How to Complete the Statement of Educational Purpose Verification Form

After successfully creating your CUNY Student Forms Account you can view
the verification task on the main landing page of the portal.

Step 1: Download the Statement of Educational Purpose Verification Form
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Below is the list of items the Office of Financial Aid needs you to complete for the financial aid verification process. Click on amgsection to view the detailed list of

requirements.

¥ | Additional Info: 2022-2023 Statement of Educational Purpose

1
Ybu were selected for a process called verification by the Department of Education. You must verify certain information youjreported on the

ree Application for Federal Student Aid (FAFSA). In order to do so. download a copy of the Statement of Educational Purpoge form.
1
\Pu have 3 eptions to subrmit this forme

: 1. If you are able to and the Office of Financial Aid is apen, you may take this form to your campas Office of Financial Aidlnd complete it
: infront of a financial aid administrator, making sure to also provide a valid government-issued photo ID; or
1 2. I you cannot appear in person at the Office of Financial Aid at your school, and you have acoess to a notary public youlnay bring the
: form to them and complete it in front of the notary. Once the form s notarized, upload the notarized document, alonglvith a copy of
: the valid government-issued photo 1D that was presented to the notary, to the Statement of Educational Purpose taslin this portal; or
1 3. you do not have the ability to do either of the above, you may fill out the form and upload it with a valid governmentJssued photo 1D
: to the Statement of Educational Purpose task in this portal.

i
1
1

the notary uses a separate notary certificate from the one provided on the form, they must indicate on the notary certificate:

|- A description of the valid government-issued photo 1D presented to the notary and
1 = Aclear indication that the Statement of Educational Purpose was the document notarized

‘ Please complete the form.

1 — O Download 2022. 2023 Statement of Educational Purpose @_ __ ___ oo ] & Download
'D Upload 2022-2023 Statement of Educational Purpose & A Uplosd

Waive Task

Step 2: After you have downloaded the form, you must:

e Confirm your First Name, Last Name, EMPLID, Email Address, Phone Number and Date of Birth

Studant's First Hame 0 Mumbaer

Student's Email Address Studant's Phone Mumbaer Shudent's Date of Birth

identity Confirmation and Statement of Educational Purposa k5 ONLY 10 bo comploted i porson at the
Institution [stap 1) oF in front of & Notary (step 2).

The form is two pages and the original must be provided to the school.
1) Able io appear in person at ihe schoal:

Identity and Statemant of Educational Purpose



file:///C:/Users/glrodriguez/Desktop/Campus%20Logic/HOW%20TOS/DRAFTS/How%20to%20Access%20Student%20Forms%20(Create%20an%20account).pdf
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How to Complete the Statement of Educational Purpose Verification Form

Step 3: Confirm your First Name, Last Name and EMPLID
Step 4: Print your full name, sign and date (typed signatures are not acceptable)

Please Note: You can complete the form in person in the presence of a notary and uploading the notarized
documents along with all other required documentation; or

You can complete the form may take this form to the Hostos Community College Office of Financial Aid and
complete it in front of a financial aid administrator, making sure to also provide a valid government-issued
photo ID; or (only if you do not have the ability to do either of the above)

You may fill out the form and upload it with an unexpired valid government-issued photo 1D

2023-2033 Idumu and Statement of Educational PuEEmm

Shufents Lash Name ShuoenTs First Nams L1 I Pumiteer
Step 3
Ingtructicon to netary: If the nolary slabement appLars on 8 separabe page than the Mantity ard Statement of Educalional
Purposs, it mus! mchuds:
1. & chedr indcation Fal Fe Stalement of Educitioral Purpose was the document notarired gng
2. & descripon of the urexpired valid govemment-ssued pholo 1D presented b e notary
1 cerify that 1,
(Priedl Students Mama)
am e ircivickual gigreng this Statemant of Educalional Punpass and thal the Fedena siuden] linandial assiiangs | mary iecshe wil
oy e Used or aducalional punposes and [0 pay the cosl of alending Borough of Manhailan Community College Tor 20E2-2023.
Step4 —*
(Sludenl’s EQ'E'I.I'E] |Chate) [Students ID Murmber)
(Financal Aid Adminsiraton's Signatuee) [Date)

Hatary's Certificate of Knowledgs
Shate of CitwCiourty of On
bedowe e personally appeansd,
-:Nﬂm‘aﬂamal
and proved o e on hases ol mlaciony avedencs of identifcabion

{Priniad nams of signar)

{Type of govemment-ssued phalo 1D provided)
o b e above-named person wha signed the forsgaing instnament

WITHESS my hand and official saal

{Hotary Signatuns] (Dl Ciarnmission Expines)

{Saal)

Rturn [his ariginal form withh the ooy of pour umspired vald govirmpal-aaued plahy identificstian 0] scknowlsdged ia (e
ralary SRt 10 pour schaals Pamaciil aid offficn. Fod musr rdurn ol pages of this documant.
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Step 5: Return to the Statement of Educational Purpose Task and click on the Upload button Communty College

Office of Financial Aid
2022 - 2023 Verification

Bedow is the list of iterns the Office of Financial Aid needs you to comglete far the financial aid werification process, Click on any section to view the detailed list of
requirements.

%  Additional Info: 2022-2023 Statement of Educational Purpose e Tack

You were selected for a process called verification by the Department of Education. You must vesify certain information you reported on the
Free dpplication for Federal Student Ald (FAFSAL In order to do 3o, download a copy of the Statement of Educational Purpose farm

You have 3 options to submit this form:

L I yousare able to and the Office of Financial Aid is open, you may take this form to your camgus Office of Financial Aid and complete it
in front of a financial aid adminis

.making sure to also avalid government-issu

pd photo 10V or

e Office of Financial Aid at your school, and you have access to a notary public you may bring the
fiorm to them and complate it in front of the notary. Once the form is notarized, upload the notarized document, along with a copy of
the valld government-ssued photo [ that was presented to the notary, to the Staterment of Educational Purpese task in this portal; or

3. If you do not have the ability to do either of the above, you may fill out the form and upload it with avalid government-issued photo ID
to the Statement of Educational Purpose task in this portal.

2. If you cannot appear in person at &

Thhe notary uses a separate notary certificate from the ane provided on the form, they must indicate on the notary cert/ficate:

» Adescription of the valid government-issued photo ID presented to the notary and
s Aclear indication that the Statement of Educational Purpose was the document notarized

) Download 2022-2023 Staternent of Educational Purpose @

o

e Divamilnad

Q

) Upload 2022-2023 Statement of Educational Purpose @ [ A Upload ]

1

Step 6: Select the image or file you'd like to upload
Hint: save required documentation on your computer or any device prior to completing this task

Step 7: Preview what you’ve uploaded. If you need to upload additional images or files click Add Page(s),
and if you don't, click No

*Note: Please ensure you upload a clear image or copy of your unexpired valid government-issued photo ID
along with page 1 & 2 of the Statement of Educational Purpose

2022 - 2023 Verification

5 Cffice of Financial Ald and complete it
photo 10, or

v public you may bring the
L al oy o

te on the notary certificate;

) Downkoad 2022-2023 Statemnent of Educationsl Purpase @ & Darmiaad
() Upload 2022- 7023 Statement of Educational Purpase @ # Uplasd




How to Complete the Statement of Educational Purpose Verification Form

Step 8: Click Submit if all images or files have heen uploaded to complete the task. Then, click

the Finish button to finalize your submission

v  Additional Info: 2022-2023 Statement of Educational

Yo were sebected for 3 process called werification by the Department of Education. You must verify certain
mformation you reported on the Fres Application for Federal Student Aid (FAFSA], In order to do so. download a
copy of the Statement of Educational Purposes form,

You hawe 3 options to submit this form:

1. If you are able to and the Office of Financial Ald is open, you may take this form to your campus Office of
Financial Ald and comphete it in front of a financial ald administrator, making sure to also provide a valid
government-kssued photo ID; or

2. If you cannot appear in person at the Office of Financial Ald at your school, and wou have access to a notary
public you may bring the form to them and complete it in front of the notary. Once the form ks notarized,
uplaad the notarized docwment. along with a copy of the valid government-issued photo 10 that was
presented to the notary, to the Statement of Educational Purpose task in this portal; o

I If you do not have the ability to do sither of the above, you may fill out the form and upload it with avalid
government-issued photo 1 to the Satement of Educational Purpase task in this portal.

It the notary uses a separate notary certificate from the one provided on the form, they must Indicate on the
natary certificate:

= A description of the valid government-ssweed phota |D presented to the notary and
= A clear indication that the Statement of Educational Purpose was the document notaripad

‘ Please complete the form

) Download 2022-2023 Statement of Educational Purpose @ & Drowmicad

& Upload 20222023 Statement of Educational Purpase @ + dickd Pageis)

| Fllemarres Drate Updoaded I
| (W statementof Ed Purpose pat oarzzoez |
|
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***After clicking the Finish button, your documents will be submitted for review. If you need to resubmit
documentation and/or if additional documentation is needed, you would also receive a notification to the

email address on file.

Please allow the Financial Aid Office few weeks of processing time.
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