Professors Andrew Connolly, James Kennis, Sanjay Arya, Clara Nieto-Wire, Sherese Mitchell, Diana Macri, Thomas Beachdel, Mathew Moses, Nancy Genova, William Casari
· Adjunct Representatives: Professors Ruben Worrell, Christopher Paskoff
· [bookmark: _Hlk29895805][bookmark: _Hlk40252296]Student Government Association Representatives (SGA): President Kelvin Pineda, Vice President Academic Affairs Muiz Agbaje, Campus Affairs Comm. Brian Carter, Campus Affairs Comm. Ev/PT Lusleidy Perez, Campus Affairs Comm. Nicole Rodriguez, Somaya Nasher, Brittany Lanzano, Charles Dour, Denisse Feliz, Mohamed Nashir, Hatem Anaam

Absent (Excused): 

· Professor Claude Fernandez, Business
· Professor Michael Gossett, Education
· Professor Victor Torres-Velez, Humanities
· Professor Isabel Feliz, Language & Cognition
· Professor Terrence Brenner, Mathematics
· Ms. Mercedes Moscat, HEO
· Professor Ana Ozuna, UFS
· Professor Lizette Colon, PSC
· Miss Leana Santana, 
· Miss Rosina Asiamah, Executive Secretary
· Miss Amdiya Kyemtore, Student Senator
· Mr. Saleh Nasser, Student Service
Vacant:

· Counseling (1)

Visitors:

· Professor Sarah Hoiland, Behavioral and Social Sciences
· Professor Inmaculada Lara-Bonilla, Humanities
· Professor Alexandra Milsom, English
· Professor Andy London, Humanities
· Dr. Ann Mester, Dean
· Mr. Carlos Rivera, SDEM
· Professor Damaris Lois-Lang, Natural Sciences
· Mr. David Dos Santos, EdTech
· Professor Francisco Fernandez, Natural Sciences
· Mr. Félix Arocho. Hostos Theater
· Professor Jason Buchanan, English
· Mr. Jason Libfeld, Student Leadership Academy
· Mr. Jerry Rosa
· Professor Juno Morrow
· Professor Karin Lundberg, Language & Cognition
· Professor Linda Miles, Library
· Ms. Luz Rivera, CTL
· Prof. Moise Koffi
· Professor Nicole Wallenbrock, Humanities
· Professor Nieves Angulo, Mathematics
· Mr. Sam Byrd, CEWD
· Ms. Sarah Brennan, OAA
· Ms. Wendy Small-Taylor

1. Call to Order

· Quorum established at 3:43 PM.
· Senate called to order at 3:43 PM.

Chair Ialongo reviewed use of Zoom resources to raise hand, vote, etc. Those who are on the phone will have to text the Chair with their vote. The meeting is being recorded and it is a public meeting, however, only eligible voters can vote (Senators, excluding the ex-officio, non-voting Senators).

2. Acceptance of the Agenda

There being no further discussion, upon motion duly made and approved, the May meeting agenda was accepted by acclimation. 

3. Approval of April 23, 2020 Senate Minutes & May 12, 2020 Senate Special Meeting-Presidential Town Hall Minutes
There being no objections, no errors to report, the minutes of April 23 Senate meeting were approved. 
There being no objections, no errors to report, the minutes of May 12, 2020 Senate Special Presidential Town Hall meeting were approved. 
4. Chair’s Remarks 

The Chair thanked everyone for their resilience in keeping the Senate working during the crisis, and recounted some of the accomplishments of the Senate over the previous academic year.

The Chair read out the following state from the Chair of the Senate Committee on Disability Issues, Prof. Jorge Matos

“The Committee on Disability Issues wishes to announce that both the Ed Tech Office and the Accessibility Resource Center are available to assist faculty in making their online course materials accessible during the summer and fall semesters. Recognizing the hardships involved in transitioning this semester, both offices are equipped and eager to partner with faculty to undertake this effort. 
 
We also wish to remind the campus that due to the pandemic, some students may develop post-COVID complications and qualify under the law to receive accommodations if registered with the ARC. Please contact the Ed Tech Office and the ARC for more information. Your cooperation is truly appreciated.”

5. President’s Comments

Expressed that it has been his honor to serve as President of Hostos for the past 6 years and the opportunity to call all members of the college community his colleagues. “The events of the past few months illustrates the unique community this is. I offer my thanks, a virtual abrazo” and hopes he will be able to reach all personally and thank them. “Stay safe, stay healthy and we’ll see each other on the other side of this.”



6. SGA President’s Comments

Invites all to the pinning ceremony. Updates: COVID situation made all feel hopeless. Created LinkedIn and GoFundMe accounts to keep all informed. All proceeds will directly to students at the college. We donated 33% of our operating budget to Single Stop, a little over 10K. There is student activity fee reserve which remains for emergencies. Incoming President Agbaje will advise as to how those funds were dispersed. Expressed appreciation to Pres. Gomez for setting good example of leadership, VP Cruz, Jerry Sosa, Rhonda Smith and his Executive team. Congratulates the class of 2020, is grateful for the experience, is proud to be a Hostos graduate. Expressed gratitude for his family for helping him and all in the college community. 

7. Non-Curricular Voting Items

a. [bookmark: _Hlk40968748]Presentation and Vote for Part II of proposed Charter amendments, 2019-2020

Prof. Nguyen presented charter revisions [See Appendices]:
1. Article II: Membership in the College Senate, Section 9 Time Table, B. 
2. Article V: College-Wide Personnel and Budget committee, Section 2 Chairperson, A.
3. Article VI: Academic Departmental Structure, Section 2 Departmental Chairpersons, G. Duties of Department Chairperson
4. Article VI: Academic Departmental Structure, Section 2 Departmental Chairpersons, G. Duties of the Department Chairperson, 6
5. Article VII: Senate Committees, Section 10 Curriculum Committee, A. Membership: 3
6. Article VII: Senate Committees, Section 17 Library Committee, A. Membership: 1.
7. Article VII: Senate Committees, Section 15 Institutional Research Committee, A. Membership:
8. Article VI: Academic Departmental Structure, Section 1 Departments and Units, E. Education Department

[bookmark: _Hlk40969858]VOTE:

Yes      54                  No         0                    Abstain         3              Invalid     0

The action passes.

b. Resolution on Academic Integrity Committee- Prof. Nguyen presents the following:

College-Wide Senate, Eugenio María de Hostos Community College

Proposed: May 21, 2020

Resolution on the Creation of the Hostos Academic Integrity Committee 

Whereas, Hostos Community College is mandated by the City University of New York (CUNY) to have an Academic Integrity Committee to decide on cases of plagiarism, cheating, and other issues related to academic integrity;

Whereas, the Academic Integrity Committee is not mentioned in the Charter of Governance,

Whereas, the paperwork for this committee must be maintained in perpetuity;

Whereas, the Academic Integrity Officer cannot also be the Chair of the Senate Academic Standards Committee;

Therefore, be it resolved that the structure of the Hostos Academic Integrity Committee consists of: 

1) The Academic Integrity Officer, who shall hold Faculty rank and tenure, who shall be appointed by the President from a list compiled by the College-Wide Senate Executive Committee, and who shall act as Chair of the Academic Integrity Committee; 

2) Five additional faculty, who shall hold Faculty rank and tenure, or be a Lecturer with a Certificate of Continuous Employment, each nominated by the President, and then ratified by the College-Wide Senate Executive Committee; and 

3) One Student representative appointed by the College-Wide Senate Executive Committee, who is certified by the Registrar's Office as being a Hostos Community College student in good academic standing. 

The Academic Integrity Officer and Faculty members of the committee shall serve for 3 years. The Student member shall serve for a period of 1 year. Members may be reappointed for additional terms. The initial appointees to this committee, excepting the Student representative, shall be assigned terms of different durations so that the committee, in the end, consists of members with staggered three-year terms to provide procedural continuity. We further resolve that the confidential files of the Academic Integrity Committee be maintained by the Academic Integrity Officer on behalf of the Academic Integrity Committee.
 

HEO Organization proposes amendment: Ms. Luyando proposes the following change: 

College-Wide Senate, Eugenio María de Hostos Community College [Proposed new wording in red]

Proposed: May 21, 2020

Resolution on the Creation of the Hostos Academic Integrity Committee 

Whereas, Hostos Community College is mandated by the City University of New York (CUNY) to have an Academic Integrity Committee to decide on cases of plagiarism, cheating, and other issues related to academic integrity;

Whereas, the Academic Integrity Committee is not mentioned in the Charter of Governance,

Whereas, the paperwork for this committee must be maintained in perpetuity;

Whereas, the Academic Integrity Officer cannot also be the Chair of the Senate Academic Standards Committee;

Therefore, be it resolved that the structure of the Hostos Academic Integrity Committee consists of: 

1) The Academic Integrity Officer, who shall hold Faculty rank and tenure, who shall be appointed by the President from a list compiled by the College-Wide Senate Executive Committee, and who shall act as Chair of the Academic Integrity Committee; 

2) Six Five additional Faculty, who shall hold Faculty rank and tenure, or be a Lecturer with a Certificate of Continuous Employment, each nominated by the President, and then ratified by the College-Wide Senate Executive Committee; and 

3) One 13.3B HEO, nominated by the President, and then ratified by the College-Wide Senate Executive Committee; and

4) 3) One Student representative appointed by the College-Wide Senate Executive Committee, who is certified by the Registrar's Office as being a Hostos Community College student in good academic standing. 

The Academic Integrity Officer and Faculty members of the committee shall serve for 3 years. The Student member shall serve for a period of 1 year. Members may be reappointed for additional terms. The initial appointees to this committee, excepting the Student representative, shall be assigned terms of different durations so that the committee, in the end, consists of members with staggered three-year terms to provide procedural continuity. We further resolve that the confidential files of the Academic Integrity Committee be maintained by the Academic Integrity Officer on behalf of the Academic Integrity Committee.
 
Motion to amend passed by vote of 41.
[bookmark: _Hlk40970806]
VOTE AMENDED MOTION:

Yes      50                  No         0                    Abstain      2                 Invalid     0

The action passes.

c. Elections for Hostos Association and Auxiliary Enterprise Corporation
Election Committee reports the following nominees: 

Hostos Association                                                                 Auxiliary Enterprise
Dr. Charles Drago                                                                   Dr. Charles Drago
Edme Soho     
Natasha Yannacañedo

Floor opens to any new nominations. Nominees don’t need to be Senators.

VOTE on Hostos Association:

Dr. Charles Drago -         30                                                         
Edme Soho -    17
Natasha Yannacañedo- 30

VOTE on Auxiliary Enterprise:

Dr. Charles Drago   - 50          

All candidates will be submitted to President for review and selection.

8. Curricular Items

Action 1: Humanities Department, Black Studies Unit, New Course BLS 202-presented by Prof. Weldon Williams. 

VOTE:

Yes     45                   No         5                 Abstain        3               Invalid     0

Item passes.

Action 2: BLS Course Revisions- presented by Prof. Weldon Williams

BLS 101 
BLS 110 
BLS 112 
BLS 114 
BLS 119 
BLS 122 
BLS 125 
BLS 150 
BLS 161 

Prof. Lang- Which countries are considered “African”?
Prof. Williams- Classical African countries
Muiz Agbaje- What does “classical African countries” mean?
Prof. Williams- Defined the term
Prof. Nguyen motions to end debate. 42 YES votes, one NO vote.

VOTE:

Yes        49                No         1                  Abstain     2                  Invalid     0
Item passes.

Action 3: Latin American and Caribbean Studies Unit, Course Revisions- presented by Prof. Lara-Bonilla

LAC 101 
LAC 106 
LAC 108 
LAC 118 
LAC 132 
LAC 246 
LAC 260-WGS 260 

VOTE:

Yes     53                   No         1                    Abstain          0             Invalid     0

Items pass.

Action 4: LAC 260 Pathways Submission 

[bookmark: _Hlk40972446]VOTE:

Yes       52                 No         2                  Abstain      0                 Invalid     0

Item passes

Humanities Courses, New Courses- presented by varying faculty

Action 5: HUM 141- Prof. Wallenbrock
Action 6: HUM 151- Prof. Cardiel
Action 7: HUM 161- Prof. Bickerstaff
Action 8: HUM 162- Prof. Bickerstaff
Action 9: HUM 201- Prof. Beachdel

Prof. Moses- Motion to extend time to 5:30pm. Votes 38 YES, 1 NO, 2abs

Motion passes. 

HUM 141 VOTE:
[bookmark: _Hlk40972906]
Yes       45                 No     1                      Abstain      1               Invalid     0

Action passes.



HUM 151 VOTE:

Yes        45                No      1                     Abstain      1                Invalid     0

Item passes.

HUM 161 VOTE:

Yes      45                  No             1              Abstain      1               Invalid     0

Item passes.

HUM 162 VOTE:

Yes      45                  No            1               Abstain      1                 Invalid     0

Item passes.

HUM 201 VOTE:

Yes           45             No           1                Abstain      1                 Invalid     0

Item passes.

Action 10: Visual and Performing Arts Unit, Course Revisions- presented by Prof. Yannacañedo

VPA 111 
VPA 112 
VPA 113 
VPA 114 
VPA 115 
VPA 133 
VPA 137 
VPA 171 
VPA 172 
VPA 174 
VPA 181 
VPA 192--Com 110 
VPA 193 
VPA 292 

[bookmark: _Hlk40973597]VOTE:

Yes       48                 No           0                Abstain      0                 Invalid     0

All items pass.
Action 11: Media Design Unit, New Courses- presented by Prof. London

DD 200 
DD 220 
DD 290 

GD 108
GD 111 
GD 290

VOTE (identical for ALL new courses):

Yes        44               No           0                Abstain      0                 Invalid     0

All items pass.

Course Revisions- presented by Prof. London
DD 101 
DD 112 
DD 201 
DD 204-DD 120 
DD 215 
GD 105 
GD 205 

VOTE:

Yes       44                 No           0                Abstain      1                Invalid     0

All items pass

Program Changes- presented by Prof. London 
DDA Animation Sequence Program Change 
DDA Design Sequence Program Change 
GD Program Change 

[bookmark: _Hlk40973900]VOTE:

Yes        44                No           0                Abstain      1                 Invalid     0

All items pass

Prof. Tram Nguyen makes a motion to extend time 20 minutes. Motion passes.



Action 12: English Department, Course Revision

ENG 10  

VOTE:

Yes        45                No           0                Abstain      1                 Invalid     0

Item passes.

Action 13: Natural Sciences Department, Course Revision

CHE 105  

VOTE:

Yes     44                  No           0                Abstain      1                 Invalid     0

Item passes.

Action 14: Education Department, Course Revision- Prof. Ialongo shared the revision document for all to review

HLT 299
  
VOTE:

Yes        42               No          2                Abstain      1                 Invalid     0

Item passes.

Action 15: Language and Cognition Department, Pathways Submission- Prof. Gail August

LIN 105 Pathways Submission

[bookmark: _Hlk40975886]VOTE:

Yes          44             No           1                Abstain      1                 Invalid     0

Item passes.



Action 16: Mathematics Department, New Course- Prof. Angulo

MAT 100 SI  

VOTE:

Yes          44             No           0                Abstain      1                 Invalid     0

Item passes.

Course Revision

MAT 140 

Prof. Diana Macri made a motion to extend meeting to 6:15pm. Votes: 42 YES, 1 NO, 0 ABS. 

The motion passes.

VOTE:

Yes          45            No           0               Abstain      0                 Invalid     0

The item passes.

Action: 17 Student Online Learning Readiness- Mr. Carlos Guevara

Informational and New Course ONL100, Student Online Readiness 

Questions regarding intent/mandatory nature of this course were presented. Debate continued for approximately 10 minutes until Prof. Ialongo made a motion to end debate and move to vote. 40 YES votes. 

Action passes

VOTE:

Yes      38                 No         6                  Abstain         2              Invalid     0

Item passes. 

Motion to extend meeting 10 more minutes. Approved.
	  	 
9.Informational Items (See Appendices)

· AA Liberal Arts NYSED Distance Education Format-Submitted Application – Informational
· Statement from the CWCC on Registration of Liberal Arts AA for Distance Education – Informational
· Senate Chair's Email Regarding State Registration of the Liberal Arts AA Distance Education Format – Informational 
· Civic Engagement Guidelines April 2020 - Informational
· Service Learning Guidelines April 2020 - Informational
· MOU for Business Dept-Office Technology Program 1 - Informational
· MOU for Business Dept-Office Technology Program 2 - Medical Billing - Informational

10.Adjournment 

· Meeting adjourned at 6:29pm

Prepared by Professor Diana Macri, Senate Recording Secretary

Appendices:
	 
	Current
	Proposed Amendment & Effect
	Rationale

	 
	 
	 
	 

	1
	Article II: Membership in the College Senate, Section 9 Time Table, B. For adjunct faculty members, 2.
	Strike out "his or her" and insert "their"
	 

	 
	If an elected adjunct faculty member fails to be reappointed to the College for the Spring semester, an election shall be held in December for his or her replacement, who shall take membership in the Senate on the first day of the Spring semester and serve the remainder of the original term.
	If an elected adjunct faculty member fails to be reappointed to the College for the Spring semester, an election shall be held in December for his or her their replacement, who shall take membership in the Senate on the first day of the Spring semester and serve the remainder of the original term.
	Personal pronouns will be replaced with gender neutral ones throughout the Charter.

	 
	 
	 
	 

	2
	Article V:College-Wide Personnel and Budget committee, Section 2 Chairperson, A.
	Strike out "his/her" and insert "their"
	 

	 
	The President of the College shall serve as Chairperson of the College-Wide P & B; in his/her absence, the Vice President for Academic Affairs shall serve as Chair
	The President of the College shall serve as Chairperson of the College-Wide P & B; in his/her their absence, the Vice President for Academic Affairs shall serve as Chair
	See above.

	 
	 
	 
	 

	3
	Article VI: Academic Departmental Structure, Section 2 Departmental Chairpersons, G. Duties of Department Chairperson
	Strike out "his/her" and insert "their"
Strike out "He/she" and insert "They"
	 

	 
	The Department Chairperson shall be the executive officer of his/her Department and shall carry out the Department's policies as well as those of the faculty and the board that are related to it. He/she shall:
	The Department Chairperson shall be the executive officer of his/her their Department and shall carry out the Department's policies as well as those of the faculty and the board that are related to it. He/she They shall:
	See above.

	 
	 
	 
	 

	4
	Article VI: Academic Departmental Structure, Section 2 Departmental Chairpersons, G. Duties of the Department Chairperson, 6.
	Strike out "his/her" and insert "their"
	 

	 
	After receiving the tentative unit budgets, prepare the tentative Departmental budget, subject to the approval by the Department's Committee on Personnel and Budget. Transmit the tentative Departmental budget to the Vice President for Academic Affairs with his/her own recommendations
	After receiving the tentative unit budgets, prepare the tentative Departmental budget, subject to the approval by the Department's Committee on Personnel and Budget. Transmit the tentative Departmental budget to the Vice President for Academic Affairs with his/her their own recommendations
	See above.

	 
	 
	 
	 

	5
	Article VII: Senate Committees, Section 10 Curriculum Committee, A. Membership: 3.
	Strike out "his/her" and insert "their"
	 

	 
	The Vice President for Academic Affairs or his/her designee and the Registrar shall serve as ex-officio members.
	The Vice President for Academic Affairs or his/her their designee and the Registrar shall serve as ex-officio members.
	See above.

	 
	 
	 
	 

	6
	Article VII: Senate Committees, Section 17 Library Committee, A. Membership: 1.
	Strike out "his or her" and insert "their"
	 

	 
	Every academic Department shall select one of its members to serve on this committee. That member will then function as the liaison between his or her Department and the Library. One of the members must be a member of the Library faculty.
	Every academic Department shall select one of its members to serve on this committee. That member will then function as the liaison between his or her their Department and the Library. One of the members must be a member of the Library faculty.
	See above.

	 
	 
	 
	 

	7
	Article VII: Senate Committees, Section 15 Institutional Research Committee, A. Membership:
	Strike out Paragraph 2
	 

	 
	1. Membership to be determined by the Committee on Committees.
	1. Membership to be determined by the Committee on Committees
	This section remains the same (it is included here to show that this committee would be filled by the Committee on Committees, which is common to most Senate Committees).

	 
	2.The committee will include an equal number of faculty members from Liberal Arts and Career Programs and one (1) faculty member from the Division of Student Development and Enrollment Management.
	2.The committee will include an equal number of faculty members from Liberal Arts and Career Programs and one (1) faculty member from the Division of Student Development and Enrollment Management.
	It has proven difficult for this committee to achieve quorum with its strict membership requirements, which no longer are representative of the make-up of the college. Liberal Arts and Career Programs are frequently intermingled, and Student Development and Enrollment Management has only one faculty member remaining, and cannot provide options if that member is unavailable. Leaving the membership of the committee to the Committee on Committees (part 1. of this section) would make membership in this committee equal to virtually all other committees, and would allow all faculty to serve, regardless of their position in the college.

	 
	 
	 
	 

	8
	Article VI: Academic Departmental Structure, Section 1 Departments and Units, E. Education Department
	(a) Strike out "Early Childhood Education Unit" and insert "Teacher Education Unit"
(b) Strike out "Health Unit" and insert "Health Education Unit"
	 

	 
	1. Early Childhood Education Unit
	1. Teacher Education Unit
	The Education Dept. and the Senate approved this change, and now the Charter needs to reflect that change with this proposed amendment.

	 
	4. Health Unit
	4. Health Education Unit
	See above.
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Application to Add the Distance Education Format
To a New or Registered Program’

“This application shoukd NOT be used 1o add the Distance Education Format o the folowing
types of programs or proposals:
« Programs Preparing Teachers, Educational Leaders, and Other School Personnel

‘The application mterias fo those types of proposals can be found at
i/, wicollege-university-evalualion/register-or-char ram

Doctoral programs: please contact the Office of College and Universty Evaluation.
Directions for submission of application:

1. For an application to add the distance education format o an existing general academic:
(non-icensure) program:

Croate a single PDF document thatincludes the folowing completed foms:

« Applcation to Add the Distance Education Fomat
« CEO (or Designes) Approval Form

Attach the PDF document o an e-mail and send to:
OCUERevAdmin@nysed.gov

When submitting to the mailbox, include the following slements in the subject ine
of the e-mail:

Instiution Name, Distance Education Format, Degree Award, and Program Tile

P

2. For an application to add the distance education format 1o a proposed general academic
(non-icensure) program:

‘Complete the form and include it in the appication PDF documen.
3. For proposals to add distance education o a proposed or

profession or a related field, complete 1
Offce of the Professions.

ting program in a
distance education form but submitt 1o the

" CUNY and SUNY insttutions: conact System Administration fr applcation submission process.
e 2015, ccesin 129301
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nstitution Name:
Instiution Code (6 dis):
The name and code of the

institution should roflect the
information found on the Inventory
| of Registored Programs

Hostos Communty College
71500

nstiuion Address:

500 Grand Concourse:

10451

‘Regents Regions:

New York City Region

Specity campusi(s) of the institution
‘where program s offered, i cther than
the main campus:

The name and code of the
location(s) should roflect the
information found on the Inventory
‘of Registered Proarams

‘Specity any other addtional
campus(s) where the program s
offred bosids the ones.
Selocted above

1t any courses wil be ofered off
campus, indicate the locaton and
umber of courses and creds:

fthe program il be regstred jinty
with another insttutn, please provide
the parner insttuton's name:

e 2015, e 11202018
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Program Code: (or 00906
registered programs only)

Program Tite: LIBERAL ARTS AND SCIENCE

Degree Award: M

'HEGIS code: 5649.00

Contact Information

Name of contact person Ann Mester

Tite of contact person: Associate Dean for Academic Affairs
Telephone 718-664.2517

Fax:

Emait Amester@hostos.cuny.edu

e 2015, e 11202018 2
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Intal Envollment: 140 Maximum by year 3: 420

). Term length (in weeks) forthe distance program: 15

b). 15 this the same as term length for the classroom program? (] Yes [

). How much “instructional time" is required per week per credit for a distance course in this
Program (do not inciude time spent on activiies that would be done outside “class te’ such as research,
o™ ssrments, of cha ooms)

). What proportion of the program will be offered in Distance Education format?
Answr at loast 50%

). What is the maximum number of students who wil be enrolled in an online course section?
Answer: 28

1. Describe your nstitution's resources for distance learning programs and its support services to
‘ensure teir effectiveness. What course management system does your insitution use?

Answer:

Hostos Community College established the offie of Educationsl Technology (EdTech) in 2002 witin the
Divison of Academic Afais, and, since then,the EdTech office has established traning and support
stuctures fo promte pedagogical innovation and effective infegraion of technlogy in eaching and
learning. The college has made a consistent investment to ensure faculy and students have adequate
{echnology support and resources. Curtenty,the EdTech offos conssts o a director,  coordinatorof
EdTech, a coorinatorof onlne learming, a coordinatorof student support, four nstuctonal designers, and
four partme instructionaldesign assistants, Addiionally,the EdTech offce estabished the EdTech
Leadership Counc (ETLC) and the Hosios Online Leaming Assessment (HOLA) commitee, which have
faculy representation from each academic department and provide supporl and advisement o the EdTech
offce and the college in academic technology and orine learing maters. The EdToch office established a
dodicated unit o support Oiine Learning in ordor to manage the expansion o onine ofeings and
oversealcreate the necessary stnucuros for effectve onlne leaming such as online course development,
faculy and student preparedness, evaluation and assessment profocols, and more. Addiionally, the EdTech

e 2015, e 11202018 3




image7.jpeg
office works closaly with the Cente for Teaching and Learning, Library, and the Office of nformation
Technology to ensure the services and intatves are successfully implemented and executed.

Blackboard is the offcial leaming-management system for CUNY, including Hosios. While faculy have the
flexibity o use various technologies to defiver their course content, Blackboard is supported and
recommended by CUNY. Faculty members have a variety of toois for creating and delivering content. They
may use applications that CUNY and the college license, such as Blackboard, Dropbox, Microsoft 365,
Blackboard Colaborate, Webex, Tumitin, SafeAssign, Digication, ePortiolos, and Panopto (ecture capture),
efc. They have access to applications to create engaging and interactive environments through active-
leaming approaches such as creating ideos, podcasts, delivering nteractive content, structuring team-
based learing, etc. The staff in the EdTech office offers a robust professional-development program every
‘semester on a variety of ool for creating and delivering content, emerging technokogy,
development inittives. They are also availabl for one-on-one instructional design and support sessions.

2. Describe how faculty are trained and supported in developing and teaching online courses, including
the pedagogical and communication strategies to function effectively. Descrbe the qualifications of
those who train faculty o are otherwise in charge of online education.

Answer:
Faculty participate n a year-ong training iittive. Their training involves a 3-pronged approach: 1) They
‘complete the Roadmap to Teaching Innovation, an onine, self-paced course that covers basic and
‘advanced topics in online teaching and Blackboard; 2) They are matched with a faculty mentor who has
‘experience developing and teaching online courses, and this mentor works with faculty one-on-ane, meeting
roguiary, while they develop their course shell and feach via distance mode forthe frst time; 3) Faculty
meet regularly with a cohort of other faculty members who are developing courses at the same time, and
they meet reguiarly in a group with members of the EqTech office.
‘The oniine course-development process s dided into five moduies and covers the essential components of
onefctve onecurse:
Defining Expectations: Clearly state expectations and poliies for the course
« Resources and Support: Provide relevant resources and supportinformation
« Course Design and Environment: Efectively present content in an organized, accessible, and
studentfriendly environment
« Interaction and Engagement: Establish methods of communication o bolster engagement
« Assessment and Feedback: Use and manage assessments to measure student progress.

“The online-course certiication is done through the online-course evaluation system, which is based on the.
college’s course-evaluation quidelnes and rubric. These guideiines have evolved through the years and are
based on national best practices, such as the OSCR guidelines, CSU Chico rubrics, and Qualiy Maters.

‘The Director of the EdTech offce, Mr. Carlos Guevara, has over 18 years of experience n academic
technology and i currenty pursuing his doctorate degree at Columbia Universiy. He is also codirector of
the Center for Teaching and Leaming. Faculty mentors are experienced online Instructors who have
experise in the pedagogy of onine teaching and instructional design. EdTech staff e experienced with
online teaching and many have degrees in Instructional Design or smilar fields.
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3. 1f your nsttuion uses courses or academic support services from another provider, describe the
process used (with faculty partiipation) to evaluate their quallty, academic igor, and suitabiltyfor
the award of college credit and a degree o certicate.

Answer: NIA

4. Does your nsitution have a clear policy on ownership of course materials doveloped for s
distance education courses? How is this policy shared with faculty and staff?

Answer:
Yes. GUNY hasan iectualPropry Polcy avaabl o fsculy and sl on thek wabete-
! Y iminisra "

r1y-Policy.pdi. The policy includes a section on lectronicall
publaned course materals, which clrfie ihe ownershp in e of both the Intalectual content and
terms of the tools and technology used to present the content.

1. Describe how your insttution provides distance students with clear information on:

* Program completion requirements, including which courses,if any, must be taken in an on-
‘ground, face-{o-face format

The nature of the learming experience

Any spocfic student background, knowledge, or technical skils noeded

Expectations of student partcipaiion and learming

The nature ofinferaction n the courses.

‘Any technical equipment or software required o recommended

Scheduing of online and on-ground sections of the same course

Answer:
Program-completion requirements are clearly stated in program-spacifc deqroe maps. Every studentis
assigned an advisor to provide guidance about enroliment, program-completion requirements, student ife,
leaming modaliies choices, and other resources available fo them. Advisors suppor students throughout
the duration of their studies at the college. Student orentations are provided to al tudents, which inciude
Information about student participation and leaming expectations, as wellas the nature of the learming
experience in the diflerent learming modaliles including distance education.

“The nature of the learming experience and the scheduing of online and on-ground sections of the same
course are clearly stated on CUNYFirst (University ERP), under Course Search, which allows students o
gain information about courses as part o their course-selection process.

Expectations of student partcipation and learing are included in the syllabi and are communicated in the.
oniine course. Online courses go through a development and approval process (o ensure the nature of
student interacion is equivalent or higher than face-to-face courses.

‘There are current efforts o require all students complete the oniine student.readiness course. The “Are You
Ready?" oniine-readiness toolis designed 1o prepare students or taking an oniine course. Whether the
Gourse is hybrid or asynchronous, his tool covers a varisty of topics that hlp students navigate in an onine
environment. These topics include a bief sef-assessment, ntroduction o online leaming, basic technology
proficency, using Blackboard, technology requirements, netiquette, and services fo students at Hostos.

rre——r 5
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2. Describe how your nsttution provides distance leamers with adequate academic and
administrative support, including academic advisement, technical support, lbrary and information
services, and Gther student support services normally avallable on campus. Do program materials
cloarly define how students can access these support services?

Answer:

Program materials clearly define how students can access these support services through provided
information and livenks. Degree maps and the student handbook provide students with information on how
to access academic and administrative support services.

Everycoure templae containsembedded informatin o key senicesand colegeniversy polcies.
‘Academic advisors from the Student Success Coaching Unit,

gt ey b p s
can attend oniine. Addionally,facuity communicate with students through email, Blackboard, and other
channels such as textor phone calk.

Most of the lirary's collection is online. The number of available eBooks exceeds the number of physical
books inthe fibrary. Online databases provide access to journal rticles, reference artcies and more. The
library uses Springshare’s Libchat application to provide online eference sources, and offers online one-on-
one, by-appointment research consultation. Library faculy have experience teaching synchronous, online
Iibrary instruction classes, as wellas creating ibrary instructon resources to Include In online courses.
Library faculty members work closely with teaching faculty 1o discuss the research experience for Hostos.
students. Access Services support, such as ILL, is also n the process of moving oniine.

‘The Hostos Academic Learning Center (HALC) and the Wiiting Center provide oniine resources and tuoring
for all students. The Office o Information Technology and the EdTech offce provides technical support and
training to al tudents through various channels, emai, phone, Skype for Business, Blackboard Colaborate,
Webex, chatbol,etc. The inslution also already offers fnks to online applications for FAFSA, Perkins and
TAP funding

3. Describe how administrative processes such as admissions and registraion are made available 1o
distance students, and how program materials inform students how to access these services.

Answer: Administrative processes such as admission and registration wil continue 1o be handied online
through CUNYFirst (University ERP). Students interesied in atiending Hostos can obtain information and
‘complete the application online. The college offers information about oniine courses through its website and
various communication channels. Facuty provide information about registering for the following semesters
via email and announcements. Facalty teaching online provide opportuniies for advisement through vitual
meeting groups, phone calls, and email communications. Students can register for courses online through
the University's ERP, CUNYFirst.

e re——
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4. What orientation opportunites and resources are avalabie for students of distance leaming?
Answer:

‘The college provides al incoming students with freshman orientation, where they receive information about
program requirements, resources, and ofher important information, including oniine learning options and the
online readiness course they need to take o become familiar with online learning at Hostos. Student
orientation s continually evolving and s part of the college’s pririies 10 strengthening the support and
services provided o allstudents.

Al iberal arts students are required to take our first-year seminar course, FYS 101, which provides.
resources for first-year college students on the path to academic and Ife success. Time management,
effective mothods of communication, career exploratin, and practcal ools for academic achievemen aro a
few of the topic areas covered.

1. How does your insttution ensure that the same academic standards and requirements are applid
10 the program on campus and through distance learming? If the currculum in the Distance Education
program differs from that o the on-ground progra, please identiy the difference

Answe

Every academic program offered through distance learming by the college wil develop and evaluate the
same student- and program-learning outcomes, course outcomes, generak-education competencies, and
course descriptons as face-to-face programs. Faculty in online courses use equivalent syllabi as face-to-
face courses.

2. Are the courses that make up the distance leaming progra offered in a sequence or configuration
that allows timely completion of requirements?

Answer:

Al courses, regardless of teaching modaity, are offered in a manner that allows fortimely completion of
requirements. Sequential order is addressed within the course offerings in the same manner as face-to-face
course offeings.
3. How do facully ensure that the technological ools used in the program are appropiate for e
content and intended leaming outcomes?

Answer:
Every new faculty member s requied to take a year-long new facully orentation, where they are introduced
o new technologies and professional-development opportunites such as the online intative.

The EdTech offco offers reqular faculty-development opportunities to ntroduce faculy to new tachnology.
as itis adopted. New technologies are ntroduced through pilot intatives to provide faculty with opportunities

e 2015, e 11282018 7





image11.jpeg
o explore their potential use in their nstructional approaches. This approach allows enough tme for facully
o test and deteine the appropriateness of these fechnological tools. These opportunities are
communicated via emails, the EdTech Innovations Newsleter, social media, and via commitiees and
conferences.

Additonally, while faculty participate in the online iniiative and thei online course is being developed,
Instructonal designers and faculty mentors work iosely with them. This collaborative experience ensures.
that, from the beginning, appropriate technology matches the course's needs.

4. How doss the program provide for appropriate and flexb interaction between faculty and siudents,
‘and among students?

Answer:
Faculy and students have a variey of synchvonous and asynchvonous fools availabe fo communicating.
Faculy have rogular offce hours, and students can atiend online. They can communicate through
discussion boards, blogs, wikis, and synchronous toos ike Webex and Blackboard Collaborate, Microsoft
Teams and Skype for Businesses. Additonal 00l such as Nearpod, pols,lecure capture 1o name a few
are siso suppored fo help faculy appy acive leaming siralegies t anhance student interacion.

. How do facull teaching onine courses verity that students are doing their own work?

Answer:
‘The university offers two technological solutions for ensuring academic integity—Tumitin and SafeAssign.
The university also provides resoutces to heip faculty use the LMS and pedagogical approaches to deter
plagiarism and cheating i the online environment.

The Hostos college community understands 1) the need to protect students’ confidentality and 2) the need
1o protect academic integrty n the online arena. The academic inegrty n online learing guidelines provide
recommendations and identfy curent practces and policy enforcements t preserve academic integry in
oniine loarming.

Link to academic integrity n online learing guidelines: htps://commons hostos. cuny.eduloniinewp-

Facuty are advised 1o recommend that students familarize themselves with the university's policies of
academic inegity and academic ntegrity for the oniine environmen. Faculty also work with brarians to
offr biblographic nstruction, which inciudes topics ike proper cation, academic hanasty, and the etics of
information. Training on ensuring acadeic integry is provided through the Onine Leaming niiatve and is
offered as a stand-alone workshop for faculty through the EdTech offe.

Distance learming programs are expected (0 produce the same learming outcomes as comparable
classroom-based programs. How are these learing outcomes identifid-in terms of knowledge,
‘skills, or credentials-—in course and program materials?

Answer:
“The existing program in Liberal Arts and Science was developed by expert faculty and is flly accredited; ts
distance education Incamation willbe subjoct t the same oversight and assessment procedures. At Hostos.
Community College, assessment isfaciitated through the Offce of Institutonal Research. The Office of
Insttutional Research works with deparimenal faculty to develop sound assessment methodologies and
comile data. The director of nstitutional Research wil provide expert assistance to program faculty and to
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The adminstration (o ensure that the oriine components of the program continue 1o perform with the same.
igor and effeciiveness as the tradtionl face-to-face program.

As stated n L1, al Liberal Ats and Sciences courses have student.learning outcomes at the course,
programmatic, and general-educaton levels, that are communicated to students at the beginning of the.
torm. This is true for both online and face-to-face classes. Faculy are expected to clearly stafe these
outcomes in sylabi, which are uploaded into their Blackboard shell. These outcomes are for the course,
rogardiess of the modalty in which t s being taught. Each leaming unitn the course contains the units
leaming outcomes.

2. Describe how the means chosen for assessing student learning i s program are appropriate.
o the content,leaming design, technologies, and characteristics ofthe leamers.

Answer:

Al assessments are equivalent and student-learing outcomes are identical regardiess of the mode of
nstructonal delvery. When a course is assessed, al sectons, regardiess of modalty, are included in the
assessment. Academic programs also complets periodic Academic Program Reviews, in which
asynchronous courses are included. The program, through reports generated by the Office of Insttutonal
Research will endeavor to improve and refine it offerings n keeping with developments i the field of
distance educaion.

Additonally, faculty are requied 1o partcipate n a year-long online leaming intative to develop their nline
‘ourse, which follows the college’s online-course development guide and evaluation process o be certfied
s an oniine instructor, as well s gettng their course approved by the EdTech Leadership Council ETLC),
a commitiee consisting of faculy representatives from each academic department. Content, lsaming
design, technologies, and characterstcs of the leamers are components of this traning. Cohorts of faculty
Work with closely with technical experts, course designers, and pedagogical mentors.

‘Wnat process is in place to monior and evaluate the effectiveness of the distance leaming
program on a regular basis?

Answer:

The Hostos Oniine Learing Assessment (HOLA) committee regularly surveys students and faculty about
theirpercepions of online leaming, and shares the resuls with he college communty, as well as
communicates the results through academic scholarship. The Offce of Educational Technology and the
HOLA commitiee also work with the Office o Insttuional Research to gather data about academic
outcomes, such as passing and completion rates, GPA, and persistence of tudents enrolied in aniine
ourses, versus students in raditional face-to-face courses. The HOLA commitioe regularly meels fo
discuss addional ways to assess online leaming at Hostos. Individual courses are evaluated annualy
through grade reports and cyciicaly through acadermic progra reviews; insiructors are evaluated through
peer observations, grade reports, and student-faculty surveys. The Peer Observation Improvemen Network
for Teaching (POINT) committee at Hostos is responsiie for recommending policies and procedures about
observations of oiine courses. The observation report contains prompts specific to observations conducted
in online courses.
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2. How wil the evaluation resuls be Used for Gonfinuous program improvement?
Answer:

Departments are charged with utizing the data collected from annual course and faculty evaluations to
Improve their courses and programs. The EdTech Leadership Council (ETLC) at Hostos works with HOLA
commitee and the EdTech offce o discuss programmatic data. Together they make recommendations and
reach out o other relevant commitises, or recommend the creaton of new commitiees, o aci on the data
collected, and implement ntiaiives to improve current business practices and support structures. Program
effectiveness is assessed by each department as guided by the college’s adminisiration and supported by
the Offce of Institutional Research and Centar fo Teaching and Leaming.

3. How wil the valuation process assure thal the program results in learning outcomes.
‘appropriate to the rigor and breadth of the college degree or certfcate awarded?

Answer:

‘The online courses follow the same evaluation process and are required 1o address the same rigor and
broadth as face-o-face coursas. Enrollment,studont acadomic success and rotenton in coursos across.
modaites are addressed equally withi required academic program reviews and within the annual reviews:
conducted by programs, departments, and the Office of Academic Affairs. Departments have entified
‘common or equivalent assignments inked o programmati outcomes and general-education competencies
that are in place across all sections of specifc courses. Data from these outcomes are entered Into the.
college’s courselprogram assessment appiication (eLumen), the results of which are considered in the
‘annual reviews and established assessment cycles.
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STATEMENT FROM THE COLLEGE-WIDE CURRICULUM COMMITTEE
ON THE
APPLICATION TO ADD THE DISTANCE EDUCATION FORMAT
TO A NEW OR REGISTERED PROGRAM

‘While the members of the College-Wide Curriculum Committee support the application
10 add the distance education format to the A Degree, the committee members voiced
their conce that if the New York State Education Department approves the
‘application, the administration at Hostos Community College may see this approval as
an opportunity 1o require departments o offer courses and/or programs in an
asynchronous online format.

[May 13, 2020]
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State Registration of the Liberal Arts AA Distance Education

Format and the CWCC Presentation

1ALONGO, ERNEST

" GURVARA LS cCURVARAB ooy & DIANT, IACCUELNE IOSANTO@ oo oy 81

. FGULROR SANDY SFGUERON ososcry s MESTER AN <AMESTER oo a5, WANGHND, HITINE
“uNGNOBhososco e,

Dear Colleagues,

1 understand an application will be submitted to NYSED on May 11 in order to register a
distance education format for our Liberal Arts AA Degree, since we already have at least 50% of
the courses available online. Further,the college will be submitting a form to MSCHE by June I
for expedited certification of said degree, which will then effectively certify the college going
forward as being able o offer Altemative Delivery Methods, since we already have an ECE
online program registered.

I've spoken with our Provost, and she assured me that the registration of the Liberal Arts AA
degee witha distance education format does not commit a department or faculty o create and
teach courses that we do not already ofer in an online format. In effect, the registration with the
state recognizes what we already do, and would likely help with student enrollment going
forward

As such, the registration process with the state need only be an informational tem at the.
upcoming CWCC, and will be announced as such a Senate in May.

Forthe presentation to the CWCC of the registration with the stte of the Liberal Arts AA, please
ensure that a copy of the completed and submitted application form i distributed to the
‘committee members ahead of time. This i in keeping with the practice of presenting
informational tems to the CWCC, i order 1o have a record and copy of what was
‘communicated. 1 also shared this point with our Provost.

(When the MSCHE application is completed and submited, please send a copy to myself and
Prof. Figueroa, and it will be presented as informational at the September CWCC and Senate).

If anyone has any questions, please let me know. Inthe meantime, thank you for al your work
on this.

Sincerely,

Emest lalongo

Dr. Emest lalongo
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Chair, Hostos College Senate,
Professor of History

Dept. of Behavioral and Social Sciences
Hostos Community College

“The City University of New York

500 Grand Concourse, B-317

Bronx, NY 10451

718:319.7933

hitp:/hostos digication comialongo

Emest lalongo, Filippo Tommaso Marinetti: The Artist and his Politics (Madison, NJ: Farleigh
Dickinson University Press, 2015); at hitp/amzn o/ 1uQHT1Y.

“Ma la vita a New York ¢ estremamente dispendiosa ed ardua. Occorrono nervi d's
i pazienca allinfinito e MOLTI DOLLARL"
Fortunato Depero in New York to F.T. Marinett, 31 October 1929,

 dosi
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CIVIC ENGAGEMENT GUIDELINES
FOR COURSE SECTIONS DESIGNED AS CIVIC ENGAGEMENT

CUNY'S DEFINITION OF CIVIC ENGAGEMENT (CE)

According to CUNY Experiential Task Force, civic engagement is a teaching and
learning focus on educating students as citizens. Classes or programs include
meaningful civic education and activities for social good. Classes and projects
have components of reflection and engagement.'

Faculty must complete the following steps to have their course section
designated as CE in CUNYFirst

o Modity the syllabus and include the following:
o CE Competencies (1-2)
o General Education Competencies (1-2)
o Descrption of the CE Project
& one altemative o a direct CE Project attune to mobilty and
accessivilty
o CE Project will constiute a minimum of 10% of the course grade
or a maximum deternined by the instructor fortheircourse
CE Projectinciudes a reflective component
CE Project inciudes an assessment component for CE
Competencies

o Submitthe syllabus to the Coordinator by September 15" for spring
semester designation and by February 1 for fall semester designation

o Meet (in-person or virtually) with the course designation subcommittee
comprised of members of the SL-CE Committee

o Revise the syllabus (if necessary) and submit it to the Coordinator who will
provide the final approval

NOTE: The Coordinator wil notify the Registrar of the newly designated course.
After the first semester the course is taught, it s the faculty member's
responsibility to request the CE designation as part of their schedule requests to.

! City University of New York, Academics, Current Iniiatives, Experiential Leaming
‘Task Force, htp://www2 cuny eduacademics/currentinitatives experiential-
learming/#1468510860795.£1853a17-6136.
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their respective unit coordinator and/or department chair and to ensure it appears
in CUNYFirst

‘The Coordinator or designated members of the SL-CE Committee will submit the
‘approved syllabus 1o the College-Wide Curriculum Committee and then to the.
College Senate as informational tems.

Once the course is being taught as a designated CE course, faculty must do the
following:

o Provide students with the Liability Waiver and the Photos Release
Waiver
o Collect Liabilty Waivers from all students, including students.
participatng in on-campus civic engagement projects
o Collect Photo Release Waivers. Ensure students who opt out of the
photo release do not have photos made public.
o Faculty should add the Liability Waivers to a shared, secured Hostos
server. The Coordinator will maintain records for 6 years.

‘The Service Leaming and Civic Engagement Committee website has additional
resources including:

GE Competencies
‘Gen Ed Competencies

Examples of Civic Engagement Projects
Reflection Exercises

Assessments

Liabity Waivers

Photo Release Forms

Here is the fink: hups./commons hostos cuny cdailsrvickaming/

Interested faculty can also reach out to the Coordinator andior any member of
the SL Commitee, who are listed and pictured on the SL-CE Comittes website
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SERVICE LEARNING GUIDELINES
FOR COURSE SECTIONS DESIGNED AS SERVICE LEARNING

HOSTOS’ DEFINITION OF SERVICE LEARNING.

Service Leaming (SL) is a type of experiential learning opportunity (ELO) that places
‘equal emphasis on the service provided to the community and structured opportunities
for leaming through reflection and engagement

Faculty must complete the following steps to have their course section designated as
SLin CUNYFirst

T Modify the syllabus and include the following:
0 SL Competencies (1-2)
0 General Education Competencies (1-2)
O Description of the SL Project including
 the type of service to the community or public (direct, indirect, or
‘advocacy)
 one altemative to a direct service project attune to mobility and
accessibilty
@ minimum number of 10 hours of service
£ a description of how the 10 hours is calculated (15 min each way
can be included for transportation)
1 SL Project will constitute a minimum of 10% of the course grade or a
maximum determined by the instructor for their course
O SL Project includes a reflective component
0 SL Project includes an assessment component for SL Competencies

o Submit the sylabus to the Coordinator by September 15 for spring semester
‘designation and by February 1* for fall semester designation

Meet (in-person o virtually) with the course designation subcommittee comprised of
members of the SL-CE Committee

© Revise the syllabus (i necessary) and submit it to the Coordinator who wil provide
the final approval

NOTE: The Coordinator will notify the Registrar of the newly designated course. After
the first semester the course is taught, it s the faculty member's responsibilty to
request the SL designation as part of their schedule requests to their respective unit
‘coordinator and/or department chair and to ensure it appears in CUNYFirst.
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‘The Coordinator or designated members of the SL-CE Commitiee will submit the
‘approved syllabus to the College-Wide Curriculum Committee and then to the College
Senate as informational items.

‘Once the course is being taught as a designated SL course, faculty must do the.
following

o Provide al students with the Liability Waiver and the Photos Release Waiver
© Collect Liabilty Waivers from al students, including students participating in
on-campus or indirect service projects.
© Collect Photo Release Waivers. Ensure students who opt out of the photo
release do not have any photos made pubiic.
o Faculty should add the Liability Waivers to a shared, secured Hostos server. The.
‘Coordinator will maintain records for 6 years.

‘The Service Leaming and Civic Engagement Committee website has additional
resources including.

SL Competencies

Gen Ed Competencies.

Designated syllabi with SL project descriptions
Definitions of service and examples

Reflection samples.

Assessment samples

‘Teaching Tidbit videos on SL.

Liabilty Waivers

Photo Release Forms

Here is the link: hups./commons hososcuny el servicelaming/

Interested faculty can also reach out to the Coordinator and/or any member of the SL.
Committee, who are listed and pictured on the SL-CE Committee website
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‘The purpose of this agreement i to ensure that the prior learning knowledge, skis, and
‘competencies obtained in the Alied Health certificate programs with cinical components: 1)
Clinical Nursing Assistant; 2) Clinical Medical Assistant; and 3) HIV Counselor, meet the
matriculation requirements of Co-op 101 and Co-0p 102 courses listed under the Associate’s
Degree in Business, Office Technology. Once enrolled at Hostos Community College, prior
learning credits will be applied directly to the academic transcript of participants who.
successfully complete the Allied Health certficate program and pass the corresponding
certification exam(s). To ear credit for Co-0p 101 and Co-op 102, the following stipulations
pply t0 the Allied Health certificate programs and is graduates:

1. The Allied Health Certificate programs willfolow curricula aligned with the specific
learning outcomes of Co-0p 101 and Co-0p 102. Learning outcomes of the occupational
training will be comparable to tw (1 credit hour) courses in Business, Office:
Technology: Co-op 101 (lob Readiness) and Co-0p 102 (Externship). For the Allied
Health certificate programs, the contact hours dedicated to job readiness and/or career
development will meet or exceed the hours required under Co-0p 101, and the clinical
field component hours will meet or exceed the hours required under Co-op 102

2. Instruction in the Alled Health certificate programs wil be conducted by quaified
professionals who have significant practical experience and expertise i the field and
old credentials appropriate for instructing students n the relevant certificate program.

3. Afaculty member from the Business-Office Technology program will be appointed to
Viaise with the Allied Health certficate program director to ensure acadeic integity
throughout the delivery of the academic training. The liaison wil verify that curricula
are utilzed effectively and consistently, and that student assessment s suffcient and
‘appropriate.

4. Participants must complete coursework, assignments,clinical hours, career readiness.
modules, etc. and fulfl expectations comparable to those applied to matriculated
students, as required by the instructor.

5. Participants must earn a passing grade of atleast a Cto earn credit
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certification signed by the Workforce program director confirming graduates have
successfully completed the program. The certification and transcript will be made
available to the appropriate department chairperson and to the Transfer Credit
e o e e o i
Prruehltrirklimiespos oty skl
etk g CNA e e s oo
prmsieblc Lol Lot e B
passing the CM.A. certification exam (American Association of Medical Assistants CMA
D e s s e o Mk
‘program exam (Hostos internal certification).

Outline of Credit Articulation
Prior Learning Credits- Aled Health Credits Eamed—Applied to Transcipt
Centifcate Programs:

“Cortiicate Program Course Work | Gareer | Ginical [l Gquvaent Course: Course | Gt
Readiness | wours [l Asocate's i Aopied | Number | Hours
Hours Scence nBusinss, Ofice
Te
Certified Norsing Assistant 2 |50 [lcoopio cor |1
centicate 101
Cinical Medical Assstant 7 | 10 [ coopinz cop |1
Certicate 102
HIV Counselor Certifcate 2 | 50 Mo )

Program Review
7. Credits will be applicable as long as the college-level courses of Co-op 101 and Co-0p

102 are offered and/or recognized by the Business Department. If the courses within
the Business Department's Office Technology Program are changed or eliminated, the
program coordinator or faculty laison will work to revise the agreement to meet any
new requirements for prior leaning credit. If the certifcate program changes, CEWD
will work to revise the relevant Allied Health certficate curricula to align the certificate
program with requirements for college credit. This agreement may be amended by
mutual agreement and formalized via revision to this agreement.

Submitted: April _ 2020
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Hecton Lopey

éctor Loper
Chai, Business Department

Cvistine Mangino
Provost and Vie President, Office of Academic Afars

&Jﬂ%

Peter Mertens,
Interim Dean, Divsion of Continuing Education and Workforce Development
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‘Renewsl of Existing Asreement: The agreement noted above s being renewed for a three-year
period effective September 1, 2019, After a review of the existing course offerings, the
Instructors and participating units agree that the updates and minor modifications are
consistent with the current agreement. This renewal amendment incorporates all exiting
provisions of the current agreement between the Academic Department and CEWD Certificate
program.

Submitted: August 1* 2019

R

Office of Acadefnic Affairs
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“The purpose o thi grecmentis t cnsurethat the priorlarsiog knowledge, skl and competencies
obtained i the Medcal Billng and Coding Program, Heath Informatin Technology Cericate
Program meet the matriculation requirements o the Associte’s Degree in Office Technology —
‘Medical Office Manager Option. Once nrolled st HCC, pror eaming credits wil b spplcd ditecly
0 the academic transerpt of particpants who sucessfully complet the Medical Biling and Coding
Cerificate Program and/or Health Information Technology Certificate Program. To cam creit
towards an Associte’s Degree in Offce Technology, the following sipulations apply to.the
MBCC/HIT Certificte Program and its gradutes:

1. “The MBCC/HIT Certificate Program willfollow an integrated, two-part currculum (cqualing.
195 contact hours) developed specifically for the program and aligned with the required
leamning outcomes for OT 206, OT 210 and HLT 124. Learing outcomes of the occupationl
training wil be comparable to three (>credit, 45 contact hours) courses i the academic
department: Medica Billing and Insursnce, Medical Billing Coding and Insurance and Medical
Terminology. Where applicable supervised ‘service learning’ will inegrate classcoom content
with feldwork in collsboration with community parnes organizations, nd is also required to
complete the Certificate.

2. Instruction of the MBCC/HIT Certifcste Program will be conducted by qualificd
professionals well-versed in adultlearning principles, with significant practical experience and
expertis in the field of medical office management and information systems a3 well 23
experience with methods of popular education utlized in the raining corricul. Instructors in
e MBCC/HIT Certificate Program wil have a Master's degree with significant work
experience in the feld of medical office management and technology; an instructor with
Bachelor'sdegree and significant expericnce training medical offce workers in relted leaming
outcomes may co-teach with an instructor who has a Master's degrec.

3. A facalty memmbes from the Ofice Technalogy degree program will be appointed to isic with
the MBCC/HIT cerificate program director (o casure academmic intgiy throughout the
delivery of the occupational training, The lason wil vesfy that curricul are ulized
effectively and consistently and that student assessment i suficient and appropriate.

4. Partcipants must complete coursework, assignments, projecs, intemships, tc. and fulfl
expecttions comparsble to_those spplied to matriculated students, a5 fequired by the
nstructor.
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6. Partcipants can only apply credits towards the Associate’s Degree in Ofice Technology —
Medical Offce Manager Option.

7. CEWD staffwill prepare the participan’s cours transcrpt and provide a certificaton,signed
by the Workforce program director, confiming graduates have successfully completed the
program.  The certification will be delivered o the appropriate departent chairperson 1
Academic Affairs and Admissions to ensure that camed credits will be applied 1o the
partcipant’s acadermc transcript. For MBCC students should evidence successful completion
of the MBCC Certification exam; for HIT student should evidence completion of the
Electronic Health Records Specialist Certification.

8. Once enrolled in the Associate’s Degree in Office Technology, credits will be spplied 10 the
cours transcripts of cligible MBCC/HIT Certficate Program gradutes 15 follows:  credits
in O 206 Medical Biling and Insurance, 3 credits in OT 210 Medical Billing and Coding, 3
creditsin HLT 124 Medical Termineology and 3 credits in Electronic Health Records. The
following is 3 breakdown of course equivalency and the corresponding pror learning credits
camed:

Bookkeeping and Accounting for 3 Medical Billing  Coding  and | 3
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9. Credits will e vald and aplicab a long s the college-Jevl courses of OT 206, O 210 and
HLT 124 are offered and/or recogaized by the Business nd /or Eduecation department a3
part of the Office Technology ~ Medical Offcc Manager Degree Opion. If these courses are:
changed or chminated, the CCP program dirctor and faculy laison will consult to revise the
MBCC/HIT Certiicate Program curricul to meet any new requiremets for prioe learing,
credi.

10. Program Revicw - The iniial tem of this agreement shal be three years with additional
rencwals subjeet o review and agrcement on curriculr lgnment to cnsure credit cquivaleney
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consistent with academic program degree requirements. The agreement may be amended or
renewed by mutual greement and formalized via revision (o this agrecment.

Effective Date: September 1, 2016

Academic Deparment(s)

mm~omnrmh5$
Fducation - Community Health
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Division of Ackdemic Affais

Division of Continuing Education & Workforce.
Development
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CEO (or Designee) Approval Form

Instructions:

« Download form and obtain required signatures.
Inciude the signed form with the Application PDF document

Nare of CEO or Designee: | Christine Mangino

Tite: Provost and Vice President for Academic Afais

Signature

Date of signature:

If the program will be jointly registered with another institution, provide the following
information:

Name of partner instiution

Name of GEO or Designea of
partner institution:

Tite:

‘Signature

Date of signature:

Signature affirms the institution's commitment to support the proposed program.

o 201 e 772018




