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After successfully creating your CUNY Student Forms Account you can view 
the verification task on the main landing page of the portal. 
 
Step 1: Download the Statement of Educational Purpose Verification Form 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 2: After you have downloaded the form, you must: 
• Confirm your First Name, Last Name, EMPLID, Email Address, Phone Number and Date of Birth 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

file:///C:/Users/glrodriguez/Desktop/Campus%20Logic/HOW%20TOS/DRAFTS/How%20to%20Access%20Student%20Forms%20(Create%20an%20account).pdf
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Step 3: Confirm your First Name, Last Name and EMPLID 
Step 4: Print your full name, sign and date (typed signatures are not acceptable) 
 
Please Note: You can complete the form in person in the presence of a notary and uploading the notarized 
documents along with all other required documentation; or 
You can complete the form may take this form to the Hostos Community College Office of Financial Aid and 
complete it in front of a financial aid administrator, making sure to also provide a valid government-issued 
photo ID; or (only if you do not have the ability to do either of the above)  
You may fill out the form and upload it with an unexpired valid government-issued photo ID 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 3 

Step 4 
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Step 5: Return to the Statement of Educational Purpose Task and click on the Upload button 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 6: Select the image or file you’d like to upload 
 
Hint: save required documentation on your computer or any device prior to completing this task 
 
Step 7: Preview what you’ve uploaded. If you need to upload additional images or files click Add Page(s), 
and if you don’t, click No 
 
*Note: Please ensure you upload a clear image or copy of your unexpired valid government-issued photo ID 
along with page 1 & 2 of the Statement of Educational Purpose 
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Step 8: Click Submit if all images or files have been uploaded to complete the task. Then, click 
the Finish button to finalize your submission 
 

 
 
***After clicking the Finish button, your documents will be submitted for review. If you need to resubmit 
documentation and/or if additional documentation is needed, you would also receive a notification to the 
email address on file.  
 
Please allow the Financial Aid Office few weeks of processing time. 
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